





PREFACE
[Third Edition]

In view of better response of readers to the second edition of this book,
the present third edition is published with additional Government resolutions. I
have added “The Maharashtra Fiscal Responsibilities and Budgetary Management
Act, 2005 with “The Maharashtra Fiscal Responsibilities and Budgetary
Management Rules, 2006 to make book more usful. I hope that this third edition
is more useful for the readers.

This venture is possible because of encouragement from my family

memnibers, relatives, office and professional colleagues.

I must appreciate the full co-operation rendered by Shri N.V. Joshi and
K. A. Deshpande for making the third edition more useful to the readers. [ am
also thankful to the staff of the Library of the District Bar Association, Nagpur and
Judges Library, High Court, Nagpur for their co-operation in completion of this
book.

The pains taken by “Zero Systems” and “Laxmi Binding Works”
must be appreciated.

Despite the extensive efforts taken by all the persons involved in the
printing work, mistake, if any, noted by the readers, be kindly communicated to

me in writing so that it will be corrected in future editions.

Nagpur.

05.08.2008 U P Deopujari,
Advocate
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educational and other institutions, local bodies,.co-operative
societies, etc., and educational scholarships. [See rule 149]

Classes of contracts and Assurances of property authorised 344

by the Governor to be executed by subordinate authorities
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Comptroller and Auditor General’s direction for the 367
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non-pulmonary.

Rules relating to house-building advances to Government 388
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Forms appended to Appendix 26
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refers to rules in Appendix 26|
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house thereon later on. [See rule 6(b)]
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advance for the purchase of ready - built house.
[See rule 6(e)]

Form of advance partly for purchase of land and partly for 422
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view to constructing a house thereon at a later date.
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Form B-B-2-

Form B-B-3-

Form C-
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Form of mortgage for advance for enlarging living 443
accommodation in an existing house/for carrying out

extraordinary or special repairs to an existing house.
[See rule 6(d)]

Form of mortgage for advance for purchase of ready — built 449
house. [See rule 6(e)]
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[See rule 16 (1)]
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Servant who is a member of a co-operative Society and the

house is to be constructed through the agency of such society.
{See rule 16(2)]
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Form of agreement to be executed by a Government servant 500
who is a member of a co- operative society in respect of an
advance for purchase of a flat in a building owned by such
society. [See rule 16(3)]

Form of agreement to be executed by a Government servant 504
who is a member of co-operative Housing Scociety and to
whom an advance for purchase of a flat in a building to be
constructed by such society has been sanctioned.

[See rule 16(3) and 16-A(3)]

Form of agreement to be executed by Government servant 509
for payment of advance for the purchase of residential flat

on ownership or tenant- co- partnership basis.
[See rule 16- B]

Surety Bond. [See rule 16- B] 513
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is made to its member for construction of a house through its
agency. [See rule 16(2)]
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advance to its member creating a first mortgage on its

land hereditaments and premises (where land is freehold).

[See rules 16(3) and 16- A(3)]

Form of guarantee bond by a co- operative society for 524
advance to its member creating further charge on its land
hereditaments and premises (Where land is freehold).

[See rule 16(3) and 16- A (3)]

Form of guarantee bond by a co- operative society for 528
advance to its member creating a first mortgage by

sub-demise on lease held land, hereditaments and premises.
[See rule 16(3) and 16- A(3)]

Form of guarantee bond by a co- operative society for 536
advance to its member creating further charge by sub-demise

on lease hold land, hereditaments and premises.

[See rule]16(3) and 16- A (3)]
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Financial Rule Forms Appended To Principal Rules.

Fin. R. Form 1-

Fin. R. Form 2-

Fin. R. Form 2-A-
Fin.

Fin.

R. Form 3-

R. Form 4-

Fin R. Form 4A

Fin.

Fin.

Fin.
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Fin.
Fin.
Fin.
Fin.

R. Form 5-

R. Form 6-

R. Form 7-
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R. form 10-
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R. form 12-

[Rule number mentioned in square bracket refers to Principal rules.]
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[See rule 3 and 6]

Cash Book of the office of the . . .
[See rule 45}
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[See rule 51- A]
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deductions from pay bills. [See rule 68]
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of pay and allowances or pensions of deceased
govemment servants or pensioners.

[See rule 72(b)]

Form of bond of indeminity for drawing arrears
of allowances or honorarium or other dues of
deceased non-official members.

[See rule 72(b), Note 4]

Statement of proposition or revision
of establishment. [See rule 79]

A Simpler that may be used when the full details
of Fin. R. Form No. 5 are not required.
[See rule 79-11-(a)(i1),note]

555
556
558
560

564

568

569

‘569

Return of changes in the Subordinate.[See rule 85] 569

Return of leave granted to the subordinate
office establishment by the Conservator of Forest.
[See rule 85]

First and Final Bill.[See rule 17]

Running Account Bill A.[See rule 17]
Running Account Bill B.[See rule 17]
Running Account Bill C.[See rule 17]

570

571
574
579
585
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. R. form 13-

. R. form 14-

Statement of loans and advance of
Municipalities etc.[See rule 130]

Statement of Sinking Funds for redemption
of loans.[See rule 131}

Fin. R. Form 15 to 19- Deleted.

Fin

. R. form 20-

Form of agreement to be executed before drawing

an advance for the purchase of a motor vehicle.
[See rules 136,137,140]

Fin. R. form 20-A- Form of agreement to be executed at the time

Fin

Fin

. R. form 21-

R. form 21-A

Fin. R. form 22-

Fin
Fin

Fin

Fin

Fin
Fin

.R.form 22 A
. R. form 23-

. R. form 24-

. R. form 25-

of drawing an advance for repayment of a private

loan raised for the purchase of a motor vehicle.
[See rules 136,137,140]

Form of mortgage bond for motor
vehicle/tent advance . [See rules 136,137 and 140]

Form of mortgage bond for motor vehicle

purchased with sale proceeds of an old one before

the repayment of the entire advance of money
with interest thereon sanctioned by Government
earlier for the purchase of the latter vehicle

Form of Subsidiary Bond.[See rules 136,137]
Form of Surety Bond.
Letter intimating to the insurance company

the Governor of Bombay’s interest in insurance
policies of Motor Cars, etc.[See rule 136, Note 3]

Form of mortgage bond for advance for purchase
of a tanga and pair of horses. [See rule 138§]

Form of agreement to execute Mortgage Bond
for securing advances for purchase of a tanga
and pair of horses. [See rule 138]

. R. Form 26 to 29- Deleted.

. R. Form 30-

Letter addressed to State/Reserve Bank of India.
[See rule 175]
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1.
The Bombay Financial Rules, 1959.

1.

In exercise of the powers conferred by Article 166 of the Constitution of
India, the Governor of Bombay is pleased to make the following rules, namely:-

Short title and extent.

(1)
(2)

These rules may be called the Bombay Financial Rules, 1959.
They extend to the whole of the State of Bombay.

General

Chapter I-Definitions

Definitions.

(1)

(i)

(iii)

(iv)

Abstract Bill.-

A bill without details for contingent or travelling allowance
expenditure, paid at a Treasury without the scrutiny and counter-
signature of a controlling authority, to save delay in the discharge of a
claim.

Appropriation.-

The amount authorised for expenditure under a major or minor head
or sub-head on other unit of appropriation, or part of the amount
placed at the disposal of a disbursing officer. The word is also
technically used in connection with the provision made in respect of
“charged” expenditure.

Canons of Financial Propriety.-

The six canons laid down in Rule 10(a) ot the Auditor-General's
Rules issued under section 96-D(1) of the Government of [ndia Act
(vide Fin. R. 58).

Cash Order. -

A payment order issued by a District Treasury on a Sub-Treasury
under its jurisdiction.

Controlling Officer-

The authority responsible for the contro! of receipts or expenditure.
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(vi) Detailed Head.-

The lowest accounting unit below the “Primary Unit” under which
transacttons are recorded in the accounts, and is also the lowest unit
by which figures are given in the budget estimates.

(vii) Detailed Bill.-
A bill setting forth the details of either contingent or traveling
allowance expenditure, and subject to contersignature by a controlling
authority. It is marked “not payable at the Treasury” when it is
prepared in support of a charge already drawn on an abstract bill.

(viii) Disbursing Officer.-
An officer who can draw money either by bills or cheques (vide
Subsidiary Rules under Treasury Order No. 16).

(ix) District Officer.-

The officer in charge of a “District”, the unit of administration in
India.

(x) Head of a Department.-

An authority declared to be such under Rule 9(23) of the Bombay
Civil Services Rules.

*((x-a).-Head of an Office means an authority declared to be such by
Government, for the purpose of these and other financial rules of
Government.]

(x1) Major Head.-
A main unit of account for the purpose of recording and classifying
the receipts and expenditure of the revenues of the State.

(xii) Major Work.-
An original work, the estimated cost of which exclusive of
departmental charges, exceeds Rs. 50,000.

(xiit) Minor Work. -
An original work, the estimated cost of which exclusive of
departmental charges, does not exceed Rs. 50,000/-

Note.-The term “Original Work” above indicates new construction,
whether of entirely new works or of additions and alterations to
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existing works, and also all repairs to newly purchased or previously
abandoned buildings required for bringing them into use. Where,
however, a certain work consists of two parts, viz., original work and
repairs, it is only the cost of the original work, that is taken into
account for deciding whether the work is a major or minor work.

(xiv) Minor Head.-
A head subordinate to a major head or a sub-major head.
(xv) Non-recurring Expenditure.-

Expenditure sanctioned as a lump sum charge, whether the money be
paid as a lump sum or by installments. For the purposes of these rules
sanction to any item of expenditure which is chargeable to
contingencies or to pay of establishment and which does not extend
beyond the financial year or beyond six months within the financial
year is deemed to be a sanction for non-recurring expenditure.

(xvi) Pre-Audit Cheque.-
A cheque 1ssued by the Pay and Accounts Officer, Bombay, in
payment of a civil claim at Bombay, after audit.

(xvii)Principal Auditor.-
A head of an office of accounts and audit in the Indian Audit

Department who is immediately subordinate to the Comptroller and
Auditor-General.

(xviin)Proposition Statement.-

A statement setting forth the financial effect of a proposal involving
the creation, alternation or abolition of appointments on an
establishment.

(xix) Reappropriation.-

The transfer of funds from one unit of appropriation under which
savings are anticipated to another uttit of appropriation within the

same grant to meet the excess expenditure anticipated under the latter
unit.

Note.- The (Grant or) appropriation for a unit which is either increased or

decreased by reappropriation is called provision or modified
allotment.
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(xx) Recurring Charge.-
A charge which involves a liability for Iexpenditure beyond the
financial year in which it is originally incurred.

(xxi) Recurring Expenditure.-
All expenditure which 1s not non-recurring. It includes all
establishment or other monthly charges sanctioned for a period

extending beyond the financial year or for a period of more than six
months within the financial year.

(xxit) State Revenue and Expenditure.-
Revenue and expenditure administered by the State Government.
(xxiii) Subsidiary Rules.-
Rules issued by the Finance Department under Treasury Orders.
(xxiv) Sub-Treasury.-
Sub-Treasury or a Taluka Treasury is a minor treasury in each
district in account with the district treasury.
(xxv)Suspense Head of Account.-

The head of account which records transactions of a temporary
character which are not adjustable in accounts as final outlay or the
correct classification of which cannot be determined at once.

(xxvi) Treasury.-
The treasury established at the headquarters or a district and includes
a sub-treasury unless the context otherwise expresses. Similarly it
includes the Pay and Accounts Officer, Bombay, unless the contrary

appears from the context.

(xxvii) Treasury Orders.-
Orders relating to the rules regulating the procedure to be followed in
the payment of moneys into and in the withdrawal, transfer and

disbursement of moneys from the Consolidated Fund of the Bombay
State and the custody of moneys standing in account.

(xxviii) Union Revenue and Expenditure.-

Revenue and Expenditure administered by the Government of India.
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(xxix) Work.-

The term “work” when by itself, is used in a comprehensive sense,
and applies not only to works of construction or repair, but also to
other individual objects of expenditure connected with the supply,
repair and carriage of tools and plant, the supply or manufacture of
other stores, or the operations of a workshop.

(xxx) Works Expenditare and Works Qutlay.-

These terms are used to indicate respectively the expenditure, and the
capital charges, on the special services connected with the
construction, repair and maintenance of works. The charges falling
under these categories may be met when, under the rules, any receipt
are taken in reduction of the charges, but they do not include the cost

of the general services, tools and plant, establishment, or any charges
not taken to final heads of account, but kept under one of the
suspense accounts.
+ Inserted by Notification dated 6-4-1964.
Chapter 2- General Principles And Rules

Section I
A - Receipt of Government Money

3.  Issue of receipt on payment.

Government servants receiving money on behalf of Government must give
the payer a receipt.

This receipt should be signed only by a responsible officer who would
satisfy himself at the time that the amount has been entered in the Cash-Book.
Recetpt-Books in Fin. R. Form No. | shouid be used in all cases and the blank
receipt books should be kept in the safe custody of the officer who issues them.

4.  Government Servant not to handle money in official capacity which
does not belong to Government.

A Government servant who handles Government money should not, except
with the special sanction of the head of the office, handle also in his official
capacity money which does not belong to Government. Where, under any special
sanction, a Government servant deals with both Government and non-
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Government money In his official capacity, the Government money should be
kept in a cash box separate from the non-Government money and the transactions
relating to the latter should be accounted for in a separate set of books and kept
entirely out of Government account.

5.  System to be adopted for passing receipt for money received.

The following system should be adopted for passing receipts for money
received on behalf of Government in Public Works Department offices:-

(D

Each member of the Supervisor Establishment and the Bombay
Subordinate Engineering Service not in charge of a Sub-Division,
Sectional Inspectors and temporary Overseers in charge of Sections
and Canal Inspectors employed on irrigation works where there are
no Sectional Inspectors or Subordinates should be supplied with a
receipt book with foils in triplicate. A security deposit of Rs. 50
should be taken from Sectional Inspector and Canal Inspectors.

(2) Each Cashier of a Divisional Officer, or the Head Clerk in a Divisional

Office carrying on such duty, and the Head Clerk of a Sub-Divisional
Office should be supplied with a receipt book with foils in duplicate.

Note - Where the delay in the issue of receipt for payments received from

(3)

the public is the normal feature, triplicate receipt books may be used.
In such cases, the duplicate receipt books should be withdrawn from
the Divisional and Sub-Divisional Head Clerks, and the Executive
Engineer or the Sub-Divisional Officer only should issue duplicate
receipts from his own book to the Divisional or Sub-Divisional Head
Clerk or to the Executive Subordinates who receive money from the
public on behalf of Government and issue triplicate receipts.

Each supervisor or overseer or Sectional Inspector or temporary
overseer in charge of a section or Canal Inspector employed on
irrigation works where there are no Sectional Inspectors or
Subordinates whenever he receives money on behalf of Government
should hand a permanently numbered receipt to the depositor and
send the duplicate with the money to the cashier or the Head Clerk
carrying on such duty in the Divisional Office or the Head Clerk in
the Sub-Divisional Office, who will issue a receipt from his book and
paste the supervisor’s or overseer’s etc., receipt against his



40

(4)

(5)

(6)

(7)

The Bombay Financial Rules, 1959.

counterfoil. The supervisor or overseer, etc., will paste the receipt of
the cashier or the Head Clerk carrying on such duty in the Divisional
Office, or the Head Clerk in the Sub-Divisional Office, on his
counterfoil. Any supervisor or overseer, etc., found giving a recetpt
not in the prescribed form will be severely dealt with. He should on
no account lump items in one counterfoil but should send the
counterfoil of each receipt granted.

If the supervisor or overseer, etc., is far away from the headquarters
he should deposit the money in the nearest treasury and send the
treasury chalan with his dupliéate receipt to the cashier or the Head
Clerk carrying on such duty in the Divisional Office or the Head
Clerk in the Sub-Divisional Office, who will send him a receipt and
paste the supervisor’s or overseer’s etc., receipt and chalan against his
counterfoil,-the supervisor or overseer, etc., pasting the receipt of the
cashier etc., against his counterfoil.

The Executive Engineers and the Sub-Divisional Officers will
examine the receipt books issued to all their subordinates at every
convenient opportunity and at least once a month and initial them in
token of their sncrutiny.

One receipt book at a time should be issued to each subordinate by
name and should be kept in the personal custody of the officer to
whom the receipt book is issued. In the case of transfer the receipt
book will be personally handed over to the relieving officer, who will
certify in his charge papers that he has received the receipt book,
stating the number of blank foils in triplicate which it contains. The
Executive Engineer should keep an account of all the receipt books
obtained by him for his Division and should keep the stock in safe
custody in his office chest.

Divisional Accountants should not be authorised, in any
ctrcumstances, to issue‘ﬁr']al-' receipts in Public Works Account Form
No. 3 over their own- signature. Ordinarily they should also not be
required to receive or pay out cash. Under rule 17(b)(3) below,
however, they are authorized to make payments up to Rs. 10 in each
case on contractors’ bills in the absence of the Executive Engineer. In

cases where monetary transactions at the headquarters of the
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Divisional Officer are not large, either in number or in amount,
Divisional Officers may also on their own responsibility but with the
previous consent of the Principal Auditor entrust the receipt and
disbursement of cash to the Divisional Accountant.

6. Receipt book to be obtained annually.

Receipt books containing Fin. R. Form No. 1 should be obtained annually
on indent by Executive Engineers from the Yervada Prison Press. The books
should be carefully examined to see that the number of forms contained in each
are intact and a certificate of count recorded on the flyleaf. Similarly, they should
be examined again when issued to subordinates and care should be taken to see
that they are acknowledged by the latter promptly. Counterfoils of used receipt
books should be returned promptly to the divisional office for record.

Note-Special Officers, viz.,, Chief and Superintending Engineers,
Superintendents of Works and other special officers not being
Divisional Officers or their subordinate officers, do not realise any
departmental receipts.

7.  Departmental receipts to be realised ordinarily in legal tender coins
or currency notes.

Departmental receipts may ordinarily be realised in legal tender coins, or
currency notes. But in certain cases cheques payable on demand including
crossed cheques, remittance transfer receipts and demand drafts may be
accepted.

8.  Acceptance of government dues by local cheques.

(a) At places where the cash business of the treasury is conducted by the
Bank, cheques on local” banks may be accepted in payment of
“Government dues, or in settlement of other transactions with the
overnment, if the cheques have been crossed by the -drawer. Until,
however, a cheque has been cleared, the Government cannot admit
that payment has been received and consequently final receipt shall
not be granted when a cheque 1s tendered. A receipt fer the actual
cheque only may be given in the first instance, but if a person making
payment in this manner so desires, a formal payment receipt shall be
sent to his address after the cheque has been cleared. Coliection
'éharges of the Bank, if any, which should previously be ascertained



42

Note.

(b)

(c)

Note

Note

The Bombay Financial Rules, 1959.

by the payer, may be included in the cheque for the payment of
Government dues or may be paid in cash. The preliminary
acknowledgment of the receipt of the cheque will be given in the
following form:-

“Received cheque No.. .......... ... ... . .. dated............
forRs. .......... As per particulars below, drawnon .. ...........
on account
No..........Rs.. . .. ... ...
as per challan

Collection charges (if included in cheque) Rs 7

................

(N.B.- The collection charges should not enter Government
Accounts.)

-The Reserve Bank and the State Bank of India reserve to themselves
the right to refuse to a?:pept cheques the collection of which in their
opinion cannot reasonably be undertaken and which they would not
accept on behalf of their own constituents.

In the event of a cheque being dishonoured by the bank on
presentation the fact shali be reported at once to the tenderer with a
demand for payment in cash, but the Government cannot accept any
liability for loss or damage, which may possibly occur as a result of
delay in intimating that the cheque has been dishonoured.

When Government dues which are payable by certain fixed dates are
paid by cheque, the person desiring to make such payment in this
manner without risk must take suitable precautions to ensure that his
cheque reaches the treasury or the receiving office at the latest on the
working day preceding the date on which the payment (s to be made.
Cheques received on the last day of payment of Government dues
may be refused at the discretion of the officer to whom they are
tendered and those received later will not be accepted.

1.- The term “local banks” as used in this rule means bank
(including the Reserve Bank and the Imperial Bank of India), located
in the Station in which Bank treasury is situated.

2.- Government dues paid by Postal Money Orders should be deemed
to have been paid on the date of actual remittance of money into the
post office and not on the date of receipt of the money by the
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department concerned. This should also apply mutatis mutandis to
Government dues paid by any other recognised mode of
remitting money by.post.

9.  Public money should be kept in strong treasure _chests.

Public money in the custody of the department should be kept in strong
treasure chests and secured by two locks of different patterns. In the absence of
any precise orders from Government, the officer in-charge of the chest should
make such arrangements for the custody of the key and the proper disbursement
of all moneys as he considers requisite. All the keys of the same locks must,
except where the procedure prescribed in the note to this rule is adopted, be kept
in the same person’s custody, and, as a general rule, the keys of the one lock
.should be kept apart from the keys of the other lock, and in a different person’s
custody when practicable. When there is a police guard, the havildar or other
petty officer of the guard should usually be the custodian of one set of keys. The
chest should never be opened without both custodians being present. The non-
commissioned officer or duffadar of the guard should always be precsent when a
treasure chest is opened and until it i1s again locked. Whenever a cashier is
attached to an office, the keys of one of the locks of the treasure chest will
necessarily remain in his possession.

Note.- If considered desirable, the duplicate keys of cash chests may be
placed under the seal of the officer in-charge, in the custody of
the Treasury Officer. In the event of this practice being adopted,
a duplicate key register should be maintained and once a year, in
the month of April, the keys should be sent for, examined and
returned under fresh seal, a note being made in the register that
they have been found correct.

10. Duty of officer-in-charge of chest.

The officer in-charge of the chest will count the cash in the hands of each
cashier at least once a month; lor, in the case of outstations, he or any other
gazetted officer named by him will count it whenever he may visit them, and will
record a note in the cash book showing the date of examination and the amount
(in words) found. The balance by actual counts should moreover be compared
with the cash book balance and excess or deficit, if any, noted in the cash book
and reported to the immediate superior.
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11. Counting to be made on last working day of each month.

The counting should be made on the last working day of each month
immediately after closing the cash account of the month, but where this is not
possible, the cash balance may be counted on the first working day of the
following month before any disbursement is made on that date.

B - Receipt of Non Government Money

+[12. Money received to be paid in Public Account.

(1) (a) Under Article 284 of the Constitution, all moneys received by
or deposited with any officer, employed in connection with the
affairs of the State in his capacity as such, other than Revenues
or public money raised or received by Government, shall be
paid into the Public Account.

(b) All moneys received by or deposited with High Court or any
other Court in the State of Maharashtra, shall also be dealt with,
in accordance with clause {a) of sub-rule (1).

(2) The Head of account to which such moneys shali be credited and the
withdrawal of moneys therefrom shall be governed by the relevant
provisions of Account Code, Volumes I and [I and the Bombay

Treasury Rules or such other general or special order as may be
issued in this behalf,

(3) Personal Ledger Accounts within the Public Account in the treasuries
should be opened by Government servants authorised to administer
the funds. The Government servant will be personally responsible for
ensuring that the moneys are expended in strict conformity with
the rules and regulations governing the funds to which the
moneys appertain and that precise record of all the transactions

of the fund is kept in a form complying with the regulations of
the fund.]

+ Substituted by Notification dated 17-4-1967.

Section II-Deposit of Cash Chests and Valuables in the Treasury

13. Receipt of funds by department.

No department may require that funds pertaining to it be received in the

treasury for safe custody and kept out of account, or be received at all except
under ordinary rules.’[ - - - -]

+ Deleted by Notification dated 28.11.1970.
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14. Cash Chests or sealed bags to be lodged in the treasury for safe custody.

(a) Cash chests or sealed bags belonging to other departments may,
however, be lodged in the treasury for safe custody where necessary.
When so lodged they should be presented with a slip or memoranda
stating the contents, and a receipt should be obtained from the
Treasury Officer for the cash chests or sealed bags said to contain the
amount specified in the slips. The keys of the chests or of the treasure
boxes in which the sealed bags are kept in the treasury, should be
kept by the depositing officer and he will be entirely responsible for
the contents of the cash chests, or sealed bags deposited.

(b) Cash chests, Government Promissory Notes and similar valuables
belonging to *[Zilla Parishads/Panchayat Samitis] and cash chests
belonging to Municipalities may be lodged in the treasury for safe
custody subject to the same conditions as in clause (a) above, and to
an undertaking to exonerate Government from all liability in case of
loss by fire, theft, fraud, or any other cause whatsoevecr.

Cash chests or strong boxes belonging to Co-operative Societies
registered under the Bombay Co-operative Societies Act, 1925, or to
Co-operative Banks may at the request of the Registrar of Co-
operative Societies also be lodged in the treasury for safe custody
under the orders of the *[Treasury Officer], subject to the same
conditions as in clause (a) above and an undertaking to exonerate
Government from all liabilities in case of loss by fire, theft, fraud, or
any other cause whatsoever.

Such concession will be subject to the following further conditions

and any others which the ‘[Treasury Officer] may impose in
individual cases :-

(i) that the chest or box will be of moderate size and be provided
with a good lock and sealed with proper seals;

(i) that the treasury staff will not be harassed by too frequent
applications to open the treasury;

(iii) that the concession may be modified or withdrawn, should the
*[Treasury Officer] see fit to do so; and
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(iv) that the *[Treasury Officer] is satisfied that the Society or the
Bank could not otherwise, except at unreasonable cost, arrange
for the custody of its funds and papers either with a Government
Savings Bank or with an approved banker or in some other safe
manner.

An application to the Treasury Officer in-charge of the
Government treasury or sub-treasury to take charge of a box or
chest should be made in the form prescribed as Fin. R. Form No.
34. The deposit of the cash chest or strong box should be
acknowledged by the Treasury Officer in the form prescribed as
Fin. R. Form No. 38.

Bullion, jewellery and other valuables such as promissory notes,
security deposits, duplicate keys, etc., coming into the hands of a
Government servant in his official capacity may be deposited into the
treasury for safe custody at the discretion of the *[Treasury Officer].

The Treasury Officer should, once a month, examine the condition of
boxes of bullion, etc. and record the result of the examination in the
register prescribed in Fin. R. Form No, 36.

Note-Any specially valuable property and boxes containing cash and

(d)

valuable required to be deposited by the District Judges and
Subordinate Judges in the Treasury or Sub-Treasury may be accepted
directly by the Treasury Officers or Sub-Treasury Offtcer ’[- - - - - - -
- - ] upto 5.30 p.m. every working day. [n case no adequate guarding
arrangements exist for such property, the necessary steps should be
taken to provide them and the matter should be reported to
Government.

Valuables of private individuals who evacuate their houses during
epidemics or famine or scarcity may be deposited for safe custody, at
the discretion of the Collector, in a room or rooms other than the
treasury strong room so far as space may permit, and subject to the
following conditions:-

(i) that the boxes are of moderate size and provided with good
locks and sealed with proper seals;
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(1) that the treasury staff are not harassed by frequent applications
to open the treasury;

(ii1) that the concession may be modified or withdrawn, should the
Collector see fit to do so;

(iv) that a fee of annas 8 a month or portion of a month is charged
for each box;

(v) that an application to the Collector to take charge of a box is
made in the form prescribed as Fin. R. Form No. 35. The
deposit of the box should be acknowledged by the Collector in
the form prescribed as Fin. R. Form No. 39.

(e) Cash chests belonging to Gram Panchayats, Sanitary Committees,
Sanitary Boards and Village Improvement Committees may be
deposited for safe custody at the discretion of the Collector in
Government treasuries and sub-treasuries on the terms and conditions
applicable in the case of cash chests belonging to Co-operative
Societies and Co-operative Banks as laid down in clause (b) above.

(f) Security bonds and other valuable documents belonging to other
Departments may be lodged in the treasury for safe custody and such
documents should be sent to the treasury in a sealed double cover or
packet with a forwarding letter, the details of the contents being
recorded on the outer cover under the dated signature of the
Departmental Officer. The Treasury Officer, will pass a receipt for
each such cover, enter the cover or packet, in a suitable register,
record the register number on the sealed packet to facilitate its
identification and then keep it in a box or almirah in the strong room
under his own lock. For Greater Bombay the Pay and Accounts
Officer, Bombay, should be considered as the officer for the purposes
of this rule.

(g) Iron safe and chests of $[Co-operative Banks and societies] should be
accepted for the safe custody at the treasuries and sub-treasuries on
the following conditions:-

(i) Neither the *[Government of Maharashtra] nor any officer of
Government shall be held liable or responsible for any loss that
may be incurred by the *[Co-operative banks and Societies]
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through loss or destruction of the safe/box/chest or any of its
contents by fire, theft, fraud or any other cause whatsoever
(including negligence of its servants).

There is enough accommodation in the strong room of the
treasury for the deposit of the safes or chests which should be of
the normal size of about *[60 cm. x 67.5 cm. x 90 cm)]

The *[Co-operative banks and Societies] will be permitted to
deposit and remove the chests only once every day at the times
fixed by the officers concerned, and only during the working
hours of the treasury.

the $[Co-operative Banks and Societies] will be charged fees in

the scales mentioned in the statement below for services
rendered:-

"[Size of boxes Charges per month for Co-operative

safes,, chest Banks and Societies,
Treasuries } Sub-Treasuries
D @) 3)
Small size 60 No charge for No charge for one
cm. X 67,5 cm. x | one safe/box/ safe/box/chest
90 cm. - | chest etc.Rs. 10 etc. Rs. 10 for
. for every every additional
‘additional safe/ safe/box/ chest.
box/ chest.

Big sizé beyond | Rs. 10 for one Rs. 5 for each
60cm. x 67.5 safe/ box/chest, safe/ box/chest,
cm. x 90cm etc. Rs. 30 for etc. Rs..15 for

every additional | every additional
safe/box/ chest, safe/ box/ chest,
etc. etc.

Note 1.- A month means a calendar month or part thereof.

Note 2.-Cash chest or sealed bags belonging to departments, bullion

jewellery and other valuable such as promissory notes, security
deposits, duplicate keys, etc. shall be deposited by the
departmental officers for safe custody in the Treasury/Sub-
Treasury strong room with the permission of the Treasury
Officer for period not exceeding three years (from the date of
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order granting permission of deposit) and withdrawn before the
expiry of the said period for verification and re-deposited again,
if necessary, under a fresh order from the Treasury Officer. A
copy of order issued by the Treasury Officer shall be endorsed
to the Audit Office and the Regional Deputy Director of
Accounts and Treasuries, Pune/Nagpur as the case may be.

Note 3.-A transit book as in Financial Rule Form No. 37 should be
kept showing the name of the messenger authorised by the
depositing department to fetch the box (cash chest) from the
Treasury when the box 1s delivered to him.]

Substituted by Notification dated 17.12.1963.
Substituted for “Collector™ by Notification dated 28.3.1986.

+

*

It

The words “without prior reference to the Collector” deleted by Notification dated
28.3.1986.

$ Substituted, ibid.
Section III - Payments
(i) Drawing of money from the Treasury

15. Detailed rules for preparation of Bills.

Detailed rules for the preparation of bills in which the different classes of
charges are drawn, and as to the method of obtaining money from the treasury
whether by bills or by cheques for subsequent disbursements are laid down in the
Subsidiary Rules framed under Treasury Order No. 16, Financial Publication No.
1.

16. Government Servants from Forest Department.

Government Servants of the Forest *[Department] draw money from the
treasury by cheques, and disbursing officers of the Public Works Department in
two ways, viz., directly by bills or by means of cheques. Government servants of
other departments get their cash by bills on the treasury.

Note 1.-  Cash required for contingent charges of the offices of Chief nd
Superintending Engineers, Superintendents of Works, and other
special officers not being Divisional Officers or their sub-
ordinate officers, may be obtained either by bills on treasuries or
from Divisional Officers. In the latter case the detatled
procedure will be prescribed by the Principal Auditor.
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Note 2.- In the case of the Public Works Department the term “Treasury”
includes a Military Treasury-Chest with which a Divisional
Officer may be placed in account.

+ Substituted for “and Excise Departments” by Notification dated 6.4.1964

17. Divisional Officer in Public Works Department is the responsible
disbursing officer of the Division.

Primarily the Divisional Officer in the Public Works Department is the
responsible disbursing officer of the Division but he may delegate this function to
his Sub-Divisional Officer in certain cases at his discretion, and with a view to
enable him to set a moathly limit on the drawings of any of his Sub-Divisional
Officers he may require the submission by a convenient date of an estimate of the
probable requirements of each such Sub-Divisional Officer in a suitable form.

(a) The following Government servants are competent to prepare or
examine contractor’s bills:-

10

Executive Engineers.

@

Assistant Executive Engineers.

(3)

L

Officers of the Bombay Service of

Engineers

(4)

Executive Subordinate (i.e., Supervisors

and Overseers in-charge of a Sub-

division).

(%)

Superintendent, Public Works
Department, Stores and Workshop,
Bombay (up to Rs. 1,000)

Without limit.

(b) The following Government servants are competent to make payments
on contractor’s bills:-

(1) Executive Engineers.
(2) Sub-Divisional Officers *[

------ ] to the extent noted

below:-
Nature of Bills Payment in cash Payment by cheques
(a) Bills for materials supplied Up to Rs. 50 To any extent.

as per requisitions passed by

Executive Engineers,
Assistant Executive

Engineers, or officers of the

Bombay Service of
“Engineers.
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(b) Bills in Fin. R. Form No. 9 Up to Rs. 50 Current bills of all contract may be paid

for work done by petty
contract in A-1 or A-2 Form
(attached to Government
Resolution,, Public Works
Department, No. 7938, dated
the Sth April 1935, and as
amended from time Lo
time),or on Rate Lists.

upto a timit of Rs. 1,000 in each case by
Assistant Engineers (I) or Deputy
Engineers B.S.E, Class II,, and upto a
limit of Rs. 500 in each case by other
temporary or officiating Deputy
Engineers and sent to the Divisional
Office for audit immedialely after
payment. If previous bills sent to the
Divistonal Office for audit, are not likely
to be received in time, subsequent
current bills for the above amount should
be paid in respect of all works by
recording on the bills concerned brief
reasons for making payments. Final bills
should, after audit, be passed by the
Divisional Office to ensure proper check.
Bills in the Fin. R. Form No. 9 (first and
Final Bill) for amounts not exceeding Rs.
500 may be paid without preaudit but
when they exceed Rs. 500 they should be
paid only after audit.

(c) Bills in Fin.R. Forms Nos.

10, L1, 12 for work done by
petty contract in A-1 or A-2
Form {attached to
Govermnment Resolution,
Public Works Department,
No. 7938, dated the 5th April
1935, and as amended from

time to time), or on Rate List.

Do

(d) Current Bills in Fin. R.

Forms Nos. 10, 11, 12 for
work done by regular
contract,

Do

Note-

As in the case of Sub-Divisional Officers in regard to item (a),

members of the Bombay Subordinate Engineering Service, who

are in charge of sections, are empowered to make cash

payments without limit in the case of freight on goods, and up

to Rs. 10, each time, in other urgent cases. ‘[The Mechanical

and Civil Overseers are empowered to make cash payments

upto Rs. 50 subject to the condition that the measurements of

the purchases of certain items like petrol, oil or cost of spare

parts, which are urgently required, are recorded by the overseers,

on the spot, before payment is made.
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(3) Divisional Accountants up to Rs. 10 in the absence of the
Executive Engineer.

(4) Superintendent, Hadapsar Effluent Experimental Area Sub-
Division up to Rs. 50 each on bills at items (a) and (b) under
clause (2), when this is considered necessary in the interest of
work.

(5) Executive Engineers of Divisions are empowered to permit for
the purposes of prompt payments, when necessary such of the
work-charged Surveyors and Overseers who are imprest holders
and have fumished security under Rule 51 to make payments on
muster rolls before they are checked and passed by the Sub-
Divisional Officer up to a limit of Rs. 50 for each muster roll,
provided further that at the time of recoupment of the imprest,
the Sub-Divisional Officer scrutinizes the charges carefully as
required by Articles 86 and 87 of Account Code, Volumes Il],
and records his ex-post facto sanction on the muster rolls
concerned.

Authorities competent to prepare or examine other demands for
payment (i.e., muster rolls and acquittance rolls of work-charged
establishments) and to make payments thereon.

Muster rolls will be prepared by a member of the Works
establishment in immediate charge of a work subject to check both by
the Subordinate-in-charge and the Sub-Divisional Officer. The latter
will, however, pass the muster roll. Payment will either be made by
the Sub-Divisional Officer himself or by an imprest-holder.

Those members of the Bombay Subordinate Engineering Service who
are in charge of sections are empowered to disburse the salaries of
members of the work-charged establishment who are serving under
them on bills signed by the Sub-Divisional Officers. They are also
empowered to make payments of unpaid wages on the receipt of
abstracts approved by Sub-Divisional or Divisional Officers.

+ Deleted by Notification dated 10-10-1969.
* Added by Notification dated 6-4-1964.
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18. Range Forest Officer in the Forest Department authorised to make
payment.

In the Forest Department Range Forest Officers are authorised to make
payments for work done or supplies made by contractors or piece-workers up to a
limit of Rs. 500 on a single bill. Bills in excess of Rs. 500 should be pre-audited
and passed for payment by Divisional Forests Officers.

(ii) Cheques.
19. Rules relating to payment by cheque.
The following rules relate to payments by cheques:-

(a) Disbursing officers authorised to draw cheques whether on treasuries.
or sub-treasuries or on the State Bank of India, either at the local head
Office or a branch, should obtain their cheque books direct from the
Treasury Officer in-charge of the head treasury concerned, by sending
duly signed the printed requisition form which is inserted in each
book towards the end. Not more than one book should be obtained on
a single requisition. The cheque books should on receipt, be carefully
examined to see that the number of forms contained in each book is
intact and a certificate of count should be recorded on the flyleaf.

(b) Cheques from books obtained from a particular treasury should not be
drawn on other treasuries or on sub-treasuries of other districts.

Exception 1.- In the case of Forest Department payments, cheques from
one cheque book may be drawn on different treasuries and sub-
treasuries.

Exception 2.-1n the case of Public Works Department payments, cheques
from one cheque book may be drawn on different treasuries and
sub-treasuries, by the disbursing officers in their jurisdiction.

(¢) Each cheque book must be kept under lock and key in the personal
custody of the drawing officer, who, when relieved, should take a
receipt for the correct number of cheques made over to the relieving
officer. The loss of a cheque book or blank cheque forms should be
notified promptly to the Treasury Officer with whom the disbursing
officer concerned has a drawing account.
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(d) No advice of the issue of any cheque need be sent to the treasury. As
a general rule cheques should not be issued for a sum less than Rs. 10
unless this is permissible under the provision of any law or rule
having the force of law.

Note - The provisions of this rule have been relaxed so as to allow cheques
for sums less than Rs. 10, but not less than Rupee one, to be issued
for the return of deposits in the Presidency Magistrate Courts in
Bombay.

They are also relaxed in the case of cheques drawn by Forests Officers for
transfer credit to forest remittances of the amounts of remuneration paid to
village officers for collecting forest revenue. The Sheriff of Bombay is authorised
to draw cheques for sums less than Rs. 10 on his Personal Ledger Account. The
Official Assignee, Bombay, is authorised to issue cheques for a sum less than Rs.
10 on his Personal Ledger Account,

‘[The Collector of Ratnagiri is authorised to draw cheques for sums less
than Rs. 10 but not less than Re. 1 on his Personal Ledger Account which has
been opened in his name for crediting the amounts of occupancy price and
commutation value of Khot’s dues recovered in accordance with sections 4 and 5
of the Bombay Khoti Abolition Act, 1950]. #[This restriction regarding the issue
of cheques for a sum of less than Rs. 10 does not, however, apply to payments
made on account of inter-departmental transactions affecting the values in
Personal Ledger Accounts.] ¥{The payments should be made by cheques/drafts
which should bear either of the following forms:-

Nature of Remittance Payable at To be crossed/
Superscribed |
I. | Inter-departmental and Office of the Reserve | A/C Payee.
inter-Governmental dues | Bank,, State Bank of
India and Subsidiary
Banks

2. | Inter-Departmental and Treasury Agencies A/C Government.
inter-Governmental dues ) Not payable in cash.

3. | In favour of Government | Office of the Reserve | Not transferable.]

Officials for Bank, State Bank of
disbursement by them on | India and Subsidiary
behalf of Government. Banks and Treasury

Agencies.
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(¢) When an officer is authorised to draw cheques on sub-treasuries, he
should give notice to the Treasury Officer, from time to time, of the
probable amount of his drawings on each sub-treasury in order that
funds may be provided as far as possible. Cheques drawn on sub-
treasuries should be distinguished by different numbers and letters
from those drawn against the head-treasury.

(f) In cases of Forest, *[ - - - - - ] and Public Works Departments where
funds are issued from the treasury on cheques, the departmental
officers should see that the drawings are regulated by budget grants
and appropriations.

+

The word “Excise” deleted by Notification dated 6.4.1964.
[nserted by Notification dated 2.9.1964.

# Added by Notification dated 25.8.1966.

$ Substituted by Notification dated 10.10.1969.

*

20. Petty disbursement of Forest and Public Works Department.

For petty disbursements of the Forests, *[ - - - - - ] and the Public Works
Departments lump sums may be drawn from the treasury by cheques. Only the
minimum cash required should be drawn, and if it is found at any time, that the
balance in hand is larger than is required, the surplus should be refunded into the
nearest treasury.

+ The word “Excise” deleted by Notification dated 6.4.1964.

21. Limits of Drawings of S D O.

If a limit has been set by a Public Works or Forest Divisional Officer on the
drawings of Sub-Divisional Officer on any treasury (vide Subsidiary Rule No. 88
under Treasury Order No. 16, Financial Publication No. II), the limit so
prescribed should be entered on the reverse of the counterfoil of the cheque book
for that treasury before any cheques are drawn during that month, and the Sub-
Divisional Officer should watch that the limit is not exceeded, by deducting from
it. the amount of each cheque as it 1s drawn. The undrawn balance at the close of
the month should not be carried forward to the next month.

22. Duty of drawing officer in the absence of limit of monthly drawing.

[n the absence of a monthly limit on the drawings, the drawing officer
should record on the reverse of the counterfoil of each cheque, the amount of the
next cheque drawn and of the total of drawings during the month, and carry
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forward their total to the next counterfoil. This will enable him, from time to time,

to exercise an independent check on the postings of his cash book.

23. Presentation of cheques after limit.

If the currency of a Public Works, *[or] Forest '[ - - - - ] cheque expire
owing to its not being presented at the treasury for payment within three months
after the month of its issue, it may be received back by the drawer for destruction
and issue of a new cheque in lieu of it. The fact of the destruction and number
and date of the new cheque should be recorded on the counterfoil of the old
cheque, and the number and date of the old cheque destroyed entered on the

“counterfoil of the new one.
+ Inserted by Notification dated 6.4.1964.

* The word “or Excise” deleted, ibid.

24. Cancellation of cheques.

When a cheque is cancelled, the cancellation should be recorded on the
counterfoil, and the cheque, if in the drawer’s possession, should be destroyed. [f
the cheque ts not in the drawer’s possession, he should stop payment at the
treasury, and, on ascertaining that payment has been stopped, he should write
back the entry in the cash book. A cheque remaining unpaid from any cause for
twelve months from the date of its issue should be similarly cancelled and its
amount written back.

25. No cheque should be drawn until it is intended to be paid.

As a rule no cheque should be drawn until it is intended to be paid and
cheques drawn in favour of contractors and others should be made over to them
by the disburser direct; but the disburser may be assisted in making
disbursements by a cashier appointed for the purpose. The occasional delivery of
cheques through a subordinate may be permitted at the discretion and on the
responsitility of the disburser. In such cases the subordinate should make 1o
entry in any accounts which he keeps, as a payment made by cheque should
appear n the cash account of the disbursing officer who draws the cheque. and
the su' ordinates’ record will be in his correspondence.

Note 1.- 1l is a serious irregularity to draw cheques and deposit them in
the cash chest at the close of the year for the purpose of showing the
full amount of grant as utilised.

|



Rule 26 - Payment due to contractors. 57

Note 2.- With a view to effecting economy in the cost of service postage
stamps, the Divisional Officers having drawing accounts on the Bank
may send crossed cheques drawn in favour of well known firms by
ordinary post.

26. Payment due to contractors.

Payments due to contractors may be made to financing Banks instead of
direct to contractors provided that the Department obtains (1) an authorisation
from the contractor in the form of a legally valid document like a power of
attorney or transfer deed conferring authority on the Bank to receive payment,
and (2) the contractors own acceptance of the correctness of the account made
out as being due to him by Government or his signature on the bill or other claim
preferred against Governinent, before settlement of the account or claim by
payment to the Bank. While the receipt given by the Bank holding a power of
attorney or transfer deed from the contractor constitutes a full and sufficient
discharge for the payment, contractors should, wherever possible, be induced to
present their bills duly receipted and discharged through their Bankers.

27. Return of counterfoils of used cheque books.

Counterfoils of used cheque books should be returned promptly by the Sub-
Divisional Officer to the Divisional Officer for record.

28. Cheques cannot be used for transfer of funds from one division to
another.

Cheques cannot be used for the transfer of funds from one division to
another.

29. Loss of cheque.

If a disbursing officer be informed that a cheque drawn by him has been
lost, he may address the Treasury Officer drawn on, forwarding for signature a
certificate in the accompanying form. If, after search through the lists of cheques
paid, the Treasury Officer finds that the cheque has not been cashed, he will sign
and return the certificate, taking care to note the stoppage of the cheque, a board
showing the particulars of stopped cheques being hung up before the clerk
concerned. I the original cheques presented afterwards, the Treasury Officer will
reluse payment and return the cheque to the person presenting it after writing
across it “Pavment stopped™. The Disbursing Officer will enter in his account the
original cheque as cancelled, and may issue another.
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they set forth the necessary details of the claims. In such cases, the additional
particulars required should be added by the Disbursing Officer.

Note 1.- When it is not possible to support a payment by a voucher a
certificate of payment, prepared in manuscript, signed by the
disbursing officer and endorsed if necessary by his superior officer,
should always be placed on record. Full particulars of the claims
should invanably be set forth, and, where this necessitates the use of a
regular bill form, the certificate itself may be recorded thereon.

*[Note 2.- Cash memoranda which do not contain an acknowledgement of
the receipt of money from persons named therein are not receipts
within the meaning of section 2 (23) of the Indian Stamp Act (Il of
| 899). Further, the mere writing of the purchaser’s name and address
on a cash memorandum for delivery purposes does not transform it
into an acknowledgment to the purchaser that the money has been
paid. Cash memoranda will not, therefore, be regarded as sub-
vouchers in Audit unless they contain an acknowledgement of the
receipt of money from the person named therein (with stamps affixed
when the amount exceeds’ Rs. 20). In cases where this is not
practicable it will suffice if the cash memoranda are stamped “paid”
and initialled, by the drawing and disbursing officer.]

+ Substituted by Notification dated 17.6.1974.

33. Every voucher must bear a pay order signed or initialed and dated.

Every voucher must bear a pay order stgned or initialled and datzed, by the
responsible disbursing officer. This order should specify the amount payable both
in words and figures.

Note.- Cashier and others authorised to make disbursements on passed
vouchers should make no payment without a‘proper pay order of the
responsible Disbursing Officer recorded clearly in ink on the bill or
other voucher. No payment should be made on a voucher or order
unless it is signed by hand and in ink.

34, Attachment of acknowledgement of payment to voucher.

I'xcept as provided in Rule 26 every voucher should also bear, or have
attached to it, an acknowledgement of the payment, signed by the person by
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whom or in whose behalf the claim is put forward. No payment will be made in
the absence of the necessary acknowledgement.

Note

Note

Note

1.- If a disbursing officer anticipates any difficulty in obtaining, from
the person to whom money is due, a receipt in the proper form, it is
open to him to decline to hand him the cheque or cash, or to make a
remittance to him, as the case may be until the acknowledgement of
the payment, with all necessary particulars, has been given by him. in
all cases of payment by remittance, a note of the date and mode of
remittance must be made on the bill or voucher at the time of
remittance. In cases of remittance by postal money order the purpose
of the remittance should be briefly stated in the acknowledgement
portion thereof,

2.-In the case of article recetved by value-payable post, the value-
payable cover together with the invoice or bill showing the details of
the items paid for may be accepted as a voucher. The disbursing
officer should endorse a note on the cover to the effect that the
payment was made through the post office and this will also cover
charges for the postal commission.

3.-A certified copy, marked “Duplicate”, of a receipted voucher may
be retained by the disbursing officer should this be necessary to
complete the record of his office, but the payee should not be required

to sign such a copy or give a duplicate acknowledgement of the
payment.

35. Instructions regarding preparation and completion of vouchers.

The following instructions regarding the preparation and completion of
vouchers should be observed:-

(a)

(b)

When the payee signs in a vernacular, he should be required to note
the amount acknowledged in the vernacular in his own handwriting.
In transliterating his acknowledgments the amount acknowledged, as

well as any remark made by him, should also be reproduced in
English.

The disbursing officer is responsible that the full name of the work as
given in the estimate or the name of the component Part (or sub-head)
of it, or the head of account, to which the charges admitted on a
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voucher are debitable, or to which the deductions or other credits
shown 1n the voucher are creditable is clearly indicated on it in the
space provided for the purpose or in some prominent position.

These instructions are supplementary to those contained in Subsidiary Rule
26 under Treasury Order No. 16, Financial Publication No. II.

36. Payment to suppliers of stores.

In cases of payments to suppliers of stores remittances of amounts of less
than Rs. 25 for which Remittance Transfer Receipts cannot be issued by Treasury
Officer, may be made by postal money order at the public expense.

Note 1- “Payments to suppliers of stores” include petty payments of
contingent charges also, for the purposes of this rule.

Note 2.- Whenever money orders are tendered for issue with treasury
certificates or cheques in licu of cash, individual receipts in respect of
each such, money order should invariably be demanded.

*[36-A. Payment for service rendered or supplies made.

(1) As a general rule, every payment for services rendered or supplies
made, shall be made only after such services have been rendered or
supplies made. Payments, prior to the receipt of stores may, however,
be permitted in exceptional cases by an officer not below the rank of
the Head of the Department only when the Accepted Tender contains
a specific condition to that effect or such condition is included in the
agreement between the supplier and the Government Department.

(2) The advance payment under sub-rule (1) shall not exceed 90 per cent
of the cost of stores which have either been despatched or are being
immediately despatched which payment shall be made after
inspection of the stores regarding quality and against proof of
despatch. In case of service contracts, such amount shall not exceed
the amount payable in one year under the contract. The advance
payments shall be made on the basis of a valid expenditure sanction
issued with the concurrence of the competent authority. Adequate
safeguards to secure Government against all losses in the event of
short or defective supply or delayed supply of the materials shall be
obtained from the supplier in each case in the form of bank guarantee
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or any other approved form of security in order to make good the
amount of advance with interest.

Note 1.- The Head of the Department, who has been empowered to make

advance payments in the manner prescribed under this rule and the
item of stores for which such advance payment is permissible, shall
be specified under the orders of the Government.

Note 2.- In all such cases, proforma invoices shall be obtained before a bill

+

is presented to the Treasury for payment.]
Inserted by Notification dated 20.03.1986.-

Section V-Advances to certain Government Servants for Tours.

Rules regarding the procedure to be observed in the payment and adjustment of
advances for travelling expenses to  non-gazetted police officers.

37. Application of rules to all non gazetted police officers.

()

(2)

3)

(4)

These rules apply to all non-gazetted police officers when required to
travel by road or train on journeys for which under the Bombay Civil
Services Rules travelling allowance 1s admissible.

Advances may be made by the Commissioner of Police, Bombay, or a
District Superintendent of Police out of their respective permanent
advances to a non-gazetted Police Officer for payment of his railway
fare or expenses by road upto the amount of such fare or expenses and
limited in the case of a road journey by the rates stated in Bombay
Civil Services Rules 414 or rule 2 of Appendix XX to the Bombay
Civil Services Rules, as the case may be. These advarces should not
be treated as ordinary contingent charges but the permanent advance
should be recouped on encashment of the pay bills of the parties
concerned.

Heads of Police officers may also draw advances for travelling
expenses for their non-gazetted Police subordinates. Such advances
shall be sanctioned agai'nst pay and accounted for under travelling
allowances as a final charge and they shall be finally adjusted in audit
after receipt of the necessary pay bills from which the amounts
advanced should be deducted.

Advances may also be granted, at the discretion of the District
Superintendent of Police to Head Constables and Constables, when
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ordered suddenly to proceed from their headquarters, up to the
maximum limit of one month’s pay. These advances should be
recouped in three equal monthly instalments from the pay.

Note.-Whenever advances are sanctioned by Superintendents of Police it is

essential that the Sub-Inspector, to whom the money is sent, should

immediately take the signatures of the recipients of the advance on an
acquittance roll in token of their having received them. The
acquittance roll should be immediately forwarded by the Sub-

Inspector to the Superintendent of Police for necessary action by the

Police Accountant, who will be responsible for seeing that the

advances are finally adjusted in due course.

38. Advance of travelling allowance admissible.

Advance limited to 75 per cent of the travelling allowance admissible may

be made by the Commandant General, Flome Guards, State of Bombay, Initially

out of his permanent advance to the Home Guards Officers and the members of

the paid staff of the Home Guards Organisation in emergent cases for meeting

their expenditure while on tour.

'[Section VI- Claims apainst Government including claims of pay and

allowances of Government Servants.

39A. Payment not preferred within a year of their becoming due.

(1) No claims against Government other than those by one department
against another or by a State Government, not preferred within a year

of their becoming due can be presented without an authority from the

Accountant General Provided that (i) ?[such claims not exceeding

}[Rs. 1,000] presented within three years of their becoming due may

be paid without pre-audit®[-------- ]

(i1) this rule shall not apply to the following categories of such

claims :-

(a)

(b)

claims on account of pension, which are governed by
special rules;

claims on account of pay and allowances, °[- - - - - | of
such non- gazetted Government Servants whose names are









66

Note

Note

Bombay Financial Rules, 1959.

to them should be disbursed at the treasury on the authority of such
sanctions without the authority from the Principal Auditor.

In the case of grants sanctioned by Government of Local Authorities
for primary education only for a specific purpose, e.g. grants to local
Authorities for the introduction of Basic Education in isolated schools,
grants for the opening of new schools grant for entertainment of
additional assistants, etc. the Director of Education is authorised to
sanction payments through the statements issued by him periodically,
as in the case of ordinary maintenance grants sanctioned by him to
Local Authorities for primary education and of grants to such bodies
for the same purpose which Government may authorise him to
sanction from time to time.

2.- Educational scholarships sanctioned by State Governments under
the audit of the Accountant General, Central Revenues, may be
disbursed by the Treasury Officer without specific authority from the
Principal Auditor.

3.-Claims of Government against Railways for overcharges and
claims of Railways against Government departments for undercharges

will be recognised and admitted if the claims are preferred within six
months:-

(a) In the case of cash payments from the date of payment.

(b) In the case of warrants or credit notes from the date of
presentation of bill by the Railway administration.

Explanation .- The terms “overcharges” and “undercharges” used in this

A - o

Note mean overcharges and undercharges of railway freight and
fares only. They refer to shortages and excesses in the items
included in a bill which has already been rendered the omission
of an item in a bill is not an “undercharge” nor is the erroneous
inclusion of an item an “overcharge”.

Substituted by Notification dated 7-9-1970

Substituted by Notification dated 5-5-1977.

Substituted by Notification dated 13-5-1983.

Deleted by Notification dated 23-1-1986.

Deleted by Notification dated 10-10-1978.

Substituted by Notification dated 21-8-1972.

Substituted by Notiﬁcation dated 23-1-1986.
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39B. Investigation of claims of Government servants to arrears of pay,
allowances, etc.

Claims of Government servants, whether gazetted or not, to arrears of
pay or allowances, or to increments and claims of persons not in Government
service which have been allowed to remain in abeyance for a period exceeding
ope year, cannot be investigated '[- - - - - - - Jexcept under the special orders of
the competent authority.

Note 1.- Delays in payment are opposed to all rules and are highly
inconvenient and objectionable and when not satisfactorily explained
should be brought to the notice of the head of the department
concerned. ‘

The right of a Government servant to the travelling allowance
including daily allowance, transfer travelling allowance, conveyance
allowance and permanent travelling allowance shall be forfeited or
deemed to have been relinquished if the claim therefor, is not
preferred within one year from the date on which it accrues. If the
travelling allowance claim is not preferred by the administrative
authority concerned for payment within one year from the date of its
becoming due, it shall not be ‘paid unless the reasons for delay are
investigated in detail by the authority competent to sanction
investigation of claim under Rule 39 and a specific sanction issued by
it. If the investigation shows that the administrative delay was without
adequate and cogent reasons suitable action may be taken against the
officer/officers concerned. The date of preferring claim may be taken
as the date on which the Government servant concerned prefers the
claim to the Head of the Office or the controlling officer and in case
of an officer who has been declared to be his own controlling officer
for travelling allowance purposes the date on which he presents the
claim of the treasury.

Consequent upon the forfeiture of the right to travelling allowance the
advance so drawn shall be recovered from the pay of the Government
servant or any other dues in one installment by the authority
competent to sanction such an advance.

Note 2.- The period of one year should be counted from the date on which a
clatm became due to that on which the investigation ' [- - - - - - - ]is
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sought, i.e. the date of receipt of the application '[- - - - - - - ]. In the
case of transfer travelling allowance claims of the Government
servant, the period of one year should be reckoned from the date of
his/her joining the new post. However, in respect of transfer travelling
allowance claims of the members of his/her family, the period should
be reckoned from the date following the date of the arrival pf family
at the new station.

Note 3.-When claims which have remained in abeyance for a period

exceeding one year are under the rule above, submitted for the orders
of the competent authority, that authority should reject forthwith all
claims, other than those that affect pension, which are petty as also all
claims for the delayed submission of which an adequate explanation
is not forthcoming. In constdering old claims recommended to
Government for sanction, Government will also take into account the
fact that it is normally not possible, owing to the limited period of
preservation of records to audit claims more than six years old.

![Note 4.-°[The Head of Departments and the Regional Heads] are

empowered to authorise the Accountant-General to investigate the
claims (including their own claims) to arrears of pay or allowances or
increments which have been allowed to remain in abeyance for a
period exceeding a year but not exceeding six years ]

’[Note S.-The Administrative Departments of the Mantralaya, Heads of

Departments, Regional Heads and Heads of Offices are empowered to
sanction, according to powers delegated to them under Manual of
Financial Powers, 1978. Part.-1, the payment of claims to arrears of
pay or allowance or increments which have been allowed to remain in
abeyance for a period exceeding six years but not time barred.]

Note *[---------- ] Initial investigation in respect of the time-barred

claims relating to the period after 1st July 1954, arising in Bombay
City will be carried out by the Pay and Accounts Officer, Bombay
subject to necessary post-check by the Resident Audit Officer,
Bombay, on behalf of the Principal Auditor.

Deleted by Notification dated 23-1-1986.
Substituted by Notification dated 21-8-1972.
Substituted by Notification dated 14-1-1983.
Deleted by Notification dated 14.01.1983.
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39C. No payments on account of increase to pay until sanction and funds
provided therefor.
No payments may be made on account of increases to pay until the
additional expenditure thereby caused has been sanctioned and funds provided
therefor.

Section VII-Treatment of claims against Government which are barred by
time.

40. Payment of time-barred claims against Government.

(1) A claim against Government which is barred by time under any
provisions of law relating to limitation.is ordinarily to be refused and
no claim on account of such a time-barred item is to be paid without
he sanction of Government. The onus is upon the claiming authority
to establish a claim to special treatment for a time-barred item, and it
is the duty of the authority against whom such a claim is made to
refuse the claim until a case for other treatment is made out. All petty
time-barred claims are to be rejected forthwith and only important
claims of this nature considered.

(2) Itis the duty of the executive authority in the first instance to consider
the question of time-bar before submitting a claim to the Principal
Auditor for sanction under Rule 39 of these Rules, and audit will
refuse payment of all claims found to be time- barred until the
sanction of Government has been obtained.

Note '[1].- While submitting an arrear claim to the Audit Office the
executive authority should certify that the claim is not time- barred by
the provisions of any law. This does not apply to claims of arrears of
pay or allowances, or to increments.

I[Note 2.-Administrative Departments of the Secretariat are authorised to
sanction time-barred claims upto a limit of Rs. 200 without consulting
the Finance Department.]

1. Renumbered by Notification dated 6-4-1964.

2. Added, ibid.
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Section VIII-Issue of Duplicates or Copies of Documents

41. Issue of duplicates or copies of receipt granted for money received.

No Government servant, may issue duplicates or copies of receipts granted
for money received, or duplicates or copies of bills or other documents for the
payments, of money which has already been paid, on the allegation that the
originals have been lost. If any necessity arises for such a document, a certificate
may be given that on specified day, a certain sum on a certain account was
received from or paid to a certain person. This prohibition extends only to the
issue of duplicates on the allegation that the originals have been lost, and does
not apply to cases in which, according to special provision in these Rules,
duplicates are prepared and tendered with the originals. In the case of a bill or
deposit repayment voucher passed for payment at a treasury but lost before
encashment or payment, the officer who drew the original bill or voucher should
ascertain from the treasury that payment has not been made on the original before
he issues a duplicate which should bear distinctly on its face the word “duplicate”
written in red ink.

Section IX - Responsibility for Overcharge

42. Responsibility of drawer of pay abstracts or hill.

(a) A drawer of pay abstracts or bills for pay, allowances or contingent
expenses will be held responsible for any overcharge.

(b) The responsibility of countersigning officers will be that which
attaches to all controlling officers.

(c) The Treasury Officer who makes payment without pre-audit, will be
responsible for checking any palpable errors, and (in the case of
change of office, or of a rate of salary of gazetted Government
Servants) for passing he new rate with reference to the orders
directing the change. He is also required to examine the accuracy of
the arithmetical computations in a bill.

(d¢) The responsibility will thus rest primarily with the drawer of the bill
and (failing recovery from him) the overcharge will be recovered
from the Treasury Officer, or the countersigning officer, only in the
event of culpable negligence on the part of either of them.
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Section X - Audit Objections

43. Prompt attendance of Government servant to all objections.

Every Government servant must attend promptly to all objections and
orders communicated to him by the Audit Officer. So far as the Secretariat
Departments are concerned, the Accountant-General will send audit objections to
the appropriate Department and will also compile and forward to each Secretary
to Government, half-yearly a list of objections which are outstanding against that
Department for more than six months in the manner described below:-

(a) All old items, which are settled in half-year, will be omitted, and new
items, added in the next half-year. In respect of old items which
remain unsettled at the time of the tssue of the next return only a
reference to the return in which the items were originally included
will be given.

(b) ‘the half-yearly statements will be compiled office or department-
wise in duplicate.

(¢) Action required to be taken against each item of the statement will be
indicated in the return.

(d) Returns will contain relevant details such as particulars of objections
(which are outstanding for over six months), period to which they
relate, money value of the objections and replies of the administrative
authorities together with their latest reference etc.

A copy of this list will atso be sent to the Finance Department. It shall
be the duty of the Department to arrange for prompt action being
taken to settle the outstanding objections, if need be in consultation
with the Finance Department. Efforts to hold periodical discussions
between the Secretary of the Department and the Audit Officers
concerned will facilitate quicker settlement of Audit objections.
Special care should be bestowed in respect of such objections as
involve the possibility of recurring loss being incurred unless quick
remedial actjon is taken to prevent it.

The Departments should obtain periodical returns from subordinate
officers by about the same date when the half-yearly returns from the
audit authorities are received by them as it will facilitate comparison
of data furnished by the subordinate authorities.
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The following dates are prescribed for the half-yearly retums:-
Audit objections for the period.
April to October 10
September March and not
and not settled by
settled by September
March next next
(1) | Half-yearly returns due from Audit Officers to | 15th June | 15th
Administrative Departments next December
, next
(2) | Half-yearly returns due from Administrative 15th 15th March
| Departments to Audit Officers. September | next year.

The half-yearly retumns at (1) above will contain all the items placed in the
Objection Books which are six months old after the closing of the Objection
Books for March and September every year.

In regard to Audit objections relating to the various offices under a
Department periodical retumns to the department showing the offices which have
failed to clear the Audit objections, the number of such objections and the period
for which such objections have been outstanding with each office will be sent by
the Accountant-General half-yearly. The Department should obtain periodical
returns from offices subordinate to them showing the particulars of outstanding
objections and the reasons for their non-settlement to enable the Department
concerned to check up those returns received half-yearly from the Accountant-
General and to take such action as may be necessary in the circumstances of each
item. The Department should intimate to the Accountant-General half-yearly the

progress of settlement of the audit objections as communicated by the
subordinate offices.

Note 1.-In the case of the Forest Department, the .objection statements
should be retumed in original by the Divisional Forest Officer
through the Conservator within a week of their receipt from the
Principal Audttor.

Note 2.-The fact that some of the objections are still under reference is no
reason for keeping back the statement. Such cases can be extracted
for subsequent explanation.
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44, Unauthorised payments.

Where the Principal Auditor intimates that a certain payment, proposed to
be made or already made, is unauthorised, the head of the office concerned shall,
on receipt of such intimation, ensure that the payment or further payment, as the
case may be, is withheld at once;

And where, in respect of a payment already made or an amount drawn, the
Principal Auditor also intimates that the amount paid or drawn should be
recovered or refunded, the head of office shall, without delay take steps to see
that it is so recovered or refunded.

Government servants acting in contravention of this rule render themselves
liable to disciplinary action, and such action may involve the recovery from them,
in the manner prescribed in Appendix 20, of the full amount of any loss which
may have been caused to Government.

Section XI-Cash Book

45. Simple cash book to be kept in Department.

A simple cash book in Fin. R. Form No. 2 should be kept in Departments
other than Forest and Public Works for recording in separate columns all moneys
received by Government servants in their official capacity, and their subsequent
remittance to the treasury or to the bank, as well as moneys withdrawn from the
treasury or the bank either by bills or by cheques, and their subsequent
disbursement.

The cash book should be closed and balanced each day, and the balance of
each column at the end of the month should be verified with the balance of cash
in hand and a certificate to that effect recorded in the cash book under the
signature of the Government servant responsible for the money.

Note.-For Forest and Public Works Departments cash books are maintained
under the Accounts and Audit Rules prescribed by the Auditor-
General. '

Cash Book of the Forest Department.
46. Revenues and Expenditure must be recorded in accounts of the
Division.
(a) All revenue and expenditure must be recorded at once in the accounts
of the division within which it is collected or tncurred, without
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reference to its origin or object. The “division” has been adopted as
the Forest unit to ascertain the results of the working of the
Department and adjustments must be made between the different
divisions when revenue is collected or expenditure incurred in one
division on account of another.

Note. -Inter-divisional adjustments should also be made in the case of
advance of pay, travelling allowance, etc., made to Government
Servants on transfer from one division to another.

(b) The adjustment referred to in clause (a) should be made monthly.

47. Bills to be entered in the cash book.

The bills on which the pay and travelling allowance charges of the Forest
Department are paid by the Divisional Officer and not at the treasury are entered
in the cash book.

Earnest-money Deposits

48. Earnest money deposits tendered by contractors.

Earnest money deposits tendered by contractors should be paid by them
direct into a treasury or sub-treasury, and orders authorising the repayments
should be addressed by the Departmental Officers to the Treasury Officer
concerned. This procedure should also be followed in the case of cash deposits
received by officers of the Police Department from contractors who are called
upon to furnish security in cash or in Government Promissory Notes against
breach of contract, the Government Promissory Notes received as security being
dealt with by the officers concerned in accordance with the rules in Chapter VIII
of the Government Securities Manual.

Exception- (1) The above procedure is not applicable in the case of
tenders received by the Director of Education from outside
the Bombay State in connection with the work of printing
and publication of Departmental Books. The eamest-

- money received by the Director of Education in such cases
should however, be paid by him into the treasury for credit
to Revenue Deposits.

(2) The above procedure is also not applicable in the case of
tenders received by the Director of Industries in his
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49.

capacity as the Stores Purchasing Officer from outside the
Bombay State. The earnest-money received by the
Director of Industries in his capacity as the Stores
Purchasing Officer in such cases should however, be paid
by him in the treasury for credit to Revenue Deposits.
Such earnest money from Non-State tenders should be by
bank-drafts on Local Banks.

Note 1.-When it is not possible for contractors to pay the earnest-money
into a treasury or sub treasury and the amount is received by an
officer of the Public Works Department, the earnest money received
from and returned to contractors on the same day as the tenders are
opened need not be passed by the Divisional Officers through the
Divisional Accounts. The contractors concemned should, however, be
required to give a stamped receipt for the money in the Register of
Tenders maintained in the Divisional Office and the Register should
be treated as a subsidiary cash book and consequently as an accounts
form.

Note 2.- Claims on behalf of deceased contractors in respect of the earnest
money deposits lodged by them should be dealt with in the manner
prescribed in Financial Rule 72(b), except that indemnity bonds
should be taken in all cases before payments is made. The indemnity
bond has been Prescribed in Appendix 10.

Section XIJ-Financial Control over Departmental Accounts.

Control by Conservator of Forests over the whole outlay of the Forest
Department.

(a) The Conservator of Forests exercises a strict control over the whole
outlay of the Forest Department for conservancy and work, and
examines the charges on account of travelling and contingencies. To
facilitate the exercise of this control, the Conservator is furnished
monthly by the Divisional Officer with duplicate copies of the
Abstracts of Receipts and Expenditure submitted to audit.

(b) He is further required specially to control the adjustments of advances
for which purpose the monthly abstracts of the contractors’ and



76

(c)

(d)

(e)

Bombay Financial Rules, 1959.

disbursers’ ledger, submitted to Audit by the Divisional Officer, are
required to pass through the Conservator.

He is responsible for seeing that the accounts returns are punctually
submitted to the Principal Auditor by Divisional Officers.

Under the authority of Government he can delegate all or a portion of
his duties with regard to the control of accounts to the gazetted
Government servant in charge of his office.

He should sign all letters issued from his oftice sanctioning
expenditure, appointments, etc., and may delegate the power to a
gazetted Government servant in charge of his office, but not to the
head clerk or other office empioyee.

50. Control of C. E., Public Works Department.

()

(b)

A Chief Engineer, Public Works Department, exercises a control
concurrent with the Principal Auditor over the duties of the officers of
the department in connection with the maintenance of the accounts,
and gives all legitimate support to the Principal Auditor in enforcing
strict attention to the regulations concerning the disbursement of
money, the custody of stores and the submission of accounts. If in
exercising this control any financial irregularity is discovered, it
should be considered whether it is so serious as to require disciplinary
action and the Finance Department should be consulted in every case
before disciplinary orders are passed.

The Superintending Engineer is responsible for the maintenance of
the authorised system of accounts throughout his Circle. He should
see that Divisional Officers submit their accounts to the Principal
Auditor punctually. He should examine the books of Executive
Engineers and their subordinates, and see that the matters relating to
the primary accounts are attended to personally by Divisional and
Sub-Divisional Officers, and that the accounts fairly represent the
progress of each work. It will also be his duty to examine the registers
of work so as to keep a vigilant watch over the rates of work, and, if
he considers it necessary, he may require an Executive Engineer to
report to him monthly or at longer intervals, on a Works Slip, the total
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expenditure to date under each sub-head of work in contrast with the
sanctioned estimate,

Section XTII-Security Deposits.

51. Person entrusted with collection or cnstody of cash, stores, stamps etc.
may be required to furnish security.

Cashiers, Store-Keepers, Sub-Store-Keepers and subordinates entrusted
with the collection or custody of cash, stores, stamps or any other property may
be required to furnish security in one of the forms mentioned below, the amount
being regulated according to the circumstances and local conditions in each case
under the sanction of the competent authority, Cash security normally of Rs. 200
in the form mentioned at item (2) below should always be taken by District
Magistrates from the clerks who are in charge of cash and Muddemal property in
the Courts of all Stipendiary Magistrates.

(1) By execution of a personal security bond with two sureties in the
form prescribed in Appendix 3.

Note 1.-A Government servant serving in one department may be permitted
to stand as a surety for a Government servant serving in another
department providéd in the case of Hindus they are not members of
the same joint family. Retired Government servants and servants of
local bodies should not be debarred from standing as sureties for
Go'vernmen,t servants.

Note 2.- The solvency of the sureties should be verified every year and
fresh sureties should be called for wherever necessary.

*|Note 3.-Provision of Rule 51 (1) shall not apply to the staff governed by
relevant provisions of Civil Manual regarding the furnishing of
security.]

(2) Fidelity guarantee policies in the form prescribed in Appendix 9. The

policy should be from a company approved by Government.

When the security is taken in this form the Government servant
should be asked to execute a bond in the form, prescribed in
Appendix 11.

'[Instructions .- Such policies should be accepted only if issued by the
Director of Insurance, Maharashtra State, Bombay, where the
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premium is paid, initially or finally, from the Government
Funds, and in other cases where the premium is paid by the
Government servants concerned, the policies issued by any of
the following subsidiary companies of the General Insurance
Corporation of India should be accepted:-

National Insurance Company Limited,
New India Assurance Company Limited,
Oriental Fire and General [nsurance Company Limited,

United India Insurance Company Limited.]

(3) In cash, either in lump sum in the form prescribed in Appendix 5 or
by monthly deductions from pay in the form prescribed in Appendix 6.
The following may also be accepted as security in lieu of cash:-

(a)

(b)

?[(c)

(D)

‘l(e)

Government Securities as defined by the Indian Securities Act,
1620, or securities specified in clause (c) or (d) of section 20 of
the Indian Trusts Act, 1882 or Post Office Cash Certificates, in
the form prescribed in Appendix 7.

Deposits in Post Office Savings Bank in the form prescribed in
Appendix 8.

Bonds and Debentures issued by the Maharashtra State
Financial Corporation with the Government guarantee in

accordance with the provisions of section 7 of the Maharashtra
State Financial Corporation Act, 1951.]

Bonds and Debentures issued by the Maharashtra Housing
Board/with the Government guarantee in accordance with the

provisions of section 59(5) of the Bombay Housing Board Act,
1948].

10 years Social Security Certificates in accordance with the
procedure laid down in the rules governing those certificate.]

The following instructions are laid down for the guidance of the officers
when security is taken in lieu of cash in any of the forms mentioned above:-

(1)

The security should be formally transferred to the Head of the
Office concerned, i.e., the transfer should be made to the Head
of the Office by designation.
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4)

(i)

In respect of (a) above a margin of 5 per cent on the market
value of the paper to cover possible depreciation should be
required at the time of first taking the security. During the
period of deposit, the officer who accepts these securities is
responsible for seeing that the security remains adequate and if
there occurs a material fall in the market value of the securities
which he has accepted, he may require that an additional
security should be deposited. Where the fall in a market value
exceed 20 per cent., additional security should invariably be
taken.

[(m)ln respect of (c) 3[and (d)] above, the securities should be

accepted at 5 per cent below their market price or at their face
value whichever is less. It should be verified that the guarantees
by the State Government have not since been revoked and
continue to be in force. Security in these forms should not be
accepted unless the transfer of title to the concerned officer
accepting the security on behalf of Government has been validly
effected and, if necessary, registered in the books of the body
corporate. The fees and other expenditure in connection with the
transfer in favour of Government officer or Department, or
transfer back to the person furnishing the security shall be borne
by the person concerned or deposited by him in advance in cash
along with the bond or debenture. If the market value of the
securities falls subsequently the person offering security should
agree to provide additional securities. ]

By assignment of a Postal Life Insurance or Endowment Assurance
Policy and execution of a security bond in the form prescribed in
Appendix 12.

The following instructions are laid down for the guidance of officers
when the security is taken in this form:-

Before accepting the security the Head of the Office concerned
should ascertain from the Postmaster- General whether the policy is
valid and has been in force for a period of three years and what its
surrender value then is. This value should exceed the amount of
security to be furnished by at least 25 per cent.
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(ii) The policy should be assigned by the policy holder to the Head of the
Office concerned by designation by making an endorsement in the
following form on the policy itself:-

residingat. ....................

Signed in the presence of-

Address: Signature of policy holder.”
Dated

(i1i) Written notice of the assignment should be given to the Postmaster-
~ General immediately after accepting the security. The premium
receipt book along with the assigned policy should be kept in the
custody of the Head of the Office during the continuance of the
agreement in the form prescribed in Appendix 12.

[The bonds méntioned against sub-rules I, 2, 3, (a) and (b) and 4
above shall be retained permanently or until it is certain that there is
no further necessity for keeping 1t.]

Note 1.- When a Government servant, who vacates his post by reason of
resignation, dismissal or otherwise, is reappointed to the same post or
to any other post for which security is required, a fresh security bond
should invariably be taken from him on his reappointment.

Note 2.- Claims on behalf of deceased Government servants in respect of
security deposits lodged by them should be dealt within the manner
prescribed in Fin R. 72(b) except that indemnity bonds should be
taken in all cases before payment is made. The indemnity bond has
been prescribed in Appendix 2.

Note 3.- This rule is applicable to Industries Inspectors in the Department
of Industries.

Note 4.- Securities require to be furnished by the Cashiers, Store- keepers,
Sub-Store-keepers and subordinates entrusted with the collection or
custody of cash, stores, stamps or any other property of Government
under the above rule, should be obtained within a period of 30 days
from the date of taking over the charge of the post by the person
concerned. The Head of the Office concerned may, in exceptional
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circumstances to be recorded, extend this period for a further period
of 30 days only in the cases where he is satisfied that it is not possible
for the Government servant concerned to furnish the necessary
security within the prescribed period of 30 days. On no account,
however, the total period to be allowed for furnishing security should
exceed 60 days.

*[Note 5.- When a Government servant vacates his post by reason of
resignation, dismissal, death, retirement or otherwise the security
deposit tendered by him for holding the said post shall be retained
upto the end of one year from the date of vacating the post in
questton.] ¢[The period of one year may, however, be relaxed in cases
where the Head of the Office under whom the Government servant
was working gives on his personal responsibility a specific certificate
that there is no objection to refund the Security Deposit.]

S[Nete 6.- No security need be insisted upon from (i) drivers of
Government vehicles and (i) Librarians or clerks in-charge of
libraries in Government Offices. However, it is open to any individuat
Head of Department to obtain a security deposit in any individual
case, when he may consider such a course as necessary and feasible.]

"[Note 7.- No security need be insisted upon from a permanent or quasi
permanent Government servant appointed in a leave vacancy to a post
in respect of which security is required to be furnished provided the
competent authority is satisfied that (i) there is no risk involved, and
(11) the period of leave vacancy does not exceed four months.]

8[Note 8.- Security need not be insisted upon in the cases of Government
Servants who are entrusted with the custody of-

(i)  Stores, if they are not considerable, and

(i1) Office furniture, stationery and other articles required for office
management, provided that the Head of Office is satisfied that
proper accounts are maintained by the person concerned and the
accounts are verified by the Head of the Office regularly and he
is satisfied about the safeguards against loss through pilferage.]

+ Inserted by Notification dated 6.4.1964.
1. Substituted by Notification dated 5.10.1981.
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Inserted by Notification dated 14.8.1968.
Inserted by Notification dated 1.3.1972
Added by Notification dated 14.12.1984.
Substituted by Notification dated 8.12.1966.
Added by by Notification dated 19.4.1965.
Added by Notification dated 14.8.1968.
Added by Notification dated 30.7.1973.
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*[Section XIITA -Security for performance of Contracts]

S1A. Security to be taken for due performance of contract.

When any contract involving financial implications is entered into with any
person for execution of any work or providing supplies or rendering any service.
adequate security shall be taken in all cases for the due performance of the
contract. Such security may be taken by way of-

(a) cash or the amount deposited as earnest money as per provisions -«
the Maharashtra Public Works Manual; or

(b) deduction of percentage fixed as per provisions of the Maharasira
Public Works Manual from the bills for the work done; or

(c) Guarantee bonds executed by the Scheduled Banks on behalf of their
clients subject to the conditions laid down by the State Government
from time to time in this behalf, and such bonds shall be executed in

Financial Rule From No. 2A: or

(d) interest bearing securities mentioned in paragraphs 15 and 22 of the
Mabharashtra Public Works Account Code, 1967.

Explanation.- For the purposes of this rule, a Scheduled Bank means a
bank included in the Second Schedule to the Reserve Bank of India
Act; 1934].

+ Inserted by Notification dated 22.7.1985.

Section XIV - Destruction of Accounts Records

52. Rules regarding destruction of records.

The rules and subsidiary rules regarding the destruction of Accounts
records appertaining to the accounts audited by the Indian Audit Department arc
contained in Appendix 17 to these Rules.
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Section XV - Responsibility for losses sustained by Government through
fraud or negligence of Government servants.

53. General rules for enforcement of responsibility for losses.

General Rules for the enforcement of responsibility for losses sustained by
Government through fraud or negligence of Government servants are contained
in Appendix 20 to these Rules.

Section XVI-Measures to prevent embezzlements, thefts, etc.

54. Precaution to be taken to minimize risk of embezzlement, theft etc.

In order to mimim:se the risk of embezzlements, thefts, etc. the head of the
office should see, whenever it is necessary to send a peon to cash bills of
establishments or to send money with him for crediting it into Treasury or any
other purpose that the work is entrusted to a trustworthy peon of long service.
Ordinarily one Person may carry an amount up to Rs. 200. When such amount
exceeds Rs. 200 two persons should be sent. [f the amount is in excess of Rs.
5,000 one of the persons must invariably be a clerk or a cashier. These limits are
applicable in all cases unless lower limits have, in specific instances, been laid
down in other rules or orders of Government.

55. Precaution to be taken to minimize risk of misappropriation.

In order to minimise the risk of misappropriation, the Head of Office
should make surprise check of the cash section once a month and certify that the
cash balance allowed to remain with the cashier under the rules, 1s'in order.

*[Note.- The Secretaries to Government may nominate any of the Officers
not below the rank of Deputy Secretary, for this purpose.]
+ Inserted by Notification dated 19-2-1974.

Section XVII-Honorary and Special Magistrates
and Stipendiary Magistrates.

56. Duty of Honorary, Special Magistrates and Stipendiary Magistrates.

Honorary and Special Magistrates sitting singly and all Stipendiary
Magistrates should verify the cash balances and property in the custody of the
Courts once in each calender month, at intervals of not more than six weeks, and
endorse a certificate to that effect in the registers. The Muddemal Registers
prescribed in Appendix 13 should be kept in all Districts.
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Section XVIII-Drawal of Money from Treasury and

Canons of Financial Propriety.

57. Money not to be withdrawn from the Treasury unless required for

immediate payment.

No money should be withdrawn from the treasury unless it is required for

immediate payment. It is not permissible to draw advances from the treasury

either for the prosecution of works, the completion of which is likely to take a

considerable time or to prevent the lapse of appropriations.

58. Requirements for incurring expenditure on a work or other object.

Expenditure can only be incurred on a work or other object:-

(i) If sanction of competent authority has been obtained as required by

any statutory rules or by any orders, general or special, issued

thereunder by competent authority, e.g., the rules in any authorised

code,

(i) If funds to covér the charge during the year have been provided by
competent authority, and

(iii) Ifno breach of any of the canons of financial propriety is involved.

Note. - The canons of financial propriety are reproduced below for ready
reference:-

(M

(2)

)

(4)

Every Public Officer should exercise the same vigilance in
respect of expenditure incurred from Government revenues as a
person of ordinary prudence would exercise in respect of
expenditure of his own money.

Money borrowed on the security of allotted revenues should be
expended on those objects only for which, as provided by rules
made under the Act, money may be so borrowed. If the money
is utilised on works which are not productive, arrangements
should be made for the amortization of the debt.

No authority should exercise its powers of sanctioning
expenditure to pass an order which will be directly or indirectly
to its own advantage.

Government revenues should not be utilised for the benefit of a
particular person or section of the community unless-
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(i)  The amount of expenditure involved is insignificant;

(1) A claim for the amount could be enforced in a Count of
Law, or;

(i) The expenditure is in pursuance of a recognised policy or
custom.

(5) The amount of allowances, such as travelling allowances,
granted to meet expenditure of a particular type should be so
regulated that the allowances are not on the whole sources of
profit to the recipients.

Section XIX - Departmental Regulations.

59. Departmental Regulations to be made with previous approval of
Finance Department.

All departmental regulations in so far as they embody orders or instructions
of a financial character, or have important financial bearing should be made by,
or with the approval of the Finance Department.

Chapter 3-Revenue Receipts And Their Check

60. Departmental contralling officer to see that all sums due to
Government are regularly received, checked and paid into treasury.

The departmental controlling officers should see that all sums due to
Government are regularly received and checked against demands and that they
are paid into the treasury. They should accordingly arrange to receive from their
subordinates accounts and returns claiming credit for so much paid into the
treasury, and compare with them the figures in the statements supplied by the
Principal Auditor in charge of the accounts.

The detailed rules regarding the demands and collection of revenue of the
different departments are contained in the Manuals of the departments concerned.

Note. - It is essential that the departmental controlling officer’s account
should not be complied from the returns prepared by the treasury. But
the Treasury Officer is in some cases required to verify returns
prepared for submission to departmental controlling officers.
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61. Duty of officer making payments.

In the case of payments into treasuries the officer making the payment
should compare the Treasury Officer’s receipt on the chalan with the entry in the
cash book before initialling it, and when such payments are appreciable, he
should obtain from the Treasury a monthly list of payments which should be
compared with the posting in the cash book.

(i) Revenue Receipts of the Public Works Department

62. Rules for assessment and realisation of Public Works Revenues.

Public Works Revenues is assessed and realised in accordance with the
following rules:-

(a) Divisional Officers of the Public Works Department are responsible
that demands are made as revenue falls due, that steps are taken with
a view to effect prompt realisation of all revenue, regular or
occasional, and that proper records are kept to show, in respect of all
items of revenue, recurting or non- recurring, the assessments made,
the progress of recovery and the outstanding debts due to Government.

Note.- The object of this rule is that all classes of revenue, whether
accruing from property of any kind, from leases of rights and
concessions (i.e. rights for fishing, grazing, etc., and use of water
power), or from any other source are properly watched.

(b) the recovery of all dues to Government should receive the special
attention of the Divisional Officer, and no debt should be remitted on
written off except under the orders of competent authority.

(ii) Irrigation Revenue collected in the Civil Department

63. Duty of the Divisional Officer.

When revenue from irrigation and navigation works, etc., is realised in the
Civil Department, the Divisional Officer should receive from the Coliectors
monthly statements of the amounts realised, to enable him to watch the progress
of recovery against demands or assessments.
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64. Submission of half-yearly statement by Divisional Officer to the
Principal Auditor.

The Divisional Officer should also submit to the Principal Auditor a half-
yearly statement showing, separately for each Civil district, the monthly
realisations, as compared with assessments in respect of each canal or other work.

(iii) Recoveries of Rents on Buildings and Lands.

65. Rules relating to recoveries of rent of Government immovable
property.
(a) Inall cases where a bungalow, flat or other building or land belonging

to Government is let to a person not in the service of Government, the
following rules shall apply-

(1) the full rent should be recovered in advance: provided that in
any case where a rigid enforcement of the condition regarding
the recovery of rent in advance is likely to result in the properly
falling, or continuing to be vacant with a consequent loss in
revenue, the Executive Engineer of the Division (or the
Collector in respect of properties under his control) may relax
the condition and allow payment of the rent at the end of each
month:

(i) the question of taking a deposit and of fixing the amount thereof
should be left to the discretion of the Executive Engineer or the
Collector as the case may be. The deposit may be in the form of
promissory notes or postal cash certificates or a sum of money
at the tenant’s option;

(ii1) the tenant shall be required to execute a tenancy agreement or
lease with the Governor in.the form prescribed in Appendix 4. [t
shall be expressly provided in this instrument that arrears of rent
due to Government be recoverable from the lessee as an arrear
of land revenue without prejudice to any other remedies which
may be open to Government and that the lessee shall pay all
costs and expenses which may be incurred in the preparation
and execution of the lease including the stamp-duty and
registration charges, if registration is necessary. The amount of
this duty shall be calculated in accordance with the provisions
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of the Indian Stamp Act, 1899, in its application to the State of
Bombay.

(b) The recovery of rents from Government servants occupying rentable
buildings in charge of the Department should be made by deduction
from their pay bills through the Treasury Officer or other disbursing
officer concerned.

Note.- Amounts due on account of the hire of Government furniture and on
account of the value of articles of furniture and other Government
property lost or damaged by a Government servant as well as any
other dues for which a Government servant may be liable to
Government in respect of the residence allotted to him may also be
recovered by deduction from pay bills.

66. Pensioner tenant to be treated as a private individual.

A tenant, who is in receipt of a pension from Government, should be
treated as a private individual for the purpose of these rules. But if he desires to
make payments by deduction from his pension, recoveries from him may be
made through the Treasury Officer or other disbursing officer concerned, on the
pensioner furnishing the Divisional Officer with a written request authorising
such deduction. The authority should be transmitted to the Treasury or disbursing
officer with the first demand.

67. Bill to be sent to the tenant in case of rent paid in cash.

Where rent is recoverable in cash, a bill in suitable form should be sent to
the tenant on or before the last day of each month. The tenant should be required
to pay in the rent before the expiry of the following month.

68. Recovery of rent through a treasury officer or other disbursing officer.

When recoveries of rent are to be effected through a Treasury Officer or
other disbursing officer, a demand in the Public Works Account Form No. 48
(Fin. R. Form No. 3), Statement of rents recoverable from Pay Bills, should be
sent, in duplicate or triplicate, as the case may be, before the close of each month,
to that officer who will make the necessary recoveries and return one copy of the
statement duly completed. In the case of rents recoverable from non-gazetted
Government servants, whose pay is drawn by the Heads of their Offices on a
consolidated bill cashed at treasury, a demand in the Public Works Account
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Form No. 48 (Fin. R. Form No. 3) may be sent to the drawing officers and not to
the Treasury Officer.

Note 1.- In cases of cash recovery from Government servants, the
Divisional Officer should obtain from the disbursing officers a
certified statement in the Public Works Account Form No. 48 (Fin R.
Form No. 3).

Note 2-. In the Public Works Account Form No. 48 (Fin R. Form No. 3)
will also be included any amounts due on account of the hire of
Government furniture the value of articles of furniture and other
Government property lost or damaged by a Government servant as
well as any other dues for which a Government servant may be [iable
to Government in respect of the residence allotted to him, vide Note
under Fin. R. 65(b).

Note 3.- A separate Public Works Account Form No. 48 (Fin R. Form No.
3) should be prepared in respect of each tenant who is a gazetted
Government servant and who draws his pay direct from the treasury.
For non-gazetted Government servants there should be a single
consolidated form for each class of establishment whose pay is drawn
in separate bill. Particulars in regard to this should be obtained by the
Divisional Officer from the disbursing officers.

Note 4.-In the case of gazetted Government servants, Public Works
Account Form No. 48 (Fin. R. Form No. 3) will be filled up from the
information contained in the salary slip received from the Audit
Officer under Article 232-A, Audit Code. When a tenant goes into
occupation of a residence, the Divisional Officer will intimate the fact
to the Audit Officer and call for a salary slip. In the case of non-
gazetted Government servants, Public Works Account Form No. 48
(Fin R. Form No. 3) will be prepared on the basis of informatian to be
obtained from disbursing officers.

Note 5.- Treasury Officers and other disbursing officers have instructions
to recover the amount specified by the Divisional Officer, without
prior reference to the tenants, and to note in the statement of rents the
particulars of emoluments, and of changes therein, in respect of
Government servants whose rent is limited to a percentage of such
emoluments.
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Note 6.- [f a Divisional Accountant becomes aware that the emoluments of
a Government servant have been changed in respect of a period
during which he occupied a Government residence at some other
station or stations, he should see that the intimation of the change of
emoluments is given to the Divisional Officers of the stations
concerned, to enable them to recover the arrears of rent where
necessary.

*[Note 7.-In order to enable the pay and Accounts Officer, Bombay, to
comply with the provisions of Rule 68, Public Works Account Form
No. 48 (Financial Rule Form No. 3), statement of rents recoverable
from the bills should be sent to him at least 10 days before the last
working day of every month.]

+ [nserted by Notification dated 6.4.1964.

69. In case of vacation of quarter by Government servant, rent to be
recovered before his departure.

If a Government servant vacates his quarters before the last day of a month,
owing to his departure or transfer, leave or retirement, the demand for the rent for
the broken period should be made at once, so that the amount due may be
recovered before his departure.

70. Payment of rent pending representation against assessment.

Pending orders on a representation against the Divisional Officer’s
assessment, the amount assessed must be paid by tenants on demand. Should the
representation prove successful, the excess amount charged should be adjusted as
soon as orders are issued, by a reduction in the assessment of a subsequent month,
or, if this is not practicable or convenient, by an actual repayment.

Note.- The recoveries of rents of residences maintained by Departments
other than the P.W.D. should be generally regulated by the rules
-applicable to Public Works residences.

Chapter 4-Pay and Allowances-General Rules
(i) Due Date

71. Signing and payment of pay bills.

Pay bills may be signed at any time on the last working day of the month
by the labour of which the pay is earned, and are due for payment on the next
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working day. But pay bills payable at State Headquarters, which require to be
pre-audited, and those payable at District Treasuries, may be signed and
presented for payment seven and four days, respectively, before the last working
day of the month to which they relate. Payment of such bills, however, should
not be made before the first working day of the next month. In the following
cases separate bills must be presented in India for pay '[and allowances, leave

salary] or pension due for part of a month, and these bills may be paid before the
end of the month, viz.-

(a) When a Government servant proceeds out of India on deputation or

on leave.

Note.- [f a Government servant wishes, under the provisions of

(b)

(d)

Fundamental Rule 91, or B. C. S. rule 761, to draw his leave salary in
India, he will not be paid up to the date of relief, but will be allowed
to draw his pay and allowances, for the broken period of the month at
the commencement of the next month along with the leave salary for
the rest of the month.

When a Government servant is transferred to another audit circle or
within the same audit circle (i) from one department to another, (ii)
within the same department when there is a change of controlling
authority as specified in the Budget Manual, (iii) from one Public
Works Division to another, (iv) from one district to another and (v)
from one Forest Division to another.

When a Government servant finally quits the service of Government
or is transferred to Foreign service.

When a pensioner is allowed to commute a part of his pension with
effect from a particular date, the unreduced amount of his pension due
up to the date preceding the one on which the commutation takes
effect may be disbursed before the expiry of the month to which it
relates and along with the capitalized value of the part of pension
commuted.

[Explanation.- For the purpose of this rule, “Working day” shall deemed

to be a day on which the office in which the disbursement is to be
made and treasury or, in the case of Bank-Treasury, the Bank are both
open for transacting their respective ordinary business so that
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withdrawal of moneys and disbursement thereof become practicable
on the same day] or is a Public Holiday “[or 30th June and 31st
December being Bank holidays for closing their accounts.]

3[Note 1.- [f the first day of a month falls on a Sunday on which funds for

Note

Note

disbursement of pay and allowances and pensions cannot be drawn
from the treasury or the banks, as the case may be, the pay and
allowances and pensions shall be paid on the last working day of the
month to which they relate except in case of payments for the month
of March which shall be paid on the first working day of the
succeeding month. ]

2.- The last payment of pay should not be made to a gazetted
Government Servant or to a Government servant whose pay is drawn
on pay bill forms of a Gazetted Government servant, finally quitting
the service of Government or placed under suspension, until the
Treasury Officer has satisfied himself by reference both to the
Principal Auditor and to his own records, that there are no demands
outstanding against him. In other cases payment may be made without
reference to the Principal Auditor on the responsibility of the head of
the office concerned.

3.- In the case of Government servants accompanying Government to
the hill station, pay bills drawn at the hill station for payment at the
State capital or vice versa, may be signed, one, two or three dayé
before the end of the month, though they will not be due for payment
before the first working day of the next month.

’[Note 4.- In the case of industrial establishments, where payments are

staggered and made on days specifically fixed for the purpose, the
pay due on any of the specified days may be disbursed on the
preceding working day if the specified day falls on a Sunday *[ or is a
Public Holiday or 30th June and 31st December being Bank Holidays
for closing their accounts. ]

’[Note S.- The Government may in special cases relax any of the conditions

specified in this Rule.]

*[Note 6.- The monthly bills for pay and allowances of all non-gazetted

employees posted at localities remote from the station of the Drawing
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72.

—

LTI I

and Disbursing Officers, to whom remittances of the monthly salary
even by the quickest possible means cannot reach within the
reasonable time say the first seven working days of the next month,
and also such bills in respect of non-gazetted employees, who are on
tour and payment to whom has to be made at the station, where they
are on tour, may be presented at the treasuries not earlier than the
15th of the month to which the salary and allowances relate and also
encashed before the end of the month except in case of payment for
the month of March, to enable the Drawing and Disbursing Officers
to arrange for remittance, so as to reach the claimants within the first
seven working days of the next month.]

Inserted by Notification dated 11.10.1966.

Inserted by Notification dated 6.8.1964.

Substituted by Notiftcation dated 18.7.1974.

Added by Notification dated 31.5.1985.

Added by Notification dated 18.7.1974.

Added by Notification dated 25.10.1976.

(ii) Death of the Payee

Drawing of pay, allowance or pension in case of death.

(a)

(b)

Pay, allowances or pension can be drawn for the day of a man’s
death; the hour at which death takes place has no effect on the claim.

'[Subject to the provisions contained in note 2 below rule 71, pay and
allowances of all kinds claimed on behalf of a deceased Government
servant may be paid without production of usual legal authority:-

(a) When amount due does not exceed [Rs. 5,000] payment may be
made uinder the orders of the competent authority who will
make such enquiries into the rights and title of the claimants as
he may deem sufficient:

Provided that the competent authority may make anticipatory
payment of an amount not exceeding Rs. 2.500 and provided
further that in any case of doubt, payment shall bé made only to
the person producing the legal authority.

Explanation.- The expression competent authority means-
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(i) in the case of a Government servant who was a non-
gazetted Government servant at the time of retirement,
‘the Head of Office’ who drew the pay and allowances of
the person concerned before retirement.

(ii) in the case of Government servant who was a gazetted
Government servant at the time of retirement, the “Head
of Department concerned”, and

(111) in the case of a Government servant who was the Head of
Department at the time of retirement, the “Administrative
Department concerned in the Sachivalaya”.

(b) When the amount due exceeds 2[Rs. 5,000] payment may be
made under the orders of Government on the execution of an
indemnity bond in the prescribed form, duly stamped, for?[ - - - ]
the gross amount for payment, with such sureties as
Government may require, if they are satisfied of the right and
title of the claimant and consider that undue delay and hardship
would be caused by insistence on the production of letters of
administration.

‘[Note 1] The form of indemnity bond prescribed in Fin. R. Form No. 4,
should be used for the purpose of payment of arrears of pensions of
deceased pensioners, vide Bombay Civil Services Rule 228 (ii). The
same form should also be used for the payment of arrears of rewards
and other ex-gratia payments of deceased Government servants and
pensioners.

’[Note 2.-Normally there should be two sureties, both of known financial
ability, unless the gross amount of the claim is less than '{Rs. 7,500],
in which case the authority accepting the indemnity bond in Fin. R.
Form No. 4 for and on behalf of the Governor should decide, on
merits of each case, whether to accept only one surety instead of two.

Note 3.- The obligor as well as the sureties executing the indemnity bond
should have attained majority so that the bond may have legal effect
or force. The bond is also required to be accepted on behalf of the
Governor by an officer duly authorised under Article 299 (1) of the .
Constitution of India.
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Note 4.-The procedure prescribed in this rule shall also apply to any claim
for payment of due or honorarium payable to any deceased non-
official (including non-official member of any commission or
Committee, whether statutory or not), as it applies to the claim for
payment of pay and allowances of a deceased Government servant,
but that the indemnity bond shall be in Form Fin. R. Form No. 4-A].

S|Note 5.- In case of any doubt payment shall be made only to the person(s)
producing the legal authority.

Note 6.- The procedure to be followed in regard to the preferment,
withdrawal and disbursement of claims of deceased Government
servants to their rightful claimants will be as under:-

On receipt of the claim for payment of arrears of pay and allowances
on behalf of a deceased Government servant from his heir/heirs, the
Head of the Office in which the Government servant was last
employed should draw the amount in the appropriate bill form from
the treasury. The claims should be supported by all the relevant
certificates which the Head of the Office is required to furnish in the
normal circumstances. However, n respect of the certificates which
solely depend on the personal knowledge of the Government servant,
and which obviously cannot be furnished by the Head of the Office,
the Head of Office should record if he is satisfied about the
correctness of the claim and furnish a certificate to the effect that the
claim is not susceptible of verification but 1s considered reasonable.
In the case of Gazetted Officers. the Head of the Office has to satisfy
himself by reference to the Accountant- General, the departmental
authorities concerned, if any, and his own records that there are no
demands outstanding against the deceased Government servant. In the
case of other Government servants payments may be made without
reference to the Accountant-General on the responsibility of the Head
of Office concerned. The amount should be disbursed to the
claimant/claimants by the Head of the Office of his own where the
gross amount of claim does not exceed Rs. 5.000 in terms of rule 72(b)
(a) above and under orders of higher authorities if the gross amount of
the claim exceeds Rs. 5,000 as mentioned tn rule 72(b)(b) above.
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A formal receipt, stamped, where necessary, should be obtained from
the claimant(s).]

Substituted by Notification dated 6.4.1964.

Substituted by Notification dated 28.2.1977.

Deleted by Notification dated 15.11.1968.

Re-numbered, ibid. '

Inserted, ibid.

Added by Notification dated 28.2.1977

(iii) Bond of Indemnity for drawing leave salaries, etc.

Arrangement with agents for drawing leave salaries, vacation pay,

pension, etc.

(a) Government servants often make arrangements with their agents to

draw their leave salaries or vacation pay, pensions, etc., either
granting them powers-of attorney to enable them to do so, or leaving
their bills ready signed in the agent’s custody for presentation, the
agents in their turn giving Government a bond of indemnity as
security against any loss in case of overpayment.

Note.- A register of Powers-of-Attorney will be kept by the Treasury

(b)

(d)

Officer in the form prescribed in paragraph 50 of the Government
Securities Manual.

The bond of indemnity which must be stamped should be in one of
the Forms A, B and C prescribed in Appendix I according as the bond
is executed by an individual, a firm, or a registered company,
respectively.

It must of course be seen that the person signing the bond of
indemnity has authority to bind the firm or bank.

It is not necessary, however, for a separate bond to be entered into in
the case of each individual Government servant. Agents of standing
and respectability may, for the purpose, be allowed to enter into a
general agreement in Form D given in Appendix I, provided and if
they are bankers incorporated in the United Kingdom or the British
Dominions and are in the position of drawing pay, pension, etc., for a
considerable number of officers.
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Note.- The form of the bond executed under clause (d) of this rule requires
advice to be sent to the High Commissioner for India of any change in
the constitution of an unincorporated firm. When such advice is
received in the Account Office, a recognition of the existing
arrangements that have been concluded previous to the change in the
partnership should be obtained either by calling for fresh agreements
to be executed by the new partnership or by obtaining an
acknowledgement from the new partnership that they are bound by
the existing agreement of the old partnership or otherwise.

Claims on the Treasury
Chapter 5 - Gazetted Government Servants’ bills

74. Pay may be paid only upon the personal claim of the concerned
Government Servant,

Pay may be paid only upon the personal claim of the Government servant
concerned, and to his personal receipt, and not otherwise. At the written request
or order of the Government servant the pay bill may be made payable to some
wellknown banker or agent.

Note 1.- Under the above Rule the receipt of the banker or agent cannot be
accepted as a final acquittance unless the bill itself is endorsed in
favour of the banker or agent by means of a distinct pay order. The
receipt of the banker or agent will be stamped whether it is in the
body of the bill itself or separate, unless the receipt of the bill, has
already been duly signed and stamped by the Government servant
himself.

Note 2.-A Government servant or any other single person cannot be
constituted an “Agent” for the purposes of the above rule, except
when he holds legally valid power of attormey to act for the
Government servant concerned.

Note 3.- This ruling applies to all payments whether on account of pay,
travelling or other allowances which under the rules are made to
Government servants on their personal account.

Note 4.- When the endorsement on a bill i3 incomplete or irregular, the
Treasury Officer should refuse payment of the bill and return it to the
person who presents it with a memorandum explaining why payment
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is refused. When payment is made by cheque it is not correct to
disregard the endorsement and issue a cheque in favour of the drawer.

75. Leave salaries of Gazetted Servant of the Forest Department.

The leave salaries of a gazetted Government servant of the Forest
Department on leave in India, at a place where there is no disbursing officer of
his Department, may be paid under the same rules as those of any other gazetted
Government servants. No charge on account of such payments will appear in the
cash book or accounts of the division.

(i) Pay to Officers in England

76. Pay due in India to a government servant.

If pay be due in India to a Government servant absent in England, he must
make his own arrangements to receive in India.

(ii) ‘Transfer of Office

77. Transfer of charge of gazetted government servant to be reported to
the Principal Auditor.

Every transfer of charge of a Gazetted Government servani should be
reported by post on the same day to the Principal Auditor. A copy of the report of
transfer of charge should also be simultaneously sent to the Treasury Officer and
the Head of the Department or the Controiling authority concerned and
endorsement to the effect that a copy has been sent to the Treasury Officer
should be made on the copies of report sent to the Audit Officer and to the Head
of Department or the Controlling authority concerned.

78. Points to be observed for transfer of charge in mormal an emergent
situation.

For transfer of charge the following points should be observed:-

(1) The cash book imprest account or permanent advance account should
be closed on the date of transfer and a note recorded in it over the
signature of both the relieved and the relieving officers, showing the
cash and imprest or permanent advance balances and the number of

unused cheques, if any, made over and received in transfer by them,
respectively.
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authority full details should be given of these items and of any other
part of the scheme so connected with them that, unless it is explained,
it must be difficult for the higher authority to determine whether
sanction should be given to these items or not. Details of other parts
of the scheme are not required and should not be gtven, lump sum
figures showing the total cost of each part of the scheme being
sufficient.

Example 1.-It is proposed to establish a first grade college, and the

sanction of higher authority is required only because it is desired to
create a post in the Bombay Educational Service for the Principal and
three Professors. Full details of the teaching staff should be given,
because without these details the necessity for the post in the Bombay
Educational Service cannot be gauged. No details should be given of
the clerical or other subordinate staff.

Example 2.- It is proposed to establish a Government High School and the

sanction of higher authority is required only because it is proposed to
create a post in the Bombay Educational Service for the Headmaster.
No details are required of the staff proposed for the school except the
Headmaster, because knowledge of these details is not necessary in
order to determine whether a post in the Bombay Educational service
is required. '

Explanation (b).- When the revision of a number of establishments is

undertaken in pursuance of one definite central idea, which
constitutes a single scheme for purposes of sanction and when the
scheme requires the sanction of higher authority in the letter
submitting the proposals for sanction full details of the several
establishments need not be given but only such details as will indicate
the financtal effect of each portion of the proposals.

Thus if the scheme is for the increase of pay of a number of
establishments it will suffice to set out-

(1)  The present cost of all establishments concerned.

(ii) The various increases of pay or the various percentages of
increases proposed and the reasons justifying the proposals.
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(ii1) In respect of each separate rate of increase proposed as set out
in (11)-
(a) A list of the establishments or classes of Government

servants to which it is to be applied and the reasons for
such differentiation.

(b) As accurate an estimate as possible of the probable cost
with a statement that this has been worked out in
consultation with the Principal Auditor and that it is
accepted by him as correct.

Note. - In determining the extra cost allowances whether fixed or variable
should be included. The estimate of the extra cost due to variable
allowances such as those granted under house allowance schemes
cannot be exact but it should be as accurate as possible.

I[. (a) In the following cases a proposition statement in duplicate in
Fin. R. From No. 5 should also be submitted:-
(1) cases of general revision of establishment;
(i) proposals which cannot be set out clearly without it;

Note -A simple (Fin R Form No. 6) may be used in this case when the full

details of Fin. R. Form No. 5 are not necessary.

(b) The details to be shown in the proposition statements will be
determined by the following rules:-

(i) The proposition statement, where this is necessary, should relate
strictly to the section or part of the office affected by the
proposals. As regards the other parts or sections of the office,
neither details not figures of total cost need to be included.

(i) Where a section consists cf both class IV and superior servants,
details need be given only of the class affected, if a saving of
labour will result from the adoption pf this procedure.

(i1i) The rules as to detail set out in Clause I above.

*[The following brocedure should be applied for ascertaining the
average cost of time scales of pay:-
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Note

A progressive pay is, on an average, equivalent to the fixed pay, the
amount of which lies between the minimum and the maximum of the
progressive pay. The exact amount of this equivalent varies according
to the conditions of each appointment, but in practice it is assumed
that a progressive pay rising to its maximum by five equal yearly
increments, is equivalent to a fixed pay equal to the minimum plus
two-thirds, or if the appointment is a ministerial appointment, plus
three fourth, of the difference between the minimum and the
maximum. The following formulae should, therefore, be applied for
ascertaining the average cost of time scales of pay:-

When the increment is annual and the period of rise is five years, the
average monthly cost should be taken, in the case of ministerial
appointments at the minimum plus three-fourth, and in the case of
non-ministerial appointments, at the minimum plus two-thirds, of the
difference between the maximum and the minimum.

When the increment is annual or biennial and the period of rise is
above five years, the following principles shall b= foliowed namely:-

(a) Inthe case of ministerial appointments :-

Average cost = Minimum + [%—%J of the difference

between the maximum and the minimu‘_;

¥ R A

(b) In the case of other than minikteriél:appointments:-

Average cost = Minimum + [%—9—)(()) of the difference

between the maximum and the minimum;

Where “X” represent the total period of rise in years.]

1.- Detatls of the data adopted in Working out the average cost should

invariably be prepared and furnished along with the proposition
statement.
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Note 2.- The fixed allowances referred to in the note to Clause | above
should be entered in proposition statements when such statements are
prepared but the variable allowances should not be included therein.

(c) The proposition statement or the proposal for revision should be
forwarded through the Principal Auditor.

[11.  The statement prescribed in Budget Manual Form No. 10 should also
be submitted when necessary.

+ Substituted by Notification dated 5-5-1970.

80. Preparation of detailed statement of the permanent establishment.

Early in *[May] in each year, a detailed statement of the permanent
establishment existing on the 1st March will be prepared in such form and in
such manner as may be prescribed by the Comptroller and Auditor-General and
transmitted to the Accountant-General as soon as possible, and, in any case, not
later than the 15th *[May]. |

The directions given by the Comptroller and Auditor General with regard to
the Form, preparation and submission of these returns are contained in Appendix
24 to these Rules.

An up-to-date file of the special mstruction, if any, issued by the
Accountant-General, 1n regard to the preparation of these returns should be
maintained for reference in each office. '

+ Substituted for “April” by Notification dated 6-4-1964,

Section II-Fayment of Bills

Procedure for the payment of pay and allowances including leave salary of non-
gazetted Government servants on leave (including casual leave).

Part - General Rules.

81. Messenger may be permitted to draw pay and allowances.

A “Messenger” may be permitted to draw pay and allowances including
leave salary on behalf of a non-gazetted Government servant on leave (including
casual leave) provided he holds a letter of authority, signed by the Government
servant concerned, authorizing him to receive his pay and allowances, including
leave salary on his behalf, and also a personal receipt with stamp where
necessary, of the Government servant on leave (including casual leave) signed by
him on or after the date on which the pay and allowances including leave salary
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accrued. The cashier in an office or a member of the cash section of an office
should not be allowed to act as a messenger. As an additional safeguard, the
signature of the absentee on the receipt and the letter of authority should be
verified by the bill clerk or the cashier and the Head of an Office should either
identify the messenger or have him identified by some other person to his
satisfaction. The messenger should also be required to sign on the Government
servants’ personal receipt stating the exact amount actually received.

Such a payment will be solely at the risk of the payee and no claim for loss,
etc. will lie against Government.

Part 11 - Special Rules For The Public Works And Forest Departments
(i) Public Works Department.

82. Pay and allowances of subordinates of the Public Works Department.

The pay and allowances of subordinate of the Public Works Department

employed in out of the way places may be remitted to them by postal money
order at Government cost

Note 1.- The pay and travelling allowance bills of the non-gazetted
establishment and of the Sectional Officer, Nimblak Section in the
Nira Canals Division, may be paid by the Executive Engineer, Nira
Canals Division, by drawing cheques on the Bhor and Phaltan

treasuries, the amount being debited in his accounts to the remittance
head.

Note 2.- Remitance Transfer Receipts obtained by the Executive Engineer,
Kaira and Panch Mahals Division, from the Kaira Treasury for
payment to the staff stationed in the Broach and Panch Mahals
District should be made payable at the sub-treasuries of that District.

83. Encashmert of bill for an advance on transfer.

If the encashment of a bill for an advance on transfer is likely to delay a
transfer, which is urgently necessary in the public interest, *[or if a Government
servant is required to travel on duty by rail, road, sea or air at such a short notice
that the drawal of travelling allowance advance is not practicable,] the advance
may be made from the permanent advance (if any), works imprest, or other
available cash in the hands of the disbursing officer concerned pending
recoupment, when the bill *[for an advance on transfer or the tour travelling
allowances bill, as the case may be,] is subsequently encashed.

+ Inserted by Notification dated 17.4.1967.
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(ii) Forest Department.

84. General rules regarding the preparation of pay and travelling
allowance bill.

The general rules regarding the preparation of pay, and the travelling
allowance bills of the Civil Departments apply to this Department with the
difference that Divisional Officers discharge the functions of the Treasury
Officers, and pay the charges by cheques, or out of cash obtained from the
treasury by cheques.

85. Changes in Personnel of a circle scale and the grant of all leaves to
subordinate employees to be inttmated.

All changes in the personnel of a circle scale and the grant of all leaves to
subordinate employees, sanctioned by Conservators as well as by the Divisional
Officers who have been authorized to exercise such powers, should be intimated
by the Conservator to the Principal Auditor in Fin. R. Forms Nos. 7 and 8 a
separate list being prepared for each class of temporary establishment and for
each class of permanent establishment.

*|86. Pay and travelling allowance due to government servant on his
transfer.

Pay and Travelling allowance due to a Government servant on his transfer
to another circle or division and not paid on his departure should be paid
from the diviston to which he has been transferred but charged against the
appropriation of the diviston from which he has been transferred.]

+ Substituted by Notification dated 19.10.1964.

Section III - Recoveries from Establishment Bills
(i) Fines
87. Fines imposed on non-gazetted Government servants to be recovered
by stoppage from pay.
Fines imposed on non-gazetted Government servants for ordinary neglect

of office duty are properly recovered by stoppage from pay and consequent
short drawings from the treasury.
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(ii} Other recoveries

88. Recoveries on account of security deposits of the employee of different
departmeats.

Recoveries on account of security deposits of the employees of different
departments should be made in cash, at the time of disbursement of pay, and
when such deposits are to be paid into the Post Office Saving Bank, the
amount recovered should be forthwith remitted to the Post Office.

" [Attachment of Pay and Allowances for Debt.

89. Duty of the officer receiving attachment order.

(1) When the pay of a Government servant is attached by any order of a
Court of Law, it is the duty of the officer receiving the attachment
order to see that the proper deduction is made in satisfaction of such
order from the pay of the Government servant concerned.

(2) When a Government servant is adjudged insolvent, the attachable
portion of his salary vests in the Court that passed the order of
insolvency or the Receiver appointed by the Court. The amounts
which have been under attachment in execution of decrees against the
insolvent shall, after the order of insolvency, vest in the Court that
passed the order or the Receiver, as the case may be. The attached
amounts instead of being sent to the various Courts which issued the
orders of attachment, should be sent to the Insolvency Court or the
Receiver as the case may be, for prorata distribution among all the
creditors of the insolvent Government servant.

Note 1. - The extent to which the emoluments of a Government servant are
exempt from attachment for debt is laid down in sub-section (1) of
section 60 of the Code of(_JiviI Procedure, 1908.

The following is an extract of the relevant provisions of the section:-

“60. (1) The following property is liable to attachment and sale in
execution of a decree
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(i)  Salary to the extent of the first '[four hundred rupees and two-third of
the remainder] in execution of any decree other than a decree for
maintenance:

‘[Provided that where such salary is the salary of a servant of
Government or [- - - - - - ] a servant of a local authority, and the
whole or any part of the portion of such salary liable to attachment
has been under attachment, whether continuously or intermittently for
a total period of twenty-four months, such portion shall be exempt
from attachment until the expiry of a further period of twelve months
and where such attachment has been made in execution of one and the
same decree, shall be finally exempt from attachment in execution of
that decree,

(ia) one-third of the salary in execution of any decree for maintenance;

(1) Any allowance forming part of the emoluments of any servant of the
Government or of any servant of a local authority which the
appropriate Government may be notification in the Official Gazette
declare to be exempt from attachment, and any subsistence grant or
allowance made to any such servant while under suspension;

Explanation 2.- In clause (h) and (i), “salary” means the total monthly
emoluments excluding any allowance declared exempt from
attachment under the provisions of clause (i), derived by a person
from his employment whether on duty or on leave.

Explanation 3.- In clause (1) “appropriate Government” means-

(i) as respects any person in the service of the Central Government
[----- | the Central Government;

(i) [------- ]

(1ii) as respects any other servant of the Government or a servant of any
other local authority, the State Government. |

Note 2.- The following declarations have been made by the State
Government under clause (1) of the proviso to sub-section (1) of
section 60 of the Code of Civil Procedure:-
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(i)  All House rent allowances;

(ii)  All kinds of conveyance allowances;
(i1i) Compensatory allowances;

(iv) All kinds of travelling allowances;

(v) Allowances granted as compensation on account of higher cost
of living in localities considered by the Government to be
expensive localities, including hill stations;

(vi) Allowances granted on account of uniforms and rations; and

(vit) Dearness allowances, war allowance and cost of living
allowance;

(viti)All amounts paid by way of reimbursement of Medical expenses.

2 Note 3.- Dearness pay, which is really a part of the dearness allowance

3)

(4)

(5)

(6)

and is treated as pay for certain specific purposes only, which the
State Government may, by notification in the Official Gazette, declare
to be exempt from attachment, is also exempt from attachment by
order of a Court]

the maximum amount attachable by a Civil Court is calculated on the
amount earned and not on what remains after satisfying any debt due
to Government on account of advances taken under these rules;

any deductions which may have to be made on account of
subscriptions to Provident Funds recognized by Government, taxes on
income payable by the Government servant, 3[dues of Co- operative
Societies] and debts due to Government should be made from the
non-attachable portion of the Government servant’s salary;

the cost, if any, of remittance to a Court of money realised under its
attachment order should be deducted from the amount realised and
the net amount remitted to the Court.

Cases may occur in which the judgement debtor does not sign the
acquittance roll and intentionally _allows his pay to remain
undisbursed or the judgement debtor, being a gazetted officer, or not
being a gazetted officer but being permitted to draw his pay on a
separate pay bill, may refrain from preparing his pay bill and drawing
his pay regularly in order to evade payment on account of an
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(7)

attachment order issued by a Court of Law. In such circumstances the
Head of Office, or in the case of a gazetted officer or of an officer
treated in this respect like a gazetted officer, the Administrative
Officer of the Department concerned may draw the pay of the
Judgement debtor in satisfaction of the attachment order, subject to
the prescribed restrictions and remit the amount to the Court
concerned. The amount drawn should be charged in the accounts, the
particulars of the attachment order being cited in the acquittance roll
or the pay bill, as the case may be, as an authority for the charge and
the Court’s receipts for the amount should be filed with the
attachment register.

In accordance with the above provisions, the maximum amount
attachable by a Civil Court, for decrees other than decrees for
maintenance is to be calculated thus:

If the total gross emoluments earned by a Government servant are
represented by X and the allowances declared to be exempt from
attachment (vide Note 2 above) and, if a Government servant is under

suspension, any subsistance grant or allowance made to him, are
represented by Y, the net amount attachable, if any, is

'[X =Y - 400]
4

'INote.- The decrees awarded by Courts prior to the 4th September 1963

based on the limit of the first hundred rupees and one-half of the
remainder or the decrees awarded by Courts prior to the 1st February
1977 based on the limit of first two hundred rupees and one-half of
the remainder, which was applicable until the provision was amended,
shall continue to be valid until revised by the Courts.]

(8) (a) If an order of attachment against a Government servant is

received before a previous order of attachment against the same
Government servant has been fully complied with, the
recoveries shall be made by the disbursing officer so long as the
total amount recoverable with reference to the attachment orders
is within the maximum limits prescribed in sub-rule (7).
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(b) If a new attachment order has the result of increasing the
amount beyond the maximum limits so prescribed, the
disbursing officer shall return the attachment order to the Court
concerned with a statement showing-

(1) particulars of the existing attachment;

(i) Particulars of the amount withheld and paid into the Court
concerned up-to-date; and

(iii) amount remaining unrecovered.]
Substituted by Notification dated 21-4-1969.
Substituted by Notification dated 5-1-1984
Added, ibid
Added by Notification dated 2-5-1970.

Added by Notification dated 28.6.1972.

The Provisions of section 60 reproduced in the rule are amended by Act 104 of
1976, Section 23. 1t is further clarified that amended provisions of section 60
shall not apply to any attachment made before the commencement of said
section 23.

Bowow o=+

90. Proper procedure in case of remittance of amount under
attachment.

For payments made into a Court-of Law, on account of attachment or
otherwise, the proper procedure is to remit to the Court the amount realised under
the attachment order less the remittance charges. The disbursing officer is not
entitled to deduct from the salary anything in excess of the amount specified in
the attachment order. The debtor will, therefore, receive credit only for the net
amount received by the Court after the remittance charges have been deducted,
and not for the whole amount deducted from the pay bill. The following rules and
instructions should be followed in making such payments:-

I- Offices situated outside Greater Bombay.

(a) Amounts deducted from pay bills of gazetted and non-gazetted
Government servants under prohibitory orders issued by a Court of
Law not located at the headquarters of the treasury cashing the bills
should be remitted to the Court concerned by Postal Money Order:-

(1) In the case of attachments of the pay of gazetted Government
servants the treasury officers disbursing their pay will prepare
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(i)

money order forms in favour of the Courts concerned for the
amounts to be remitted under the prohibitory orders less the
money order fees. The treasury officers should deduct the
amount specified in the attachment orders from the bills, and
after passing the net amounts of the bills send the money order
forms to the Post Offices for issue. A certificate should be
recorded on each form to the effect that the amount of the
money order with the money order fees due thereon has been
credited to the Post Office by book transfer.

[n the case of non-gazetted officers, the drawing officer should
attach to the pay bill properly prepared money order forms for
the amounts to be remitted under the prohibitory orders less the
money order fees; the amounts specified in the attachment order
should be shown as deductions in the pay bill. The Treasury
Officer will pass the bill for the net amount, credit the
deductions by transfer to the Post Office and send the money
order form to the Post Office together with the certificate
prescribed in sub-clause (i) above. On obtaining the money
order receipt, the Treasury Officer, will check it and see that the
amount specified on the receipt together with the money order
fee thereon corresponds to the amount deducted from the bills
and then transmit it for record to the drawing officer.

(b) Amounts deducted from pay bills of gazetted and non-gazetted
Government servants under prohibitory orders issued by a Court of

Law located at the headquarters of the treasury cashing the bills
should be paid by transfer credit to Civil Court Deposits, for which

transfer entry chalans should be passed as under:-

(i)

In the case of attachment of the pay of gazetted officers the
Treasury Officers should prepare chalans in triplicate. The
amounts will be deducted from the pay bills and credited in the
treasury accounts by transfer to the head “Civil Court Deposits™.
One copy of the chalan duly signed by the Treasury Officer will
be forwarded to the Court, the duplicate to the gazetted officer

~concerned and the triplicate will be retained in the treasury. The
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payment of the amounts due to the parties concerned will be
under the procedure for repayment of deposits.

(i) In the case of attachment of the pay of non-gazetted officers, the
drawing officer will obtain before the end of the month chalans
in triplicate signed by the Bailiff of the Court and attach them to
the pay bills, the amounts of the chalans being shown as
deductions in the pay bills. The Treasury Officer will pass the
né_t amount of the bill and credit the amount to the head “Civil
Court Deposits” and forward the original copy of the chalan to
the Court and the duplicate to the drawing officer retaining the
triplicate in the Treasury.

Note.- The gross amount of the bill and the per confra deduction on
account of Court attachments made therefrom should be shown
in the treasury accounts, under the service head concerned and
the deposit head” Civil Court Deposits” respectively.

II-Office situated in Greater Bombay

'[(a) Remittance to the Courts in Bombay .-

In the case of gazetted Government servants crossed cheques for the
amounts of the attachments will be issued by the Pay and Accounts
Officeér, Bombay, in favour of the Judges of the Courts concerned and
sent direct to those Courts.

In the case of non-gazetted Government servants, the Head of the
Office should attach to the pay bills a schedule showing, (1) the
names of the Government servants, (2) the amount to be deducted
from the pay of each, and (3) the names of the Courts to which the
money is to be remitted. The Pay and Accounts Officer, Bombay, will
draw a crossed cheque in favour of the Court specified and send it to
the Head of the Office concerned along with the cheque for the
remaining amount of the pay bill. The Head of the Office will be
responsible for forwarding the cheque to the Court concerned.

'[(b) Remittances to courts outside Bombay -

(1) In this case also the procedure indicated in clause (a) above
should be followed except that the amounts to be remitted to the
courts wi!l be those realised under the prohibitory order less the
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(i1)

money order fees thereon. Crossed cheques for the amounts
realised under the prohibitory orders will be issued by the Pay
and Accounts Officer, in favour of the Post Master General,
Bombay (or any other post office in the Bombay City if this be
more convenient to the head of the office). As the post office
does not accept cheques for amounts less than Rs. 20, crossed
cheques will be issued by the P. and A.O. if the total amount to
be remitted by postal money order by each Head of the Office is
Rs. 20 or above, inclusive of the money order charges. In the
case of recoveries made from the pay bills of gazetted officers,
the responsibility for remitting the amounts by money orders
will rest with the pay and Accounts Officer. In the case of non-
gazetted Government servants, the crossed cheque along with
the cheque for the remaining amount of the pay bill will be sent
to the Head of the Office who will be responsible for issuing the
money orders. All such money orders will be for the amounts
realised under the attachment orders less the money order fees
thereon.

For amounts less than Rs. 20 the procedure in clause (a) of
Section 1 of this Rule should be followed by the Pay and
Accounts Officer and the Head of the Office concerned in the
case of pazetted and non-gazetted Government servants,
respectively.

- Special procedure for Forest and Excise Departments

Amounts deducted from pay bills of gazetted and non-gazetted Government

servants of the Forests [- - - - - - ] Department under prohibitory orders issued

by a Court of Law located at the headquarters of the Government servant

concerned or of the Division in the accounts of which the pay bill 1s finally
debited should be paid by drawing a cheque on the Treasury with instructions to
pay it by transfer credit to Civil Court Deposits as prescribed in rule 90-1(b). In
the case of remittances to the Courts in Bombay of the amounts recovered from

the pay bills paid in Greater Bombay, the procedure indicated in clause II of rule
90 should be followed by the departmental disbursing officers. When, however,

the amounts are below Rs, 10 they may be paid into the Court in cash.
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When the prohibitory orders are issued by Courts not located at the
headquarters of the Government servant concerned or of the Division in the
accounts of which the pay bill is finally debited, the departmental disbursing
officer should draw a cheque for the amount of the money order as well as
money order commission and send it with the money order form to the Treasury
Officer for payment by transfer credit to the Post Office and the Treasury Officer
will then forward the money order form to the Post Office for necessary action.

1. Inserted by Notification dated 23-6-1960.

2. Deleted by Notification dated of 6-4-1964.

Section IV-Custody of Undisbursed Pay.

91. Procedure in case absence of payee at the time distribution of pay.

If at the time of distribution of pay, the payee does not present himself
before the end of the month, the amount drawn for him should ordinarily be
refunded by short drawal in the next bill, it being drawn a new when he presents
himself to receive it. In cases, however, where the restriction will operate
inconveniently, the amount of the undisbursed pay, at the option of the disbursing
officer, may be retained for a period not exceeding three months, provided proper
arrangement can be made for the safe custody of the sums retained. Pay must not
under any circumstances be placed in deposit. *[Cash drawn on pay and
travelling allowance bills of establishment should not be mixed with regular cash
balance of the Department, if any. An account of undisbursed pay and allowances
etc., should be kept in a register in Financial Form No. 41. Entries of the total and
particular amounts of undisbursed pay and allowances may be made against each
bill serially and subsequent payments thereof entered in the appropriate columns
of the register and the Cash Book, each such entry being attested by a Gazetted
Officer. From this Register an abstract of amounts remaining undisbursed for

three months should be prepared to ensure their refund either in cash or by short
drawal from the next bill.]

Note.-This rule applies also to cash received by a subordinate office for

payment of pay and allowances of Government servants serving
under him. '

+  Substituted, by Notification dated 6.4.1964.
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92. Undisbursed balances of cash obtained by P.W.D. Officers.

Undisbursed balances of cash obtained by Public Works Disbursing
Officers from treasuries on bills for pay and allowances of Establishment, not
charged directly to works, may be kept in departmental cash chests but they
should not be mixed up with regular cash balances of the department accruing
from money obtained on cheque.

Chapter 7-Miscellaneous charges
(i) Refund

93. Sanction necessary for refund of revenue regulated by delegation
orders.

The sanction necessary for refunds of revenue is regulated by the
delegation orders. This sanction may either be given on the voucher itself, or
quoted on it, a certified copy being attached when such orders are not separately
communicated to the Audit Office.

*|93-A. Cases in which revenue is credited to a wrong head of account.

In cases in which revenue is credited to a wrong head of account of credited
wrongly under misapprehension, the authority competent to order refund shall be
the authority to whom the original receipts correctly pertain.]

+ Inserted by Notification dated 21.12.1965.

94. Remissions of irrigation revenue.

Remissions of irrigation revenue allowed before collection should be
treated as reductions of demands, and cash repayments of such revenue after
collection, as outlay against the appropriation for the head “Deduct-refunds”
subordinate to Direct Receipts. All other refunds of revenue and repayments of
“Receipts and recoveries on Capital Account” should be taken in reduction of the
receipts under the heads concerned.

95. Duty of Superintendent of Stamps, Bombay.

The Superintendent of Stamps, Bombay, as a controlling officer should
check in every case the amount of refund of spoilt stamps and refund of Judicial
Stamps allowed by Courts. Spoilt stamps are attached to vouchers in support of
refunds allowed by Treasury Officer. In the case of refunds of Judicial Stamps
allowed on court certificates payment should be made on the court certificate
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itself, the receipt of the party being taken on such certificate, which should then
be treated as a voucher. These vouchers should be sent for verification in the
same way as vouchers for spoilt stamps to the Superintendent of Stamps, who
will after verification forward to the Principal Auditor along with the schedule,
the vouchers for amounts exceeding Rs. 100 each retaining the rest in his office.

96. Precautions to be taken before remission or refund.

Before a remission or refund of any kind, otherwise, in order, is allowed,
the original demand or realisation, as the case may be, should be traced and a
reference to the remission or repayment should be so recorded against the
original entry in the cash book and other accounts so as to make the
entertainment of double or erroneous claim impossible. Any acknowledgement
previously granted should be taken back if possible and destroyed.

(it) Charges in connection with Anfi-rabic Treatment.

97.  Rules regulating concessions granted for anti-rabbis treatment.

The rules regulating the concessions granted for undergoing anti- rabic
treatment will be found in Appendix 15 to these rules.

[(ii)-(a) Concessions 10 Government servants suffering from Tuberculosis.

97-A. Rules relating to grant of concessions to Government servants and
policemen suffering from Tuberculosis.

Rules relating to ‘the grant of concessions to Govemment servants and
Policemen suffering from Tuberculosis are contained in Appendix 25]
+  [nserted by Notification dated 29.12.1959. '

(iit) Refund of Lapsed Deposits

*[98. Repayment of lapsed deposits.

The lapsed deposits credited to State Revenues may be repaid by the
sanctioning authority after ascertaining that the item was really received, was
carried to credit as lapsed, and is now claimed by the person who might have
drawn it any time before the lapse. The treasury officers will exercise the second
independent check with reference to the detailed accounts kept by them. The
payment of the deposit should be recorded in the district register of receipts, so as
to guard against a second repayment. However, the system of pre-check by the
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Accountant General for repayment of lapsed deposit will be necessary where
detailed accounts are not kept in the Treasuries.

The concerned authorities should forward the statements -of lapses to the
Accountant General every year, who will carry out necessary adjustments by
crediting the amount to revenue under intimation to the treasury officer who
would make necessary not in his records. When a refund of lapsed deposit is
made, the treasury officer will account for it as a refund of revenue.

‘[Note.- The Caution Money Deposit received in a Government
Educational Institution from students should lapse to Government if
the same is not claimed in writing (i) within three complete account
years after the student actually leaves the Institute, either by obtaining
a leaving certificate or by informing in writing of his intention to
leave the Institute or (ii) within the three complete account years after
the date of successful completion of the course whichever is earlier.]

+ Substituted by Notification dated 5.7.1969.
* Substituted by Notification dated 10.12.1966.
$ Deleted by Notification dated 5.7.1969.

99. Application for sanction.

The application for sanction will be made in Fin. R. Form No. 33. There
must be a separate application for deposits repayable to each person, and it will
be used as the voucher on which the payment ts to be made and submitted to the
Principal Auditor with the List of Payments in which it is charged.

(iv) Acquisition of Land by Private Negotiations
100. Form and procedure in case of land acquired by private
negotiations.

In the case of land acquired by private negotiations, the officer who settles
the price, etc., should draw up Form A (appended herewith) prescribed for use in
the case of an award, and this should be made on the basis of the subsequent
payments.

Form A Referred To In Rule 100
A

-

Number and date of statement. . ......... ... . .. . .. .. ... ... ...

Date of award. . . .. . .. . . .. e
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Name of work for which land has been acquired. . . ........ .. ...,

No. and date of declaration in. . .. ................... Gazelle, viz.
'NO. .o ydated. ... ... ,page..........
Statement showing compensation awarded by . . ... ..... .. under
section. . . .. ... Act I of 1894, to all the persons interested in the
plot. . ... .. ... of land situated in the village of . . .. ... . in
estate . . ... ... No......... on the Revenue Roll of the District
of ... ... , Pergunnah.
Serial Names of Area of land Abatement of | A valuation Total amount due
Number | persons to Land of any to each person,
whom Revenue buildings that | including the
payment is may be taken | amount shown in
due under the upon the land | column 5, the
award amount awarded
for the land,
interest, costs and
any other
amounls due to
the payee in

connection with
the acquisition of

the land.
() (2) Q) (4) ) (6)
Rs. nP. Rs. nP. Rs. nP.
*Distribution of Remarks Number and Date of Date on which possession of
the amount in - Vouchers the land was handed over to
column 6 taken the Departmental Authorities
from the for whom it is acquired.
subsidiary
Statement AA
No. Date Date Reference to the
report stating
the date
) @ (9) (10)
|

*

To be filled up in the Accountant-General’s Office.
+ Not printed.

Note.- Each award statement should be confined to the lands to be taken
under one declaration, 1.e., the awards given for lands acquired under
more than one declaration should not be incorporated in one













The Bombay Financial Rules, 1959 ‘ 122

(8)

(9)

(10)

(1)

(12)

(13)

(14)

(15)

(16)

Even in cases where a formal written contract is not made, no order
for supplies, etc. should be placed without at the least a written
agreement as to price.

Provision must be made in contracts for safeguarding Government
property entrusted to a contractors.

The Auditor-General and under his direction, other audit authorities
have power to examine contracts and to bring before the Public
Accounts Committee any cases where competitive tenders have not
been sought, or where high tenders have been accepted, or where
other irregularities in procedure have come to light.

In contracts enduring or likely to endure for a period of more than
five years provision should, whenever feasible, be made for an
unconditional power of revocation or cancellation of the contract at
any time on the expiry of six months’ notice to that effect.

All items of work and other terms and conditions should be clearly
specified in the tender notice for separate quotations.

Utmost care should be taken to scrutinize the tenders to ensure that
the quotations cover all the items of work mentioned in the tender

notice and are also according to the terms and conditions prescribed
tn the tender.

The letter of acceptance of the tender should clearly specify the.rates

for all items of wc_i'rfks for which quotations have been called for.
. & gt .
The verbal discussions and” assurances obtained from the contractor

should be always reduced to writing immediately and got confirmed
from the contractor in writing.

The contractors are not allowed to operate contracts on verbal
assurances from them without getting the agreement incorporating the
verbal assurances executed by them except in special and emergent
circumstances, where work requires to be started before the formal
execution of an agreement. In any case the condition mentioned in
(15) above must be fulfilled before the work starts and the agreement
should be got formally executed as soon as possible.

‘| Note.- Where contracts are concluded with provision for variation in

price, the formula on which the price variation 1s based should be
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clearly spelt out indicating the base price of the raw materials etc. on
which variation is to be allowed. Price escalation is to be allowed
only in cases of raw materials the prices of which are controlled or
regulated by Government or Government agencies.

If extension of time for performance beyond the time-frame originally
fixed or subsequently refixed is considered necessary, it is to be
granted with a provision to deny any increase in price under the price
variation clause coming into force during such an extended period.
The purchaser shall, however, take the benefit of any reduction in
price in terms of the price variation clause taking place during the.
aforesaid period.
A contract with provision for price variation with or without ceiling
cannot be considered as a contract involving uncertain or indefinite
liabilities or cost plue contract as envisaged in clause (5) above].

+ Inserted by Notification dated 21.10.1985.

* Added by Notification dated 21.10.1985.

108. Cases involving revision of fixed rates specified in the contract.

Cases involving revision of fixed rates specified in contracts should be
referred to Government in the Administrative Department concerned for orders.
This rule, however, does not apply to the revision of rates in contracts entered
into by the officers under the administrative control of the Publicc Works
®epartnmient, which are governed by Government Resolution, Public Works
Department, No 2363/27, dated 11th February 1929 nor to the revision of those
in contracts made by the forest Department unless in respect of the latter
contracts it 1s proposed to increase any accepted contract rates by more than 10
percent.

Chapter 9 - Public Buildings

Introductory Note. - The rules in this Chapter (except rule 111) are
generally applicable to buildings maintained by the Public Works Department,
but they should be applied mutatis mutandis to any other Department maintaining
buildings departmentally. Rules for the calculation of rents will be found in
Chapter XVII of the Bombay Civil Services Rules, 1959.
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109. Meaning of the term “public building” used in the rules.

The term “Public Buildings” as used in these rules applies to buildings
borne on the books of the Public Works Department and maintained from the
appropriation for Public Works in charge of Public Works Officers.

(i) Fixtures and Furniture

110. Every public building to be provided with all necessary fixtures.

Every public building should be provided with all necessary fixtures. The
periodical repair of these fixtures should be carried out by the Public Works
Department and charged to the repair estimate of the building. All petty repaires
of fixtures and replacement of broken glass in doors and windows required in the
intervals between the periodical repairs should be carried out by the officer in
occupation of building (see rule 89 in the Bombay Contingent Expenditure Rules,
1959) and charged to his contingent accounts. The Executive Engineer will not
supply not repair furniture. screens, purdahs or tattis, nor will he perform any of
the duties specified above as devolving on the departmental officer in charge.
Furniture for new offices, may, however, be supplied by the Executive Engineer,
provide the cost of such furniture is included in the estimates of the offices
concerned. The supply and repairs of furniture in District and Travellers’
bungalows should be made by the Public Works Department and the provision of
funds for the same should also be made in the Public works Department budget.
In the case of Public Works inspection bungalows, the furniture should be
supplied and repaired at the cost of the Public Works Department.

Note.-Under the special rules laid down by Government for the
maintenance of circuit houses. Circuit houses in the State are in
charge of the Public Works Department. The Executive Engineer of
the Division is responsible for the care of the building, including
fittings and furniture and the grounds; and he has to see that due
provision is made to meet charges for replacement and renewal of
furniture, carpets, crockery, table linen, etc., as necessity arises.

111. Administration of the furniture funds of the official residences of the
Governor.

The administration of the furniture funds of the official residences of the
Governor should be conducted by the Military Secretary to the
Governor/Comptroller of the Governor’s Household in accordance with the rules
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in Appendix 14 to these Rules. An annual certificate of verification in the form
given below should be obtained by the Accountant-General from the Military
Secretary to the Governor/Comptroller of the Governor’s Household. During the
second and fourth years of the incumbency of the Governor, and at least-once in
every three years, the certificate of verification should be countersigned by the
Executive Engineer, Poona Division, in token of his joint responsibility for the
actual verification:-

Certified that all furniture at the official residences of the Governor of
Bombay has been inspected and checked with the stock lists maintained. I am
satisfied (i) that all new supplies up-to-date have been correctly brought on to the
inventories, (i1) that the inventories are correct in all respects. (iii) that the articles
in stock agree with the inventories, (iv) that sale-proceeds have been properly
accounted for and (v) that sanctions of competent authority exist for writing off
all articles taken off the inventory.

112. Government residences in Bombay and Poona.

(a) Government residences in Bombay and Poona are allotted to the
Ministers, the Chairman, Legislative Council and the Speaker,
Legislative Assembly, without payment of rent or any assessment, tax,
rate or cess due to Government or any local authority, the residences
being furnished. These conditions also hold good when they retain
residences in Bombay in addition to those allotted to them in Poona.

(b) The occupants including the Parliamentary Secretaries are required to
give intimation regarding connection or disconnection of the electric
supply to the Supply Undertaking or the Company and the Executive
Engineer in charge of the residences, as, under Government Circular
Memorandum, Public Works Department, No. C.W, 12414, dated
12th August 1921, they are held responsible for the consumption of
any energy between the date of their vacating the residences and the
date of disconnection of the installation.

(¢) All bulbs required for these residences either for the first installation
of electric wiring, or for replacement due to breakage, or wear and
tear should be supplied by Government at the rate of one bulb per
socket. When the residences remain vacant, the electric staff should
keep the bulbs in safe custody till such time as they are required again.
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(d) The storage of grass or of quantities of other inflammable matenials in
any portion of the residence or its out-houses, excepting such portions

as may be specially set apart for the purpose, is prohibited.

(e) Charges for sweepers engaged for cleaning water closets, bath-
rooms and compounds of these residences, as well as charges for
electric energy consumed, have to be borne by the occupants

concerned during the period the residences are In their occupations.

(f) The gardens attached to these bungalows should be maintained by

Government including pay of the malis, charges for water, etc.

(g) When the Parliamentary Secretaries are provided with Government
quarters, they should cease to draw house rent allowance and they are
liable to pay taxes for specific services including charges for water,
halalkhore and electric energy consumed in respedt of these quarters
as in the case vwich other tenants.

(ii) Purchase and Sale of Government Buildings

113. No building to be purchased without orders from Government.

No building may be purchased for public purposes without the orders of
Government.

114. Permanent public building to be sold or dismantled under the orders of
the Government.

Permanent public buildings, whatever be their book value, constructed from
State funds may be sold or dismantled under the orders of Government. The
limits and conditions on which sale and dismantlement may be conducted by

subordinate authorities are regulated by the Manual of Financial Powers and the
Delegation Orders.

Temporary buildings erected during the construction of work may under the
sanction, previously obtained, of the Superintending Engineer, be sold or
dismantled on the completion of the work or when the purpose for which they

were erected has been served.

Note. - See rule 104.
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(iii) Hire of Office Accommodation
115. Private building may be hired for public purposes.

When no suitable Government building is available, private buildings may
be hired for public purposes, the rent and Municipal and Cantonment taxes being
paid as laid down in rules 147(a) 147(b) and 148(d) | in the Bombay Contingent
Expenditure Rules, 1959, when the building is entirely used for office
accommodation. In case it is occupied partly as a residence and partly as an
office for which no separate rent is paid the share of the rent payable by an
officer residing therein will be determined in accordance with the rules in
Chapter XVII of the Bombay Civil Services Rules, Volume 1.

(iv) Use of Government Buildings by Auxiliary Force.

116. Principles to be observed in dealing with questions regarding the
conditions on which the Auxiliary Force should be allowed the use of
building.

The following principles should be observed in dealing with questions
regarding the conditions on which the Auxiliary Force should be allowed the use
of buildings which are the property of Government:-

(1) 1f buildings are likely to be required again by Government, they
should be retained in State Public Works charge and be repaired at the
cost of Government, the Force being charged rent for the
accommodation, Any alterations or additions required by the Force
should be carried out at the expense of Government, and considered
in fixing the rent.

(i1)  When the buildings are no longer required by Government, and when
there is no probability of letting them to advantage, they may, with
the approval of Government, be handed over altogether to the
Auxiliary Force free of charge. The Force should then keep them in
repair, and may alter or adopt them as they think fit, the cost being
ment from their own funds. The site would remain the property of
Government and a small ground rent may be charged.

(iii) If the buildings should in any circumstances be resumed, Government
will compensate the Auxiliary Force for any expenditure they might
have incurred in alterations or additions to the buildings, but not for
outlay on repairs.
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(iv) In the case of an Auxiliary Force ceasing to exist, buildings handed
over to them free of charge would revert to Government.

(v) Register of Buildings

117. Superintending Engineer will keep a register of all buildings in charge
of the department within his circle.

Each Superintending Engineer will keep a register of all buildings in
charge of the department within his circle, and each Executive Engineer a similar
register of all the buildings within his division. In these registers the value of the
land comprised in a property will be shown separately from the value of the
building or buildings thereon, the value of each separate structure being also
shown separately. In the case of purchased property the price paid will be
apportioned between the various items comprising the property, e.g., land, main
building, servants’ quarters, compound wall, well, etc.

*  The capital value of any portion of the building which is abandoned or
dismantled without replacement should be written off the total capital value of
the building.

“[When a loss occurs by way of damage to any immovable property
belonging to Government due to any calamity such as fire or flood or any other
cause other than fair wear and tear, the value of the damaged portion need not be
written off the accounts, if the restoration of the damaged portion is commenced
within a period of two years from the date of the damage.

As all the details of the immovable property are shown in the printed
Return of Buildings, any additions or alterations in the cost of these due to
repairs or replacements should find a place therein, the cost of the portion
replaced or remodelled (which should be estimated if not known) being credited
to the estimates for “Original Works” and debited to “Repairs” vide para. 128(3)
of Public Works Department, Volume I. A report regarding damage to the
immovable property in the Fin. Form No. 43 reproduced below may be furnished
to the Accountant-General by the Executive Engineer concerned.]

+ Inserted by Notification dated 6-6-1964.

Chapter 10 - Loans and Advances

Introductory Note.- The rules in this Chapter apply to Loans and Advances
provided for in the State Budget only.
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(ii) Interest

120. Credit of State Revenue with full amount of interest received on loans
and advances.

State revenues are credited with the full amount of interest received on
these loans and advances and, if any, sums left prove irrecoverable, they must at
once be charged to State revenues and credited to the advance account.

(1ii) Conditions of Repayment
121. Rules for granting loans and advances to local bodies.

Loans and advances are usually granted to local bodies under the following
rules:-

(a) the term of loans may in very special cases extended to 30 years, but
ordinarily the advances should be repaid within as short a period as
possible.

Note.- In the case of loans to Co-operative Building Societies the term may
extend up to 50 years.

(b) The term is to be calculated from the date on whizh the loan is
completely raised or declared by Government to be closed.

(c) Dates should be fixed for the payment of instaliments.

*[(d) Any instaliment paid before its due date may be taken entirely
towards the principal if it is accompanied by payment towards interest
due upto the date of actual payment of instalment, otherwise the
amount of the instalment shall first be adjusted towards the interest
due for the preceding and current period and the balance, if any, shall
alone be applied towards the principal.]

Note 1.-When a loan of public money is taken in instalments, the first half
yearly repayment should not be demanded until six months after the
last instalment is taken; meanwhile simple interest only should be
realised. But should it appear that there is undue delay on the part of
the debtor in taking the last instalment of a loan, Government may at
any time declare the loan closed and order repayment of capital to
begin.  The Principal Auditor should bring to the notice of
Government any delay that appears to him to require the above
remedy and he should take the step whether there are any dates fixed
for the taking of instalments or not.
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Note 2.-If in any case dates have been fixed for the payment of interest, or
for the repayment of instalments of debt, then such repayments should
not begin until the second of the half-yearly dates so fixed, after the
loan has been completely taken up simple interest only being
recovered on the first half yearly date after the completion of the loan.
For example, supposing a loan the interest on which is recoverable
half-yearly to be completely taken up-on 31st March and the interest
to be payable on 30th June and 31st December, the first half-yearly
installment in repayment of principal will not be due until 3]st
December following. Simple interest only will be due on the
intermediate 30th June.

Note 3.-Notes 1 and 2 are applicable, mutandis mutandis, to loans the
repayments of which are made by other than half-yearly instalments.
+ Clause (d) Substituted by Notification dated 13.5.1983.

122. Repayment of advances.

When the repayment of an advance with interest is made by fixed equal
periodical installments, punctual payment of the installments is indispensable,
otherwise the loan will not be discharged in time.

(iv) Calculation of Interest

*[123. Interest shall be charged at the rate prescribed by the Government.

"~ (a) Interest shall be charged at the rate prescribed by the Government for
any particular loan or for the class of loans concerned.

(b) A loan shall bear interest for the day of payment but not for the day of

repayment. Interest for any period shorter than a complete year shall

be calculated as
Number of days X yearly rate of interest.

365

of calculation is prescribed in any particular case or class of cases.

uniess any other method

Note L.- The instructions issued by the Government from time to time
prescribing the interest rates and other terms and conditions of loans
to local bodies, statutory corporations, Financial, Industrial and
Commercial undertakings in the Public Sector, private institutions or
private parties and individuals, shall be strictly followed.
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124.

Note 2.- In a leap year, interest for any period shorter than a complete

number of days X yearly rate
of interest

year shall be calculated-as

366.

Note 3.- The recovery of loans should ordinarily be effected in annual
equal instalments of principal together with interest due on the
outstanding amount of principal from time to time. The repayment
and interest instalments may be rounded off to the nearest rupee
subject to final adjustment at the time of payment of last instalment of
principal or interest. ) '

Note 4.-A suitable period of moratorium towards repayment may be agreed
to in individual cases having regard to the projects for which the loans
are to be utilised. However, no moratorium shall ordinarily be
allowed in respect of interest payable on loans. ]

+ Substituted by Notification dated 25.10.1983.

(v) Defaults in Payment

Reporting of default in payment of loan to Government.

(a) Any default in the payment of interest upon a loan of public money,
or in the repayment of the principal should be reported promptly to
Government by the Principal Auditor and immediate steps will be
taken by Government to remedy the default.

(b) The authority which sanctions a loan may, in so far as the law allows,

enforce a penal rate of compound interest, upon all overdue
mstaliments of interest or principal and interest. If a penal rate is

: 1
enforced, it should not be less than *[ 145 per cent per annum or

more than 17 per cent] per annum. ‘[The penal rate of interest should
be charged in lieu of the rate of interest charged.]

Note.-The responsibility imposed on the Principal Auditor by this rule,
refer only to loans, the detailed accounts for which are kept by him.

+ Substituted by Notification dated 17-6-1984.

* Added by Notification dated 23-12-1967.
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125. Borrower should follow the terms of loan made to them.

Borrowers should be required to adhere strictly to the terms settled for the
loans made to them. Modification of these terms in their favour can be made
subsequently only for very special reasons.

(vi) Accuracy of Plus and Minus Memorandum

126. Questions regarding accuracy of plus and minus memorandum of
loans and advances to be addressed to Principal Auditor.

[f a Government servant desires to question the accuracy of the plus and
minus memorandum of loans and advances maintained at the treasury in which
transactions for each loan are separately, recorded, he must address the
Principal Auditor and induce him to correct it. Every Government servant should,
therefore, see that the debits and credits made to his account accurately
correspond with those recorded in his own registers and returns. If he is not the
District Officer, he should obtain from the Treasury a copy of the plus and minus
memorandum with which he is concerncd. Special care should be taken in péying
recoveries into the treasury to show the amounts of interest and of principal
separately, so that they may be separately credited in the treasury accounts, as the
former must not, and the latter must be credited in the treasury plus and minus
memorandum of loans and advances.

(vii) Revenue Department Returns

127. Memorandum to be submitted with every return of revenue advances.

(a) With every return of revenue advances made to the Revenue
Authorities a memorandum should be submitted setting forth the
figures of the treasury plus and minus account and agreeing them with
the figures of the return.

(b) The Principal Auditor will, at the close of every year’s accounts, send
to the Chief Revenue Controlling Authority a return in such form as
may be agreed on showing the figures that pass upon his books in
respect of revenue advances. The object of the statement is to enable
the Chief Revenue Authority to check the reconciliation prescribed in
clause (a).
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(viii) Irrecoverable Loans and Advances.

128. Remittance of Joans and advances. ,
Government or any subordinate authority to whom power has been

delegated can remit loans and advances which are found to be irrecoverable
(vide Note I below Financial Rule 146 and the Manual of Financial Powers).

129. Duties of Revenue Authorities regarding revenue advances met from
State Revenue.

In the case of revenue advances met from State revenues the Revenue
Authorities should, as soon as any such advance is ascertained to be irrecoverable,
cause the amount to be written off the accounts and advise the Principal Auditor,
in order that he may charge off the amount as expenditure and direct its being
written off the treasury plus and minus memorandum. A separate record of such
irtetoverable advances should, however, be kept for eventual recovery, if
possible, and ftreated as revenue without affecting the plus and minus
memorandum.

" [(ix) Accounts and Control

129A. Maintenance of accounts of all types of loans by Controlling Officers.

Unless in any case Government directs otherwise, detailed accounts of all
types of loans other than those mentioned in the exception below should be
maintained by the Controlling Officers who will also be responsible to watch the
recovery of such loans, together with interest if any, thereon, and to see that the
conditions attached to each loan or advance are fulfilled.

Exception.- The détailed accounts of the following types of loans are
maintained by the Accountant General:-

(1) '[Loans to municipalities sanctioned by Government (and not
by any subordinate officer.)]

(2) Loans to Land holders and other notabilities (except Loans granted by
the' merged states the\ outstanding balances of which are brought to
Government account by correction of opening balances.)

(3) Loans to Village Panchayats (except loans granted by the authority
subordinate to Government).

(4) Loans to District Local Boards.
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130.

(5) Loans to Agricultural Produce Market Committees sanctioned by
Government.

(6) Loans to Co-operative Housing Societies under the subsidised
Industrial Housing Scheme.)

2[(7) Loans to employers under subsidised Industrial Housing Scheme.
(8) Loans to Presidency Corporations.
(9) Advances under special laws.]

3[Note 1.- In so far as Bombay City and Nagpur loans listed in exception
are concered the detailed accounts will be maintained by the Pay and
Accounts Officer, Government of Maharashtra, Bombay and Senior
Deputy Accountant General, Maharashtra, Nagpur, respectively.

Note 2.-The detailed Accounts of such other loans which are not covered
by the exceptions but are deemed necessary to be maintained by the
respective Audit Offices at the instance of Government or otherwise,
will continue to be maintained by them.]

+ Inserted by Notification dated 23.9.1960,

1 Substituted by Notification dated 27.5.1966.

Inserted by Notiﬁcatibn dated 26.6.1961.

Added, ibid

W

"[(x} Periodical Review.

Submission of statement regarding loans and advances by Accountant
General in Form 13.

The Accountant-General will submit to Government annually on the 30th

September a statement in Form 13 showing the details of the loans and advances
borne on his books, under the head ‘Loans and Advances by State Government.’
The statements should show separately the details of each loan under each of the
classes, Loans to Presidency Corporations, and loans to Landholders and other
Notabilities. Loans under special laws should be classified under the different
Acts of Legislature under which they have been granted, and no other details are
required. Advances to cultivators should be shown in lump-sums, the land
improvement advances being shown separately from those for the relief of
agricultural distress and other purposes. For these the first four columns and the
last column of the statement need not be filled in.

+ Renumbered by Notification dated 23.9.1960.
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131. Submission of statement by Accountant general in Form 14.

The Accountant-General will also submit annually on the 30th September
to Government a statement in Form 14 of the Sinking Funds on account of the
different loans borne on his books. The arrangement in this statement will follow
that of Form 13. The interest realised on the securities of the Fund will be
credited with the other cash receipts in column 5 of Form 14.

Chapter 11 - Miscellaneous Advances
Rules Regulating the Grant of-
(I) Advances bearing Interest and (II) Other Advances.

132. Orders regulating the grant of advances to Government Servants.

Orders regulating the grant of advances to Government servants and others
are included in this Chapter. In cases not covered by these rules or by the rules in
Chapter 10, advances cannot be made except under the special orders of
Government, vide also Financial Rule 118.

The following conditions are applicable to all advances:-

(a) Rules 134 to 142 do not apply to Government servants who are not in
permanent Government employ. As the pay of such Government
servants does not constitute adequate security for a loan, advances
should not ordinarily be granted to them. If however, in any special
case the circumstances admit of the provision of adequate security, an
advance may be sanctioned, in accordance with the terms of these
rules and subject to provisions made in Note 5 to Rule 136, by the
Finance Department to temporary Government servants under the
administrative control of Government. For delegation of powers
under this rule, vide serial No. 36 in the Manual of Financial Powers-
Financial Publication No. VII.

(b) It 1s not permissible to sanction an advance which involves a breach
of any of the canons of financial propriety reproducted in Financial
Rule 58; provided that in any case where a cash grant would be within
the powers of sanction of a competent authority, the grant of an
advance not exceeding the amount of the cash grant does not require
the sanction of a higher authority.
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133.

(c) The amount of the advance to be recovered monthly should be fixed
in whole rupees except in the case of the last instalment when the
remaining balance including any fraction of a rupee should be recover.

[- Advance Bearing Interest.

(1) House-building advances.
(i) Advances for purchase of conveyances.
(iii) Tentage advances.

(iv) Passage advances to Government servants of non-Asiatic domicile
and their families.

Rules regulating the drawing of advances bearing interest.
The following rules regulate the drawing of advances bearing interest:-

() No advance should be sanctioned unless a certificate to the effect that
there is sufficient balance available for expenditure is obtained from
the '[Administrative Department]. ?[Such certificate of availability of
funds, however, need not be endorsed to the audit office. The
Administrative Department sanctioning an advance shall include a
paragraph in the sanction order quoting the number and date of the
letter issued by the Department under which availability of funds has
been certified.]

(ii) Unless sanction is accorded within three months in the case of house
building, advances and within one month in the case of other
advances, from the date of issue of the certificate of availability of
funds from the '[Administrative Department] this certificate should be
considered as having become invalid and a fresh one should be called
for.

(iti) The first instalment of a house-building advance or an advance for the
purchase of motor car or boat or tent must be drawn within two
months, and the first instalment of an advance for the purchase of
other conveyances must be drawn within one month from the date of
issue of the order according sanction, otherwise the sanction will be
considered to have lapsed.

(iv) As soon as it becomes known that any amount, for which certificates
or sanctions have been issued is not likely to be drawn, intimation
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(v)

(vi)

should be given to the '[Administrative Department] which will make
a further report if any surrender of the grant is advisable.

In each financial year, the 2[Administrative Department], except in
cases of real urgency, will stop issuing certificates of availability of
funds after 31st January in the case of house- building advances and
after 28th February in the case of other advances, so as to ensure that
all advances sanctioned in a year are drawn within that year. All
certificates and sanctions will lapse on 31st March except sanctions
for undrawn installments of house-butlding advances.

All advances taken by Government servants for the purposes
mentioned in rules 134-441 and special passage advances made in
England by the High Commissioner for India vide Exceptiori under
Rule 142(b)] will be payable with simple inteYest at such rate as may
be fixed by the Governor of Bombay from time to time. The interest
will be calculated on accordingly should be recovered in one of more
installments, each such installment being not appereciably greater
than the installments by which the principal was recovered. The
recovery of interest will commence from the month following that in
which the whole of the principal has been repaid *[or from the month
following the month in which the last installment of principal is
repayable, whichever is earlier.]

‘[In the case of Gazetted Officers, who are their own Drawing
Officers and in whose case the personal audit is conducted by the
Audit Officer, the Audit Officer will calculate the interest due on the
advancejust after the recovery of last but two instalments of the
principal and raise the demand against the officer concerned with the
proviso that in case the last two instalments are not paid in time, the
amount of interest will increase. In the case of non-gazetted
Government Servants where the Head of Office draws and disburses
the pay and allowances and makes the recovery, the responsibility for
calculation of interest shall rest with the Head of Office. The audit
office, will, however, check the correctness of the interest recovered
from the non-gazetted Government Servants in post audit. The audit
office shal also furnish such particulars as the Head Office may
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require for calculation of interest as well as such assistance as he may
need. |

Note.- In cases where pay bills for a month are disbursed before the end of
the month, an instalment in repayment of an advance received
through the pay bill will be taken as having been refunded on the first
of the following month, the normal date for the disbursement of pay.

(vii) Advances shall be recovered by deduction from the pay bills of the
Government servants concerned in the following number of monthly

instalments.-
o )
Motor Car or motor boat advance 36
S[Motor Cycle or Scooter advances] 6[55]
Tent advances 36
Other conveyances 12

Note.- The authority sanctioning an advance may, however, permit
recovery to be made in a smailer number of instalments if the
Government servant receiving the advance so desires. In the case of
advances for the purchase of bicycles, the authority sanctioning the
advances may extend up to a maximum of twenty-four, the number of

~ instalments in which an advance should be reﬁai_dmzo Government.

(viil) The repayment of an advance should commence from the first issue
of pay after it is drawn except when specifically provided otherwise
in these rules.

[(ix) In cases, where on account of premature death of a Government
servant, it becomes necessary to recover the outstanding balance of an
interest-bearing advance sanctioned to a Government servant and/or
interest on the amount of such advance by adjustment either against
death-cum-retirement gratuity or leave salary actually drawn, after the
date of death of the Government servant, no interest should be
charged on the amount of advance thus adjusted against death-cum-
retirement gratuity/leave salary, if any, beyond the date of death of
the Government servant].
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Substituted by Notification dated 6.6.1969.
Added by Notification dated 16.5.1983.
Added by Notification dated 24-2-1982.
Inserted by Notification dated 17-3-1.967.
Deleted by Notification dated 28-7-1962.
Substituted by Notification dated 1-3-1982
Added by Notification dated 12-10-1973.

NS AW N =

(i) House-building advances

*[134. Rules regulating advances to Government Servants for the
construction and purchase, repairs, etc.

Advances to the Government servants for the construction and purchase
of and for repairs to houses shall be regulated by the rules contained tn
Appendix 26 to these rules.]

+ Substituted by Notification dated 28.7.1972.

+ Deleted by Notification dated 28.7.1962.

(it) Advances for purchase of conveyances

136. Conditions for sanction of advance to Government Servant for
purchase of motor car or a motor boat.

An advance to a Government servant for the pﬁrchase of a motorcar ora
motor boat may be sanctioned subject to the following conditions:-

'I(1) An advance will be given only-

(i) if it is certified by the competent authority that, in his
opinion, it will be useful to the public service if the Government
servant possesses car or a boat for the performance of his
official duties, and

(1) if the competent authority is satisfied that the Government
servant has the capacity to repay the advance.

Note.-The grant of such advance would not ipso facto entitle an officer to
draw transportation charges for a conveyance under rule 490 of the
Bombay Civil Services Rules.}
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(4)

(5)

(6)

Except for special reasons which should be recorded in writing a fresh
advance should not be sanctioned within a period of three years from
the date the previous advance was drawn.

Before the drawal of a fresh advance the balance of the outstanding
advance together with the interest thereon must be completely repaid.

Except when a Government servant proceeds on leave other than
leave on average pay not exceeding four months or retires from the
service, or is transferred to an appointment the duties of which do not
render the possession of a motor car or a motor boat necessary, the
previous sanction of Government is necessary to the sale by him of a
car or a boat purchased with the aid of an advance which has not been
fully repaid. If a Government servant wishes to transfer such a car or
boat to another Government servant who performs the duties of a kind
that renders the possession of a motor car or a motor boat necessary.
Government may permit the transfer of the liability attaching to the
car or the boat, to the latter, provided that he records a declaration that
he is aware that the car or the boat transferred to him remains subject
to the mortgage borid and that he is bound by its terms and provisions.

In all cases in which a car or boat is sold before the advance received
for its purchase from Government has been fully repaid, the sale-
proceeds must be applied, so for as may be necessary, towards the
repayment of such outstanding balance. When an officer 1s not in a
position to repay to Government immediately on the sale of a car the
whole of the outstanding amount, specific sanction of Government
should be obtained for its sale and if the insurance has run out in the
meantime steps should be taken to renew the insurance. Provided that
when the car or boat is sold only in order that another car or boat may
be purchased, Government may permit a Government servant to
apply the sale proceeds towards such purchase, subject to the
following conditions:-

(a) the advance outstanding shall not be permitted to exceed
the cost of the new car or boat;

(b) the advance outstanding shall continue to be repaid at the
rate previously fixed,
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(c) the new car or boat must be insured with a company
approved by Government and mortgaged to Government
as required by these rules;

‘[(d) the Government servant shall execute a fresh bond
prescribed in Financial Rules Form 21-A.]

Note.-It is not permissible for a Government servant to deliver a car which

(7

is under mortgage to Government in advance of his receiving the
price of it.
An advance for the purchase of a motor car or motor boat for use

during the period of deputation may not be granted to a Government
servant about to proceed on deputation out of India.

Note 1.-A Government servant may be allowed advances to purchase more

than one car or boat at a time if it can be shown that such action is
clearly desirable in the public interest and provided that the total
amount outstanding at any one time by way of such advances against
a particular Government servant does not exceed the limit within
which advances may be given.

Note 2.-(i) A Government servant who draws an advance for the purchase

of a motor car or motor boat is expected to complete his
negotiations for the purchase, and to pay finally for the car or
boat, within one month from the date on which he draws the
advance; failing such completion and payment, the full amount
of the advance drawn with interest thereon for one month, must
be refunded to Government. At the time of drawing the advance,
the Government servant will be required to execute an
agreement in Fin. R From No. 20 and, on completing the
purchase, he will further be required to execute a mortgage bond

" in Fin. R. Form No. 21, hypothecating the car or boat to the

Governor of Bombay as security for the advance. The cost price
of the car or boat purchased should be entered in the schedule of -
specifications attached to the mortgage bond. *[The agreement,
the mortgage bond and the Insurance Policy should be shown to
the local audit parties of Audit Office at the time of local
inspection.]
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‘[Failure to execute a mortage bond in time will render the
Government Servant drawing the advance liable to refund
forthwith the whole of the amount of advance with interest
accrued unless good and sufficient reason is shown to the

contrary and the authority mentioned at Serial Numbers 33, 34,

or 35 as the case may be in Section 1 on page 29 of the Manual
of Financial Powers, 1964, waives the condition prescribed in
this regard.]

S[(i1) A certificate signed by the sanctioning authority to the effect

that the agreement in Financial Rules Form No. 20 or 20-A, as
the case may be, has been signed by the Government Servant
drawing the advance and that it has been examined and found to
be in order, should be attached to the bill in which the advance
is drawn. The sanctioning authority should ensure that the
conveyance is purchased and hypothecated to the Governor as
security for the amount advanced to the borrower together with
interest thereon in the prescribed form within one month from
the date of drawal of the advance.]

"[(ii)(a) The Government servant to whom an advance is sanctioned

(iii)

for the purchase of conveyance shall produce the registration
book of the vehicle within a period of one month from the date
of purchase of the vehicle or within two months from the date of
drawal of advance, whichever is earlier, to the sanctioning
authority, to show that the vehicle purchased by him has
actually been transferred in his name by the Competent
Authority, failing which he shall be liable to pay a penal interest
on the entire amount of advance in accordance with the
provisions of rule 124 from the date of drawal of advance to the
date of submission of the registration book. In case it is
established that the delay in submitting the regist.ation book to
the sanctioning authority is not attributable to the Government
servant, the penal interest shall not be charged for the late
submission of the registration book for the period of such delay.]

When the advance has been fully repaid, the bond should be
returned to the Government servant concerned, duly cancelled,
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after obtaining a certificate from the Accountant General of the
complete repayment of the advance with interest.

Note 3.- The form of mortgage bond executed by a Government servant
drawing an advance for the purchase of a motor car or motor boat
provides for insurance against full loss by fire, theft or accident.
Insurance on owner driven or other similar qualified terms is not
sufficient for the purpose of this rule. Insurance policies at a reduced
rate of premium shall, however, be accepted as adequate in the
following cases, provided that, in cases falling under clause (a), the
borrower agrees to execute a subsidiary bond in Fin. R Form No. 22-

“(a) when the owner of the car undertakes to meet the first Rs. 100
of a claim preferred against an insurance company in the event
of an accident”.

Or ,

(b) when the car is not insured against accident for any reason of
the year during which it is not in use but is stored in a garage.

8The sanctioning authority should furnish to the Audit Officer a
certificate that the borrower has comprehensively insured the vehicle
for an amount not less than the outstanding amount of advance plus
interest thereon, if any, and the Insurance Company has been notified
aboaut the interest of Government in the Policy. If insurance is
effected on annual basis, the procedure should be repeated every year
until advance has been fully repaid to Government.

Explanation.- In cases where the Insurance Company does not issue fresh
policy every year and the original one in which the clause as in Fin. R.
Form No. 23 already stands inserted is renewed, it is not necessary to
repeat the process of obtaining from Government servants letter in
Fin. R. Form No. 23 for onward transmission to the insurance
Company. The sanctioning authority should however ensure that the
original policy has been renewed by the Company and the relevant
clause in Fin. R. Form No. 23 already stands included in the original
policy and that the Government Servant has insured the vehicle for an
amount not less than the outstanding amount of the advance plus
interest thereon. A certificate to this effect may then be sent to Audit
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Officer. In case where a fresh policy is issued every year by the
Insurance Company it would be necessary to repeat the process as
contemplated in Note 3 above].

Vehicles purchased with the help of an advance from Government
should be ab initio fully insured according to these Rules. Every
Government servant taking advance for the purchase of a vehicle
shall get the clause as prescribed in Financial Rule Form No. 23
inserted in all the policies of insurance in respect of a motor car,
motor cycle, motor boat and other vehicle purchased by him/her with
the help of advance taken from Government. Contravention of these
orders will render the officer liable to refund the whole of the amount
advanced with interest accrued unless good reason is shown to the
contrary °[and the authority mentioned in column 4 against the serial
Nos. 33, 34, or 35, as the case may be, in Section | of the Manual of
Financial Powers, 1964, waives the condition prescribed in this
behalf.] The amount for which the car or-boat is insured during any
period should not be less than the outstanding balance of the advance
with interest accrued at the beginning of that period and the insurance
should be renewed from time to time until the amount due is
completely repaid. If, at any time and for any reason, the amount
insured under a current policy is less than the outstanding balance of
the advance, including interest already accrued, the officer should
refund the difference to Government. The amount to be refunded
must be recovered in not more than three months instalments:

"[Note 4.-Advances for the purchase of motor cars or motor boats to
Government servants in foreign employ should be granted from the
funds of the foreign employer and when the latter desires to make
such an advance, he should apply to Government for the necessary
sanction. Government may grant sanction in such cases subject to the
proviso that the advance should be regulated by the same conditions
as would apply if the person were serving directly under Government.
In special cases, however the advance may, under special order of

Government, may be met from the general revenues of the
Government).
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Added by Notification dated 11.11.3966.
Inserted, ibid.

Inserted by Notification dated 5.5.1966.
Added by Notification dated 24.8.1967.
Substituted by Notification dated 11.11.1966.
Inserted by Notification dated 19.11.1987.
Inserted by Notification dated 11.11.1966.
Added by Notification dated 18.1.1968.
Substituted by Notification dated 6.4.1964.
Added, ibid

12.  Inserted by Notification dated 19.9.1967.
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‘[137. Advance for purchase of motor cycle or scooter.

An advance for the purchase of a motor cycle or scooter may be sanctioned
to a Government servant whose substantive pay does not exceed Rs. 1,500 per
month. The amount of such advance shall not exceed Rs. 9,000 for a motor cycle
and Rs. 7,000 for a scooter or sixteen months’ pay or the anticipated price of the
vehicle, whichever is the least. If the actual price paid is less than the advance
taken, the balance shall be forthwith refunded to Government. The conditions in
clause (1), sub-clause (a) of clause (3) and clauses (4),(5),(6) and (7) of rule 136
and the notes thereunder shall, muratis mutandis, apply to the above advance
sanctioned under this rule.

Note 1.- In the case of temporary Government servants a permanent
Government servant shall stand as surety.

Note 2.-An Auto-cycle may be treated as Scooter for purpose of this rule.]
+ Substituted by Notification dated 1.3.1982.

Rules for advance for purchase of a Tonga and a pair of Horses

138. Advance for the purchase of Tonga and pair of Horses may be
sanctioned by Collector.

An advance to a Deputy Collector promoted from the rank of Mamlatdar
for the purchase of a tonga and a pair of horses may be sanctioned by the
Collector of the District subject to the general rules regulating advance bearing
interest and on the following conditions:-
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(1) The maximum amount to be advanced shall be (1) Rs. 800 for a tonga
and a pair of horses or (i) two months’ pay or (iii) the anticipated
price of the tonga and pair of horses, whichever is least.

Note.- For the purposes of these rules “a tonga” means a vehicle drawn by
two horses.

(2) If the actual price paid is less than the advance drawn, the balance
shall be forthwith refunded to Government.

(3) An Officer, who is on leave or about to proceed on leave and for
whom an advance has been sanctioned by the Collector will not be

allowed to draw the advance earlier than a week before the expiry of
the leave.

(4) The advance shall be repayable in not more than twenty monthly
instalments.

(S) Except for special reasons which shall be recorded in writing a fresh
advance shall not be sanctioned within a period of five years from
date the previous advance was drawn.

Before the drawl of the fresh advance the balance of the outstanding
advance together with the interest thereon must be completely repaid.

(6) Except when a Government servant proceeds on leave other than
leave on average pay not exceed'ing four months, or retires from
service, or is transferred to an appointment the duties of which do not
render the possession of a tonga and horses necessary, the previous
sanction of the Collector is necessary to the sales by him of the tonga
‘and horses purchased with the aid of an advance which has not been
fully repaid. If the Government servant wishes to transfer the tonga
and pair of horses to another Deputy Collector who perfo;ms duties of
a kind that renders the possession of a tonga and pair of horses,
necessary, the Collector may permit the transfer of the liability
attaching to the tonga and horses to the latter officer, provided that
such officer records a declaration that he is aware that the tonga and
horses transferred to him remain subject to the mortgage bond and
that he is bound by its terms and provisions.

(7) 1In all cases in which a tonga with horses is sold before the advance
received for the purchase from Government has been fully repaid the
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sale proceeds must be applied, so far as may be necessary, towards
the repayment of such outstanding balance.

When a Deputy Collector is not in a position to repay to Government
immediately on the sale of the tonga and horses the whole of the
outstanding amount, specific sanction of the Collector should be
obtained for the sale provided that, when the tonga and/or one or both
the horses is sold in order that another tonga and/or one horse or pair
of horses may be purchased, the Collector may permit a Deputy
Collector to apply the sale proceeds towards such purchase subject to
the following conditions:-

(a) -the advance outstanding shall not be permitted to exceed the
altered cost of the tonga and pair of horses;

(b) the advance outstanding shall continue to be repaid at the rate
previously fixed;

(c) the tonga or horse or horses will be considered to be the
property of Government until the advance is repaid.

An officer who draws an advance under these rules must complete his
negotiations for the purchase and pay finally for the tonga and pair of
horses within one month from the date on which he draws the
advance, failing which the full amount of the advance drawn, with
interest thereon for one month, must be refunded to Government. At
the time of drawing the advance, the officer will be required to
execute an agreement in Form No. 25 and in completing the purchase
he will further be required to execute a mortgage bond in Form No.
24 hypothecating the tonga and pair of horses to the Governor of
Bombay as security for the advance. The cost price of the tonga and
pair of horses should be entered in the schedule of specifications
attached to the mortgage bond.

-When an advance is drawn, the Collector will furnish to the accounts
officer concerned a certificate that the agreement in the prescribed
form has been signed by the officer to whom the advance has been
given and that it has been examined and found to be in order. The
Collector should see that the tonga and pair of horses is purchased
within one month from the date on which the advance is drawn and
should submit the mortgage bond in form 24, promptly to the
accounts officer concemed for examination, before final record.
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security for the advance. The cost price of the bicycle shall
be entered in the schedule attached to the mortgage bond.

(ii) When an advance is drawn the Head of Office will furnish to
the Accounts Officer concerned a certificate that the
mortgage bond in Fin. R. Form No. 42 has been signed by
the Government servant to whom the advance has been
given and that it has been examined and found to be in order.]

*[Note 4.- Advances for the purchase of bicycles to Government servants

+

*

in foreign employ including local bodies, may be sanctioned from the
funds of the foreign employer. Such advances-should be regulated by
the same conditions as would apply, if the Government servants were
serving directly under Government.]

Inserted by Notification dated 6.4.1964.

Inserted by Notification dated 28.12.1967.

*[139-A. No advance for purchase of any vehicle to temporary Goverament
servant.

No temporary Government Servant should be granted advance for purchase
of any vehicle unless a permanent Government servant stands surety for
repayment of such advance and executes a Surety Bond in Form 22-A ]

+ Inserted by Notification dated 16-8-1967.

(iii) Tentage Advances

140. Advances for purchase of tents.

(1) Advances for purchase of tents may be sanctioned to the following

touring officers subject to the conditions that (1) the officer at the
time the advance is made is actually performing the duties of or has
been gazetted to, an appointment in which he is required to provide
himself with tents at his own expense and (2) no fresh advance will be
drawn so long as any part of a previous one remains unpaid:-

(1)  Officers of the Indian Civil Service may be permitted to take
advances, three times during their service, viz.-(1) at the
commencement of service, (2) after eight years’ service, and (3)
at any time thereafter which may be convenient to them the
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amount of the advance not exceeding Rs. 600 on the first
occasion and Rs. [,000 on each of the other two;

(i) Deputy Collectors including probationers may be allowed two
advances not exceeding Rs. 400 each during their service at
intervais of not less than eight years;

(iii) Officers of the Excise Department may be allowed advances not
more than three time during their service at intervals of not less
than eight years. The advance on each occasion shall not exceed
Rs. 1,000 or the substantive monthly pay of the officer
whichever is less;

(iv) Officers of the Forest Department may be allowed advances not
more than three time during their service, at intervals of not less
than eight years, on the following scale:- ,

All-India State Service
Service and Class I
State Service Amount not
Class | Amount exceeding
not exceeding
Rs. Rs.
Officers under 8 years’ service 400 200
Officers of 8 years’ service but 600 300
not exceeding 16 years service
Officer of 16 years’ service and 800 400
over

@)

If the actual price paid for the tents is less than the advance taken the

balance should forthwith be refunded to Government. At the time of

drawing the advance the Government servant, should execute an

agreement n Fin. R. Form No. 20 and on completing the purchase, he
shall execute a mortgage bond in Fin. R. Form No. 21 hypothecating
the tent to the Governor of Bombay as security for the advance.

(iv) Passage Advances to Government servants
of non-Asiatic domicile and their families.
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141. Rules for payment advance for the purchase of passages by Sea or by

Air.

Advances for the purchase of passages by sea or by air may be sanctioned

to Government servants of non-Asiatic domicile and their families tn accordance

with the following rules:- , .

1.

In these rules “family” means a Government servants wife, legitimate
children and step-children residing with and wholly dependent upon
him.

These rules apply only to gazetted Government servant’s of non-
Asiatic domicife holding substantively a permanent post under the
administrative control of the Government of Bombay:

Provided that, in the case of officers who are entitled to passages
under Rule 12 of the Superior Civil Services (Revision of Pay,
Passage and Pension) Rules, 1924, an advances will be admissible
only when they have exhausted their benefits under the above Pay,
Passage and Pension Rules.

Note.-An officer’s domicile for the purposes of the rules should be

determined according to the criteria laid down in Appendix B to

Schedule 1V of the Superior Civil Services (Revision of Pay, Passage
and Pension) Rules, 1924.

An advance may be made to a Government servant for the cost of
passage by sea or by air from a port or aerodrome in India to a port or
aerodrome outside Asia of himgelf and members of his family and
also for the cost of the return. Yoyage or journey. The advance for
members of the family will be admissible even though they do not
accompany the Government servant on the voyage or journey.

The amount of each advance shall not exceed four months’ pay of the
Government servant or Rs. 6,000, whichever is less, subject to the
further condition that it shall not exceed the amount actually required
at the time for the purpose for which it is granted. It should be a sum
expressed in whole rupees, being a multiple of thirty-six.

When an advance has previously been sanctioned, the amount of a
further advance should be so regulated that the total amount
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outstanding will not exceed the [imits mentioned in Rule 4 above. For
the purpose of recoveries each advance shall be treated separately.

6.  An advance will not be admissible to a Government servant who does
not wntend returning to duty on the expiry of the leave and the
Government servant shall submit with his application for the advance
a certificate that he intends to return to duty on the expiry of the leave.
The applicant should at the same time certify that he has not taken an
advance for the same purpose under the rules regulating the General
Provident Fund or any other similar provident fund rules.

7. (a) Advances will be recovered in thirty-six equal monthly
instalments by compulsory deductions from pay, commencing
from the first payment of a full month’s pay after the advance is
granted. Except as provided in clause (b) of this rule, no
recovery will be made from a Government servant while he is
on leave. A borrower may, however, make repayment in less
than thirty-six installments or may repay two or more
installments at the same time.

(b} [f the Government servant retires, or applies for and receives
permission to retire on the expiry of his leave the outstanding
balance of the advance will be recoverable at once, but where
undue hardship is likely to result from compelling payment in
one instaliment the administrative Department concerned or the
High Commissioner for India may permit a relaxation of this
rule to the extent of allowing monthly recoveries to be made
from the pension or leave salary admissible to the Government
servant at a rate not less than half the monthly amount of such
pension or leave salary. In applying this rule consideration
should be given to the amount which will be handed over to a
provident fund subscriber on his retirement.

(c) The borrower will submit to the audit officer concerned or, if
the advance is paid in England, to the High Commissioner for
India, within three weeks of the receipt of the advance, receipts
showing the amount of payments made for passages. Where,
however, the money for passages had to be remitted from India
to England (or vice versa), the time for submission may be
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extended by two months. In the event of failure to comply with
this rule, the amount advanced shall be recoverable at once. If
the receipts produced are for an amount less than that advanced,
the balance shall be recoverable at once.

Subject to the conditions of these rules, the High Commissioner may
sanction an advance to a Government servant on leave drawing his
leave salary in London, for the cost of return passages to India of the
Government servant and his family provided no advance for the same
journey has been previously made.

A Government servant receiving an advance under these rules will on
receipt of the advance, sign and deposit with Government an
undertaking in Form 31.

Il - Other Advances

142. Rules for other advances.

Advances may also be made under the rules specified below in:-

(2)

To a Goyemmem servant under orders of transfer, up to an amount
not exceeding one month’s-substantive pay '(or if he is in recetpt of
officiating pay, the pay that he is in receipt of immediately before
transfer, or the pay he will be entitled to after transfer, whichever is
less] plus the travelling allowance to which he may be entitled under
the rules in consequence of the transfer. Such advances may be
sanctioned by any Government servant who should not ordinarily be
of a lower rank than the Principal District Officer in the Department
concerned or any authority specifically empowered by Government,
in favour of any officer under his control, including himself. The
advances should be recorded on the Government servant’s last-pay
certificate. The advances of pay should be recovered from the pay of
the Government servant in three equal monthly instaliments
beginning with the month in which a full month’s pay is drawn after
the transfer. The advance of travelling allowance should be recovered
in full within three months from the date of completion of the journey
by the Government servant, or by'h_is family, as the case may be, by
deduction from his transfer Travelling Allowance bill or in cash or by
deduction from his pay in the pay bill.
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conveyances or animals for the carriage of records, tents or other
Government property, subject to adjustment upon the officer’s return
to Headquarters or 31st March, whichever 1s earlier. An advance of
travelling allowance to a gazetted officer under this rule is
permissible only if his travelling expenses for the particular tour are
not likely to be less than é[Rs. 50] and is subject to the sanction of the
competent authority in each case. Officers proceeding to Karachi,
Aden, etc., should engage their passages through the office of the
Accountant-General. This course will render an advance of travelling
allowance unnecessary.

Explanation.- The expression “the amount sufficient to cover for a month
his tour charges” means that the amount of advance of travelling
allowance for a particular tour should not exceed the amount of
the actual fare charges both ways together with datly allowance,
admissible for likely periods of halt not exceeding thirty days,
but excluding the incidental charges if any admissible on that
tour. *

This restriction should not however, be made applicable to the

advances of travelling allowance to Class IV Government
servants. |

"Pete 1.- A second advance cannot be made to the same Government
servant under this rule until the first one has been accounted for,
except in the cases of Government servants from the offices of the
Superintending Engineers and Executive Engineers under the control
of Irrigation and Power Department and Building and
Communication Department and the office of the Director,
Maharashtra Engineering Research Institute, Nasik.

To ensure a proper check on the adjustment that is to be carried out in
this connection, the sanctioning authority should attach to the orders
allowing the advance one of the following certificates-

“(1) Certifted that no previous advance is outstanding against
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12|Note 7.-Full particulars of the advances pending adjustment should be

(d)

(e)

shown in the last Pay Certificate]

To a Treasury Officer or District Superintendent of Police, for
expenses, connected with a remittance of treasure, to be adjusted
when the duty is completed.

For law-suits to which Government is a party.

Note.- The advances mentioned in clauses (c) and (e) are treated as fina]

()

(2)

charges and not as advances recoverable, and are to be drawn and
accounted for either as contingent charges or travelling expenses of
establishments as the case may be. Advances granted under clause (c)
to the Camp Establishment of the Registrar, Co-operative Societies, to
Assistant registrars, Special Auditors, Auditors, to Sub-Auditors, to
the Weaving Staff, to Agricultural Organisers and their establishment,
and to the Special Supervision Officer, Rural Development Inspectors,
and their establishment, Assistant rural Development Inspectors,
Deputy Director’s establishment, District Marketing Inspectors and
their establishments, Shikar Officer and his establishment, Chief
Markefing Officer’s establishment and other such establishment under
the Registrar, Co-operative Societies, *[President, Maharashtra Co-
operative Tribunal and his establishments] *[, the Director of Sugar’s
Establishment and to the Camp Establishment of the Director of
Marketing] need only be adjusted on 3ist March every year.
Advances to Gazetted and non-gazetted Government servants under
clause (c) and advances under clause (e) may be sanctioned by
controlling Officers who are competent to sanction the expenditures
as a final charge. Advances under clause (e) to non-gazetted
Government servants may also be sanctioned by Gazetted Heads of
Offices if so authorized by their Controlling Officers, provided the
advances are adjusted within one month from the date of drawal of
the advances,

The any person either in Government service or not undergoing anti-
rabic treatment in accordance with the rules in Appendix |5 to these
Rules.

To Sub-Inspectors of Police for the purchase of a sword and scabbard,
of an amount not exceeding Rs. 75 in each case or the cost of the
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“I(j) An advance may be sanctioned on the eve of important festivals to

non-gazetted Government Servants on the following terms and
conditions:-

(1)

(2)

(3)

(4)

(5)

(6)

The advance may be granted to non-gazetted Government
Servants in receipt of basic pay not exceeding '*[Rs. 700 per
month] [Basic pay as defined under Bombay Civil Services
Rules 9 (39) (a) (1)]. The advance may also be granted to the
work charged staff and whole time class IV establishment paid
from contingencies, who are likely to continue in Government
Service for more than '[twelve months] from the date of drawal
of the advance. The advance is not admissible to casual or part-
time employees or those on daily wages.

The advance may not be granted to temporary staff who are not
likely to continue in service for a period of at least '*[twelve
months] beyond the month in which the advance 1s drawn.

The advance may be granted only to those Government Servants
who are on duty or on leave on average pay or earned leave on
full pay at the time the advance is drawn.

The amount of advance shall not exceed '[Rs. 200 (Rupees two
hundred)] or one month’s basic pay [as defined under Bombay
Civil Services Rule 9(39)(a)(1)], whichever is less. In respect of
whole time class 1V employees on a consolidated pay, the
advance shall not exceed Rs. 75.

The advance shall be recovered in not more than “[ten] equal
monthly instalments, the first installment commencing with the
next month’s pay bill, i.e. the pay bill of the month following
that in which the advance is drawn. The amount of each
installment shall be rounded off to the nearest rupee, any
balance being recovered in the last installment.

The advance shall be admissible only on one occasion in a
P[financial year] for members of each company serving in a
district. The occastons shall be fixed by the Commissioners of
Divisions in consultation with the Regional Heads and the
Collectors, after taking into consideration the importance
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19[

indicating the details of the relevant pay bill to which it
remained to be attached.]

(k)In case of a Government servant, other than a casual or daily rated

employee, holding a gazetted or non-gazetted post in a permanent or

temporary capacity, who was in receipt of pay not exceeding Rs.
1,000 per month and who dies while in service (whether on duty or on

leave with or without leave salary.) an advance may be sanctioned to

his family on the following terms and conditions:-

(1)

The amount of advance shall not exceed Rs. 1,000 or three
months pay (including personal pay, special pay) whichever is
less, provided that the amount so sanctioned does not exceed the

estimated payments due to the family as indicated in clause (i1)
below. )

Note.- The term pay for the purpose of this clause shall mean pay as
defined in B.C.S.R. 9(39)(a) and also include dearness pay sanctioned
under Government Resolution. Finance Department, No. PEN
1071/221/X, dated the 28th January 1971,

(i1)

(iii)

(v)

The advance shall be adjusted against the arrears of pay and
allowances including leave salary, death-cum-retirement-
gratujty, balances in the contributory Provident Fund or G.P.
Fund or any other payment due in respect of the deceased
Government servant payable to the family.

The advance shall be adjusted as soon as possible but not later
than 6 months from the date of sanction of the advance.

The sanction of advance shall be communicated to the Audit
Officer by the pension sanctioning authority, with full
particulars.

20
[(v)Advances paid under these rules should be debited to the head

(vi)

“K-Deposits and Advances-C-Advances-850-Civil Advances,
Other Advances, Advances granted to families of deceased
Government servants].

[f a Government servant dies while on deputation to foreign
service, the advance shall be sanctioned by the parent
Department.
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(m)

I I

[ S S e L
o R WP =

(6)

(7

(8)

of absence either of the Government servant or his family from
the headquarters is likely to exceed 3 months or 90 days, then

one- half of the advance shall be refunded to Government
forthwith.

The advance in respect of a temporary Government servant and
his family shall be sanctioned subject to the production by him
of surety of a permanent Government servant.

The amount of advance shall be refunded forthwith if the
journey is not commenced within 15 days of the grant of
advance.

The travelling allowance, claim in adjustment of the advance
drawn shall be preferred by the Government servant within one
month of the completion of the return journey.

The advance for travelling allowance to Government servants on their
retirement shall be sanctioned by the Authorities competent to
sanction such advance. The advance shall, however, be sanctioned
only in respect of journeys performed during leave preparatory to
retirement or during refused leave and not in respect of journeys
performed after the date of retirement].

Substituted by Notification dated 2.11.1963.
Added by Notification dated 24.10.1974.
Added by Notification dated 6.4.1964.
Inserted by Notification dated 28.3.1986.

Substituted by Notification dated 6.4.1964
Substituted by Notification dated 4.2.1971.
Added by Notification dated 25.4.1966.
Substituted by Notification dated 21.6.1971.
Inserted by Notiftcation dated 6.4.1964.
Inserted by Notification dated 5.5.1976.
Added by Notification dated 24.10.1976.
Inserted, ibid

Substituted by Notification dated 10.8.1982.
Inserted by Notification dated 1.4.1964.
Inserted by Notification dated 11.12.1972.
Substituted by Notification dated 19.7.1979.
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153. References to Finance Department.

When an order sanctioning expenditure is issued by an Administrative
Department after unofficial reference to the Finance Department previous
consultation with which is required under the rules, the order should show that
the reference to the Finance Department has been made. It is essential for audit
purposes that the Principal Auditor should know that necessary reference to the
Finance Department has been previously made.

154. Sanctions accorded by Government to grant of land and alienation of
land revenue.

Sanctions accorded by Government to grant of land and alienation of land
revenue other than those in which assignments of land revenue are treated as cash
payments should be communicated to Principal Auditor in a consolidated
monthly return giving the details necessary for enabling the Audit Office to audit
the sanctions accorded.

(v) Date of Effects of Sanction.

155. Statutory rules made by the Governor have effect from the date on
which they are passed.

Statutory Rules made by the Governor have effect from the date on which
they are passed and executive orders issued by the Governor take effect from the
date of issue of the dispatch, letter or telegram in which the sanction is conveyed.

A sanction of the State Government or an authority subordinate-to it has
effect from the date of the orders conveying the sanction in the absence of special
provision as to date of effect in the rules, orders or sanctions themselves. The
general principal in all such cases should be-

Sanction to any expenditure becomes operative as soon as funds have
been appropriated to meet the expenditure and does not become
operative until funds have been so appropriated.

Sanction to recurring expenditure covering a specified term of years
becomes operative when funds are appropriated to meet the
expenditure of the first year and remains in operation for each year of
the specified term subject to appropriation in such year.
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sanction accorded for the final withdrawals from the Provident Fund
should remain valid up to the particular date to be specified by the
sanctioning authority in the sanction order itself.]

+ Inserted Notification dated 6-4-1964,

* Inserted Notification dated 15-1-1968.

158. Sanction to an estimate for a public work cease to operate after a
period of five years.

The sanction to an estimate for a public work will ordinarily cease to
operate after a period of 5 years from the date upon which it was accorded, but
the acceptance by competent authority of a budget estimate which includes
specific provision for expenditure upon a work which is in progress may be
regarded as reviving for the year in which the provision is made, the sanction to
the estimate.

*|[Chapters 13 and 14]

+ Chapters 13 and 14 were deleted by Notification dated 23-7-1971.
Chapter 15-Local Funds
183. Definition of “Local Fund.”

The expression “Local Fund” denotes-

(1)' revenues administered by bodies which by law or rule having the
force of law come under the control of Government, whether in
regard to the proceedings generally, or to specific matters such as the
sanctioning of their budgets, sanction to the creation of filling up of
particular appointments, the enactment of leave, pension or similar
rules;

(2) the revenues of any body which may be specially notified by
Government as such: '

The transactions of Local Funds are not included in the public
accounts.

Note.-The creation of Local Fund falling under clause (2) above requires
the sanction of the Government in the Finance Department.
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(ii) Verification of Balances

189. Balance at the credit of each fund to be verified at the end of the year
by the Treasury Officer.

The balances at credit of each fund are verified at the end of the year by
the Treasury Officer in communication with the Principal Auditor on one side,
and the officer or committee administering the fund on the other. The balance on
the Principal Auditors’ books is the balance acknowledged by Government and
the Treasury Officer is required to follow it, and not the local accounts as his
standard.

(iii) Miscellaneous
190. Local fund required to pay in advance.

Unless any of the following arrangements has been authorised by
Government, a Local Fund is required to pay in advance the estimated amount of
charges to be incurred or cost of services to be rendered by Government on
account of the fund:-

(a) Payments as made by Government may be charged to the balances of
the deposits of the Local Fund in Government books.

(b) Recovery from the Local Fund may be postponed till the time when
Government has to make payment for the changes.

(c) Payments may be made a advances from Government funds in the
first instance, pending recovery from the Local Fund.

Note.-Local Funds has to pay for medicines supplied and their tiability
cannot be accurately known till the account of supplies has been
received from the Military Department. In cases where such account
ts not likely to be received by 31st March, the Local Fund is required
to pay during March the sum roughly estimated as the value of the
medicines. Any over recovery will be readjusted in the new year.

*[190-A. Amount due to Government by a local body.

Any amount due to Government by a local body, including any amount
overdue for payment in respect of a loan, is subject to recovery by adjustment
from any non-statutory grant payable to it. The authority signing or
countersigning a bill for such a grant should see that this Rule is observed as far
as practicable.]

+ Inserted by Notification dated 16.2.1963.
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(2)

(c)

(d)

Principal Auditor by the sanctioning authorities without fail.
Whenever a post held by a pensionable employee falls vacant
due to death, retirement, etc., and is to be filled by a person who
is not eligible for pension, it will be open to the Local Authority
to consider such a pensionable post abolished from the date it
falls vacant. Pension contribution should then cease to be paid
with effect from the date. Similarly, if a pensionable employee
joins the Provident Fund of the Local Authority either
voluntarily or under compulsion, pension contribution on his
behalf should cease to be paid with effect from the date of his
joining the Provident Fund. The occurrence of such an event
should, however, be promptly communicated to the Accountant-
General, by the Local Authority of Government, who will
certify to the correctness of the Government, who will certify to
the correctness of the changes.

the bills for establishment charges must be subject to audit by
Government with a view to ensuring that health certificates have
been obtained for new entrants, that the contributions are
recovered in respect of the whole sanctioned establishment
which is treated as pensionable and that no employee in any
month draws more than the amount sanctioned for the
appointment held by him.

The contribution on account of the attendance allowances may
be paid by the Local Authorities not in advance but in arrears,
that is, before the end of the following month. In case of delay,
penal interest will be charged at the specified in proviso (a)
above.

All persons in the service of the Administrators of a Local Fund for
whom pension contribution is paid to Government as stated above,
shall be subject to the pension rules faid down in Chapter XI of the
Bombay Civil Services Rules, except the rules regulating the grants
from the compassionate fund, provided that it shall be open to any
person in the service of the Administrators of a Local Fund on the
date this rule comes into force to exercise the option of remaining
under the pension rule to which he has hitherto been subject. The
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(3)
(6)
(7)

+

The Corporation of the City of Nagpur.
The Nagpur Improvement Trust.

The Village Panchayats]
Substituted by Notification dated 15.2.1968.

195. List of funds and institutions the accounts of which fall under class (2)
in rule 192,

The following funds, and institutions the accounts of which fall under class
(2) in Rule 192 above and for the audit of which the State Government are
responsible, have been exempted from the payment of audit fees:-

(1)
(2)
(3)
(4)
(5)

(6)
(7)
(8)

9)
(10)

(11)
(12)
(13)
(14)
(15)
(16)
(17)
(18)

Workmen’s Compensation. "
Ahmednagar Famine Relief Trust Fund.
Presidency War Relief Fund.

Bombay University.

Trust funds under the Director of Education and the officers
subordinate to him the accounts of which are audited quinquennially.

The Dhadhar Flood relief Fund, Broach.
The Narbada Flood Relief Fund, Broach.

Mr. Samé]das Parbhoodas, donation of Rs. 1,10,000 for the
mairtenance of a T.B. Ward at the G.T. Hospital, Bombay.

Monies received from the Ho$pital Maintenance Fund Committee,
Bombay, and from the Hospital Fund.

Endowment funds connected with the Grant Medical College,
Bombay.

David Sasson Industrial School, Bombay.

Yeravada Industrial School Sports and Excursions Fund.
Children’s Aid Society, Bombay.

Police Ramoshi Fund of the Bombay Suburban District.
Bombay State Soldiers’, Sailors’ and Atrmen’s Board, Poona.
Caution Money, Basic Training Centre, Katargam, Dabka.
Caution Money, Training College for Men, Bordi, Thana.
Caution Money, Urdu Training College for Women, Poona.
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Appendix 2
(See Fin. R. 51)
Indemnity Bond
KNOW ALL MEN BY THESE PRESENTS THAT I, the undersigned
S of the late Shri . ... ... ... ... .. an employee in the . . . . . ..

Department of the Government of Bombay, am held and firmly bound to the
Governor of Bombay (hereinafter referred to as “the Governor”) in the sum
of . ... ... rupees (Rs. . . .......... ) to be paid to the Governor, hts
successors in office or assigns or his or their attorney or attorneys or attorneys for
which payment well and truly to be made I bind myself, my heirs, executors,
administrators and assigns by these presénts.

Dated the . . . .. day of

- WHEREAS the said Shri . ................. (hereinafter referred to as
the “deceased”) had prior to his death on the . . . . . 19. ., in virtue of his
appointmenton . . . .. 16 | held and exercised the officeof . ... ....... ... in

the . ................ .. Department of the Government of Bombay;

AND WHEREAS the deceased . . ... ....... in consideration of his
appointment had, *[under an agreement dated the . . . . . hereinafter referred to as
“the said agreement” inter alia by way of security, delivered to deposited with,
and endorsed overtothe . .. .. ... Promissory Notes of the Government of India
for........ rupees (Rs. . .......... ), particulars of which are set forth and
- specified in the schedule hereunder written] *[deposited cash to the amount of
Rupees (Rs ................... ) 1n the Post Office Savings Bank
at ... L upon the conditions specified in the agreement dated
the................ 15, . . . hereinafter referred to as “the said agreement”]
“[agreed to deposit with . . . security to the amount of rupees (Rs. . ... .. ... )

AND WHEREAS the deceased . . . ... ....... ... being unable to furnish
the required amount of. . | rupees (Rs. . . . ) at once, had requested and agreed
that the said amount be accumulated by deduction from his pay of consecutive
monthly instalments each of . . . . . . rupees (Rs. .. ......... ) and that each
such instalment until the whole sum of. . . . . rupees (Rs. .. ... ...... ) was
completed and there after the whole sum. . . . . rupees (Rs. .......... ) should be
deposited with and retained by . . . . . as security upon the conditions specified in
the agreement dated . . . ., . hereinafter referred to as “the said agreement”,
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Appendix 4
(See Fin R. 65)

Form of agreement for tenancies of Government residences let to private

individuals
AN AGREEMENT made the . . . . . day of . . . . 19. . . between
GOVERNOR OF BOMBAY (hereinafter called “the Lessor”) of the one part
and ...... (hereinafter called “the Lessee” which expression shall be deemed to
include unless the context does not admit, his heirs, executors, administrators and
permitted assigns) of the other part. s
WITNESSETH as follows :-
1. In consideration of the deposit by the Lessee with the Lessor of the
sumof Rs, .. ....... and of the rent hereby reserved and of the

covenants and conditions hereinafter contained the Lessor hereby
demises into the Lessee ALL THAT bungalow and premises
within. ... .. ... knowas...... .. together with the outhouses and
servants’ quarters attached thereto standing on the land
situate. . ... .. ... TO HOLD unto the
Lessee upon a monthly tenancy to be computed as commencing on
the first day of . . . .. 19. . . PAYING therefor unto the Lessor the
monthly rentof Rs. . ... ...... on the first day of each (succeeding)
month (in advance) the first payment of such rent for the first month
having been due on the firstdayof . .......... 19 .

2. The Lessee covenants with the Lessor as follows :-

(a) To pay the rent hereby reserved at the time and in manner

aforesaid at the office of the Executive Engineer,. . .. . Division
(hereafter referred to as “the Executive Engineer”) or at such
other places. . . . . as the Lessor shall require

(b) To pay all rates and taxes for specific services, viz., special
éanitary cess, water rates (general and special) whether they are
calculated on the rateable value or in accordance with the
number of residents or the amount of water supplied and the
drainage tax where it exists as a separate entity. All such rates
and taxes shall be paid by the Lessee direct to the local body
concerned or to the Executive Engineer in addition to the rent of
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(1)

0

(%)

(M

(m)

Not to keep or store upon the demised premises any articles of a
combustible or dangerous nature.

To allow the Lessor or his agents or servants to view the
demised premises at any time during the day time on receipt of
twenty-four-hours’ previous notice.

At the Lessees’ expense to maintain the garden attached to the
said bungalows and premises in good condition and the Lessee
shall have the right to the produce thereof.

The Lessee shall not cut down, lop or injure trees or large
shrubs without the written permission of the Executive Engineer
and the proceeds of the sale of all trees cut down or lopped off
shall belong to the Lessor.

At the end or sooner determination of the tenancy hereunder
peaceably and quietly to yield up possession of the demised
premises to the Executive Engineer on behalf of the Lessor in
the same condition in which they were at the commencement of
the tenancy fair wear and tear excepted.

To pay the costs of the preparation and completion of these
presents in duplicate including stamp and registration charges
and the Lessee shall take the original of this lease and the
Lessor will keep the duplicate.

3. The Lessor hereby covenants with the Lessee as follows :-

(a)

(b)

To carry out the usual minor annual repairs such as white-
washing, monsoon roof repairs, and repairs to the sanitary and
water installation of the demised premises. The Lessor shall not
be compelled to do any other repairs or new work whatsoever.

The Lessee paying the rent hereby reserved and observing and
performing the conditions hereinbefore contained shall and may
peaceably enjoy the demised premises for the term hereby
granted without any interruption from the Lessor or any portion
lawfully ciaiming by, from or under the Lessor.

4.  Provided ’always and it is hereby agreed between the parties hereto as
follows :-






Bombay Financial Rules, 1959, 202

*|Appendix 5
(See Fin. R. 51)
Form of Cash Security Bond

KNOW ALL MEN BY THESE PRESENTS THAT, AB....... am held
and firmly bound unto the Governor of Maharashtra (hereinafter referred to as
“Governor”) in the sum of Rs. . . . .. (Rupees . . . . ) to be paid to the Government
for which payment, well and truly to be made, I bind myself, my heirs, executors,
administrators and legal representatives by these presents.

SIGNED and dated this. . . . . . day of. . . .. One thousand nine
hundred. .. .. ..

WHEREAS the.above named bounden A.B. (hereinafter referred to as “the
Bounden™) wasonthe..... .. ... ... dayof ... .. 19. ... appointed to and now
holds the office of . . ... . . .. ... ... ... ... in the office
of ..

AND WHEREAS the Bounden by virtue of holding such office is bound to
collect. . ... (here describe the nature of the
Cashier’s/Store-keeper’s/Sub-Store-Keeper’s /Sub-ordinate’s duties) and to keep
and render true and faithful accounts of his/her dealings with all property and
moneys which may come into histher hands or possession or under his/her
control, such accounts to be kept in the form and manner that may, from time to
time be/ prescribed by a duly constituted authority, and also to prepare and submit

such returns, accounts and other.documents as may from time to time be required
of him/her.

AND WHEREAS the Bounden has in pursuance of Rule 51 of the Bombay
Financial Rules, 1959, delivered to and deposited with . ... ... ... ... ... the
sum of Rupees. . .......... .. (Rupees. . .............. ) In cash as security
for the due and faithful performance by the Bounden of the duties of his/her said
office and of any other office requiring security to which he/she may be
appointed at any time and of other duties which may be required of him/her while
holding any such office as aforesaid and for the purpose of securing and
indemnifying the Government against all loss, injury, damage, costs, charges and
expenses which the Government may, in any way, suffer, sustain or have to pay,
by reason of the misconduct, neglect, oversight or any other act or omission of
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Signed and dated this. . . . ............ day
of . ... ... One thousand nine
hundred. ... .......

WHEREAS the abovenamed bounden A.B. (hereinafter referred to as “the
Bounden”) was onthe . ... .. day of. .. . .. 19. .. . appointed to and now holds
the office of . . . . . . . . ... ... in the office
of ... ...

AND WHEREAS the Bounden by virtue of holding such office is bound to
collect. . . .. ... . . (here describe the nature of
Cashier/Storekeeper’s/Sub-Storekeeper’s/Subordinate’s duties) and to keep and
render the true and faithful accounts of his/her dealings with all property and
money which may come into his/her hand or possession or under his/her control,
such accounts to be kept in the form and manner that may, from time to time be
prescribed by duly constituted authority, and also to prepare and submit such

returns, accounts and other documents as may from time to time be required of
him/her.

AND WHEREAS the Bounden has in pursuance of Rufe 51 of the Bombay

Financial Rules, 1959, delivered to and deposited with. . . . . the sum of
Rupees.......... ... ........... (Rupees. . . ................ ) in cash
by monthly deductions of Rupees. . . . . . . . . . .. ... ... ..
(Rupees . . . .. .. ..... ) to be made from the salary of the Bounden by
the .. ... ... L (Designation of the Officer) for the
time being until the whole of the said sum of Rupees. . . . . (Rupees. . . .) shall

have been so delivered and deposited as security for the due and faithful
performance by the Bounden of the duties of his/her said office and of any other
office requiring security to which he/she may be appointed at any time and of
other duties which may be required of him/her while holding any such office as
aforesaid and for the purpose of securing and indemnifying the Government
against all loss, injury, damage, costs, charges and expenses which the
Government may, in any way, suffer, sustain or have to pay, by reason of the
misconduct, neglect, oversight or any other act or omission of the by reason of
the misconduct, neglect, oversight or any other act or omission of the Bounden or

of any person or persons acting under him/her or for whom he/she may be
responsible.
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of the Servant committed during the period for which the aforesaid
premium has been paid by the Servant:

4. PROVIDED THAT the sum recoverable under this Agreement shall
in no case exceed Rupees.. . ..............

5. The Company reserves the right to insist upon prosecution of the
Servant in the event of his dishonesty.

Datedat. . .............. this .. ........... dayof, ...............
Nineteen hundred and. . . . .. e

Signed on behalfofthe . ............... Company.

-- e e e e == =

Appendix 10
(See Fin. R. 48)
Indemnity Bond

KNOW ALL MEN BY THESE PRESENTS thatwe, . .............. !
the undersigned (hereinafter referred to as “the obligors™) acknowledge ourselves
jointly and severally bound to the Governor of Bombay (which e;(pression shall
include his successors and assigns) in the sum of Rupees. . . . . . . .
(Rs.............) tobe paid to the Governor of Bombay for which payment
well and truly to be made we bind ourselves jointly and severally and our heirs,
executors and administrators by this bond.

Signedthis................ Mdayof................ 19

WHEREASone. ........................... * (hereinafter referred to
as “the deceased”) had prior to his deathonthe ... .............. ... .....
day of. . . . .. ... ... . ... 19. . . . undertaken a contract in the office
of ... inthe............ Department of the Government of
Bombay by an agreementdated . .. ... .......... dayof............. ...
19..... and made between the Governor of Bombay and the deceased;

AND WHEREAS the deceased in pursuance of the said agreement had
deposited with . . .. ... ... ... L R ‘the sum of
Rupees ... ... ... ... ... ..... (Rs. ... ... .. . ... ... Y Government
Securities of the valueof. .. ..... ... ... . (hereinafter referred to as the security

deposit);
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aforesaid or any such other offices aforesaid be sustained, incurred, suffered,
brought, sued or commenced or paid by the Government by reason of any act,
embezzlement, defalcation, mismanagement, neglect, failure, misconduct, default,
disobedience, omission or insolvency of the sad AB. . ............... or of
any person or persons acting under him for whom he may be responsible then the
above-written bond shall be void and of no effect, otherwise the same shall be
and remain in full force:

6. PROVIDED ALWAYS and it is hereby declared and agreed by and
between the parties hereto that the said fidelity bond No. . . ........ ... ... SO
delivered and deposited as aforesaid shall be and remain at the disposal of the
said officer (for the time being or the Government) as and for part and additional
security over and above the above-written bond to the Government for the
indemnity and other purposes as aforesaid, with full power to the Government or
the servants of the Government duly authorised in that behalf to obtain and
receive payment of the sum or sums of money recoverable or to be received upon
or by virtue of the said fidelity bond or a sufficient portion thereof and all
benefits and advantages thereof and to apply the same in and. towards the

indemnity as aforesaid of the Government or the servants of the Government as
the case may require.

7. AND IT IS HEREBY FURTHER AGREED and declared by and between
the parties hereto that the said AB.. . .............. shall keep the fidelity
bond issued by the said company in full force by payment of the premia as and
when they fall due and by otherwise confirming to the rules of the said company
relating thereto:

8. PROVIDED ALWAYS that the cancellation or lapse at any time of the said
fidelity bond shall not be deemed to affect or prejudice the right of the
Government to take proceedings upon or under this said bond against the

said. . ... ... ... L. in case any breach of the conditions of this bond shall be
discovered after the cancellation or lapse of the said fidelity bond but the
responsibility of thesaid AB. . .............. shall at all times continue and

the Government shall be fully indemnified against all such loss or damage as
aforesaid at any time:

PROVIDED further that nothing herein contained nor in the fidelity bond
so deposited shall be deemed to Ilimit the liability of the said
AB. ... ... in respect of matters aforesaid to the forfeiture of the
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come into his hands or possession or under his control, such accounts to be kept
in the form and manner that may from time to time, be prescribed by duly
constituted authority, and also to prepare and submit such returns, accounts and
other documents as may from time to time be required of him.

AND WHEREAS thesaid AB. . ............ ... has, in pursuance of
rule 51 of the Bombay Financial Rules, 1959, delivered to and deposited with the
................ for the time being a postal life insurance endowment
assurance policy for the amount of rupees . . . . . . . . ... .. ...

G Rs................. The surrender value whereof on this
dateisRs................. and bearing No. *. . . ...... ... ... hereinafter
called “the said policy”) duly assigned in favour of the . .. ... .......... for

the time being along with the premium receipt book in respect of the sald policy
as security for the due and faithful performance by the said
AB. ... ... of the duties of his said office, and of any other office
requiring security to which he may be appointed at any time and of other duties
which may be required of him while holding any such office as aforesaid and for
the purpose of securing and indemnifying the Governor against all loss, injury,
dariiage; costs or expenses which the Governor may, in any way suffer, sustain or
pay, by reason of the misconduct, neglect, oversight or any other act of the said
AB. ... or of any person or persons acting under him or for
whom he may be responsible.

NOW, the condition of the above-written bond is such that if the said
AB.. . ... o000 has whilst he has held the said office
of ... .. L. as aforesaid, always duly performed and fulfilled the duties
of his said office and if he shall, whilst he shall hold the said office or any other
office requiring security to which he may be appointed, or in which he may act,
always duly perform and fulfill all and every duties thereof respectively and other
duties which may from time to time be required of him while holding any such
office as aforesaid and shall duly pay into the Government Treasury
at. . ... all such moneys as are payable to Government and shall
come into his possession or control by reason of the said office and shall duly
account for and deliver up all moneys, papers and other property which shall
come into his possession or control by reason of the said office and if the said
AB. ... his heirs, executors or administrators shall pay or cause
to be paid unto the Governor the amount of any loss or defalcation in the account
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certified to be worn out or have become useless or are either distasteful or
completely out of fashion.

8.  Articles which though serviceable are either distasteful or completely out of
fashion may be disposed of under the order of the Governor.

9.  The sale-proceeds of unserviceable and other articles should be credited to
State Revenues.

10. The inspection of the stocks and the audit of the various grants shall be

carried out in accordance with the instructions contained in Article 147-A of the
Audit Code.

Appendix A
(See rule 2 and 3)

Extract paragraph 6 and 7 of the Government of India (Governor’s Allcwances
and Privileges) Order, 1950.

“6. (1) There shall be paid from time to time to each Governor an allowance
equal to his actual expenses in renewing the furnishings of his official
residence, so, however, that the total amount paid to each person
holding the office of Governor of a Province shall not exceed the
maximum specified in the third column of the First Schedule to this
Order in relation to that Province:

Provided that, if, when the Governor assumes office, the period which
has elapsed since his predecessor assumed office (acting Governors
being disregarded) falls short of five years, the maximum so specified
shall be decreased by such amount as the Governor-General may by
special order determine.

(2) This paragraph does not apply to acting Governors.

7. In order that the Governor may be enabled to discharge conveniently and
with dignity the duties of his office there shall in each year be charged on and
paid out of the revenues of each Province.-

(a) for each of the purposes specified in the Second Schedule to this
Order such amount not exceeding the maximum amount *specified in
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To

The Station Master,
....... Railway,
(Station).

Please issue to . . . . ... . ... (name and occupation of patient)
of . ... .. ... .. (place of residence) aged . . . .. ... ... [and “his/her
attendant] . . ......... third class single journey ticket(s) free of charge,
from ........... (Station) to . . .. ....... Station whether he/she is

proceeding for/after anti-rabic treatment.

The cost of the Railway tickets issued on the authority of this requisition should
be debited to the Government of Bombay.

‘[I have satisfied myself that the patient is unable to travel without an
attendant].

Signature
Designation in full.

(To be filled in by Station Staff.)
Third class ticket(s) Nos.has/have been issued in connection with this
requisition.
Station.
Date.

Booking Clerk.

*If the patient is capable of travelling alone the words in rectangular
brackets should be scored out and initialled by the Issuing Officer.

Issuing Officers should center their designations in full to facilitate
reference.

This requisition should be prepared in duplicate, the duplicate being
retained by the Issuing Officer.
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submitted and no service books or
service rolls are maintained.

Description of records

'[Period of preservation in complete

Government servants and acquittance
rolls for pay and allowance (other
than allowance) when
maintained separately (see Notes |1
and 2 below).

travelling

years]
Pay bills and acquittance rolls where 45
these are maintained separately of
Class 1V Government servants for
whom no service rolls are maintained.
Pay bills of other classes of 6

Note 1.- Establishment pay bills and acquittance rolls of Government
servants other than Class [V up to and for the year 1928 shouid be
preserved for 35 years and those of Class [V servants up to and for
the year 1935, for 45 years. In regard to temporary and officiating
service, the head of the office should also invariably give necessary
particulars with reference to Articles 370 and 371 of the Civil Service
Regulations of clauses (1) and (2) of B.C.S. Rules 240, as the case
may be, with a view to enable the Audit Office to decide later on by
reference merely to such particulars whether the temporary or
officiating service will qualify for pension or not. For example, in the
case of officiating service the nature of the vacancy in which the
Government servant officiated and in the case of temporary service,
whether the temporary post was subsequently made permanent,

should be stated.

Note 2.- Before any pay bills are destroyed, the periods of temporary and
officiating service, as recorded in the service books or service rolls (as the case
may be) of the Government servant concerned, should be verified by the head of
the office from the pay bill and the fact of such verification should be recorded
under proper attestation in the service books or service rolls (as the case may be).
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Preservation period of Accounts Records

244

Serial Description of records "[Period of Remarks |
No. preservation in
complete years]
General Administration
| (Accoum papers of expenditure in connection with | 1 W
elections .J
2 |Return of election expenses Legislative Assembly |
District Local Board, etc.
3 Inspection memoranda issued for guidance of 30, or till
inspected office. superseded or
included in a
I Manual.
4 Errors for correction and explanation catled for on 5
inspection by the Accountant-General and other
-~ officers.
5 Discussions as to forms of accounts and returns. 30 |
or till included
in a Manual.
6  |[Application for copies or searches of ledgers and day 5
book.
7  [Receipt books, Treasury receipts for comparing fees ]
and cost of paper money orders and V.P.P. vouchers.
8 Accounts of service stamps including telegrams. | 5
9  |Consolidated abstract of accounts of service stamps 5 B
including felegrams.
10 |Indents and all papers about supply of service [
stamps.
10A | Government resolutions in all Departmeats Permanent.
Accounts, Dead-stock and Stationary
11 |Dead-stock articles 5 When the register
is full, check and
carry forward all
live entries to a
new register.
Enter in register
with sufficient
particulars
12 |Correspondence relating to sale, loss or written off 5
dead-stock
13 ICorrespondence relating to purchase or transfer of {
dead- stock, sanctions allotments, etc.
14 | Statement of expenditure on imported stores If not blank 5
15 | Annual report on dead-stock |
16 |Model indent for stationery and forms Permanent.
17  {Stationery and forms, receipts issue and balance 5
registers.
18 J Indent for stores, stationery and forms, woolens, etc. S
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Serial Description of records '{Period of Remarks
No. preservation in
| complete years]
3[87(a) | Nominations relating to Family pension and Death- 30
cum- retirement gratuity received under Liberalised
Pension Rules. If the Gratuity and/or Family Pension
| |are paid to:-
(1) Minors 30
(1) Other than minors not in accordance with the 30
order in which nominations have been made
(iii) Other than minors in accordance with the orders -6
in which nomination has been made After the
payment of
death-cum-
retirement
gratuity of the
last instalment
of the Family
Pension has
been paid,
87(b) |Pre-verification of pension cases 3
87(c) |Family Pension 25 from the
date of death of
Govermnment
Servant,
87(d) |Other pensions S after
retirement
87(e) |No Demand Certificate Normally, this
certificate will
be part of the
pension file the
question of
prescribing
separate

retention period

does not arise].

Factories and Boilers

88 fCollections of fees for inspection of Boilers

i 1

L

Famine
89 |Stock registers 30 after close of
’ famine
90 |Famine expenditure Permanent
_ Forest
91 |record of sanctioned work (from 37) Permanent
92  |Register of fellings, register showing preparation of 10 Sale depots where
sleepers, progress report of departmental work, records are kept
progress report of sleeper operations, register of are considered to
receipts in depots (form Nos. 5, 5- A and 7) and of be Range offices
disposals from deposits (from 6 and 8) )
| 93 |Reports of stock taking in depots 2 |
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Serial Description of records '[Period of Remarks
No. preservation in
complete years]
109 |Agreements deeds, security bonds, powers-of- 6
attorney, etc taken from contractors and others and after
papers relating to the solvency of their security and completion of
correspondence regarding extensions and other contract
matters affecting the contracts.
110 |(a) Pay bills and acquittance rolls, where these are 35 Before any pay
maintained separately, of Government servants for bills are
whom no establishment retums are submitted and no destroyed, the
service books are maintained. periods of
(b)Pay bitls, acquittance rolls for pay and allowances 35 temporary and
(other than Travelling Allowance) where these are officiating
maintained separately, for Government servants for services as
whom establishment returns are submitted and recorded in the
service books are kept up to and for the year 1928. service books of
(c) Pay bills and acquittance rolls for pay and 6 the Government
allowances (other than Travelling Allowance) where servants
these are maintained separately, of Government concerjned should
servants for whom establishment returns are be verified by the
submitted and service books are kept from the year head of the 0“"!“
1929 from the pay bills
and the fact of
such verification
should be
recorded under
proper attestation
in the service
books.
111 |Distribution statements of office and protective 35
establishments with abseatee statements and retums
of changes
112 | Correspondence regarding buildings, roads, bridges 6 k)
and other works, completion certificates of the same i
113 |Plant, estimates of buildings, bridges and wells. 40
114 |Papers and returns of annual and special repairs of ]
forest buildings, roads, bridges and other works. after the bills
are passed.
115 |Memoranda of inspection of Divisional Range and 3
Round offices, Depots and Nakas and papers
connected therewith
116 |Government Circular orders and Accountant- 2
General’s, Conservator’s and Divisional Forest
Officer’s, Circular orders of unimportant or
temporary nature
Land Acquisition
117 | Award statements and supplementary awards on Permanent
appeal
118 |Cheque, counterfoils and all papers relating to !
payment after







s
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Serial Description of records | '[Period of Remarks
No. preservation in
complete years]
Military
143 | Claims for pensions by heirs of soldiers and L 30
followers
144 |Payment of assets of soldiers, efc. 5
Miscellaneous - Ecclesiastical
145 |Maintenance of Cemeteries and Churches 30
146 |Register of endowments for tombs Permanent
147 |Correspondence subsidiary to tombs 5 W
Municipal
148 | Recovery of arrears of defunct Municipalities T 5
149 | Discussions as to liability for expenditure in medical, | 30 i
Sanitary and Public Works matters.
150 |Grants-in-aid 5
151 |Recovery of audit fees, lunatic charges, etc. b) ]
152 |Liability of Government buildings Municipal Taxes | The Executive
Engineer
should record
decision
Police
153 |Recoveries on account of punitive police 5
154 | Petty repairs to Police lines 3
155 |Enhanced fee to Public Prosecutors 5
r Public Works
156 |Allotment of funds for chavdis ]
157 |Ledger of contributions and expenditure by villagers 30
158 {Monthly statement of recoveries of rent due sent by 2
Executive Engineér,
159 | Certificate of safety-of Treasury strong-room |. Till renewed
160 |Demand statement of irrigation revenue 5
161 | Office copies of canal returns 30
162 |Bills of remuneration for collecting revenue 5 T
163 | Assessment and collection of cost of repairs 5
164 |Classification of Tanks Permanent
165 |Estimates for minor works, Keep on current
file till executed
or rejected, then
destroy
Stamps and Opium
166 |Indents and invoices and subsidiary papers 151 |
167 |Issue book of stamps sold by vendors 30
168 |Day book of stamp vendors S
169 |Stock accounts of all kinds including discount book 5
170 | Office copies of discount vouchers







Bombay Financial Rules, 1959 254
Serial Description of records '[Period of Remarks
No. preservation in
complete years]
195 |Register of cash remittances 5
196 |Remittances inside or outside district, advice notes, ]
receipts, escorts, shroff’s certificates
197 |Register of uncurrent coins 3
198 | Register of cut coin 3
199 |Reports of coinage cases 1
200 |Rupee census 1
201 |Supply bills, local and foreign receipts and payment 3
register.
202 | All papers subsidiary to supply bills, local and 3
foreign receipts and payment register
203 |Currency chest register 3
204 |Currency chest orders of transfer and replies, etc. 1
205 |Transaction slips and telegrams Three months
after the
balances have
. been verified.
206 |Treasurer's day book and all subsidiary or Shroff’s 1
registers
207 |Treasurer’s balance-sheet or detailed cash balance 3
register.
208 |Register of contents of vaults and chests or double 3 When the reg-
1lock register. isters are full,
check and carry
forward all live
entries to a new
. - register.
209 |Register of boxes of valuables, ctc: received for safe 1 When the reg-
custody with all subsidiary papers. isters are full,
check and carry
forward all live
entries to a new
register.
210 | Cash balance reports received from Gazetted Officers 1
when sub-treasury is examined.
211 | Cash balance reports received from Sub-Treasuries 1
212 |Orders issued to Gazetted Officers to count treasury 1
balances.
213 |Verifications by the Collector 1
Receipts
214 |Chalans of all sorts S
215 |Huzur register of VII-Land Revenue 30
216 | All subsidiary registers of other departments-Custom, 5

Income- tax , Salt, Excise, Stamps, Forest ,
Registration, Irrigation, XX- Interest, Administration
of Justice, Jails and Convict Settlements, Police,
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Note 2- Where the administrative year does not coincide with the
financial year, the figures of the former may, if this prove
convenient to the departmental authorities be given in the
statements.

The Government of Bombay have directed that statement
showing remissions of land revenue should be furnished by the
Heads of Departments concerned by the revenue year, and not
by the financial year. In all other cases, the information should
be supplied to the Principal Auditor by the financial year. The
annual statements should be furnished to the Principal Auditor
so as to reach him not later than the 15th August of the
succeeding year.

III-A. The Commissioners of Divisions should submit annually to the Principal
Auditor statements by districts showing all grants of lands made by competent
authorities during the preceding year in each division either free of occupancy
price or ata concession price.
Each grant involving a concession of over Rs. 1,000 to one individual or
institution should be summarised separately in the statements, and for the rest,
the total amount involved in the concessions should be specified.

Note.- The statements should pertain to the financial year and should

reach the Principal Auditor not later than the 15th August.

ITI-B. The Collectors and the Divisional Forest Officers should forward
annually to the Chief Conservator of Forests returns in Fin. R. Form No. 43
showing all grants either free or at concession rates, of timber, trees and other
forest produce made by Revenue Officers from revenue lands or from forests in
charge of the Revenue Department and by Divisional Forest Officers from forests
in charge of the Forest Department whether made by them or under the orders of
Commissioner, Collectors, Conservators, etc. The Chief Conservator should
consolidate them by Circles and forward them to the Principal Auditor.

Each grant involving a concession of over Rs. 1,000 to one individual or
institution should be summarised separately in the return, and for the rest, the
total amount involved in the concessions should be specified.

Note.-The returns should pertain to the financial year and should reach the
Principal Auditor not later than the 15th August.

+ Substituted by Notification dated 17-12-1977.
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Note 1.- The acceptance of counterfeit coins or notes is regarded as a
loss of cash.

Note 2.-  Any recovery made in the course of the year in which the losses
are brought to acccunt is to be shown by deduction from the
head under which the loss is recorded. Any recovery made after
the accounts of the year are closed shall be shown as an item of
receipt.

IV. lrregular or unusual payments should be recorded in the accounts with

general reference to the ordinary rules of classification according to the nature of

the expenditure; for example, an overpayment of pay will be debited to the head

“pay”. Similarly, an excess payment for bricks manufactured will be debited to
the work for which the bricks are used. It is only when special heads exist in the

accounts for recording such charges as “compensations for damages”,

“irrecoverable temporary loans written off’ and the like, that unusual or

extraordinary payments will be separately recorded.

V. Where losses are an inevitable feature of the working of a particular
department, the major head of account under which the expenditure of that
department is recorded should contain separate déscriptive heads under which
such losses may be recorded.

B. Appropriation Accounts

I.  Where losses or deficiencies are not recorded in the initial accounts, they
should, if important, be mentioned in the notes under the Appropriation Accounts;
provided that individual cases of losses under the main revenue hezds shall not
be mentioned in those notes unless in the list of extra statutory remissions and
abandonments of claims to revenue which is submitted to the audit officer
suggests the desirability of offering general remarks on the subject.

Only those remissions of revenue should be shown in the Appropriation
Accounts which relate to revenue due under a statute under rules framed under
and having the force of a statute but which are sanctioned by an executive
authority in the exercise of the discretionary powers vested in it other than under
a specific provision in a statute or statutory rule. Remissions granted under a
long-standing practice though not under a statute, namely, remissions of land
revenue, excise remissions, and writes-off of revenue sanctioned by the Chief
Justice of Bombay in exercise of the discretionary powers vested in him, should,
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advisers consider that the evidence available is not such as will secure a
conviction. The reasons for not attempting a prosecution should be placed on
record 1n all such cases.

4. In case where loss is due to delinquencies of subordinate officials and
where it appears that this has been facilitated by laxity of supervision on the part
of a superior officer, the latter should also be called strictly to account and his
personal liability in the matter carefully assessed.

5. The question of enforcing pecuniary liability should always be considered
as well as the question of other forms of disciplinary action. In deciding the
degree of the officer’s pecuniary liability it will be necessary to look not only to
the circumstances of the case but also to the financial circumstances of the officer,
since it should be recognised that the penalty should not be such as to impair the
government servant’s future efficiency. |

In particular, if the loss has occurred through fraud, every endeavour should
be made to recover the whole amount lost from the guilty persons, and if
culpable laxity of supervision has facilitated the fraud, the supervising officer at
fault may properly be penalised either directly by requiring hitm to make good in
money a sufficient proportion of the loss, or indirectly by reduction or stoppage
of his increments of péy.

[It should always be considered whether the depreciated value of the
Government property or equipment lost, damaged or destroyed by the
carelessness of individuals entrusted with their care (e.g. bicycles, calculators,
policemen’s rifle, a touring officer’s tent, a factory motor lorry, and engineers’
instruments, etc.), should be recovered from the delinquent official. The
depreciated value of the stores may be calculated by applying the 20 per cent of
depreciation in the case of vehicles, including cycles, and 15 per cent in the case
of calculating machines, on the reduced balance every year. The amount to be
recovered may be limited to the Government servant’s capacity to pay.]

6.  One reason why it is important to avoid delay (vide paragraph 2 precedings)
1s that in the course of a prolonged investigation Government servants who are
concerned may qualify for pension, a contingency which is in the circumstances
undesirable for the following reason. A pension, sanctioned under Civil Service
Regulation cannot be reduced or withheld for misconduct committed prior to
retirement and, although an order to reduce or withhold a pension admissible
under the Bombay Civil Services Rules would not be irregular. Government
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Note 3.-

Note 4.-

Note 5.-

to (iv) to Serial No. 43 of section 1 of the Manual of Financial

‘Powers, 1964.

Reports of a Head of Department for all losses exceeding Rs.
300 each and the reports received by him which he cannot
dispose of finally under Note 2 above should be submitted to
Government with necessary remarks.

The above procedure will not apply to cases of losses which
disclose defects in rules or procedure the amendment of which
would require the orders of Government and those which
disclose serious negligence on the part of any Government
servant- which may call for disiplinary action by a higher
authority or cases which involve any important features which
need investigation.

The submission of the reports contempleated above will be
necessary in cases of shortages and damages discovered during
physical verification of stores made under '[Rule 179 of
Maharashtra Contingent Expenditure Rules, 1965 (F.P.IX)]

(2) Reports submitted under (]) above must be forwarded forthwith to
Government through the usual channel with such comments as may be
considered necessary.

‘[Note. -

The Divisional Commisstoners are empowered to decide finally
cases of misappropriation of Government money involving
amounts upto Rs. 2,000 in offices under their control. The
report referred to in para (1) above should be '_'submitted to
Government in such cases only where the misapprbpn'ation has
been facilitated due to loopholes in rules or slackness of
supervision on the part of higher official.j

(3) As soon as a reasonable suspicion exists that a criminal offence has been
committed the senior officer of the department concerned present in the station
will report to the District Magistrate and ask for a regular police investigation
under the Code of Criminal Procedure, 1898.

(4) If he District Magistrate agrees that an investigation may be made, the
senior officer of the department concerned present in the station will: (a) request
the District Magistrate to arrange for the investigation to proceed from day-to-
day, (b) see that all witnesses and documents are made available to the
investigating officer, and (c) associate with the investigating officer an officer of
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(b) the decision to prosecute in any particular case;

(c) theresult of any prosecution;

(d) the decision to proceed further in revision or appeal in any case;
(e) the result of any proceedings in revision or appeal.

(10)  Notwithstanding anything contained in (2) and (9) above the senior
officer of the Department concerned presént in the station may, if he thinks fit,
refer any matter through the usual channel for the orders of Government before
taking action.

Section III-Departmental Enquiry.

1. Itis desirable to explain as clearly as‘possible what is necessary to be done
in the way of departmental enquiry where a prosecution is, or is likely to be,
instituted. It has been found that, where fraud or embezzlement of Government
funds has occurred, there is a tendency for the head of the office or department to
regard the institution of criminal proceedings as absolving him from the
unpleasant and often labourious task of conducting immediately a through
departmental enquiry. This natural reluctance may be enhanced by an
apprehension that an enquiry may prejudice the result of the trial in a Court of
faw. As a result, there has sometimes been great delay in taking departmental
proceedings and the results have been inconclusive. Departmental enquiries
should not necessarily be delayed pending decision of criminal cases, as at a later
stage the evidence might disappear and the departmental enquiry could not be
brought to any conclusion at all.

2.  Experience shows that departmental proceedings cannot as a rule proceed
concurrently with a criminal prosecution. Much of theé evidence in a case of fraud
or embezzlement is documentary. As soon as the criminal proceedings begin the
documents go to the Court as exhibits, and there they must remain till the case is
over and (if an appeal is filed) till the "appeal is over. But is essential that
everything should be done to carry the departmental proceedings as far as
possible before prosecution begins. The stage to which departmental proceedings,
prior to prosecution, should be taken must depend on circumstances, and cannot
be precisely defined. The normal procedure is laid down in Rule S5 of the Civil
Services (Classification, Control and Appeal) Rules, and the stage which
departmental proceedings can reach may according to circumstances be any one
of the stages described or implied in the Rule 1, i.e., the preliminary recording of
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whom the Act is not employed should be in accordance with the instructions
given above.

1. Substituted by Notification dated 25.8.1966.
2 Substituted by Notification dated 25.9.1984.
3. Added by Notification dated 6.4.1964.

4. Inserted, ibid.

Appendix 21
[See Fin. R. 160]

Rules For The Guidance Of Officers In Connection With The Inspection Of -

(1)

(2)

(3)

Treasuries And Sub-Treasuries
Section 1- District Tfeasury

List of points for District Treasury inspection by Collectors

Indicates questions which need not be answered in the case of
treasuries dealing with Branch Banks.

Indicates questions to be answered only in the case of treasuries
dealing with Branch Banks.

Inspection of the District Treasury by an officer of the Accounts
Department wil]l be made annually or at other times as may appear
suitable considering the volume of work at the treasury, in accordance
with the provisions of Articles 292 and 293 of the C.A.C. II and
Article 868 of the Audit Code.

Collectors will, however, be personally responsible for the general
administration of the treasuries within their districts. The system of
inspection of treasuries by officers of the audit department is not
intended to relieve Collectors of their responsibility in the matter of
management and inspection. Each Collector should once a year
personally inspect the District Treasury at such time between the
closing of accounts on the 31st July and the opening of the season of
October as he may find convenient,

Collector’s inspection of the treasury should mainly concern itself
with the following matters:-
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(4)

(5)

(6)

277

(iy Custody of cash and Currency notes including those in the
currency chest, stamp and opium;

(i) The condition of boxes and locks;

(1ii) The custody of the keys by the Treasury officers and the
Treasurers;

(iv) The guarding of the treasury by the Police sentries;

(v} The security furnished by the Treasurer or shroffs, etc;

(vi) The amount of cash kept in the sole custody of the treasurer;
(vi1) The custody of R.T. Rs., cheque books, etc.; and

(viii) Whether the more important registers are in good order and kept
up-to-date and the Circulars of the Accountant-General, and the
standing orders relating to Treasury administration, if any, are
filed up-to-date.

All instructions which the Collector may find it necessary to give,
should be communicated to the Treasury Officer in an English
Official Memorandum immediately on the conclusion of the
mspection and at the same time, any e'xplanation he may require
should be called for in an English Memorandum written on half
margin. This should be promptly replied to by the Treasury Officer
and the whole finally disposed of within three months of the date of
ix]Specfion. Points requiring authoritative rulings or orders of the
Commissioner or Government should be simultaneously reported to
the Divisional Commissioners.

The Collector should in the course of his inspection specially see that
the strong room has been certified as secure and fit for use by an
officer of the Public Works Department not below the rank of
Executive Engineers and that the certificates and orders if any issued
for the security of the room by the Superintendent of Police are hung
up on the spot. He should also see that all padlocks and keys are duly
entergd in the register prescribed for the purpose and correctly placed
in agcordance with the rules.

The list of questions for the treasury inspection given in Annexure I
will serve as a useful guide in the work of inspection. The Collector 1s
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required to issue his own orders in respect of every omission or
irregularity noticed.

Section II-Subordinate Treasuries

Inspection of Sub-Treasuries by Collectors and Sub-Divisional Officers

Collectors and Prant Officers should examine every year the sub- treasuries
of those Talukas of which they conduct jamabandi.- When a Sub-Treasury has
been once inspected either by the Collector or by the Prant Officer it need not be
inspected again during the same year by the other officer. But if in the event of
the inspection having been done by the Collector, the Prant Officer should count
the Treasury balance and stamps once during the year. A sub Treasury should,
however, be inspected against in the same year if its work is found to be
unsatisfactory during the first inspection.

The examination should as far as possible be made unexpectedly and not at
stated periods. The attention of the Examining Officers should be specially
directed towards verifying the stock of stamps in addition to checking the cash in
hand, and ascertaining whether the prescribed accounts are kept. The questions
given in Annexure II should be answered by the Examinng Officer
independently of various points which may attract his attention from the
administration point of view. A report should be submitted by a Sub-Divisional
Officer in case of his inspection of the Sub-Treasury to the Collector tmmediately
after the examination is over. It is not necessary that Sub-Divisional Officers
should answer all the questions at each inspection; they may deal with different
parts in instalments, but all the questions should be examined and reported on
once a year. [t is better that a thorough inSpectic‘in_o'\f one department of the work
of the Taluka Office should be made at a time than that a cursory inspection
should be made of the whole office. There is no objection to a Sub-Divisional

Office using clerk from his own office to assist him in the examination of the
Taluka Office.

All instructions which the Collector or Sub-Divisional Officer may find it
necessary to give should be communicated to the Sub-Treasury Officer. When
any point discovered in the examination requires a report or investigation or
explanation more than can be obtained during the inspection separate memos. or

error slips are more appropriate. The issue of such separate memos; should be
noted in the detailed memo of inspection.
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Yearly reports concerning all important points noted in the inspection of the
Subordinate Treasuries in the district requiring the authoritative ruling or
deciston of either Commuissioner or Government should be drawn up for the
calendar year and submitted to the Commissioner so as to reach him on the 20th
January following. These reports should contain the following particulars
arranged 1n tabular forms:-

(1) Name of treasury, (2) Date of last proceeding examination by the
Collector or Sub-Divisional Officer, (3) Date of examination in the
year under report, and (4) Point requiring authoritative ruling or
decision with observations.

Sub—Tréasury inspection reports and the action taken on any defects
brought to notice therein are reviewed by the Inspecting Officers of
the Accountant-General’s Office during inspections of District
Treasuries. All these reports should, therefore, be filed carefully and
made available to the Treasury Inspecting Officer.

Section III - Currency Chests

Procedure for the Inspection of Currency Chest Accounts

Officers inspecting treasuries should pay special attention during treasury
tnspections to the observance of the rules regarding the maintenance of the chest
register and the submission of chest slips. It should particularly be seen that the
currency chest register is kept inside the chest and not elsewhere [vide Article 23
(b) of the Resource Manual], that the book is properly written up, initialled, etc.,
that the records show that.currency chest slips are serially numbered [vide Article
23 (e) ibid ] and that the number of the currency chest slips is noted in the
currency chest register. It should be specially mentioned in the inspection report
whether the rules on these points are observed by the treasury.

The Inspecting Officer should report independently to the Currency Officer
in whose jurisdiction the treasury is situated the balance in the currency chest as
shown in the chest register on the date of inspection. The Inspecting Officer is
not required to check the totals and the balances in the currency chest register to
see that the balance he reports to the Currency Officer has been correctly and
legitimately arrived at. He has merely to report the balance as recorded in the
chest register. The report should be made direct without the intervention of the
treasury staff. In addition to reporting to the Currency Officer the balance in the



The Bombay Financial Rules, 1959 280

currency chest as shown in the chest register on the date of inspection, the
Inspecting Officer should intimate the number and date of the last chest slip
recorded in the currency chest register. The balance should also be reported in the
Inspection Report. In passing orders on the report, the District Officer should
indicate the receipt of confirmation of the balance figure from the Currency

Officer.

Annexure [

List of Questions For District Treasury Inspection.

Note :£  Questions to be examined by Collector personally every year.

1.

52.

¢3.

54,

+  Indicates questions which need not be answered in the case of
treasuries dealing with Branch Banks.

Indicates questions to be answered only in the case of treasuries
dealing with Branch Banks.

Strong-room

Are copies of the certificate of the Executive Engineer or otier
inspecting officer of the Public Works Department deputed by the
Executive Engineer for the purpoée of inspecting the strong-room or
of the certificate of the District Board’s Engineer ordered to
undertake the annual inspection in districts in which the State
Government buildings have been handed over to the District Board,
that the strong-room is secure and fit for use and the Police
Superintendent’s order prescribing the position of sentries hung up in
a conspicuous place within the treasury?

The certificate of the Executive Engineer or other inspecting officer
of the Public Works Department or of the Engineer of the District
Board will be in force for 12 months only. What is its date and is it
still in force?

Are the sentries posted in accordance with the orders of the District
Superintendent of Police and is the disposition of the Police sentries
as laid down in the orders in your opinion, the best?

How many constables are on guard duty by day and how many by
night?
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5. Are there two locks to the outer door of the strong-room? Who keeps
the keys?

*6. Are the boxes and safes in good order?
7. Are there two locks to each?
©8. Who keeps the keys?
*9. Does the strong-room contain the following:
“(a) Chests containing valuables deposited for safe custody.
%(b) Cash chests of other offices,
**(c) Chests to receiveate ™ Taluka remittances,
%(d) Undisbursed pay, etc.,
‘(e) Balance of permanent advance, imprest, etc.,
“¥(f) Sum received after the Treasury is closed.
" *(g) Receipts, the classification of which is not readily known?

10. [s there any bag or store of coin in the Treasury kept apart from the
general balance?

11. Isa register kept:‘to show the several chests deposited in the Treasury
under (a),(b),(c) of 9 above?

12. Is an origina!l entry made for each chest in this register under 9(b)
above and a separate subsidiary register kept for nothing the daily
depositand return to each chest? *

13. Give a list of cash chest of other offices which are periodically placed
in the strong room.

14. Has the Collector given permission in the case of every cash chest of
another department kept in the strong-room and have the reasons for
granting the permission been communicated to the Accountant-
General?

15. Is each chest sealed before being deposited?

*16. Is an amanat (deposit) register kept for nothing items (f) and (g)
referred to in question 9 above?
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*17. From an examination of this amanat (deposit) register, do you find
that every item of (f) in question 9 above was brought to account in
full on the following working day?

*18. As regards item (g) in 9 above registered since last inspection give a
list of those items and the reasons for keeping each item out of
account.

19. Does the Treasury Officer examine monthly the condition of boxes of
jewellery, bullion and other valuables lodged in the Treasury for safe
custody and record the result of such examination in the Register of
boxes kept in the Treasury?

*20. What was the amount of cash, notes and stamps under single lock on
the night before the inspection?

*21. Is a separate register maintained for recording the deposit of taluka
remittances which arrive too late to be credited in the accounts of the
day of arrival or which arrive on a Sunday or Holiday?

22. Are there any entries in the register: If so were the remittances
credited on the next day the office o‘pened? _

Padlocks

23. Are the rules prescribed for safe custody of the duplicates of the keys
of the locks used in the Treasury and in the State Bank duly observed?

24. Is a register of all padiocks and keys belonging to the District and: -
Sub-Treasuries kept in the strong-room and if so is it properly
maintained (separate pages being given for the latter)?

25. Are separate pages assigned in that register to the District Treasury
and to each Sub-Treasury? '

26. Are all the padlocks in good condition?

£27. How many spare padlocks are there in store and are they kept with
proper sanction?

£28. Are all spare padlocks with their keys which are hold in the District
Treasury, all duplicate keys, except those belonging to the locks of
the headquarters strongroom door, kept in the headquarters strong-
room under double locks?
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*29. Are any cheap country-made locks in use for any box containing cash
or valuable?

* 30, Where were the duplicate keys of the District Treasury strong- room

on the day of your inspection and those of the duplicate keys
receptacles?

Note 1.-The duplicate keys of the box containing the spare locks and
duplicate keys used in Treasuries and Sub-Treasuries should be in the
safe of the Collector and District Magistrate. (The duplicate keys of
the duplicate key receptacle should be deposited with the Bank like
duplicate keys of the strong-room.)

Note 2.- The powers regarding disposal of Treasury keys and pad locks,
which became unserviceable or are lost, exercised by the
Commissioners have been delegated to the Collectors.

(G.R., F.D. 4293 dated 13th October 1925)

31. Are all padlocks and duplicate keys belonging to the Treasury
examined and compared with the register maintained and is a
certificate signed as to the correctness thereof whenever the charge of
the Treasury is transferred or a treasurer changed?

£%32.Does it appear from an examination of Resource Form No. 3 that the

Treasury Officer registers every amount passed into or passed out of
double lock with his own hand?

*33. Does the Treasure’s daily balance sheet show correctly the
distribution between Treasure under single and double lock?

*34. Has the amount placed under double lock every evening out of the
cash in the hands of the Treasurer been so regulated that the cash
balance with the Treasurer together with the value of the stamps,
opium, undisbursed pay, ctc., in his hands did on no evening exceed
the amount of the security given by him?

*35. 1s gold coin kept in a separate safe or chest?

*36. Are currency notes, both universal and non-universal stored
separately from coin in a tin box or other receptacle and kept in
bundles of not more than 100 notes each under each denomination?
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*37. Is coin received into double lock tested and put into bags of uniform
sizes with slips in form 19 and are notes received into double lock
counted and kept in bundles in accordance with the denomination
with a table in form 21 signed by the Treasury Officer at the top of
the bundle in token of his verification that the notes in each bundle
are all of the alleged value?

*38. Does it appear that the currency notes are placed in order of receipt?

*39. Does it appear that they are regularly reissued in the order of their
receipt?

*40. Does it appear that universal notes issued from other circles are
received freely at the Treasury? Does it appear that non- universal
notes of other circles are ever received?

*41. To what extent does the Treasury Officer supervise and control the
work of the shroffs in examining the coins?

Note.-Special attention should be paid by the Inspecting Officer to the
number and frequency of counterfeit coins deleted.

*42. Have the following weights and scales been provided:-
(1) Weighing machine.
(2) Weights for weighing machine.
(3) Scales to weigh Rs. 1,000.
(4) Scales for weighing Rs. 100.
(5) Balance for weighing single coins.
(6) Minimum weight for one rupee.
(7) Minimum weight for 1/2 rupee.
(8) Minimum weight for one sovereigh.
(9) Weights for 15/16, 7/8, 13/16, 3/4 tolas.
(10) Weights of 7/16, 3/8, 3/16, 3/32, 7/32 and 7/64 tolas.
(11) Minimum weight for 1/2 sovereign.

£%43, Are the weights and scales in good condition? Has the result of yearly
weighment of heavy weights (1,000 tolas and over) in use in the

Treasury against new rupees been recorded in the register maintained
for the purpose?
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$*44.Where is the set of minimum weights and test scales kept?

*45,
*46.
*47.

*48.

*49.
*50.
*S1.
*52.
*53.

*54.

*58,

How is the silver coin under the Coinage Act held?
Is small silver readily obtainable on application?

[s there in the strong-room any silver coin which has been cut under
the Coinage Act?

Is uncurrent copper kept apart from the current copper so as not to be
re-issued?

How are they entered in the accounts?

Have any 1/8 or [/4 rupees been cut as light?

Are requisitions for copper coin ever received from talukas?
Are they promptly answered?

Is the supply of bronze and nickel at each taluka ample to meet all
demands?

Are Government bronze and nickel coins freely taken without limit of
amount.

Are they freely issued to all applicants seeking them in exchange for
silver or in payent of claims against Government?

%56, When was uncurrent coin last remitted to the mint or Central Treasury

*57.

*58.

59.

60.

61.

and what 1s the amount on hand at the time of inspection?

Are notices in English and Vernaculars in bold type hung in the

"Treasurer’s room and near the counter to the effect that persons

paying money into Treasury should insist on their being given
receipts signed both by the shroff and by the Head Accountant and by
the Treasury Officer in case of receipts over Rs. 500?

Is a'placard in English and the Vernacular, notifying that the Treasury
1s prepared to cash notes exhibited in a conspicuous place?

Do officers-in-charge of taluka or Sub-Treasuries send a monthly
certificate of personal verification of their balances?

Are the balances at such Treasuries verified whenever the Collector,
the Divisional Officer inspects them?

Give list showing the last occasion on which each was inspected and
the names of the Inspecting Officers.
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Remittances

(Note.-  All remittance boxes should be weighed in the Treasury before
despatch and all remittance boxes received into the Treasury
weighed before they are opened.)

*62. Does it appear from an examination of a few invoices taken at
random that weights are noted against each box?

Stamps

63. Is the store account of stamps kept regularly up to date?

64. Is the order regarding the care and custody of the stock register of
stamps invariably followed?

6S. Does it appear that the last indent for stamps was prepared in
accordance with requirements as evidenced by consumption in the
past?

66. Are charges paid from the Treasury for sale of stamps in accordance
with rules?

Notes. . A few of the stamp vendor’s indents on hand should be
examined. '

2. (a) Stamps are received from the Superintendent of Stamps
and are placed under double lock, one key remaining with
the Treasury Officer and the other with the Treasurer.

(b) Four or more stock registers are maintained for recording

the receipt and issue of each denomination of stamps from
double lock.

(c) Stamps are sold from single lock stock which is
periodically replenished from the double lock stock. The
issues to Sub-treasuries should invariably be made from
the double lock stock in the same way as to the ex-officio
vendors at the District Treasury. |

(d) Stamps of higher denominations which are taken out of
double lock stock only when actually required for sale,
should also pass through the single lock register before
sale. Rule 26 of Appendix 9 of the C.A.C., II requires that
the stock to be made over to the Treasury to be kept by
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67.
68.

69.

70.

71.
£72.

573,

74.

287

him under single lock should be ordinarily sufficient for a
month. But this rule gives ample discretion to the State
Government for fixing the stock to be made over to the
Treasuries and the intervals at which it should be
replenished. Government have accordingly authorised all
the Treasury Officers to replenish if necessary at any time
the stock of stamps with the ex-officio vendor in the
single lock provided thereby the security furnished by him
1s not exceeded.

(G.R, F.D., No. 5212 of 9th February 1928)
How many double lock stock registers are maintained?

Does the Treasury Officer date and initial every entry in the last
column in each register?

Do the last receipts entered, agree with the invoices of the Controller
of Stamps, Nasik and the last issues with the corresponding receipt
entries tn the single lock stock registers?

Does the Treasury Officer state that he is invariably present when the
double lock stamps almirah is opened?

How many single lock stock registers are maintained?

‘Does the Treasury Officer date and initial the entries in the single

lock register at the end of everyday when stamps are issued from
double locks, etc., in token of verification?

How often in the last year has the Treasury Officer extracted all the
balances from the single lock stock register, added them up and
checked the total with the figure in the last cotumn?

Is a monthly progressive total carried through in the single lock stock
register giving the total sales of each denomination up to date in each
month and up to the end of the previous month?

[At the end of each month the stamp transactions of the district are
brought together in the stock register of stamps. The sales of each
denomination at the District and Sub-Treasuries are posted into the
register and added up so as to give the total scales in the district. The
balances at the Sub-Treasuries are posted from the taluka stamp
account and also any stamps in transit and these are then added up.
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75.

76.

77.

78.
79.

Below these the balances in the Huzﬁr under doubles lock and under
single lock are posted and three lines added up giving the balances in
the District. The total sales are then added to the closing balances.
The opening balances are posted and added to the receipt (if any)
from the Controller of Stamps. The two sets of grand totals should
agree item by item.]

Are all the balances in various Sub-Treasuries, the balances under
single and double locks in the Huzur Treasury and the stamps in
transit posted into the stock register of stamps and added together?

Are the total sales added to the closing balances?

Are the receipts ff;om the Controller of Stamps added to the opening
balances?

Do these two sets of totals agree item by item for the last month?

Is the purchase money of stamps paid direct to the ex-officio vendor?
are the sale-proceeds remitted dai(y into the Bank before it closes for
the day? If at any time the remittance of sale- proceeds is made on the
following day, are sufficient steps taken to see that the security given
by the ex-officio vendor is adequate, in view of the stock of stamps
and the sale-ﬁroceeds which may be kept with him at any time?

Opium

79-A.Are the store accounts of opium in form Nos. Opium 2e and Opium

£80.

81.
82.

83.

3e maintained by the Treasury? If so, are they correctly maintained up
to date?

Sureties

[s a register of securities of the treasury staff properly maintained?
When was the validity of the securities last examined?

Supply Bills and Remittance Transfer Receipts
Where are the spare stores of bill forms kept?

Is intimation given to the Bank daily or weekly of the amount for
which and the rate at which bills may be granted?

In whose custody was the key on the day of your inspection?
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84. Are stores of bill forms entered in a register with a column showing
the date of issue of each book of forms?

85. Does it appear from this register that a book of a later serial number
has ever been issued before one of an earlier number?

86. Isthe numerical series of each class unbroken?

87. Are the books of forms required for the day’s use issued in the
morming?

88. Are they checked by the Treasury Officer on return in the evening?

89. Has the clerk who fills up supply bills and remittance transfer receipts
more than one book of forms of each kind in his possession?

90. Are issue registers opened before the year beings?

91. Is the letter of the Deputy Controller of the Currency or the clause of
the rule authorising the issue of each bill noted in the issue register?

92. Do you find any cases in which bills were not issued on the same day
on which they were applied for? If so, what is the Treasury Officer’s
explanation?

93. Are the counterfoils of bills 1ssued initialled by the Treasury Officer?

£94. Take the entries on a few counterfoils at random and state if they
agree with the corresponding entries in the issue register.

95. Taking a few counterfoils of duplicate bills and tracing the entries of
the original bills in the issue register does it appear that a note has
been made in each case in the remarks column of the issue of a
duplicate?
[The entries of any particular day in the advice lists (Form 50) should
agree with the entries of the date in the several pages of the register of
bills issued (Form 49). The total of the local and foreign general lists
(Forms 51 and 52) should respectively agree with the totals of advice
lists sent to Bombay and foreign treasuries. The total of each general
list (Form 51 and 52) should agree with the credits in the cash book.]

96. Are these cross checks understood and applied?

*97. Where are the files of original advices of bills drawn on the treasury
kept?

*98. Are the advices from each treasury laid together in order of date?



The Bombay Financial Rules, 1959 290

99,

Are the original advices passed on to the Bank/A.G.

*100.1s the fact of payment also marked off on the original advice?

101.

102.
103.

104.

105.

Are four registers of bills paid in prescribed forms under Treasury
Rules maintained?

Is an entry of each payment made in the appropriate register?

Are paid bills numbered in order of payment and kept with the paid
bills schedule for transmission to the account office?

When bills are not paid before the end of the third account year in
which thgy were issued, are they marked off as lapsed to Government
tn the remarks column of the advice list?

[Every chalan and every bill which has to be paid by transfer should
be handed over to the Head Accountant or Treasury Officer as soon
as it is received in the treasury. He should enter it in a number book
and give it a serial number. If the credit is entered in the subsidiary
register the chalan or bill with the number book and the register
should be placed before the Treasury Officer who should initial the
entry in the subsidiary register and tick off the items in the number
book. For credit entered in detail in the day book the chalan or bill
with the day book and the number book should be placed in the
evening before the Treasury Officer who should tick off the entries in
the day book and the number book corresponding to the bill or chalan.
He should see that every credit entered in the number book has been
brought to account.]

Compilation of Accounts.

Are the following registers and records generally in good order and
kept up to date?

(1) Registers.-
(a) Accountant’s day book and subsidiary registers.
(b) Treasurer’s cash book.
(c) Personal deposit registers.
(d) Revenue and Civil and Criminal Court’s deposit registers.

(e) Loans registers.
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(f) Store account of stamps.

(g) Store account of opium.

(h) Pension registers.

(1) Regster of locks and keys.
(2) Files.--

Files of pension payment orders.

(One day should be selected in order to answer the following
questions.)

106. Are the day book and the subsidiary registers of receipts and charges
correctly posted?

Procedure.

Receipts and payments and closing for the day

107. Are the demand collection and balance statement or other
administrative accounts relating to land revenue compiled in the
Treasury account department or under the direct supervision of the
Shirastedar?

£108. Are printed forms'(chalans) available readily to persons having to pay
money into the Treasury?

109. Is money ever received without one?

Note.- The question should be answered by examining of a few days
entries at random.

110. Does the Treasury Officer or the Head Accountant maintain a number
book?

111. Does the Head Accountant see that the chalans and bills which have
to be paid by transfer bear the initials or signatures of the
departmental officers concerned before they are admitted by him?

112. From an examination of a féew days’ chalans does it appear that they
were entered in the number book and also in the day book or in a
register subsidiary to it?

113. Are the office copies of the chalans initialled or signed in full by the
Head Accountant?
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114. Do you find any case in which payment was made from the treasury
or branch bank before a formal order of payment was obtained from
the Treasury Officer?

115. Are they at once noted in the cash book or subsidiary register?

*116.1s a register of payment orders maintained? Are payments at the bank
noted against the corresponding items passed for payments and
entered in the register?

*117.Is a register of chalans maintained? Are the receipts at the bank noted
against the corresponding items already passed and entered in the
register?

*118.Does the Treasury Officer date his initial in the Treasurer’s daily
balance sheet?

*119.Does the Treasury Officer state that he roughly verifies the balance in
the hands of the Treasurer every night before signing the Treasurer’s
daily balance sheet? |

*120. Is the daily account despatched by the bank regularly to the Collector
on the morning following the date to which it refers?

*121. Is the pass book written up and forwarded with the daily account?

£122. Are these documents sent in a locked box? Are all reasonable
precautions taken to prevent alteration or abstraction of any papers
before the box reaches the collector?

*123. Is care taken that all the vouchers sent to the Collector by the Agent
are conspicuously marked “paid™? ]

*124. When 1s the daily account with the chalans and vouchers received
from the Agent? How is it checked?

*125. Is each item of receipt or payment posted from the daily account into
the cash book either direct or through some subordinate register?

*126. Are the vouchers numbered and arranged according to the register in
which they are entered?

*127. Does the Collector attach his initials to both sides of thc pass book in
token of its correctness?

*128. Does the Treasury Officer date his signature in the Accountant’s day
book? ' |
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+129, Does the date show that he verified the entries in the day book with

the entries of the daily total of each subsidiary register and with the
Treasury’s balance sheet on the evening of the day on which the
transactions occurred or on the moming of the next day?

+130. Does the date show that he verified the entries in the day book with

131.

the Bank’s daily account on the date of receipt of the latter?

Does it appear that all payment schedules due to the Accountant
General are written up regularly day by day or that the writing up of
any of them is postponed till date of despatch?

[The Head Accountant should keep under his lock and key all paid
vouchers from the dates of their payment (or on receipt from the bank)
up to the date of their transmission to the Acccuntant General’s
Office. If on any morning, it is necessary to give out any paid
vouchers for audit, a list of such vouchers should be prepared and
checked by the Head Accountant. The clerk receiving the voucher
should sign the list which should be placed in the box from which the
vouchers are removed. In the evening, all these, vouchers should be
replaced therein.]

£132.Are all the paid vouchers or receipted lists locked in a box under the

133.

134.

135.

136.
137.
138.
139.

key of the Head Accountant?

By examining the list does it appear that all paid vouchers are
returned to the Head Accountant every evening?

Does the cash balance of the district consist only of--
(1) amount lodged in the District Treasury,

(2) amount lodged inthe sub-treasuries,

(3) remittances in transit?

How is the prompt credit in the sub-treasury accounts of remittances
within the district watched?

Is a daily sheet received every day from each sub-treasury?
Does it show the total receipts under each head of account?
Does it show the bills paid?

Are all paid vouchers received daily from each sub-treasury?
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140.

141.
142.

143.
144.

145.

146.
147.

148.
149.

150.

151.

152.

153.

154.

Are chalans for postal receipts, deposit receipts, Court of wards and
attached estates receipts and Magisterial fines received daily from
sub-treasuries?

Is a contingent register in Form No. 14 properly kept up?

Was the money drawn from the Treasury in any case long before it
was required for actual disbursement or at the close of the year
merely to prevent the allotment from lapsing?

Is the permanent advance register maintained in the form prescribed?

What is the balance on hand and are vouchers present for the
remainder of the permanent advance?

Does each voucher on which payment is made out of the permanent
advance bear a payment order of the Treasury Officer?

Deposits

Are receipt registers in Form 43, opened newly every year?

Does the Treasury Officer initial each deposit in the receipt register
(Form 43) on the day on which the deposit is made?

Does he ever question the admissibility of a deposit?

Does the déily total carried to the cash book from this register agree

with the corresponding entry in the cash book in a few selected
instances?

Does the Treasury Officer initial every entry of payment in the receipt
register?

Personal Deposits
[s every receipt entered in register (Form 44), the balance worked out
and the item initialled by the Treasury Officer?

Is every payment entered in register (Form 44) the balance worked
out and the item initialled and dated by the Treasury Officer?

Are no payments made on account of personal deposits of Court of
wards or attached estates except on cheques drawn by Collectors or
administrators of estates?

Do the date to the 1nitials agree with the dates of receipt or payment?
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174.

175.

176.

177.

178.
179.
180.

181.

182.

183.

184,

185.

Do the grand total receipts and the grand total charges as shown in
register (Form 45) agree with the receipts and charges under
“Personal Deposits” in the office copy of the monthly treasury
accounts?

Does the closing balance in Form 48 correspond with the totals of
outstanding as shown in detail in Form 46?

Are cash orders ever issued for cash? If so, what are the reasons for
their issue in those cases?

Cheques

Does the Treasury Officer date and initial the balance after each entry
of the payment of the cheques at the District Treasury in register
Form 437

When are the cheques paid at sub-treasuries posted in it?
Where are pass books kept?
How often are they sent to treasury to be written up?

(If there are any pass books in the treasury at the time of inspection,
questions 180 to 184 should be answered.)

Are the entries in the several registers, Form 63, copied into a pass
book in Form 667

Are one or more separate pages of the pass book allotted to each
register so as to keep together the month’s entries from each register?

At the end of each month 1s the total of each page transferred to the
last page and a grand total made? '

Is every payment made on the authority of a letter of credit other than
of Public Works Department noted here or in a register similar to
Form 63 at the time of payment:-

(1) Military,

(2) Post Office,

(3) Telegraph,

(4) Other departments?

Has the Treasury Officer dated his initials against each entry?
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196.

197.

Note

198.

199.
200.

201.
202.
203.

204.
20S.

registration and cancellation of Bearer Bonds been duly entered in the
register and each entry attested by the Treasury Officer?

Are the entries in the intérest register duly made and signed by the
recipients?

Are the records relating to Government Promissory Notes and Bearer
Bonds, etc. kept up to date?

~The Auditor-General has ordered that inspecting officers should
personally examine the register of enfaced notes as large differences
were found between the totals of the loan balances referred to by the
various mofussi! treasuries as having been transferred thereto for
payment of interest and the corresponding figures recorded in the
P.D.O. registers. Inspecting officers should also see whether a
separate file of all advices of enfacements and cancellations received
in the treasury is properly maintained and should compare with these
the entries in the register of enfacement notes.

Pensions.
Are there two registers in Form 40 kept of the pension payment

orders payable at the treasury-one for political and one for service
pensions?

Do they appear to be posted up to date?

Do the files of pension payment orders appear to be complete
according to these registers?

Are they accessible to strangers?
Are the orders in good conditions?

Are all entries of payments at District and sub-treasuries noted on
them under the initials of the Treasury Officer?

Do you notice any overfull of notes of payments?

Do you notice any pay orders on which payment has been made of-
(1) pensions remaining undrawn for 12 months.

(2) penstons paid for the first time, or,

(3) arrears amounting to Rs. 1,000 and over?
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E. Dead-stock

233. Is it maintained? Is it up to date?
234, s certificate of annual verification furnished?
235. Are any unserviceable articles kept unnecessarily in stock?

236. Are notes of disposal of articles made from time to time kept as they
occur under proper attestation?

F. Records

237. Are “A””B” and “C” papers properly kept on separate shelves with
labels showing the years to which each of them pertains?

238. Have the Government Resolutions been sorted into “important” and
“unimportant” and important Government Resolutions and Circulars
and standing orders of each year been properly indexed?

239. Has all record due for destruction been destroyed and lists of ths
record destroyed kept?

240. s a list of library books maintained up to date?
241. Are there any obsolete books unnecessarily kept?

242. Ts annual certificate of verification furnished?

Memorandum of points to be noticed in the examination of the District
Treasury

I - Taluka Daily Sheets and Returns.

I.  Are the postings in the Account books done on the days on which the daily
sheets are received, or if the post arrives too late, on the office day immediately
following? Are the days on which sheets are received and the dates on which
they are posted duly endorsed on them?

II.  Are the daily sheets duly scrutinised and the number of the subsidiary
register, if any correctly entered against each item by the Head of Deputy
Accountant? Are the sheets also thoroughly examined from a revenue point of
view and are all irregularities on the part of the Mamlatdars tn the preparation
and transmission of the sheets promptly checked and the audits methodically
filed?

III. Are the daily sheets duly initialled by either of these officers?
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IV. Do the items in the daily sheets tally with the entries in the cash book, the
subsidiary registers and the daily balance sheets respectively?

V. Are the sheets filed in proper order in separate monthly files for each
Taluka?

VI. Have the monthly taluka returns been filed by taluka and properly compiled
each month into a district return submitted with the required certificates? Does
the total for the year agree with the total of the register of revenue receipts? Have
corrections been properly made and refunds duly accounted for?

II- District Transactions and Accounts.

I.  Are all chalans, bills, etc., duly examined by the Head Accountant and dealt
with by him and the Treasurer in accordance with the standing orders?

II. Are they regularly entered in the Accountant’s cash book or the subsidiary

registers and the Treasurer’s cash book? Do they correspond with the respective
entries?

ITIT1. Do the lump entries in the cash book correspond with the daily totals in the
subsidiary registers?
IV, Is the daily balance sheet properly made out? Does the opening balance

tally with the closing balance of the previous day and do the receipts and
disbursements tally with the daily totals in the cash book?

V. Does the Treasurer’s daily balance sheet contain the necessary particulars
and do the receipts and disbursements tally with the totals of his cash book?

VI. Are the lists of payments, cash accounts and cash balance reports properly
drawn up and punctually submitted to the Accountant General and are the
schedules written up daily and compared before despatch with the register from
which they are extracted and the examination of the details checked by a
responsible officer other than the clerk who wrote them up? Are the lists of
payments accompanied by the necessary vouchers and the cash balance reports
by the memoranda and do the details tally with books on which they rest?

VII. What subsidiary registers are kept up? Are these maintained under the
authority and in proper form? Do the daily, bi-monthly and monthly totals

correspond with those in the cash book, lists of payments and cash account,
respectively?
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XIII. Are the proper accounts kept of (1) Opium, (2) Stamps? Are the stocks in
hand tested at proper pertods and accounts balanced and certified? Are the
accounts signed daily by the Treasury Officer? Are the periodical returns
properly compiled from the Taluka and District returns and tested by the revenue
receipts?

XIV. Are local funds properly accounted for?

XV. Are budget estimates prepared in accordance with the rules?

XVI. Are the rules prescribed for contract and other kinds of contingencies duly
observed and are registers of contingent charges kept in sanctioned forms and are
they written up to date?

Are detailed bills checked with the register especially with reference to the
progressive totals before submission?

Are all vouchers retained in the office properly defaced and regularly filed?

III - Miscellaneous

I.  Have the Head Accountant, Treasurer and other officers given the required
securities and are their sureties alive and solvent? Is the solvency of the sureties
of the taluka officers annually inquired into?

II. Are the treasury-and office rooms kept clear of the public? Do parties
having transactions with the department receive proper accommodation and
prompt attention?

III. Is the division of the work and the responsibility of the department among
the clerks and karkuns fair and considerate? Are the account books clearly and
neatly kept? Erasures and scoring, etc., avoided?

IV. Is acomplete list of periodical returns and accounts duly maintained up to
date and extracts thereof relating to each compilation clerk prepared and hung up
and are the latter rendered punctually on the dates on which they are due?

V. Do the Accountant General’s audits receive prompt attention? Are special

account requisitions promptly met? And is the state of the arrears generally
satisfactory?

VI. Does the District Office exercise due supervision over the cash balances
and transactions generally of its subordinate treasuries? Is it free from irregularity
of calling upon Mamlatdars to furnish reports, etc., the material for which exists
already at the District Treasury?
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4 : : :
14.What other notices are hung up conceming the receipt and

£1s.

£16

17.

18.

19.

20.

21.

22.
23.

24.

disbursement of notes, small silver and copper?

Does the amount of cash in the Treasury including currency notes
agree with the balance as shown in the last entry in the Treasurer’s
(Shroff’s) balance sheet (Form No. 2) or Accountant’s day-book
(Form No. 1)?

Does the strong-room contain the following?-

(a) Chests containing valuables deposited for safe custody.
(b) Cash chests of other offices.

(¢) Undisbursed pay, etc.

(d) Balance of permanent advance, imprest, etc.

(e) Sums received after the Treasury is closed.

(f) Receipts, the classification of which is not readdy known.

Is there any bag or store of coin in the Treasury kept apart from the
general balance?

Is a register kept to show the several chests deposited in the Treasury
under (a), (b) of above?

Is an eriginal entry made for each chest in this register under (b) and a
separate subsidiary register kept for noting the daily deposit and
return of each chest?

Give a list of cash chests of other offices which are periodically
placed in the strong-room?

Has the Collector given permission in the case of every cash chest of
another department kept in the strong-room and have the reasons for

granting the permission been coimmunicated to the Accountant-
General?

Is each chest sealed before being deposited?

Is an amanat (deposit) register kept for noting items (e) and (f)
referred to in question 16 above? '

From an examination of this amanat (deposit) register, do you find

that every item(e) in question 16 above was brought to account in full
on the following working day?
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(Rule 112-a, Bom. Sub-Try. Manual)
II1-Sub Treasury Balance

33. Does the amount of cash in the Treasury including currency notes

agree with the balance as shown in the last entry in the cash- book?

33-A.Does the Aval Karkun carry out a daily verification of the single lock

balances?

33-B.Does the Mamlatdar carry out a verification of the Sub-Treasury

34.

35.

36.

37.

38.
39.

40.
41.
42,
43.
44.
45.
46.

balances (including balances under single lock) on his return to
headquarters after an absence of more than four days, in addition to
the monthly verification on the 25th of each month?

Has the amount placed under double lock every evening out of the
cash in the hands of the Treasurer (Shroff) been so regulatéd that the
cash balance with the Treasurer (Shroff) together with the value of the
stamps, opium, undisbursed pay, etc., if any, in his hands did on no
evening exceed the amount of the security given by him?

Do Officers-in-charge of Sub-Treasuries send a monthly certificate of
personal verification of their balances?

Is the balance at the Sub-Treasury verified whenever the Collector or
the Divisional Officer inspects it?

Give the date on which the Sub-Treasury was last inspected and the
name of the Inspecting Officer.

Is there a main store of coin?

Is it a safe box or hold in the ground? If a box or safe is that in good
order?

Is it under double lock?

[s there a currency chest?

Is it under double lock?

Does the Treasurer (Shroff) keep one key?

Does the Aval Karkun (head clerk) keep the other key?
[Deleted.]

Does the Aval Karkun (head clerk) come in person to open the double
lock main store? and
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47.
48.

49,

50.

51.

52.

53.

54.

5S.

56.

37.
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Does he ever send his key by a peon or Shroff?

Does the Mamlatdar or in his absence the Head Karkun see before he
leaves the office that the door of the Sub-Treasury is properly locked
and sealed in the presence of the Police Officer- in-charge of the
guard?

When any money is issued from, or placed in, double lock are the
amounts registered by the Mamlatdar or Mahalkari or in his absence
by the Officers holding the keys with his own hand in the Treasurer’s
(Shroff’s) balance sheet-Form No. 2?

[Rule 112(13), Bom. Sub-Try. Manual]

Is the cash book signed by the Shroff, the Head Karkun, and the
Mamlatdar or Mahalkari at the close of the day?

(Rule 18, Bom. Sub-Try. Manual)

Is a memorandum kept inside the main store in each receptacle for
treasure on which is recorded the amount placed in or taken out and
on which the balance is worked out?

[Rule 112(12), Bom. Sub-Try. Manual]

Is this memorandum initialled by the Mamlatdar or Mahalkari or the
Officer holding his keys whenever the main store is opened?

From an examination on this memorandum on that date does 1t appear
that it was initialled by the Treasurer (Shroff) only the main store
having been opened in the absence of both the Mamlatdar Or
Mahalkeri and the Officer holding the Mamiatdar or Mahaikari’s keys?

Are the rupees in the main store in the net bags of Rs. 1,000 or of Rs.
2,000 each? Are the different kinds of coins kept apart in bags of
uniform size, and currency notes of different denominations made up
in separate bundles with memo. under the initials of the Shroff,
Karkun and Mamlatdar, put up in each bag or at the top of each
bundle of notes?

What are the contents of the main store chest or safe?

Is there anything besides whole rupees, small silver, current copper,
gold, notes, uncurrent silver?

How much uncurrent silver is there in the strong-room?



The Bombay Financial Rules, 1959 310

58.

39.
60.

61.

62.
63.
64.
65.
66.

67.
68.
69.
70.

71.
72.

73.

74,

What other uncurrent coin is there in the Treasury and under what
orders? Is it under double lock in the main store?

Is there sufficient small silver to meet the public demand?
Is it freely taken without limit of amount? Is it freely issued to all
applicants seeking it in exchange for silver or payment of claims

against Government? What record is kept of the copper so received
and issued at the Sub-Treasury?

Is there sufficient Government copper coin to meet the public
demands?

What is the maximum amount which is ever kept in the main store?
When the amount exceeds a certain amount, is it remitted elsewhere?
What is the amount?

Where is it remitted?

Is there a separate box to keep the amount required for ordinary
payment with the Shroff?

Is it under single lock?

Does the Treasurer (Shroff) keep the key?

Is the single lock box placed in the strong-room every evening?

Is the amount which is left in the single lock box at night always less
than a certain amount (i.e., the amount of his security)?

What is that amount?

On days when heavy disbursements have to be made, on days when
the receipts are large and on days when large remittances are to be
shroffed, it must frequently happen that large sums are left
temporarily in the sole custody of the Head Karkun and Shroff. Are

spectal precautions taken on such days to open the main store two or
more times?

What is the maximum sum which remains in this way in the custody
of the Head Karkun and Shroff?

If any.bags of Rs. 1,000 are shroffed and ready for putting away some
hours before the Treasury is finally closed, does the Head Karkun put
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them tnside the strong-room? Is similar procedure adopted in the case
of notes?

75. Does the single lock box contain anything besides the coin and notes
shown in the Shroff’s daily balance sheet as under single lock?

76. Is there any bag or store of coin in the Treasury kept apart from the
general balance?

*77.1s there any money of valuables placed in the Treasury for safe
custody by private persons or other departments?
78. Is any amount kept in amanat, i.e. unofficial deposit? If so, how much?

79. How long s each item pending under what circumstances is it kept as.
such and what steps have been taken to dispose of it?

"80.Ts the undisbursed pay of establishment, etc., kept inside the strong-
room?

8i. Is the unspent portion of the permanent advance kept inside the
strong-room?

82. Are these kept in a box under the key of the Head Karkun?
83. Are there any other cash balances kept inside the strong-room, such
as imprest?

84. Does the Mamlatdar or Mahalkari or the Officer holding the keys in
his absence note the hour at which the Sub-Treasury closes every
evening on the memorandum of balance in each treasure receptacie
with an explanation whenever it 1s closed after sunset?

85. Are disbursements ever made after sunset?
86. Are there any erasures in the Shroff’s cash-book or in the day- book?

87. Have all the corrections or inter-alineations in the Shroff’s cash book
or in the day-book been nitialled?

88. Do the Sub-Treasury Officers exercise in person and with proper
precautions the power to cut and break silver coin conferred on them?

89. Is any light and counterfeit coin still remaiming without being
returned to the parties? Is it kept under lock and key in the Sub-
Treasury with wrappers showing the villages to which it belongs?

*90. Is gold coin kept in at separate safe or chest?
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91.

92.

93.
94.
9s.

96.
97.

98.
99.

100.

101.
“102.

103.
104.

105.

Are currency notes stored separately from coin in a tin box or other
receptacle and kept in bundles of not more than 100 notes each under
each denomination?

[s coin received into double lock tested and put into bags with slips in
form 19 initialied by the Shroff and the Sub-Treasury Officer, and are
notes received into the double lock counted and kept in bundles with
a label in form 21 signed by the Sub- Treasury Officer at the top of
the bundle in token of his verification that the notes in each bundle
are all of the alleged value?

[Rule 112(11), Bom. Sub-Try. Manual]
Are Currency notes placed in order of receipt?
Are they regularly re-issued in the order of their receipt?

Have any orders been passed by the Sub-Treasury Officer, specifying
the precise artangements to be observed so that all coin and currency
notes may pass out of the Treasury in due turn and money issued
should be that which has been longest in the Sub-Treasury?

[Rule 112(8), Bom. Sub-Try. Manual]
Weights and Scales.

Is there a weighing machine? Is it in good order?

Do the Sub-Treasury officials understand how to use a weighing
machine?

What does it weigh upto?

Are all remittance boxes received in, and sent from the Sub- Treasury
weighed by means of the weighing machine?

From an examination of some of the invoices, does it appear that the
weights are noted in the invoices?

Is there a scale weighing up to Rs. 1,0007?

Is it in good condition?

Is there a balance for weighing single coins?
It ts 1n good condition?

Are there sets of minimum weights for whole rupees and half rupees?
Are they in good condition?
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*106.

107.

108.

109.

114.

111.
112,

"113.

114,
115.

116.

117.
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Is there a set of weights for weighing 15/16, 7/8, 13/16, 3/4, 7/16,
3/32, 3/16, 3/8 of tolas? are they in good condition?

Is the set of minimum weights and test scales for testing short weights
rupees used by the Sub-Treasury Officers?

Are chalans for payment of money into the Treasury in order?

IV-Late Taluka Remitiances

[s a separate register maintained for recording the deposit of taluka
remittances which arrive too late to be credited in the accounts of the
day of the arrival, which arrive on a Sunday or a Holiday?

Are there any entries in the register? If so, were the remittances
credited on the next day the office opened?

Are all remittance boxes in the Sub-Treasury in good condition?
Are tney in your opinion safe for remitting coin?
V- Stamps

Where are the stamps under double lock kept? are they free from
injury.
Are stock registers maintained for stamps under double lock?

Is the rule in the concluding sentence of rule 15, Appendix 9, of Civil
Account Code 1I; regarding custody and care of the stock register of
stamps invariably followed?

Are entries made therein of stamps received from the District
Treasury (or other Sub-Treasury)? Do these entries agree with the
invoices?

Are entries therein made of stamps issued to single lock (where the
Officer-in-charge of the branch depot has not been appointed ex-
officio vendor) or to the District Treasury or to other Sub-Treasury, tf
any? And in a few instances taken at random do the entries agree with
the entries on the indent?

118.1n the last column of each stock register s total value of each receipt

and issue and balance entered and the entry initialled by the Officer-
in-charge?
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119.

120.

121.
122.

123.
124.
125.

126.

127.

128.

129.

130.

131.

132.
133.

Are the values entered against quantities of stamps correct and do
they bring out the aggregate value entered in the total value column of
the registers of each kind?

Do the balances shown at the end of the month agree with the

balances shown in the monthly account submitted to the District
Treasury?

Does the stock seem reasonable as compared with the normal sales?

Was the stock of stamps in excess of the requirements under any
denomination, and if so, what orders were passed regarding the
disposal of the surplus?

Was stock found to agree with the balance in the register?
Are there any torn and spotlt stamps in the store?
Are the almirahs in which stamps are stored tin lined?

What is the procedure observed when stamps are sold? Is the money
received into the General Treasury balance at once and a chalan
issued before the stamps are issued?

Are there single lock stock registers maintained where the officer-in-
charge of the branch depot has not been appointed ex-officio vendor?
Are they neatly maintained?

Are receipts from double lock entered in them as soon as they are
received?

Are separate entries made in the sale registers for sales to different
parties whether private parties or vendors?

Is the total value of each receipt and issue and balance entered in the
penultimate column of each stock register and the entry initialled by
the officer-in-charge in the last column?

Are the values entered against the quantities of stamps correct and do

they bring the aggregate value entered in the “Total value” column of
the registers of each kind?

Are the sales totalled every evening?

Are the total sales of each denomination carried to the single lock
stock registers and subtracted from the opening balances?
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144.

145.

146.

147.

148.

149.
150.
151.
152.
153.

154.

155.
156.

157.
158.

Are alterations and erasures in the registers attested by the Mamlatdar
or Mahalkari or the Head Karkun?

Are the taluka stamp indents as passed by the officer in charge of the
local depot regularly filed?

Is the table of discount on the several classes of stamps corrected up
to date?

VI - Opium

Are the store accounts of optum maintained at the Sub- Treasury? Are
they correctly maintained up to date?

ViI-Security from Sub-Treasury Staff

Is a register of securities of the Treasury staff properly maintained?
When was the validity of the securities last examined?

VIII - Supply Bills and R.T. Rs.

Where are the spare stores of bill forms kept?
In whose custody was the key on the day of your inspection?

Are stores of bill forms entered in a register with a column showing
the date of issue of each book of forms?

Does it appear from this register that a book of a later serial number
has ever been issued before one of an earlier number?

Is the numerical series of each class unbroken?

Are the books of forms required for the day’s use issued in the
moming?

Are they checked by the Treasury Officer on return in the evening?

Has the clerk who bills up supply bills and. remittance transfer
receipts more than one book of forms of each kind in his possession?

Are issue registers opened before the year beginning?

Is the letter of the Deputy Controller of the Currency or the clause of

the rule authorising the issue of the each bill noted in the issue
register?
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159. Do you find any cases in which bills were not i1ssued on the same day
on which they were applied for? If so, what is the Sub-Treasury
Officer’s explanation?

160. Are the counterfoils of bills 1ssued initialled by the Sub- Treasury
Ofticer?

161. Take the entries on a few counterfoils at random and state if they
agree with the corresponding entries in the issue register.

162. Taking a few counterfoils of duplicate bills and tracing the entries of
the original bills in the issue register does it appear that a note has
been made in each case in the remarks column of the issue of a
duplicate?

[The entries in any particular day in the advice lists (Form 50) should
agree with the entries of the date in the several pages of the register of
bills issued (Form 49). The total of the local and foreign general lists
or advice lists sent to Bombay and foreign treasuries. The total of
each general list (Forms 51 and 52) should agree with the credits in
the cash-book.]

163. Are these cross.checks understood and applied?

164. Where are the files of foreign advices of bills drawn on the treasury
kept?

165. Are the advices form each treasury laid together in order of date?
166. Is the fact of payment also marked off on the original advice?

167. When the bills are not paid before the end of the third account year in
which they were issued, are they marked off as lapsed to Government
in the remarks column of the advice list?

(Every chalan and every bill which has to be paid by transfer should
be handed over to the Sub-Treasury Officer as soon as it 1s received in
the treasury. He should enter it in a number book and give it.a serial
number. If the credit is entered in the subsidiary register the chalan or
bill with the number book and the register should be placed before the
Sub-Treasury Officer who should initial the entry in the subsidiary
register and tick off the items in the number book. For credits entered
in detail in the day book the chalan or bill with the day-book and the
number book should be placed in the evening before the Sub-
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168.

169.

170.

171.

172.
173.

174.

175.

176.

Treasury Officer who should tick off the entries in the day book and
the number book corresponding to the bill or chalan. He should see
that every credit entered in the number book has been brought to the
account.)

IX - Compilation of Accounts
Nil.
X - Procedure

Does the Mamlatdar or Mahalkari or in his absence the Head Karkun
examine the balance in the sub-treasury under single lock every
evering and sign the shroff’s cash balance register?

(Rule 20, B.S.T.M.)

Is the cash-book signed by the Shroff, Head Karkun and the
Mam/atdar or Mahalkari?

(Rule 18, B.S.T.M.)

Does the Sub-Treasury Officer check all the debit items with vouches
ticking off the entries in the day-book through the subsidiary register,
if any, and examine the totals of a page or two at random after closing
the daily transactions?

Are moneys debited and credited shown in the day-book under
appropriate heads? Are the particulars required by the headings
properly given?

Are the blank spaces at the top of every page duly filled up?

How often in the month does the Mamlatdar or Mahalkari examine
the balance in the sub-treasury?

Did the Mamlatdar or Mahalkari allow more than two consecutive
months to pass at any time without verifying the cash balance at the
end of the month and signing the taluka account with enclosures?

Is there an unofficial deposit register in which is recorded any sums
which are received and kept out of account for any reason?

Is his register reserved for such items only?
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192.
193.

194.

195.

196.

197.

198.

Is the permanent advance register maintained in the form prescribed?

What is the balance on hand and are vouchers present for the
reminder of the permanent advance? If the vouchers have not been
sent to the Treasury along with the contingent bills is the office copy
of the contingent bill present?

Are the recoupments duly noted against each of expenditure and is the
mode of recoupment duly specified, that is, whether it is by passed
contingent bills or by recovery from the specified individuals?

Does each voucher on which payment is made out of the permanent
advance bear a payment order of the Sub-Treasury Officer? -

XI - Deposits
Is a separate register of revenue deposits maintained in form No.

XVII prescribed in the Revenue Accounts Manual for recording the
receipts of revenue deposits?

Is each receipt entry dated and initialled by the Sub-Treasury Officer
at the time of receipt?

From a comparison of a few items or daily totals with the day- books,

- does it appear that every credit passes into the day-book?

199.

200.

201.

202.

203.

204.

Are entries made in this register of each deposit paid whether in cash
or by transfer?

Are the disbursements entered direct in the day-book with a brief note

of details in the columns (3), (4) and (5) of the deposit register?
(B.S.T.M. 126).

Do you find that there is an entry of disbursement in the receipt

register for each selected entry in the day-book?

Are new receipt registers opened every year?

Is the order of payment passed after previous reference to the receipt

register?

From an examination of the receipt registers does in appear that items
which have been in deposits for three account years have lapsed and
been credited to Government? (B.S.T.M,, 137)
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25.

26.

27.

28.
29.
30.

31.

32.

33,
34.

3s.

36.
37.

38.
39.
40.

41.

See that all other miscellaneous L.R. orders are posted at once and not
delayed pending collections. |

Test the arithmetic.

See that the methods are intelligent and that the plus and minus
entries batance accurately. Are mixed changes (i.e. involving more
than one hand) properly split?

Are last year’s figures brought forward without change?
Is the arithmetic right?

Does this year’s total tally with T.F. VIII? (It is very liable to be
cooked if the clerks make mistakes in the collecting sheets).

Has the Mamlatdar taken the total of Miscellaneous L.R. free of L.F.
correctly from the reports under paragraph 3 of Miscellaneous L.R.
Note.

Has he taken the correct nuksan from....?
[s purely L.F. revenue paid direct to the Board?

Examine all the adjustments for L.F. not levied according to the
ordinary rates and see if the anomaly can be removed.

Examine the credits of L.F. to Municipalities and check them from
the village returns and see that the remuneration of village officers
was deducted.

This should complete the examination of the Land Revenue Accounts
of the taluka. The inspecting officer should then proceed to audit the
following accounts:-

See that all balances are brought forward.

Test one-tenth of the entries against the original papers (inspecting
officer should do some himself).

Are there any arrears and if so, were prompt steps taken?
Was the interest realised on overdue payments?

Verify some of the outstandings either from written acknowledgments
or by calling up the debtor or in some other ways.

Have all changes approved by the Alienation office been posted in
this and in the corresponding section of T_F. XIII?
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62.

63.

64.

65.
66.

67.

68.

69.

70.

71.
72.
73.

74.

Test all entries in one month and verify contract tes andra unusual
payments.

Verify the balance.

Especially check calculations of the balance of the permanent
advance said to be awaiting recoupment obtain some evidence that
bills said to have been submitted, etc., have actually been sent.

Have advances been needlessly made or adjustments delayed?

Check 20 of the ledger accounts (10 of Bhatta and 10 for copies) into
the day-books and test two fortnights of the day-books back into the
ledgers. See that the Bhatta accounts were promptly cleared on close .
of case.

In the 20 ledgers examined, test the calculations and compare with the
original papers.
See that postage charges are not incurred unnecessarily or service

stamps used without recovery.

Has there been undue delay in granting copies? See how long the live
cases have been on the fine.

To whom are'copy_ing fees being paid? If there are enough to satisfy
the retention of a whole time section writer, this is preferable to
keeping unqualifying candidates hanging about offices.

Unofficial Deposit Register

Are there any unauthorised item?
Were chalans or vouchers unnecessarily used?
For all the above deposits registers check the cash balance.

The audit of Treasury deposits and personal deposits rests with H.D.C.
But the inspecting officer should see that the books have been tidily
and intelligently kept since the books themselves do not go to H.D.C.
Also should items brought forward from past years lapse, or further
efforts be made to repay them?

Have dues collected in Assistance suits be@en brought to deposit when
they might have been paid direct to the plaintiff?
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3. (D

(2)

3)

Before a grant is paid to any public body or institution, the
sanctioning authority shall insist on obtaining an audited statement of
accounts of the body or institution, containing (i) the receipt and
payment accounts of the body or institution as a whole for the
financial year, (ii) the income and expenditure accounts of the body
or institution as a whole for the financial year, (iii) the profit and loss
accounts in the case of trading and commercial organisations and the
income and expenditure accounts in the case of other organisation,
and (iv) the balance- sheet as at the end of the financial year of the
body or institution as a whole; in order to see that the grant-in-aid is

=gwstified by the financial position of the body or institution and to

ensure that the previous grants, if any, was spent for the purpose for
which it was intended.

These audited statements shall be fumished in such manner and
subject to satisfaction of such conditions as the sanctioning authority
may direct in this behalf. The authority may also require the statement
to be furnished, irrespective of the amounts involved, at any time
before or after utilisation of grant-in-aid o'r whenever called for.

The grantee .bodies or institutions shall, as far as may be possible,
adopt the same financial year as that of the State Government. If it 1s
not practicable for any grantee body or institution receiving aid also
from other sources to adopt the financial year corresponding to that of
Government, it shall apply to the authority sanctioning the grant-in-
aid for. pérmission to adopt a different financial year. The authority
shall make every effort to persuade such body or institution to switch
over to the financial year corresponding to that of Government before
granting permission to the grantee body or institution to adopt a
different financial year.

Note 1.-  The order sanctioning grant for any specific purpose to anybody

or mstitution {other than a corporation established under any
law containing a provision for ‘audit of accounts of such
corporation by an agency other t_han the Comptroller and
Auditor General and in respect of which the Comptroller and
Auditor General, has not been authorised by the Govemnor under
sub- section (2) of section 15 of the Comptroller and Auditor
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(8) The Register of Assets and the Block Accounts maintained by the

grantee institutions and the sanctioning authorities respectively should

be available for open to scrutiny by Audit.

4 .
Note [1]- the conditions mentioned in paras. (5) to (8) are to be followed in

case of non-statutory bodies only.

] .
[Note 2-The term assets means (i) immovable property and (ii) movable

5
(9

(10)

property of a capital nature where the value exceeds Rs. 1,000. It does
not include library books and articles of furniture in respect of which
an inventory has to be maintained.]

As and when an asset is written off, necessary notes shall be kept (in
the pro forma [I and [II enclosed) by the grantée institutions. At this
stage, there is no need to reflect the same in income and expenditure
account.

As and when asset is written off or.is sold, the sale-proceeds thereof
shall be taken as receipts of grantee institutions and shown in the
Income and Expenditure account (income side) and the book value of
the assets disposed off shall be shown as assets disposed off below
the total value of the assets on the assets side of the balance sheet and
simultaneously the same value shall be shown under the heading
“Capital Investment Write Off” on the liability side of the
balancesheet. This would not be reflected in the Income and
Expenditure account (expenditure side) and thereby the expenditure
of the grantee institutions will not be unnecessarily inflated.].

Inserted by Notification dated 6.4.964.
Inserted by Notification dated 21.3.1973.
Substituted by Notification dated 19.12.1980.
Inserted by Notification dated 8.11.1965.

Added by Notification dated 12.2.1981.
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Name of the Grantee Institutions

][2[Pr0 Forma Il

Register of assets acquired wholly or substantially out of Government Grants (lo
be maintained by the Grantee Institutions)

Sanctioning Authority

342

Serial | No.and | Amount Brief | Whether any condition | Particulars | Value of
No. date of | of sancti- | purpose | regarding the right of of assets the assets
sanction oned of the ownership of - actually ason
grant grant Government in the created of
property or other assets acquired
acquired out of the
grant was incorporated
in the grant-in-aid.
sanction
0 () €)) 4) (3) (6) (M
Purpose Encumbered Reasons, if Disposed Reasons Amount | Remarks
for which or not encumbered of or not and realised
utilised authority, on
at present if any, for | disposal
disposal _
(8) ® (10) (1) (12) (13) (14)

Note.-(1) A separate pro forma should be maintained in respect of each

sanctioning authority.

sanctioning authority concerned.

Renumbered by Notification dated 19.12.1980.
Inserted by Notification dated 6.4.1964

(2) A copy of this pro forma should be submitted annually to the
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the details of which are given in the pro forma* below:-
is not in receipt of grant-in-aid from any other source -

Dated Head of the Institution.

Pro Forma*

Name of the Department or | Amount of grant-in-aid Period for which grant is
other bodies from whom received sanctioned
grant-in-aid is received
@) ) 3)
(1)
(2)

The purpose for which | The date on which the grant Details of grant-in-aid
grant-in-aid was sanctioned- | for the period in column (3) | applied for to other sources
was sanctioned and not received.
(@) | ) (6)
Signature . ... ........

1
[Appendix 23

Classes of Contracts and Assurances of property authorised by the
Governor to be executed by subordinate authorities on his behalf.

(Copy of the GN.L. & J.D. No. DCA-1068-J, dated the 26th June 1971
with subsequent amendment Nos. DCA-1068-J, dated the 30th October 1971, 9th
November 1971, 10th November 1971 and 3rd December 1971).

In exercise of the powers conferred by clause (1) of article 299 of the
Constitution of India and in supersession of Government of Bombay resolution,
Home Department, No. 1758/6 dated the 26th January 1950. Government of
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immovable property provided that
the rent reserved thereby shall not
exceed Rs. 5,000 a month.

Engineer (Electrical)], Superintending
Engineer, Chief  Port  Officer,
Executive Engineers, Superintendent,
Parks and Gardens, Port Officers,
Assistant  Port  Officers, Marine
Engineer and Hydrographic Surveyor.

execution of works of all kinds
connected with buildings, roads,
canals, tanks, reservoirs, docks and
harbours and embankments and also
instruments  relating  to  the
construction of water works, sewage
works, the erection of machinery

21 All instruments connected with the| By Chief Engineer [including Chief
reconveyance of property given as| Engineer (Electrical)]., Superintending
security for the due execution of| Engineer, Executive Engineers, Chief
works relating to construction,| Port Officer, Port Officers, Assistant
repair and maintenance of buildings| Port Officers, Marine Engineer and
and communications. Hydrographic Surveyor.

22 Agreements for the recovery of fines| By Chief Engineer [including Chief
on account of drift wood or other; Engineer (Electrical)], Superintending
timber passing into a canal, Engineers and Executive Engineers..

123 Instruménts connected with the{ By Chief Engineer [including Chief
collection or levying of tools at| Engineer (Electrical)], Superintending
bridges or ferries or other means of| Engineers, Executive Engineers, Chief
communications  provided  by| Port Officer, Port Officers, Assistant
Government. Port Officers, Marine Engineer and

Hydrographic Surveyor.

24 Agreements for catering contracts in| By Superintending Engineer.
hotels and tiffin rooms and for the
protection of conveyance belonging
to the staff working in public
buildings

25. Agreements to be executed with Esso| By the Executive Engineer, Bhir and
Standard Eastern INC and Burmah| Wardha (Buildings and Communi-
Shell Oi1l Storage and Distributing|. cations) Divisions.

Company of India Limited in
connection with establishment of
Bulk Asphalt Depot Parli Vaijnath
and Wardha respectively.
Irrigation and Power Department.

26 All  instruments relating to the| By Secretary to Government, Chief
purchase, supply and conveyance or| Engineer, Director, Maharashtra
carriage  of  materials, stores,| Engineering research Institute,
machinery, etc. Director, Irrigation research and

Development, Superintending
Engineer,  Executive  Engineers,
Assistant Engineers and Deputy
| Engineers or Sub-Divisional Officers. |

27 All  instruments relating to the| By Secretary to Government, Chief

Engineer,  Director, = Maharashtra

Engineering  Research  Institute,

Director, Iirigation Research and

Development, Superintending
Engineers,  Executive  Engineers,
Assistant  Engineers and Deputy

Engineers or Sub-Divisional Officers.
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Officers, Crop Protection Officers in

the Sugarcane Development Scheme,
all principals of Agriculture Colleges,
State Level Specialist and all
Divisional Soil Conservation Officers.

50 Agreement of Service to be executed| By the Horticulturist, Department of
by the students under training of| Agriculture, = Maharashtra  State,
malis (gardeners) at Training| Poona.

Centres, Poona, Nagpur and
Vengurla,

51 All Contracts and instruments relating| By the Director of Fisheries, Bombay.
to the administration and working of
the Department of Fisheries

52 Contracts for the supply of animals| By Deputy Director in charge of
and bottles or other requirements in| institute of Veterinary Biological
connection with the manufacture of| Products, Poona.

Sera and Vaccines _

53 Agreement relating to the purchase,| By the Director of Agricuiture or the
sale  handling inspection and| Additional Director of Agriculture,
clearance of superphosphate and| Poona
any other fertilizer, green manure
seeds, etc., and agreements of
reference to arbitration.

54 Agreement to be executed by the| By the Principals, Gramsevak Training
stipendiaries under the Scheme for; Centres and Agricultural Schools
training of candidates at the| concerned.

Agriculture Schools.
Il contracts and instruments relating to| By~ the Dairy  Development
the: purchase, sale, disposal, hire,/ Commissioner, Bombay, in respect of
supply, conveyance, carriage,{ all Schemes including the Greater
ha_ndling, inspection and clearance of| Bombay Milk Scheme and by the
Ml_lk and Milk products, all stores and| General Manager, Greater Bombay
articles, cattle feeds and fodder| Milk Scheme in respect of Greater
(mclﬁnd'mg) their growing and cutting,| Bombay Milk Scheme.
Machinery, etc., hiring of godowns, ' - .
msdurance polices, indemnity bonds (22)%{:3;56 R;Og(;gr;azn[zialrzyag)ivrelggg}ggt
ar; security bonds and _contracts in respect of all the Schemes included
peraining to (i) loan and milk supply, in the Poona region and WNagpur
(ii) transport of milk, (iii) transport of Region respecti [g aep
machinery, (iv) instalments and cglon respectively.
crection of machinery and equipment
for the schemes including Greater
Bombay Milk Scheme under Dairy
Development Department and any
other ~contracts and instruments
required to be entered into in
pursuance of all schemes including
Greater Bombay Milk Scheme.

56 Agreement in respect of work of Airl By the Superintending Agriculture
Compressor and Blasting Schemes. Officer, Divisional Soil Conservation
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136B

Agreements in connection with grant
of scholarships to students studying
at the Government Ayurvedic and
Unani Tibbi College, Delhi, or at
any other Unani College or Colleges
approved by the Government in this
behalf.

By the Director of Ayurvew
Mabharashtra State.

Schedu

le

Contracts

Officers authorised to Execute

(M

2

(i) Agreements in connection with
grant of scholarships to students
studying at the Government
Ayurvedic Colleges in the State of
Maharashtra.

By the Heads of the Colleges.

(1) Agreements in connection with
grant of scholarships to students
studying at the Govemment
Ayurvedic and Unani Tibbi College,
Delhi, or at any other Unani College
or Colleges approved by the
Government in this behalf. '

By the Director of
Maharashtra State.

Ayurved,

Finance Department

137.

Instrundents relating to any’ dealing
with or transfer or disposal of shares
formerly belonging to the merged
States which devolved upon the
Government of Bombay as a result
of the merger including the shares
standing in "the name of the
Governor of Bombay or of any
officer of the Government of
Bombay by the name of his office.

The Deputy Secretary to Government,
Finance Department.

138.

Re-endorsement  of  Govermnment
Promissory Notes deposited with
Government under the Bombay
Sales-Tax (Registration, Licensing
and Authorisation) Rules, 1954,

(1) The Commissioner of Sales-Tax,
Maharashtra State, Bombay.

(2) The Additional Commissioner of
Sales-Tax, Maharashtra State,
Bombay. " o

(3) All Deputy Commissioners of Sales-
Tax in the State of Maharashtra.
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The Group of Tuberculosis Hospital, Sewri, Bombay.
The Salvation Army Tuberculosis Hospital, Anand, District Kaira.
The N. M. Wadia, Charitable Hospital, Sholapur.

The Talegaon General Hospitél and Convalescent Home, Talegaon
(Dabhade), District Poona.

The Anti-Tuberculosis Hospital and Perin Banoo Anti-Tuberculosis
Dispensary, Ashwanikumar Road, P.O. Kattargaum, District Surat_.

The Shashikala Tuberculosis Sanatorim, Jaysingpur, District
Kolhapur.

The Swastik T. B. Sanatorim, Wai, District North Satara.

The K. J. Mehta T. B. Hospital, Amargadh (Saurashtra, locally known
as Jithari Hospital).

Evangeline Booth Hospital, Ahmednagar, District Ahmednagar.

K. E. M. Hospital, Bombay.

The Medical Officers should have discretion to decide whether a

patient should be asked to stay in Hospital or a Sanatorium or whether
he should take treatment while staying outside such institutions under

~ such conditions as may be considered necessary.

(i) Reasonable facilities should also be provided, as far as possible,
for admission of a Government servant to the existing
institutions  (i.e., Government Hospital or approved non-
Government Hospital or Sanatorium), provided he is deemed fit
by the Civil Surgeon of the District concerned or the
Superintendent, J. J. Group of Hospitals or G. T. Hospital,
Bombay, for institutional treatment.

(i) A Government servant who cannot be accommodated either in a
Government Hospital where broper facilities for the treatment
of T. B. exist or in a reserved bed in one of the private T. B.
Sanatoria where Government has reserved beds for the free
treatment of Government Servants and who is allowed to take
treatment in a non-Government Sanatorium or Hospital or under

a private medical practitioner shall be entitled to the following
concessions:- | '
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and not indefinitely. The expenditure on account of the travelling
allowance of such Government servants should be borne by
Government.

8. (a) For journeys to Government Medical Institutions and back in
connection with the medical examination and for ftreatment,
Government servants will be eligible to -travelling allowance as on
tour as admissible under the Bombay Civil Services Rules ’[and for
the purposes of payment of such travelling allowance, their residences
shall be treated as their headquarters]. Similar travelling allowance
will also be granted, if ‘Government servants go o approved non-
Government Tuberculosis ‘Sanatoria or Institutions for treatment.

(b) The attendant; if any, accompanying the patient (Government servant)
should be granted actual single fare of the appropriate class in which
the patient travels or a lower class by which the attendant actually
travels.

9. In the event of a Government servant suffering from Tuberculosis being
declared fit for duty the department concerned should, wherever possible, give
him light duty for another year or so, and also allow him some period for rest
daily or occasionally as advised by the medical attendant of the Government
servant.

10. Temporary Government servants, who have put in more than a year’s
continuous service shall be eligible for the concessions other than monetary
concessions sanctioned in these rules. The monetary concessions will be
admissible to those temporary Government servants who have put in not less than
three years’ continuous service. Temporary Government servants with less than a
year’s service are not entitled to any of these concessions.

For the purpose of this rule, one year’s service or three years’ service, as the case
may be, should include even extra ordinary leave, and the service should be
completed before the commencement of leave for the treatment of Tubercuiosis.

11. The expenditure on account of monetary concessions extended under these
rules should be debited to the appropriate budget head to which the cost on
account of the general administration of the department concerned is debited,
under the primary unit “Allowances and Honoraria”.
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period of one year on any one occasion, subject to the following
conditions :-

(i) The post from which the policeman proceeds on leave is likely
to last till his return to duty;

(ii) The extraordinary leave shall be granted subject to the
production of a certificate from the Medical Officer specifying
the period for which the leave is recommended;

(iii) The Medical Officer shall, in recommending leave, bear in mind
the provision of the Bombay Civil Services Rule 659 and' the
orders issued in Government Resolution, Finance Department,
No. 2534/33, dated the 16th May 1941].

4.  Tuberculosis policeman undergoing treatment in Government Hospitals or
the approved non-Government Hospitals and Sanatoria mentioned in the

Schedule ‘A’ or under duly qualified allopathic private medical practitioners
should be held eligible for the leave concessions sanctioned under Rule 3 above.

5. (a)

(b)

While on leave, the policeman should be required to undergo
treatment in a Government Medical Institution or if he so prefers to
place himself for treatment under a duly qualified allopathic private
Medical Practitioner or in any of the approved Non-Government
Hospitals and Sanatoria mentioned in Schedule ‘A’. The Medical
Officer should have discretion to decide whether a patient should be
asked to stay in a hospital or a sanatorium or whether he should take
treatment while staying outside such institutions under such
conditions as may be considered necessary.

Reasonable facilities should also be provided for admission of the
policeman to the existing institutions (i.e., Government HHospitals)
provided he is deemed fit by the Civil Surgeon of the district
concermned or the Superintendent, J. J. Group of Hospitals or G. T.
Hospital, Bombay, for institutional treatment. The expenses of the
policeman in a Government Hospital should be met wholly by
Government subject to the limits mentioned in clauses (2) and (3)
only of Rule 6 below.

6. Govermment will assist in the payment of the cost of the diet and medicine
in the case of policeman when they are admitted to approved Non-Government


















388

an expenditure of Rs.

to ........ ..
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.. ........ for the period from ..........

Signature.

Countersignature.

"[Appendix 26

1. Advances to Government servants for house-building etc.-

Advances may be granted under the sanction of Government, Heads of
Departments, Commissioners and Regional Heads, to-

(a) permanent Government servants; and

(b) temporary Government servants who have put in at least '[five year’s
' continuous service] and the sanctioning authority is satisfied that they

are likely to continue in service, at least until the house for which the
advance is sanctioned is built and mortgaged to Government.

z
[Explanation.-

Government servants who fulfill the eligibility
conditions prescribed under these Rules can be
sanctioned advances under these Rules even when they
are on deputation to other Governments, Local Bodies,
etc. The applications should, however, be submitted
through the heads of their respective parent Departments
who will be responsible for sanctioning, disbursing and
watching the recovery of the advances and for
completing all other formalities prescribed in the Rules.]

Note 1.- In case where both the husband and wife happen to be
Government servants and eligible for grant of advance, it shall
be admissible to only one of them.

Note 2.- “Permanent Government Servants” will include officers
belonging to All India Services such as I.C.S., I.LA.S., and I.P.S.
permanently allotted to the State of Maharashtra or on deputation
for a period of at least six years.
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the particular needs and requirementsj of the Government servant

concerned or for building suitable dwelling house for like purpose on
the land owned by the applicant, and if the advance exceeds the actual
expenditure incurred for the purpose, the excess shall be refunded to

Government forthwith.

6|Note 1.- The cost of the house to be built/purchased (including the cost of
plot) should not exceed '[one hundred and twenty months’ pay
~ of Rs. 2,25,000] whichever is less.]

8 9
[Note 2.- [---

0
o [Note 3.- The price of the land should be determined as follows:-

(b)

(1

(2)

(3)

C)

If the land is already purchased or taken on leasehold basis
by the Government Servant the sale price or the premium
for leasehold right as mentioned in the sale or lease deeds
conferring the title to land on the Government servant,
should be taken as the price of the land.

If the land is obtained by inheritance and there is no cost
to the Government servant, the price of the land should be
taken as “nil”.

If the land is obtained as a gift, the value of land as
assessed for stamp duty in the deed of gift or similar
document should be taken as the price of the land.

In all other cases, the price should be determined on

merits.] -

The Governmenut servant must not have availed of any loan or

advance in the past from any other source or drawn an advance or

made a final withdrawal from his provident fund in connection with
any of the purposes for which an advance is admissible under Rule 2.

G[Exception (1).- The advance may be granted to the applicant even

though he has availed of the loan or advance in the past,
provided the total amount drawn from the other sources
and the advance under these rules does not exceed '[Rs.
2,25,000 or one hundred and twenty months pay]
whichever is less, subject to the condition thai the
applicant undertakes to repay the outstanding loans,
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Government at once the entire amount of the advance with
interest thereon up-to-date;

(i) A further sum equal to 25 per cent of the sanctioned advance
will be payable to the applicant on his title to the land being
found to be in order and on his executing in favour of the
Government a mortgage-deed in Form “B” appended to these
Rules mortgaging the land purchased by him along with the
house to be built thereon:

(i) A further sum equal to 40 per cent of sanctioned advance will
be _payable when the construction of the housereaches pliath
level; and '

(iv) The last instalment of the advance will be paid to the applicant
when the construction of the house has reached roof level,
provided that the sanctioning authority is satisfied that on its
completion the house will be habitable and fit for occupation in
all respects.

Advance required for purchase of {and with a view to constructing

dwelling house thereon at a later date will be payable to the applicant

on his executing an agreement in Form “A-1” appended to these rules
for the repayment of the advance. In all cases in which advance is
paid for the purchase of land, the land must be purchased and the
sale-deed together with all other documents of title in respect thereof
produced to the sanctioning authority concerned within two months of
the date on which the advance is drawn. ""[In cases where the
documents cannot be produced within the period of two months, the
Head of the Department mays, if he is satisfied that the failure is due to
circumstances beyond the control of the applicant, extend the period
upto one year; and thereafter, the State Government may for sufficient
reasons allow the applicant to produce the documents before such
date as it deems fit]. In default of production of such sale-deed and
other documents of title or in case the documents as produced do not
disclose a good and marketable title, the applicant shall be lable to
refund to Government at once the entire amount of the advance with
interest thereon up-to-date. If the title is found to be in order the
applicant shall execute in favour of the Government a mortgage-deed
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ready house to the applicant within a period of two months from
the date of his letter, may be forwarded.

Such letter of non-encumbrance need not be insisted upon, when
the Government servant applies for a house building advance for
purchasing land owned by or house/flat constructed by the Central
Government or a State Government or a semi Government body,
such as State Housing Board, City Improvement Trust etc. In such
cases It is only necessary that the applicant produces a certificate to
the effect that the land on which the house (flat has been/will be
constructed) is unencumbered.]

Note 5.-The Head of Office in the case of a Non-Gazetted Government
servant and the Controlling Officer in the case of a Gazetted
Government servant should, when asking for the authority for
payment (vide sub-rule 59 in Financial Publication No. Il or any
corresponding rule for the time being in force), send to the
Accountant General, a certificate either in the bill in which the
advance is drawn or separately' indicating the prescribed form in
which the mortgage-deed has been executed by the Government
servant taking the advance and stating that it has been duly
registered or that the Agreement in Form “A”, Form “A-1” or
Form “A-2” signed by the applicant pending execution and
registration of the final mortgage-deed in the prescribed form has
been secured and retained with him. The fact of the execution and
registration of the latter deed should be intimated to the
Accountant Genéral, Maharashtra State, as soon as possible.

8.  Surety bond in certain cases.-

In addition to the execution of the agreement and mortgage-deed referred to
in Rule 6 above, the following three categories of applicants shall also be
required to furnish a surety bond by a permanent Government servant or other
solvent person acceptable to the sanctioning authority as a surety in Form “C”
attached hereto before the sanctioned advance or any part thereof is actually
disbursed to them:

(1)  All applicants who are not permanent Government servants.
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servant shall keep the house mortgaged to the Government in good
state of repairs to the satisfaction of the sanctioning authority or the
officer duly authorised for the purpose, and such authority or officer
shall inspect the house periodically to ensure that the house is kept in
good repairs by the applicant mortgagor concerned.

11. Mode of making application, certificate of expenditure, etc.

Applications for advances must be made through he applicant’s
departmental superior, who will record his Opinidn as to the necessity for
assistance solicited. The applicant must.certify that the sum is to be expended
only for the purpose for which it is asked for and undertake that if the amount of
advance received exceeds the actual expenditure incurred by him the excess will
be refunded to Government forthwith. Utilisation of funds, for a purpose other
than that for which it is sanctioned shall render the Government servant liable for
disciplinary action apart from his being called upon to refund to Government
forthwith the entire advance drawn by him.

12. Last pay certificate to denote position of advance.-

- The last pay certificate granted to a Gove¢rnment servant in receipt of an
advapce must specify the original amount of such advance, the amount repaid
and the balance remaining due.

13. Examination of title.-

The applicant’s title to the property should be examined by the Solicitor to
Government in the Law and Judiciary Department before the advance is actually
paid. It should be seen-

(1) that the applicant has undisputed title to the land on which it is
proposed to build a house;

(2) that in the case of an advance for the purchase of a house vide clause
(d) of Rule 2 above, he will obtain such title as soon as the purchase
price is paid;

(3) that there will be no legal obstacle in either case to the property being
mortgaged to Government; and

(4) that Government will be in a position to exercise the power of sale on
the happening of the events mentioned in the mortgage- deed.
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from the Society as prescribed in sub-rule (1) above may be dispensed
with.]

Where the building is to be constructed through the Society, the
amount to be advanced shall be invested in the shares or debentures
of the Society. The Society shall in that case hand over possession of
the house to the Government servant for occupation within 24 months
of the grant of the advance. The Government servant shall execute in
favour of Government a money bond in Form “G” attached hereto
undertaking to repay the amount of advance in accordance with the
above rules. He shall mortgage his interest in the land, and the house
to the Society instead of to Government and the Society shall
thereupon execute a security bond in Form “H” in favour of
Government.

Where a Government servant proposes to purchase a flat in a building
owned by a Co-operative Society, the amount to be advanced may be
utilised partly in payment of the purchase price of the flat and partly
for the purchase of shares or debentures required to.be purchased by a
member as qualification. The. Government servant shall execute an
agreement in Form “G-1” attached hereto undertaking to repay the
amount of advance in accordance with the above Rules. He shall
transfer his interest in the shares or debentures as also the flat so
purchased in favour of the Society in such manner as the Society may
prescribed and the Society shall execute in favour of Government
Guarantee Bond creating a charge on the entire land and building in
which the flat is proposed to be constructed. The Socisty may
guarantee any number of loans to its members who are Government
servants so long as the land and building is not mortgaged, charged or
otherwise encumbered by it in favour of any party other than
Government. The form of Guarantee bond to be executed in favour of
Government creating the charge on any freehold land and building for
the first time shall be in Form “H-1” and every subsequent Guarantee
bond creating further charge on the same freehold land and building
shall be in Form “H-2”. Where the land is held by the Society on a
lease, the form of Guarantee Bond to be adopted for creating a charge
on such lease-hold land and the building constructed by the Society
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16, the entire amount shall be disbursed on his executing the
necessary document. ]

“(16-B. House building Advance to Government Servants for purchasing
residential flats.-

Advance may be sanctioned to Government servants destrous of purchasing
a flat on ownership or tenant co-partnership basis in multi-storeyed buildings
which are readily available for occupation or which are constructed or proposed
to be constructed by or through co-operative housing societies without the
necessity of mortgaging the entire land and building wherein such flats are
situated subject to the following conditions, namely:-

(a)

Such advance may be sanctioned only to “*{Government servants who
have put in continuous service of more than ten years and who are
likely to be made permanent and who will remain in service till the
entire advance with interest thereon is repaid].

“[(b) the amount of advance shall not exceed 100 months’ pay of the.

(c)

(d)

Government servant or Rs. 1,25,000 whichever is less.]

(i) rupees 24,000 in the area within the limits of the Muncipal
Corporation of Greater Bombay;

(1) rupees 20,000 in the areas within the limits of the Municipal
Corporations of the cities of Poona, Nagpur and Sholapur; and
the Aurangabad Municipal Council,

(111) rupees 15,000 elsewhere.

the applicant Government servant shall execute a personal bond in
Form “G-3" and a surety bond in Form “G-4”. The surety bond shall
be executed jointly by two sureties who shall be permanent
Government servants of adequate status having sufficient length of
service upto the period of recovery of the advance with interest from
the loanee. The sureties shall not be husband or wife or members of
the same joint family. It shall be the duty and responsibility of the
sanctioning authority to verify and satisfy itself'about solvency of the
sureties every year, without fail. :

the repayment of the advance shall be in monthly instalments and
each instalment shall not be less than 25 per cent of the applicant’s
pay.] ’
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amendment thereof or addition thereto in force on the date hercof and shall be
deemed to form part of these presents as if the same were set forth herein), for
the purchase of the said land and premises (hereinafter called “the said loan”);

AND WHEREAS the application for the said loan having been duly
sanctioned, the Borrower has now applied for payment to him of Rs. .. ....... .
being the amount of the said loan and has offered to execute the Agreement as
required by rule 6(e) of the said Rules in the manner hereinafter appearing;

NOW THIS AGREEMENT WITNESSETH that in consideration of the
sum of Rupees . . ......... paid by the Government to the Borrower being the
full amount of the said loan (the receipt of which the Borrower doth hereby

acknowledge) and in consideration of the premises the Borrower hereby agrees
as follows:-

(1) To repay to the Government the full amount of the said loan together
with interest thereon at . . . . . . S per cent, per annum in the
manner provided in the said Rules such repayment to be made by
monthly payments in the form of deductions from the salary of the
Borrower as provided in the said Rules and for the said purpose the
Borrower hereby authorises the Government to make such deductions

without the necessity of any further consent of the Borrower in that
behalf.
|

[*(TA) The Borrower shall at his own cost produce from the Law Officer
of the State of

..................................

(Here insert the name of State within whose Jurisdiction land is situated)

a certificate to the effect inter alia that-

(1) the vendor of the Borrower has undisputed title to the said land
and premises free from encumbrances; and

(2) the Borrower will on completion of purchase by him of the said
land and premises be entitled to execute a first mortgage in
favour of the Government, in the form prescribed by the said
Rules, of the said land and premises after completing the
purchase of the said land and premises;]

(2) Within 2[three months} from the date hereof to complete the purchase
of the said land and premises and to expend the full amount of the
said Joan in such purchase and if the actual price paid is less than the
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annum calculated in the manner provided in the said Rules, such interest to be
paid by equal monthly instalmentsof Rs. . ... ....... each, to the intent that
the entire loan and interest thereon shall be repaid within a period
of ... ... ..., years from the ... ........ dayof ...........
1I9.. ... (date of commencement of the period of repayment). Provided,
however, that if the Mortgagor shall fail to pay any instalment of principal and/or
interest on its due date, then and in every such case the amount of such
instalment of principal or interest so in arrears shall bear such higher rate of
interest as may be prescribed under the said Rules and the amount # each
instaiment of interest shall also be proportionately increased. Provided further
that nothing herein contained shall prejudice the exercise by the Mortgagor of the
power of sale on the happening of the events hereinafter mentioned.

2. Ifis hereby agreed and declared that the Mortgagee shall not be under any
obligation to advance any subsequent instalments of the said loan unless and until
the Mortgagor shall produce to the Mortgagee adequate evidence to show that the
construction of the said dwelling house has reached the stage prescribed under
the said Rules. ‘

3. Itis hereby further agreed: that if the full amount of the said loan shall not
be advanced then the amount of each of the said monthly instalments of the
repayment of the principal and interest shall be proportionately reduced to such
amount as may be determined by the Mortgagee: Provided, however, that if no
subsequent instaiment of the said loan is advanced then the date of the first
instalment of repayment of the principal and of the said monthly instalments of
accumulated interest shall be determined by the Mortgagee and shall be paid by
the Mortgagor accordingly. '

4. In further pursuance of the said agreement and for the consideration
aforesaid Mortgagor doth hereby transfer, convey and assure unto the Mortgagee
all that piece of land more particularly described in the Schedule hereunder
written TOGETHER with all and singular the dwelling house, out-houses,
garages, stables, edifices, buildings, out-buildings, structures, yards, wells, paths,
trees, plants, and all other appurtenances to the said piece of land and premises
belonging or in any wise appertaining or with the same or any part thereof now
or at any time heretofore usually held and occupied or enjoyed or reputed to
‘belong to or be appurtenant thereto. AND TOGETHER also with all the right,
title, interest, claim and demand whatsoever of the Mortgagor into and upon the
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7. As soon as the amount of the said loan (including the subsequent
instalments of the loan if advanced) or the balance thereof shall become payable
and the security enforceable under the last preceding clause the Mortgagee shall
be entitled (without being bound to do so), to take possession of the mortgaged
premises and quietly hold and enjoy the same and receive the income and profits
thereof without any interruption or disturbance by the Mortgagor or any other
person whatsoever claiming under the Mortgagor.

8. If default shall be made in repayment of the said loan (including the
subsequent instalment of the said loan) or any part thereof on the days and in the
manner aforesaid or if the security hereby constituted becomes enforceable in
each and any of the events mentioned in the last preceding clause the Mortgagee
shall be entitled and shall have full power to sell without the intervention of the
Court the Mortgaged premises either by public auction or by private contract and
either for a lump sum or for a sum payable by instalments and may make such
sale upon such terms and conditions including any special or other stipulations as
to title evidence or otherwise as the Mortgagee shall deem proper and the
Mortgagee shall have full power to buy in or réscind or vary any contract for sale
of all the mortgaged premises or any part thereof and to resell the same without
being responsible for any loss which may be occasioned thereby and with full
power to compromise and effect compositions and for the purpose aforesaid the
receipt of the Mortgagee for the purchase money of the properties sold and for
any other moneys paid to the Mortgagee shall effectually discharge the purchaser
or other person or persons paying the same therefrom or from being concerned to
see the application or being answerable for loss or misapplication thereof.

9. AND IT IS HEREBY AGREED AND DECLARED that whenever any
instalment of repayment of the principal or interest or other sum due and payable
by the Mortgagor under these presents shall be in arrears the same shall be
recoverable from the Mortgagor in the same manner as an arrear of land revenue

provided always that this clause shall not affect other rights, powers and
remedies of the Mortgagee.

10. The Mortgagor doth hereby covenant with the Mortgagee as follows:-

(a) That the Mortgagor has now good right and full power to transfer
convey and assure the mortgaged premises hereinbefore expressed to
be hereby transferred conveyed and assured as aforesaid free from all
claims, liens and encumbrances and that the Mortgagor and every
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the Mortgagor will on demand repay to the Mortgagee every sum of
money expended for that purpose by the Mortgagee with interest at
the rate and in the manner aforesaid from the time the same
respectively shall have been so expended and that until such
repayment the same shall be a first charge upon the mortgaged
premises;

that the mortgagor will duly and punctually pay, perform and observe

" ~all rents, rates, taxes, assessments, outgoings, covenants and

{g)

(h)

(1)

obligations which are to be paid observed or performed by the
Mortgagor in respect of the mortgaged premises or otherwise
howsoever; '

that the Mortgagor will permit the Mortgagee or any person or
persons authorised by him at any time and from time to time after
reasonable notice to the Mortgagor to inspect and examine any part of
the mortgaged premises and render them such assistance as may be
required for any of the purposes aforesaid and will furnish to the
Mortgagee or to such person or persons as he shall from time to time
appoint for the purpose all such information relating to the mortgaged
premises or any part thereof as he or they shall reasonably require;

that in the event of the retirement or death before retirement of the
Mortgagor the Government will be entitled to recover the entire
balance of the said loan remaining unpaid at the time of such
retirement or death with interest thereon from the gratuity that may be
sanctioned to the Mortgagor under the service Rules applicable to him.

that the Mortgagor shall utilise the amount of the said loan including
the subsequent instalments of loan (if advanced) for the construction
of a dwelling house on the said piece of land and for no other purpose.

IN WITNESS WHEREOF the Mortgagor has set his hand hereto the day
and year first above written.

ALL THAT piece of landof ... . ... .. ... Tenure, situate at

The Schedule above referred to

in the Registration Sub-Districtof ........ ... District . . .. ....... containing
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the sumof Rs. .. ... ... .. paid by the Mortgagee to the Mortgagor for the
purchase of land (hereafter called “the said loan”) the Mortgagor agreed to
purchase the piece of land described in the Schedule hereto and to execute a
mortgage in respect thereof in favour of the Mortgagee;

AND WHEREAS the Mortgagoronthe ........... dayof ..... ... ...
19 .. ... ... duly completed the purchase of the said piece of land and i1s now

absolutely seized and possessed of and otherwise well entitled to the said piece of
land;

NOW THIS MORTGAGE WITNESSETH thal in pursuance of the said
Agreement and in consideration of the said sum of Rupees . ... .. ... .. paid to
the Mortgagor by the Mortgagee before the execution of these presents (the
receipt whereof the Mortgagor doth hereby acknowledge) the Mortgagor doth
hereby covenant with the Mortgagee that the Mortgagor shall repay to the
Mortgagee the said sum of Rupees ... .. .. .. .. withina periodof ......... ..
years fromthe .. ...... ... (date of commencement of the period of repayment)
by equal monthly instalments of Rs. .. ... ... ... each to be paid in the first
week of each calendar month the first of such instalments to be paid in the first
week of ... ... ... L9 and the subsequent instaiments in the
corresponding first week of each succeeding calendar month and after the
Mortgagor has paid the principal amount of the said loan in regular instalments
as hereinbefore provided, the Mortgagor shall pdy to the Mortgagee within a
further peridd of ... ... .. ... years thereafter the amount of interest on the
diminishing balances of the said loan from the respective dates of the advance of
each instalment of the said loan until payment at the rate of . ... ... ... . per
cent per annum calculated in the manner provided in the sard Rules, such interest

to be paid by equal monthly instalments of Rs. ... . ....... each to the intent
that the entire loan and interest thereon shall be repaid within a period
of ........... years from the day of .. ... .. ... 19........... (date of

commencement of the period of repayment). Provided, however, that if the
Mortgagor shall fail to pay any instalment of principal and/or interest on its due
date, then and in every such case the amount of such instalment of principal or
interest so in arrears shall bear such higher rate of interest as may be prescribed
under the said Rules and the amount of each instalment of interest shall also be
proportionately increased Provided further that nothing herein contained shall
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(d) If the Mortgagor shall commit breach of any one of the covenants or
provisions herein contained and on his part to be observed and
performed;

(e) If the Mortgagor dies or retires from or ceases to be in service of the
Mortgagee;
() 1fthe Mortgagor is adjudicated insolvent.

5. As soon as the amount of the said loan or the balance thereof shall become
payable and the security .enforceable under the last preceding clause the
Mortgagee shall be entitled (withotif being bound to do so) to take possession of
the mortgaged premises and quietly to hold and enjoy the same and receive the
income and profits thereof without any interruption or disturbance by the
Mortgagor or any other person whatsoever claiming under the Mortgagor.

6. fdefault shall be made in repayment of the said loan or any part thereof on
the days and in the manner aforesaid or if the security hereby constituted become
enforceable in each and any of the events mentioned in the last preceding clause
the Mortgagee shall be entitled and shall have full power to sell without the
intervention of the Court the mortgaged prerrfises either by public auction or by
private contract and eijther for a lump sum or for a sum payable by instalments
and may make such sale upon such terms and conditions including any special or
other stipulations as to title evidence or otherwise as the Mortgagee shall deem
proper and the Mortgagee shall have:full power to buy in or rescind or vary any
contract for sale of all the mortgaged premises or any part thereof and to resell
the same without being responsible for any loss which may be occasioned
thereby and with full power to compromise and effect compositions and for the
purpose aforesaid the receipt of the Mortgagee for the purchase money of the
properties sold and for any other moneys paid to the Mortgagee shall effectually
discharge the purchaser or other person or persons paying the same therefrom or
from being concerned to see the application or being answerable for loss or
misapplication thereof.

7. ND IT IS HEREBY AGREED AND DECLARED that whenever any
mmstaiment of repayment of the principal or interest or any other sum due and
payable by the Mortgagor under these presents shall be in arrears the same may
be recoverable from the Mortgagor in the same manner as an arrear of land
revenue. Provided always that this clause shall not affect other rights, powers and
remedies of the Mortgagee.
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requirements] (hereinafter called “the said loan”) the Mortgagor agreed to
purchase the piece of land described in the Schedule hereto together with the
dwelling house and other structures standing thereon and to execute a mortgage
in respect thereof in favour of the Mortgagee in the form prescribed under Rule
6(e) of the Maharashtra Government Servants House Building Advance Rules,
1962 framed by the Mortgagee under Government Notification, Finance
Department, No. HBA/1053/8530/V1], dated the 28th July 1962 (hereinafter
referred to as “the said rules” which expression shall where the context so admits
include any amendment thereof or addition thereto in force on the date hereof
and shall be deemed to form part of these presents as if the same were set forth
herein); AND WHEREAS the Mortgagor has completed the purchase of the said
piece of land together with the dwelling house and other structures standing
thereon and is now absolutely seized and possessed of and otherwise well and
sufficiently entitled thereto.

NOW THIS MORTGAGE WITNESSETH that in pursuance of the said
Agreement and in consideration of the sum of Rupees . .. .. ... ... paid to the
Mortgagor by the Mortgagee on or before the execution of the said recited
Agreement (the receipt whereof the Mortgagor doth hereby acknowledge) the
Mortgagor doth hereby covenant with Mortgagee that the Mortgagor shall repay
ta the Mortgagee the said sum of Rupees . . . . .. ... .. within a period
of .n...... ... years from the date of commencement of the repayment period
by ... equal monthly instalments of Rs. . e each to be paid
in the first week of each calendar month the first of such instalment to be paid - in
the first week of ... ........ 19, ......... and the subsequent instalments
in the corresponding first week of each succeeding calendar month and after the
Mortgagor has paid the principal amount of the said loan in regular instalments
as hereinbefore provided, the Mortgagor shall pay to the Mortgagee within a
further period of four years thereafter the amount of .interest on the diminishing
balance of the said loan from the date of the respective advances until payment at
therateof ... .. ... ... percent, per annum to be calculated in the manner
provided in the said Rules such interest to be paid by . . ... ... ... equal
monthly instalments of Rs. . ... . ... .. each to the intent that the entire loan
and interest thereon shall be repaid within a period of ... ... ... .. years from
the day of commencement of the repayment period. Provided, however, that if
the mortgagor shall fail to pay any instalment of principal and/or interest on its
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Mortgagee and will make all payments required for the purpose as
and when the same become due and payable and will on demand
produce to the Mortgagee the policy or policies of the insurance and
the receipt or receipts for such payment and shall apply all money
received by the Mortgagor under any such insurance in making good
any loss or damage to the mortgaged premises PROVIDED THAT if
default shall be miade by the Mortgagor in insuring or keeping the
mortgéged premises insured as aforesaid then and so often as the
same shall happen it shall be lawful (but not obligatory) for the
Mortgagee on giving 24 hours notice to the Mortgagor-to insure and
keep insured the mortgaged premises to their full insurable value and
the Mortgagor will on demand repay to the Mortgagee every sum of
money expended for that purpose by the Mortgagee with interest at
the rate and in the manner .aforesaid from the time the same
respectively shall have been expended and that until such repayment
the same shall be a first charge upon the mortgaged premises;

that the Mortgagor wil! d@ly and punctually pay, perform and observe
all rents, rates, taxes, assessments, outgoings, covenants and
obligations which are to be paid, observed or performed by the
Mortgagor in respect of the mortgaged premises or otherwise
howsoever;

that the Mortgagor will permit the Mortgagee or any person or
persons authorised by him at any time and from time to t er
reasonable notice to the Mortgagor to inspect and examine any part
of the mortgaged premises and render them such assistance as may be
required for any of the purposes aforesaid and will furnish to the
Mortgagee or to such person or persons as he shall from time to time
appoint for the purpose all such information relating to the mortgaged
premises or any part thereof as he or they shall reasonably require;

that in the event of the retirement or death before retirement of the
Mortgagor the Mortgagee will be entitled to recover the entire
balance of the said loan remaining unpaid at the time of such
retirement or death with interest thereon from the gratuity that may be
sanctioned to the Mortgagor under the Service Rules applicable to
him.
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the above named Mortgagor in the presence of-
(1)
(2)
(To be registered)]
+ Inserted by Notification dated 1.10.1993.

Form “B-B”
[See rule 6(a)(i1) and Note 1 to Rule ZL_,__, .

Form of Mortgage for advance partly-( for purchase of lease hold land and
partly for construction of a house

THIS MORTGAGE made the . . .. .. ... .. ... ... ... .. day
o) one thousand nrine hundred and . . . . . ... . ..
BETWEEN .. ... ... .. ... ... ..... (Full name of the Mortgagor)
of ... ....... (Town or Village of residence) holding the postof . . ... ... ...

(Description of the post held) (hereinafter called “the Mortgagor” which
expression shall, unless the context does not so admit, include his heirs,
executors and administrators) of the one part AND THE GOVERNOR OF
MAHARASHTRA (hereinafter referred to as “the Mortgagee” which expression
shall, unless the context does not so admit, include his successors and assigns) of
the other part.

WHEREAS by an Agreement dated the ... .. ... ... dayof ...........
19 ... . .. ... and made between the Mortgagor therein referred to as “the
Borrower” of the one part and the Mortgagee of the other part in consideration of
thesumofRs. . ....... ... paid by the Mortgagee to the Mortgagor as the first
instalment equtvalent to 20 per cent of the aggregate loan of Rs. . ... ... .. ..
sanctioned to the Mortgagor or for the purchase of land and construction of a
dwelling house thereon (hereafter called “the said loan”) the Mortgagor agreed to
purchase the piece of land described in the Schedule hereto and to execute a
mortgage in respect thereof in favour of the Mortgagee.

AND WHEREAS the Mortgagoronthe ........... dayof ...........
19..... duly completed the purchase of the said piece of land.

AND WHEREAS under and by virtue of a Lease datedthe .. ... .. .. ..
dayof ........... 19 ... .and the Deed of Assignment datedthe ...........
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under these presents shall become immediately payable and the security hereby
constituted shall become enforceable forthwith in each and every of the

following events:-
(a) If the Mortgagor shall fail to pay any instalment of repayment of the
principal on its due date as and when it may become due and payable.

(b) if the Mortgagor shall make default in payment of any instalment of
interest on its due dates as hereinbefore provided.

(¢) If any distress or execution shall be levied or enforced upon any part
of the mortgaged premises or a Receiver thereof be appointed.

(d) If the Mortgagor shall commit breach of any one of the covenants or
provisions herein contained and on his part to be observed and
performed.

(e) If the Mortgagor dies or retires from or ceases to be in the service of
the Mortgagee.

(f) 1f the Mortgagor 1s adjudicated insolvent.

7. As soon as the amount of the said loan (including the subsequent
instalments of the loan if advanced) or the balance thereof shall become payable
and the security enforceable under the last preceding clause the mortgagee shall
be entitled (without being bound to do so), to take possession of the mortgaged
premises and to realise the same and quietly to hold and enjoy the same and
receive the income and profits thereof without any interruption or disturbance by
the Mortgagor or any ather person whatsoever claiming under the Mortgagor.

8.  If default shall be made in repayment of the said loan (including the
subsequent instalment of the said loan) or any part thereof on the days and in the
manner aforesaid or if the security hereby constituted become enforceable in
each and any of the events mentioned in the last preceding clause the Mortgagee
shall be entitled and shall have full power to sell without the intervention of the
court the mortgaged premises either by public auction or by private contract and
either for a lump sum or for a sum payable by instalments and may make such
sale upon such terms and conditions including any special or other stipulations as
to title evidence or otherwise as the Mortgagee shall deem proper and the
Mortgagee shall have full power to buy in or rescind or vary any contract for sale
of all the mortgaged premises or any part thereof and to resell the same without
being responsible for any loss which may be occasioned thereby and with full
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until the sale thereof, of the Mortgagor and afterwards of the person
or persons requiring the same execute and do all such assurances and
acts for further and more effectually assuring the mortgaged premises
or any part thereof to the Mortgagee or to such other person as he
may direct, as shall be reasonably required,;

that the money secured by these presents shall be a first charge on the
mortgaged premises and shall take precedence over all other moneys
now due or which may hereinafter be borrowed by the Mortgagor;

"[(d-Dthat if the mortgagor covenants to create a second mortgage in

(e)

(f)

(8)

favour of any otherarecpgnised'ﬁnanc'ral institution he shall not do so
without obtaining the prior permission of the mortgagee and on the
consent being given, the draft of the second mortgage shall be
submitted to the mortgagee for approval; ]

that the Mortgagor shall not let out the mortgaged premise without the
previous consent in writing of the Mortgagee;

that the Mortgagor will maintain and keep in a good substantial state
of repairs and conditions the mortgaged premises;

that the Mortgagor will keep the said mortgaged premises insured

. against loss or damage by fire, flood, lighting, riots and civil

commotion to their full insurable value with some insurance office to
be approved by the Mortgagee and assign the policy in favour of the
Mortgagee and will make all payments required for the purpose as
and when the same become due and payable and will on demand
produce to the Mortgagee the policy or policies of the insurance and
the receipt or receipts for such payment and shall apply all moneys
received by the Mortgagor under any such insurance in making good
any loss or damage to the mortgaged premises PROVIDED THAT if
default shall be made by the Mortgagor in insuring or keeping the
mortgaged premises insured as aforesaid then and so often as the
same shall happen it shall be lawful {(but not obligatory) for the
Mortgagee on giving 24 hours notice to the Mortgagor to insure and
keep insured the mortgaged premises to their full insurable value and
the Mortgagor will on demand repay to the Mortgagee every sum of
money expended for that purpose by the Mortgagee with interest at
the rate and in the manner aforesaid from the time the same
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onortowardsthe Eastby ........... ...........

on or tdwards the Westby ........... ... o

onortowardsthe Northby .. ......... ...........

on or towards the South by . .......... ... ... ... ...
SIGNED AND DELIVERED BY

the abovenamed Mortgagor in the presence of -
I
2. .

(To be registered.)
+ Substituted by Notification dated 10.2.1964.
. Inserted by Notification dated 28.9.1984.

____________

Form “B-B-1
(See rule 6 and Note 1 to Rule 7)
Form of Mortgage for advance for construction of a house on lease hold land

. THIS MORTGAGE made the
" thousand nine hundred and . . ... ... ... BETWEEN ........... (Full name of
the Mortgagor)of .. .. .. .. ... (Town or village of residence) holding the post
of . ... ... (Description of the post held) (hereinafter called “the
Mortgagor” which expression shall, unless the context does not so admit,' include
his heirs, executors and administrators) of the one part AND THE GOVERNOR
OF MAHARASHTRA (hereinafter referred to as “the Mortgagee” which
expression shall unless the context does not so admit, include his successors and
assigns) of the other part.

WHEREAS under and by virtue of a lease dated the .. ... .. ..., day
of ........... 19........... the Mortgagor is possessed of and otherwise
well and sufficiently entitled to the piece of land more particularly described in
the Schedule hereunder written for the residue now unexpired of the term
of .. ... .. years to be computed from the (date of the sanction of the
loan) .. ......... dayof........ ... 19........... subject to the payment
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covenant with the Mortgagee that the Mortgagor shall repay to the Mortgagee the
said sum of Rupees ... ........ and such further sums as may hereafter be paid
by the Mortgagee to the Mortgagor pursuant to the hereinbefore recited
agreement in that behalf within a period of . . ... ... ... years from
the ........... 0) 2 equal monthly instalments of Rs. ...........
each to be paid in the first week of each calendar month the first of such
instalments to be paid in the first week of ... ...... .. 19.. . .. ..., and the
subsequent instalments in the corresponding first week of each succeeding
calendar month and after the Mortgagor has paid the principal amount of the said
loan in regular instalments as hereinbefore provided, the Mortgagor shall pay to
the Mortgagee within a further period of ... years thereafter the
amount of interest on the diminishing balances of the said loan from the dates of
the respective advances until payment at the rate of ... ... .. ... per cent per
annum calculated in the manner prescribed under the said Rules such interest to
bepaidby ........... equal monthly instalments of Rs. .. ..... . ... each to
the intent that the entire loan and interest thereon shall be repaid within a pertod
of ... ... ... years from the day of (date of commencement of the repayment
period) .. ......... 19 . ... Provided, however, that if the Mortgagor shall fail
to pay any instalment of principal and for interest on its due date, then and in
every such case the amount of such instalments of principal or interest so in
arrears shall bear such higher rate of interest as may be prescribed under the said
Rules and the amount of each instalment of interest shall also be proportionately
increased; Provided further that nothing herein contained shall prejudice the
exercise by the Mortgagor of the power of sale on the happening of the events
hereinafter mentioned.

2. Itis hereby agreed and declared that the Mortgagee shall not be under any
obligation to advance any subsequent instalments of the said loan unless and until
the Mortgagor shall produce to the Mortgagee adequate evidence to show that the

construction of the said dwelling house has reached the stage prescribed under
the said Rules. .

3. It 1s hereby further agreed that if the full amount of the said loan shall not
be advanced then the amount of each of the said monthly instalment of the
repayment of principal and interest shall be proportionately reduced to such
amount as may be determined by the Mortgagee. Provided, however, that if no
subsequent instalment of the said loan is advanced then the date of the first
instalment of repayment of the principal and interest and of the said monthly
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that the money secured by these presents shall be a first charge on the
said mortgaged premises and shall take precedence over all other
moneys now due or which may hereinafter be borrowed by the
Mortgagor,

"[(d-Dthat if the mortgagor covenants to create a second mortgage in

(e)

(f)

(8)

favour of any other recognised financial institution, he shall not do so
without obtaining the prior permission of the mortgagee and on the
consent being given, the draft of the second mortgage shall be
submitted to the mortgagee for approval;]

that the Mortgagor shall not let out the mortgaged premises without
the previous consent in writing of the Mortgagee;

that the Mortgagor will maintain and keep in a good substantial state
of repairs and conditions the mortgaged premises;

that the Mortgagor will keep the said mortgaged premises insured
against loss or damage by fire, flood, lightning, riots and civil
commotion to their full insurable value with some insurance office to
be approved by the Mortgagee and aésign the policy in favour of the
Mortgagee and will make all payménts required for the purpose as
and when the same become due and payable and will on demand
produce to the Mortgagee the policy or policies of the insurance and
the receipt or receipts for such payment and shall apply all moneys
received by the Mortgagor under any such insurance in making good
any loss or damage to the mortgaged premises PROVIDED THAT if
default shall be made by the Mortgagor in insuring or keeping the
mortgaged premises insured as aforesaid then and so often as the
same shall happen it shall be lawful (but not obligatory) for the
Mortgagee on giving 24 hours’ notice to the Mortgagor to insure and
keep insured the mortgaged premises to their full insurable value and
the Mortgagor will on demand repay to the Mortgagee every sum of
money expended for that purpose by the Mortgagee with interest at
the rate and in the manner aforesaid from the time the same
respectively shall have been so expended and that until such

repayment the same shall be a first charge upon the mortgaged
premises;
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SIGNED AND DELIVERED by

the abovenamed Mortgagor
in the presence of-

1.

2.

(To be Registered.)

+ Substituted by Notification dated 10.2.1964.
* Inserted by Notification dated 28.9.1984.

Form “B-B-2”
(See rule 6 and Note 1 to Rule 7)

Form of Mortgage for advance '[- -~ -+ ---- - - | for enlarging living
accommodation in an existing house for carrying out extraordinary or
special repairs to an existing house.

THIS MORTGAGE madethe ........... dayof ........... One
thousand nine hundredand ... .. ... ... BETWEEN . .......... ......... ..
(Full name of the Mortgagor) of . .......... (Town or village of residence)

holding the post of . .......... (Description of the post held) (hereinafter
called “the Mortgagor” which expression shall, unless the context does not so
admuit, include his heirs, executors and administrators) of the one part AND THE
GOVERNOR OF MAHARASHTRA (hereinafter referred to as “the Martgagee”
which expression shall, unless the context does not so admit, include his
successors and assigns) of the other part. -

WHEREAS under and by virtue of a Lease datedthe ............. day
..... the Mortgagor is possessed of and otherwise well
and sufficiently entitled to the piece of land more particularly described in the
Schedule hereunder written together with the Dwelling House and other
structures standing thereon for residue now unexpired of the term
o) years to be computed from the . . . . .. .. ... .. day
of ... ... ... .. 19 ... . subject to the payment of the rent and performance
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in respect thereof in favour of the Mortgagee in the form prescribed under Rule 6
of the Maharashtra Government Servants House Building Advance Rules, 1962,
framed by the Mortgagee under Government Notification, Finance Department,
No. HBA. 1058/8530/VII, dated the 28th July 1962 (hereinafter referred to as
“the said rule” which expression shall where the context so admits include any
amendment thereof or addition thereto, in force on the date hereof and shall be
deemed to form part of these .presents as if the same were set forth therein), AND
WHEREAS the Mortgagor has completed the purchase of the said piece of land
together with the dwelling and other structures standing thereon.

WHEREAS under and by virtue of a lease, dated the . . ... ... . .. day
of ........ ... 19 . ... .and the deed of assignment dated the ........ . ..
dayof........ . .. 19..... the Mortgagor is possessed of and otherwise well
and sufficiently entitled to the said piece of land for the residue now unexpired of
thetermof . ... .... . .. years to be computed fromthe .. ...... . .. day
of ........ ... 19 . ... subject to the payment of the rent and the performance

of the covenants on part of the Mortgagor as a lessee reserved and contained in
the said Lease. "

NOW THIS MORTGAGE WITNESSETH that in pursuance of the said
Agreement and in consideration of the sum of Rupees . ....... . .. paid to the
Mortgagor by the Mortgagee at the time of the execution of the said recited
Agreement (the receipt whereof the Mortgagor doth hereby acknowledge) the
Mortgagor doth hereby covenant with the Mortgagee that the Mortgagor shall
repay to the Mortgagee the said sum of Rupees . . ... ... . .. within a period
of ........ ... years fromthe ........ . .. by equal aonthly instalment of
Rs. ........ . ..each to be paid in the first week of each calendar month the
first of such mstalment to be paid in the first week of . . ... ... Co
19........ . .. and the subsequent instalment on the corresponding first week
of each succeeding calendar month and after the Mortgagor has paid the principal
amount of the said loan in regular instalments as hereinbefore provided, the
Mortgagor shall pay to the Mortgagee within a further period of ........ . ..
years thereafter the amount of interest on the diminishing balances of the said
loan from the dates of the respective advances until payment at the rate
of ........ ... per cent per annum to be calculated in the manner provided in
the said Rules such interest to be paid by equal monthly instalments of

Rs.......... .. each to the extent that the entire loan and interest thereon shall
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4.  The said loan or any balance thereof and all other moneys due for the time
being under these presents shall become immediately payable and the security
hereby constituted shall become enforceable forthwith in each and every of the
following events:-

(a) If the Mortgagor shall fail to pay any instaiment of principal on the
respective due date as and when it may become due and payable.

(b) If the Mortgagor shall make default in payment of any instalment of
interest on its due date as hereinbefore provided.

(c) If any distress or execution shall be levied or enforced upon any part
of the mortgaged premises or a Receiver thereof be appointed.

(d) If the Mortgagor shall commit breach of any one of the covenants or
provisions herein contained and on his part to be observed and
performed.

(e) If the Mortgagor dies or retires from or ceases to be in the service of
the Mortgagee.

(f) [fthe Mortgagor is adjudicated insolvent.

5.  As soon as the amount of the said loan or the balance thereof shall become
payable and the security enforceable under the last preceding clause the
Mortgagee shall be entitled (without being bound to do s0), to take possession of
the Mortgaged premises and quietly to hold and enjoy the same and recetve the
income and profits thereof without any interrgption or disturbance by the
Mortgagor or any other person whatsoever claiming under the Mortgagor.

6.  If defaults shall be made in repayment of the said loan or any part thereof
on the days and in the manner aforesaid or if the security security hereby
constituted become enforceable in each and any of the events mentioned in the
last preceding clause the Mortgagee shall be entitled and shall have full power to
sell without the intervention of the Court the mortgaged premises either by public
auction or by private contract and either for a lump sum or for a sum payable by
instalments and may make such sale upon such terms and conditions including
any special or other stipulations as to title evidence or otherwise as the
Mortgagee shall deem proper and the Mortgagee shall have full power to buy in
or rescind or vary any contract for sale of all the mortgaged premises or any part
thereof and to resell the same without being responsible for any loss which may
be occasioned thereby and with full power to compromise and effect
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for further and more effectually assuring the mortgaged premises or
any part thereof to the Mortgagee or to such other person as he may
direct, as shall be reasonably requtred;

that the moneys secured by these presents shall be a first charge on
the mortgaged premises and shall take precedence over all other
moneys now due or which may hereinafter be borrowed by the
Mortgagor;

“[(d-1)that if the mortgagor covenants to create a second mortgage in

(e)

)

(2)

favour of any other recognised financial institution, he shall not do so
without obtaining the prior permission of the mortgagee and on the
consent being given, the draft of the second mortgage shall be
submitted to the mortgagee for approval;]

that the Mortgagor shall not let out the mortgaged premises without
the previous consent in writing of the Mortgagee;,

that the Mortgagor will maintain and keep in a good substantial state
of repairs and condition the mortgaged premises;

that the Mortgagor will keep the said mortgaged premises insured
against loss or damage by fire, flood, lightning, riots and civil
commotion to their full insurable value with some insurance office to
be approved by Mortgagee and assign the policy in favour of the
Mortgagee and will make all payments required for the purpose as
and when the same-become due and payable and will on demand
produce to the Mortgagee the policy or policies of the insurance and-
the receipt or receipts for such payment and shall apply all moneys
recetved by the Mortgagor under any such insurance in making good
any loss or damage to the mortgaged premises PROVIDED THAT if
default shall be made by the Mortgagor in insuring or keeping the
mortgaged premises insured as aforesaid then and so often as the
same shall happen it shall be lawful (but not obligatory) for the
Mortgagee on giving 24 hours’ notice to the Mortgagor to insure and
keep insured the mortgaged premises to their full insurable value and
the Mortgagor will on demand repay the Mortgagee every sum of
money expended for that purpose by the Mortgagee with interest at
the rate and in the manner aforesaid from the time the same
respectively shall have been so expended and that until such
repayment the same shall be a first charge upon the mortgaged
premises;
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the abovenamed Surety
in the presence of-

1.

2.

et w W e A e e

Form ‘D’
(See note to rule 9)

Form of Reconveyance in respect of a House-building Advances Mortgage

THIS RECONVEYANCE made the . . . . . ... ... .. .. day
of oo 9. BETWEEN THE GOVERNOR OF
MAHARASHTRA exercising the executive power of the Government of the
State of Maharashtra (hereinafter called “the Government”) of the one part and

) of () . ... .. ... holding the post of
#) . (hereinafter called “the Mortgagor”) of the other
part is supplemental to an Indenture of Mortgage, dated the ... ............
dayof ............... 19..... and made BETWEEN the Mortgagor of the
one part and the Government of the other part and registered at ... ............
inBook ............... ,Volume ........ ... ... PaBES . ...
to ........ N atNo.............. L ON L

(hereinafter Called “the Principal Indenture”) WHEREAS all moneys due and
owing on the security of the Principal Indenture have been fully paid and
satisfied and the Government has accordingly at the request of the Mortgagor
agreed to execute such reconveyance of the mortgaged premises in the within
written INDENTURE comprised as is hereinafter contained.

] NOW THIS RECONVEYANCE WITNESSETH that in pursuance of the
said agreement and in consideration of the premises the Government doth hereby
retransfer, reconvey, reassign and assure unto the Mortgagor, his heirs, executors,
administrators and assigns ALL THAT the piece of land more particularly
described in the Schedule hereunder written together with the dwelling-house and
out-houses, garages, stables, edifices, buildings, out-buildings, structures, yards,
wells, paths, trees and plants thereon AND ALL and singular other the premises
in the PRINCIPAL INDENTURE with their rights, easements and appurtenances
as in the PRINCIPAL INDENTURE expressed and all the estates, rights, title,
interest, property, claim and demand whatsoever of the Government into, out of
or upon the said premises by virtue of the PRINCIPAL INDENTURE to have
and to hold the premises hereinbefore expressed to be hereby granted, assigned
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the date hercof and shall be deemed to form part of these presents as if the same
were set-forth herein), AND WHEREAS by the Mortgage, dated the ... ... ..
dayof .. ... ... ... ... 19 .. .. the Borrower has undertaken to repay the said
loan and interest by the instalments, at the rate and in the manner set out in the
said Mortgage. AND WHEREAS in consideration of the Government having
agreed to grant the said loan to the Borrower the Surety has agreed to executc
this bond with such condition as is hereunder written.

NOW THE CONDITION OF THIS OBLIGATION is such that if the said
Borrower shall duly and regularly pay or cause to be paid to the Government the
amount of the said fodm with interest thereon by the instalments at the rate and in
the manner set out in the said Mortgage until the said loan of
Rs. ... ... .. ... ... (Rupees .. . ... ........ only)and interest shall be
duly paid, then this bond shall be void, otherwise the same shall be and remain in
full force and valid. BUT SO NEVERTHELESS that if the Borrower shall die or
become insolvent or at any time retires from or cease to be in the service of the
Government or commit the breach of any condition or provisions contained in the
said mortgage, the whole or so much of the principal sum of
Rs. ... or such lesser sum as shall have then remained unpaid by
the Borrower shall immediately become due and payable to the Government and
shall, without prejudice to the other remedies of the Government be recoverable
from the Surety together with full interest at the same rate as arrears of land
revenue In one instalment by virtue of this bond. AND IT IS HEREBY
FURTHER AGREED AND DECLARED that the obligation undertaken by the
Surety hereunder shall not be discharged or in any way affected by any extension
of time or any other indulgence granted by the Government to the said Borrower
and that for the purpose of enforcement the liability undertaken by the Surety
hereunder shall be construed as joint and several liability along with the liability
of the Borrower under the said Mortgage.

Signed, Sealed with the Seal of the
Soctety and Delivered by-

Chairman of the Society,
the abovenamed Surety in the presence of-

I
2.
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o) & years from the date of advance thereof by the
Government to the Bounden the principal amount to be paid
by ... equal monthly instalmentsof Rs. .............
each payable in the first week of each calendar month, the first of
such instalments to be paid in the first week of the calendar month,
next after the payment of the loan and the subsequent instalments to
be paid in the first week of each and every succeeding calendar month
thereafter and after the principal amount of the said loan has been
paid in regular instalments as hereinbefore provided and the amount
of interest on the diminishing balances of the said loan until payfnent '
at the rate of . ... .. ... .. .. pef cent per annum to be paid
by ... ... equal monthly instalmentsof Rs.. ............
each in the first week of each calendar month to the intent that the
said entire loan and interest thereon as aforesaid shall be repaid within
aperiod of ... . ... ...... years as aforesaid from the date of
advance thereof by the Government to the Bounden.

duly pays to the Government forthwith on demand the amount then
due and payable by him/her in respect of the said loan and interest;

Provided, however, that if the Bounden fails to pay any instalment of
principal and/or interest on its due date as aforesaid then and in every
such case the Bounden pays interest at a higher rate
o) per cent per annum on the amount of such
instalment of principal or interest so in arrears and the amount of each
of the said instalments of interest shall be proportionately increased
PROVIDED FURTHER that the last mentioned provision shall not
prejudice any other right or remedy of the Government.

Otherwise the same shall remain in full force and effect.

IT 1S HEREBY AGREED as follows:-
Notwithstanding anything hereinbefore contained the whole of the said sum

............ (Rupees .. ........... )together with interest at the

said rate on the diminishing balances as aforesaid shall forthwith become due and
payable by the Bounden to the Government and the Government shall be entitled
to demand and recover the same from the Bounden immediately on the
happening of any one of the following events that is to say:-
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3. In the event of the retirement or death before retirement of the Bounden
Government will be entitled to recover the entire unpaid balance of the said loan
and/or interest remaining unpaid at the time of such retirement or death from the
amount of gratuity, if any, that may be sanctioned to the Bounden under the
service rules applicable to him.

4. Without prejudice to any other rights and remedies of the Government the
whole of the sum payable by the Bounden to the Government hereunder or the
unpaid balance thereof may be recovered by the Government from the Bounden
as and by way of arrears of land revenue. .

IN WITNESS WHEREOF the Bounden above mentioned has hereto set his
hand the day and year first hereinabove written.

The Schedule Above Referred To.
(Description, of Property)

ALL THAT piece of land of the .. .. ........ Tenure situate -
at ... in the Registration Sub-District of . . .. ... .. e
District . ........... . containing by admeasurement . . . ... .. ... .. square
feet/yards or thereabouts and bearing Survey No. . . .. ... ... ... of and

bounded as follows, that is to say-
on or towards the Eastby .. .. .. ..... .. '
on or towards the Westby ... ... .. .. L
on or towards the North by . . . .. .. e
on or towards the South by ........... ..

SIGNED AND DELIVERED BY-

THE BOUNDEN WITHINNAMED
IN THE PRESENCE OF-

1. Inserted by Notification dated 1-3-1972.

* Specify total period i.e. period for repayment of loan and interest.
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Signed by the abovenamed surety

Form ‘H’
[See rule 16(2)]

Security Bond to be executed by the Society when the advance is made to its
member for the construction of a house through its agency.

KNOW ALL MEN BY THESE PRESENTS that the Co-operative Society,
registered under the Bombay Co-operative Societies Act, 1925/* ... .. ... ...
Act, and having its registered officeat . .......... .. (hereinafter referred to as
“the said Society” which expression shall unless the contexst does not so admit,
include its successor or successors in business) is held and firmly bound unto
THE GOVERNOR OF MAHARASHTRA exercising the executive power of the
Government of the State of Maharashtra (hereinafter called “The Government”
which expression shall, unless the context Hoes not so admit, include his
successors and assigns) in the sum of Rs. .

- (Ruypees . ............ only) to be paid to the Government FOR WHICH
PAYMENT to be well and duly made, the Society doth hereby bind itself firmly
by these presents. |

N WITNESS WHEREOF the Society hath caused its seal to be affixed
heretothis .............dayof............. 19...

WHEREAS . ... ... .. .. a member of the said Society (hereinafter
called “the Borrower”) applied for a loan of Rs. - . . . . .. .. ... ..
(Rupees . . ........... only) for the purpose of construéting a dwelling house
'[to suit his particular needs and requirements] on the piece of land more
particularly described in the schedule hereunder written held by him under a
lease/ a deed of transfer, dated the . ... .... ... .. from the said Society

(hereinafter referred to as “the said land”)
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Signed And Delivered by

Shri/ Shrimati. . ...............
the above- named borrower in the
presence of-

1.

2.

(To be registered)

2[*to be retained if bond is under rule 16A(3).
** To be retained if bond is under rule 16(3).

2[+Strike out which is not applicable].
1. Substituted by Notification dated 22-4-71
2. Inserted, ibid.

Form ‘H-3’
[(See rules 16 (3) and 16 A (3)]

Form of Guarantee Bond by a Co-operative Society for advance to its
members creating ‘[a first mortgage by sub- demise] on lease hold land,
![hereditaments and premises]

THIS DEED made the . . . . . . day of . . . ... One thousand nine hundred
and .. ... .. Between. . . ... ... LIMITED (Full name of the Society) a Co-
operative Society registered under the Bombay Co-dperative Societies Act, 1929,
having its registered Office at. . . . . .. (hereinafter called “the Society” which
expression shall, unless the context does so admit, include its successor or
successors-in business) of the first part, Shri/ Shrimati. . .. .. .. (Full name of the

Government Servant) of. . . . .. .. (Town or village of residence). . . . . ...
holding the post of. . . . . .. (description of the pest) (hereinafter called “the
Borrower” which expression shall unless the context does not so admit include
his/her heirs, executors and Jegal representatives) of the second part And THE
GOVERNOR OF MAHARASHTRA (hereinafter referred to as “the Mortgagee”
which expression shall, unless the context does not so admit, include his

successors and assigns of the third part.

Whereas under and by virtue of a Lease dated the. . . . . . . . day
of ...... ... 19. .. . expressed to be made between . . . . of the one part and the



Appendix 26 529

‘Society of the other part, the Society is possessed of and otherwise well and
sufficiently entitled to the piece of land more particularly described in the
Schedule hereunder written for the residue now unexpired of the terms of . . . .
years to be computed from the (date of the sanction of the loan). . . . .. day
of. . . .. 19. . . subject to the payment of the rent and the performance of the
covenants on part of the Society as a lessee, reserved and contained in the said
Lease ;

'[* proposes to construct
AND WHEREAS the Society - 2% on the said piece

**has constructed ]

of land a building comprising of several residential flats for providing
accommodation to its members :

AND WHEREAS the Borrower has applied under Maharashtra
Government Servants House Building Advance Rules, 1962, framed by the
Mortgagee' under  Government  Notification, Finance  Department,
No.HBA/1058/8530-V1l, dated the 28th July 1962 (hereinafter referred to as “the
said Rules” which expression shall where the context so admits include any
amendment thereof or addition thereto in force on the date hereof and shall be
deemed to form part of these présents as if the same were set- forth herein), for a
loan of Rupees. . . . . .. for purchase of a residential flat in the building
'[* proposed 1o be constructed |

by the Society on the said piece of land ;
**constructed )

And Whereas the Society is willing to admit the Borrower as its member

R
e : o tobe constructed
and sell one residential flat in the building [ by it on the

**constructed |

said piece of land ;

AND WHEREAS the said loan has been duly sanctioned on condition that
the Borrower shall execute in favour of the Mortgagee an Agreements as required
by Rule *[*16 (3)/ 16 A (3)] of the said Rules and the Society shall guarantee and
secure the due payment of the said loan by a first mortgage of the said piece of
land described in the Schedule hereunder written together with the building
thereon as required by the *[said Rule and *16 (3)/ 16 A (3) of the said Rules ;]

AND WHEREAS the Borrower has before the execution of these presents
duly executed in favour of the Society an Agreement (hereinafter called “the said
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Agreement”) and has requested the Society to execute the Guarantee Bond which
the Society has agreed to do in the manner hereinafter appearing.

NOW THIS DEED WITNESSETH that in consideration of the premises
the Society hereby guarantees and covenants with the Mortgagee that the
Borrower shall duly and punctually pay to the Mortgagee the amount of the said
loan and interest thereon by the instalments on the days and in the manner
provided for payment in the said Agreement and shall duly observe and perform
the agreements and covenants on the part of the Borrower in the said Agreement
appearing and- contained and in the event of any default on the part of the
Borrowerthe Society shall forthwith on demand pay to the Mortgagee (ke "’
amount of the said loan and interest thereon in the manner provided in the said
Agreement and the said Rules for repayment of the said loan.

2. In further consideration of the premises the Society doth hereby sub-
demise upto the Mortgagee all that piece of land more particularly described in
the Schedule hereunder writtenr TOGETHER with all and singular the dwelling
houses, out-houses, garages, stables, edifices, buildings, out-buildings, structure,
yards, wells, path strees, plants and all other appurtenances to the said piece of
land and premises belonging or in anywise appertaining or with the same or any
part thereof now or ‘at any time heretobefore usually held and occupied or
enjoyed or reputed to belong to or be appurtenant thereto AND TOGETHER also
with all the right, title, interest, claim and demand whatsoever of the Society into
and upon the said piece of land and premises or any part thereof (hereinafter
collectively referred to as “ the mortgaged premises”) TO HOLD the same unto
the Mortgagee for all the residue now unexpired of the said term of . . . years
granted by the said Lease except the last day of the said term subject to the
proviso for redemption hereinafter contained.

3. IT IS HEREBY AGREED AND DECLARED that if the Borrower or the
Society shall duly repay the amount of the said loan together with interest
thereon and all costs, charges and expenses of the Mortgagee of and incidental to
this Guarantee Bond, the Mortgagee shall upon the request and at the costs,
charges and expenses of the Society convey and retransfer the mortgaged
premises unto the Society or as it may direct and in the meantime and until
default be made by the Borrower or the Society in péyment, the Society shall
remain in possession and enjoyment of the mortgaged premises.
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4, The said loan or any unpaid balance thereof and all other moneys due for
‘the time being under the said Bond Shall become immediately payable and the
security hereby constituted shal! become enforceable forthwith in each and every
of the following events :-

(a) If the Borrower or the Society shall fail to pay any instalment for
repayment of principal or interest on its due date as and when tlie
same may become due and payable

(b) If any distress or execution shall be levied or endorsed upon any part
of the mortgaged premises or a Receiver thereof be appointed.

(c) If the Borrower or the Society shaticommit breach of any-one of the
covengnts or provisions herein or in the said Agreement contained
and on their respective part to be observed and performed.

(d) If the Borrower dies or retires from or ceases to be in the service of
the Mortgage.

(e) Ifthe Borrower is adjudicated insolvent.

(D If the Society passes resolution for being wound up or is ordered to be
wound up.

5. As soon as the amount of the said‘loan or the balance thereof shall become
payable and the security enforceable under thé last preceding clause, the
Mortgagee shall be entitled (without being bound to do so) to take possession of
-the mortgaged premises and to quietly hold and enjoy the same and recelve the
income and profits thereof without interruption or disturbance by the Socnety or'
any other person whatsoever claiming under.the Society.

6.  If default shall be made in payment of the said loan or any part thereof on
the day and in the manner aforesaid or if the security hereby constituted become .
enforceable in each and any of the events mentioned in the preceding clause 4
hereof, the Mortgagee shall be entitled and shall have full power to sell without
the intervention of the Court the mortgaged premises either by public auction or
by private contract and either for a lump sum or a sum payable by instaiments
and may make such sale upon such terms and conditions including any special or
other stipulations as to title, evidence or otherwise as the Mortgagee shall deem
proper and the Mortgagee shall have full power to buy in or rescind or vary any
contract for sale of all the mortgaged premises or any part thereof and to resell
the same without being responsible for any loss which may be occasioned .
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Form ‘H- 4
'[See rules 16(3) and 16A(3))

Form of Guarantee Bond by a Co-operative Society for advance to its
member creating further charge *|by sub-demise] on lease- hold land
‘|hereditaments and premises|

THIS DEED made the. . . . .. .. .dayof. ... ... one thousand nine
hundred and. . . . .. BETWEEN. . . . .. LIMITED (full name of the Society), a
Co-operative Society registered under the Bombay Co- operative Societies Act,
1925, having its registered office at. . . . . . (hereinafter called “the Society”

which -expression shall, uniess the context does not so admit, include its
successor  or  successors-in-business)  of  the  first  part,  Shr/

Shrimati. . . . .. .. ... .. ... (full name of the Government Servant)
of . . . . .. (Town or village of residence) holding the post
) (description of the post) (hereinafter called “the Berrower”

which expression shall uniess the context does not so admit, include his/ her heirs,
executors and legal representatives) of the second part AND THE GOVERNOR
OF MAHARASHTRA (hereinafter referred to as “the Mortgagee” which
expression shall unless the context does not so admit, include his successors and
assigns) of the third part.

WHEREAS under and by virtue of a Lease dated the. . . . . . day of
19. .. .expressed to be inade between. . . . .. of the one part and the Society of the
other part, the Socrety is possessed of and otherwise well and sufficiently entitled
to the piece of land more particularly described in the First Schedule hereunder
written for the residue now unexpired of the term of. . . .. years to be computed
from the (date of the sanction of the loan). . . . . day of. . . . 19. .. subject to the
payment of the rent and the performance of the covenants on part of the Society
as a, Lessee, reserved and contained in the said Lease ;

b
: A roposes o construct
AND WHEREAS the Society - 2-2P COMITUET on the said piece

**has constructed |

of land a building comprising of several residential flats for providing
accommodation to its members ;

AND WHEREAS the Borrower has applied under Maharashtra
Government Servants Housing Building Advance Rules, 1962, framed by the
Mortgagee under Government Notification, Finance, Department, No.HBA/
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SIGNED AND DELIVERED BY-

Shri/ Shrimati. . . ..............

the Borrower abovenamed in the

presence of-

1.

2.

(To be registered)

?[* To be retained if bond is under rule 16 A (3).** To be retained if bond is
under rule 16 (3).]*[+ Strike out which is not applicable.]

1 Substituted by Notification of 22.4.1971.
2 Inserted, ibid,

(Accompaniment to Government WNotification, Finance Department,
No . HBA-1058/8530/V1I, dated the 28th July 1962) |

Annexure I _
[Please see Rule 3(d)]

Application Form for the grant of advance to Maharashtra Government Servants
' Jor building, etc. of Houses

I. (a) Name (in block letters).

(b) Designation.

(c) Scale Pay. .

(d) Present pay (excluding allowances but including dearness pay, if any)
2. (a) Depﬁrtment or office in which employed.

(b) Administrative Department.

(¢c) Station where vosted.
3 Please state :

Whether you are | (a) Your permanent Date of birth | -Date on which Is your wife/ |
a permanent post if any, and and age next | you will attain husband a
Government the name of the birthday the age of Government

servant and the office and superannuation | servant ? If so,
length of service Department : give he./ his
rendered under concemned, name,

the Govermment | (b) Do vou hold a designation,

permanent etc.
appointment
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4. Do ybu/ does your wife/ husband/ minor child aiready own a house ? [See
Rule 3(C)]. If so, please state:

Station where itis | Floor Area in sq. ft. Its Approx. Reasons for |
situated with exact valuation desiring to own
address another house or

enlarging living
accommodation in’
an existing house,
as the case may be

I 2 3 4 |

5. (a) Do you require the advance for building a new House ? If so, please

indicate:
Approx. Estimated Cosz Amount of | No. of yearsj
floor area of Cost of land Cost of Total adva_nce in which the
the house gt , required advance
/ building e
proposed to with interest
be is proposed
constructed to be repaid
(in sq. ft.)
_ 1 2 3 4 5 6

Note.-  Entries in columns 2-4 will have to be supported by
specifications, estimates (in enclosed form) and plan at the -
appropriate stage.

(b) Whether you are alfeady in posseésion of the land ? If so, please state :

Name of the Whether you Area of plot Name of the Municipal or other

city or town wish to settle (in sq. yds.) local authority (if any) in whose
where it is there after jurisdiction it is located’

located retirement

]

I

[(c) If no plot of land is already in your possession, how when and where
do you propose to acquire one ? State the approximate plot area (in
square meters) proposed to be acquired and enclose an attested true
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copy of a letter from the seller of the Plot that subject to the
settlement and paymeat of the price, he can hand over to the applicant,
the vacant possession of a clearly demarcated developed plot of land
within a period of two months from the date of the letter ]

6. Do you rquire the advance for enlarging living accommodation in an
existing house 7 If so, please state :

No.of Total If an Particulars of addition desired Amount | No. of
rooms in floor additional No. of Floor Area/ of years in
the house area of storey is rooms (in estimated | advance | which

(excluding the proposed to sq.R.) cost desired the
lavatory, rooms in | be added is 1 advance
bathroom sq.fl the " with
and foundation interest
kitchen) strong is
enough ? proposed
(o be
\ repaid.
! ‘ ]
Note.~(i) A plan of the house should accompany the application.

(i) The house should be insured against damage by fire, flood,
lightning, riots and Civil Commotion and the latest premium
receipt should also be attached.

7. Do you r_équire the advance for purchasing a ready-made House?
(a) (1) Ifso, and in'case, you already have a house in view, please state:
Exact Floor Plinth | Approx. | Munici Name | Approx. | Amount No of
location | areaof | areaof | ageof pal and price of years in
of the the the the valuation | address | expected | advance | which
house house house house of the of the to be required the
(in (in house owner. paid advance
sq.ft.) sq.f1.) : with
interest
is
proposed
to be
repaid.
I 2 3 4 5 6 7 8 5
[
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(1) Have you satisfied yourself that the transaction would result in

Note.-

your acquiring an undisputable title to the house.

A plan of the house should accompany the application.

(b) If you do not already have a house in view, how, when and where do

you proposed to acquire one? Indicate:

the approximate amount
up to which you will be
prepared to buy a house

The approximate amount
of advance required

[ No. of years in which the
advance with interest is
proposed to be repaid

Note :-

Details specified against item 7(a) above should be fumished in
this case also as soon as possible and in any case before the full
amount of the advance can be drawn.

8. s the land on which the house stands, or is proposed to be constructed,
freehold or lease-hold: If lease-hold, state:

The term of the

How much of

Whether B

Premium paid

Annual rental

lease the term has conditions of for the plot of the plot
already expired | the lease permit
the land being
mortgaged to
Govermment
| 2 3 4 5 B
R
Note- A copy of the lease/sale deed should accompany the application.
3. (a) Is your title to land/house undisputed and free from encumbrances?

(b) Can you produce, if required, original documents (sale or lease deed)
in support of your title; If not, state reasons therefor indicating what
other documentary proof, if any, can you furnish in support of your
claim?

[See items 5(b) and 6 above]

(c) Does the locality in which the plot of land/house is situated, possess
essential services like roads, water supply, drainage, sewarage, street
lighting, etc.? (Please furnish a site plan with complete address.)

0. (a)

Are you a member of Co-operative Housing Society? If so, state-
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Name of the Society.

Place and District of Registration.
No. and date of Registration.

No of members.

Whether the Society has already purchased or taken on long
lease the land and if so the details of the land.

Do you intend to construct the house referred to at 5 above on
the land leased by the Co-operative Soctety?

In the event of the loan applied for being sanctioned, will the
Society execute a surety bond in Form F as prescribed in Rule
16?

Do you want the loan for investing in the shares or debentures
of the Society and get the house constructed by the Soctety?

Do you or does the Society intend to secure or has secured loans
from cther sources by mortagging the house in question?

In the event of the loan applied for being sanctioned will the
Society execute a security Bond in Form H or a guarantee bond
as in Form H-1, H-2, H-3 or H-4 as the case may be as
prescribed in Rule 167

In case you happen to be due to retire from service within 2[twenty years] of
the date of this application and are eligible for the grant of a gratuity or
death-cum-retirement gratuity do you agree by giving a declaration in the
agreement Form that the Government shall be entitled to recover the
balance of the said advance with interest remaining unpaid at the time of
your retirement or death preceding retirement from the whole or any
specified part of the gratuity that may be sanctioned to you?

Is rule 8 applicable to your Case? If so, state:

(1) the name, designation, scale -of pay, Office/D¢partment, etc. of the
permanent Government servant who is willing to stand surety for you,

(ii) The date on which the proposed surety is due to attain the age of
superannuation.

3[13. In case you have already made a final withdrawal from your provident
Fund for the construction/acquisition of a house or a residential plot, please
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*Signature.
Designation.  Name of the Office.

* Name of the Signing Officer should also be indicated in block letters< >

below his signature.
1. Substituted by Notification dated 10.02.1964.
2. Substituted for “Sixteen years” by Notification dated 31.10.1973.
3. Inserted by Notification dated 10-2-1964.

Form No. I
Abstract

of cost of original estimates and detailed specifications (based on details in form
No. 2 for the grant of advance to Maharashtra Government Servants for the
building of houses)

Amount Rs. :

Name :

Designation

Locality and address in which the
house s proposed to be constructed.

|’-—_—_"—'—“—_Vﬁ
Itern Sub-heads and items of Qty or No. Rate Per Amount |Total.
No. work
1 2 3 4 5 6 7

[. Earth Work

(Earth Work excavation for |[1000 C.fi.
foundation and disposing of
the surplus earth etc.)

[1. Concrete Work

‘(Foundation concrete with | 1000 C.fl.
cement or lime using stone
or brick ballast either below
floors or for footings).

i .




Appendix 26

[1I. Damp Proof Course

(Concrete on rich cement
mortar or bitumanastic
compound).

IV. Roofing Work

(R.C.C Asbestos or any
other type of suitable roof.)

V. Reinforced Cement
Concrete

547

V1. Masonary

{Brick, stone, Concrete -
blocks, walls etc)

V. Wood work

(For Doors and Windows
Wooden Scantling for roofs
etc.

—

V1L Steet Work

(For'reinforcement, hold
fast, Window bars, etc.)

%

IX. Flooring

(Concrete, Stone or Marble
Ship, etc.

X. Finishing

(Plastering, pointing, colour
or white washing, Painting,
etc.)

X 1. Miscellaneous

{Like rain water pipes,
Chullas, shelves, Jalis, Pegs,
Hooks for Fans etc.)

S S
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X1I Sanitary Installations

(Closets, Connections,
pipes, Manholes, drains,
etc.

XII. Water Supply

(Taps, Water meters, Water
tanks, G.I. Pipes, etc.)

X1V, Electricity T

(Electric points, meters,
connections, lines etc.)

Total Cost
Signature of the applicant.
Date.
Note.-  The abstract is to be typed on a separate sheet (indicating the

actual detailed items of work, rates, etc. proposed to be adopted)
and attached to the application at the appropriate stage.

Form No. 2

Detailed Estimates for Advance to Maharashtra Government Servants for the
building of a House. ‘

(Detailed estimate sheet to support the quantities given in Form I)
Name |
Designation
Office to which attached

Locality and address in which the house
15 proposed to be built.
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Procedure for dealing with Applications.-

(a)

(b)

Applications should be submitted by Government servants to the
Head (or Regional Head) of their Department in the prescribed form
(in duplicate) through proper channel. The following documents
should accompany the applications:-

(i) A declaration in regard to house property, if any, owned by the
applicant or the applicant’s wife/husband/minor children at the
time of application.

(i) If the advance is required for enlarging living accommodation in
an existing house, an attested copy of the sale-deed as well as of
other documents, if any, establishing that the applicant
possesses indisputable title to the property in question (vide rule

7 note 3). A site plan should also be furnished. The last
premium receipt in respect of the insurance of the House against
damage by fire, flood or lightning should also be attached.

(11) In cases where applicant happens to be in possession of land and
desires to build a new house on it, a copy of the sale-deed or
other proof of the applicant havimg clear title to land on which
the house is proposed to be built, along with a site plan. If the
land happens to be lease-hold, an attested copy of the lease-deed
should also be enclosed. :

The Heads of Offices/Department will scrutinise the application and
satisfy themselves of the correctness of the facts, etc. stated therein.
They will also examine the title deeds, etc. furnished in compliance
with sub-rules (ii) and (ii1) above (in consultation with the Solicitor to
Government, the Revenue, and registration and Co-operative
Department authorities, if necessary), to make sure that the applicant
does in fact possess clear title to the property in question (vide Rule
13). After this has been done, the Heads of Offices will forward the
applications to the Heads of Departments along with their
recommendations.

The Heads of Departments will examine the applications with
reference to the priorities, etc., if any, laid down for dealing with
them. The Heads of Departments should ascertain from the Audit
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under them) by the end of the month following the quarter to which it
relates. '

Annexure II

(Please see note 3 below Rule 7)

By Government Resolution No. 592, dated the 2Ist August 1923,
Government in the Finance Department directed that when a Government servant
applies for the grant of an advance for the purchase or building of a house the
applicant’s title should .be examined by the Law Officers of Government before
the advance is paid. References are accordingly received from time to time from
several Departments of the Secretariat regarding the title of the applicant to the
house proposed to be purchased or buiit but the information supplied is usually
insufficient for a thorough investigation of the title. The following instructions
will, it is hoped, serve to show the nature of the information required:-

1. In order to show the title of the app'licant the following documents and
information should -as far as possible, be furnished:

(i)  Documents of title under which the applicant acquired the property.

(11) Documents of title and other evidence showing the undisturbed
possession of the vendor or donor of other person from whom the
applicant acquired the property, or of the predecessors 1n title, for a
pertod of at least 12. years prior to the date of the acquisition of the
property by the applicant.

(1) Duly certified copies of all registered documents which cannot for
sufficient reason be produced.

(iv) Ewvidence that those who on the documents produced dealt with the
property were adult and competent to confer a title, e.g., as a sole
owner, or as a manager of a Hindu joint family, or a Hindu widow
alienating for a specific purpose allowed by law.

(v) Evidence that there are no encumbrances on the property, and a
statement that the village record-of-rights and the indexes of the
village Registrars’, Sub-Registrars’ and District Registrars’ records
relative to the property in question have been examined for 12 years
prior to the acquisition by the applicant.
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Form No. 2
R. 45)
ofthe .........
Expenditure
Date of | S.No. Details of payment “Total |'[Classif
endi or i ) A Expendi!| icati
Extzrg ‘ Sub, vr. | Particul | Payand | T.A. Contingency Misc tf):r:: l tc?.:n
N arsof | Allow | .
© | expen- | ances Outof |Amo- [eolu | ‘major
diture | drawn per- unts 3(b)to | minor
with manent |{drawn 3(e) | Head of
pay . advance |on a4 | A
abstract and 4] ccount
bills or
detailed
bills
1 2 3(a) 3(b) 3(c) 3(d) 3(e) 4 5 6]

Rs.nP. |Rs. nP. |Rs.nP. |Rs. nP. |Rs.nP. |Rs.nP.

Total Expenditure
Closing Balance
Erand Total

2
[Vouchers examined.
Signature of the Officer with date.

Designation of the Officer.]
1. Inserted by Notification dated 6-4-1964.
2. Inserted by Notification dated 27-11-1965.
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heir/s of the deceased but has/have not obtained any representation to the
property and effects of the deceased.

AND WHEREAS the Obligor/s has/have represented to the Government
that he/she/they is/are entitled to the aforesaid sum and has/have requested the
Government for payment of the said sum of Rs. . ... .. ... ... . .. ..
) (Rupees . . . .. e ) without insisting upon
production of Letters of Administration or Succession Certificate to the property
and effects/credit of the deceased as it would cause undue delay and hardship.

AND WHEREAS the Government has agreed to pay the said sum to the
Obligor/s on the condition inter alia that the Obligor/s along with the surety/ies
execute at Indemnity Bond in favour of the Government being in fact these
presents.

NOW THE CONDITION of this bond is that in the event of any claim
being made by any other person against the Government with respect to the

aforesaid sum of Rs. . . . . . . . . . . . (D o
(Rupees .................. ) after payment thereof is 1ade to the Obligor/s if
the Obligor/s or the surety/ies shall forthwith pay to the Government, the said
sumof Rs. ... ......... ) ..... ... (Rupees . ................. Jand

indemnified and save harmless the Government of from and against all actions,
proceedings, claims and demands of whatsoever nature taken or made against the
Government by or on behalf of any person/s whomsoever in respect of the said
sum of RS. . . oo (H)
(Rupees .. .............. .. ) or otherwise howsoever and also of from and
against all costs, charges and expenses of whatsoever nature sustained or incurred

by the Government in defending or in anywise relating to such actions,
proceedings, claims and demands and also of from and against all damages, costs,

charges and expenses which may become payable by the Covernment in respect
thereof;

THEN the above written bond or obligation shall be void-
OTHERWISE the same shall remain in full force and virtue.
IT IS HEREBY AGREED AND DECLARED that-

(a) It shall not be necessary for the Government to sue the Obligor/s
before suing the Surety/ies for recovering the amount due hereunder;



Fin. R, Form No. 4 ' 563

(b) Any sum payable to the Government hereunder shall be recoverable
from the Obligor/s and the Surety/ies as arrears of land revenue
without prejudice to any other rights and remedies of the GoVernment;

(c) The liability of the Surety/ies hereunder or any of them shall not be
impaired or discharged by reason of time being granted or of any
forbearance act or omission of the Government or any personS
authorised by him or of any indulgence being shown to the Obligor/s
or of the happening of any event or circumstances which in law
would discharge a surety.

IN WITNESS WHEREOF the Obligor/s and the Surety/ies abovenamed

have hereto set their respective hands the day and year herein above written.

Signed by Shri.........

the abovenamed Obligor/s in the <R>presence of-

Signed by the abovenamed Surety/Sureties
in the presence of-
Witnesses: '

(D oo e
Q) e

Accepted for and on behalf of the Governor of

Maharashtraby® .. .... ...
in the presence of .........

Note.-(a) Full name of the Claimant.
(b) Name of the deceased Government servant/pensioner.
(c) Full address and place of residence of the Claimant.
(d) First Surety.
(e) Second Surety.
(f)  Amount of the Claim.
* Signature of the Obligor.
+  Signature of the First Surety.
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I+

Signature of the Second Surety.

@ . Name and designation of the Officer directed or authorised in
pursuance of Article 299 (1) of the Constitution to accept the bond for
and on behalf of the Govemnor,

& Names and designations of witnesses

Note.- The Obligor/s as well as the Surety/ies should have attained majority
so that the bond may have legal effect or force.
1. Substituted by Notification dated 15.11.1968

Fin R. Form No. 4-A
[See Fin. R. 72 (b), Note 4]

Form of Bond of Indemnity for drawing arrears of allowances or
honorarium or other dues of deceased non-official members.

KNOW ALL MEN BY THESE PRESENTS THAT I/we

@) . . .. widow/husband/son/daughter of
Shri/Shrimaty ... ... ... . ... ... by ... residing
al . (C) (hereinafter
referred to as “the Obligor/s”)and I/'we (1) ... ... ... ... .. . ... ... .. ..
(d) ... sonof . ... ... . . resident
of . . . . and (2) ...
() . o o son
of ... ... .residentof ... .. ... ... Surety/Sureties on behalf of

the Obligor/s hegeinafter referred to as “the Surety”/”—the Sureties” are jointly and
" each of us severally held and firmly bound unto the Governor of Maharashtra
exercising the executive power of the Government of Maharashtra (hereinafter
referred to as “the Government™) n the sum of
Rs. ... ... ..... .. ........... (Rupees .. ................... ) to be
paid to the Government for which payment well and truly to be made. We jointly
and each of us severally firmly bind ourselves, our respective heirs, executors,
administrators and legal representatives by these presents.

Signed this ......... .. dayof .......... 19

WHEREAS the aforesaid Shri/Shrimati
by . . .. .. . . . . . was at the time of his/her death
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Chairman/Secretary/Member of
constituted by Government.

AND WHEREAS the said Shri/Shrimati

................

by . ... (hereinafter referred to as “the deceased”) died
testate/intestate at . . . . . ... .. onthe .... . ... .. dayof .... . .....
9 .. leaving him/her surviving his/her  widow/husband
named . . .. . .... PR sonsnamed . .. . ...... . e and daughters
named .. ........ ....... as his/her only heirs and next of kin heirs according
tO . law by which he/she was governed AND WHEREAS at
the time of histher death, there was due to the deceased the sum of
Rs. . ... ... ... . ... . ... . (Rupees .. ..... ... ) for

allowances/honorarium/other dues (to be described) in respect of his/her said
appointment.

AND WHEREAS the above bounden Obligor/'s . . . . . . . . ..
ay............ claim/s to be entitled to the said sum at the heir/s, of the

deceased but has/have not obtained any representation to the property and effects
of the deceased.

AND WHEREAS the Obligor/s has/have represented to the Government
that he/she/they is/are entitled to the aforesaid sum and has/have requested the
Government for payment of the said sumof Rs. ............ ...
(Rupees . . .. ... ... .. ) without insisting upon production of Letters of
Administration or a Succession Certificate to the property and effects/credit of

the deceased as it would cause undue delay and hardship.

AND WHEREAS the Government has agreed to pay the said sum to the
Obligors on the condition inter alia that the Obligor/s along with the surety/ies
execute an indemnity Bond in favour of the Government being in fact these
presents.

NOW THE CONDITION of this Bond is thai in the event of any claim
being made by any other person against the Government with respect to the

aforesaid sum of Rs. . . . . . . . . . . .. o ..
(Rupees . . ... ... e ) after payment thereof is made to the Obhgor/s if
the Obligor/s or the Surety/ies shall forthwith pay to the Government, the sum of
Rs. ... ...... R € ) (Rupees . ...... ........... } and shall

otherwise at all times hereafter well and sufficiently indemnity and keep
indemnified and save harmless the Government of from and against all actions,
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proceedings, claims and demands of whatsoever nature taken or made against the
Government by or on behalf of any person/s whomsoever in respect of the said
sumof Rs. . ...... ... . H.......... .. (Rupees . .. ......... ) or
otherwise howsoever and also of from and against all costs charges and expenses
of whatsoever nature sustained or incurred by the Government in defending or in
any wise relating to such actions proceedings, claims and demands and also of
from and against all damages, costs, charges and expenses which may become
payable by the Government in respect thereof:

THEN the above written bond or obligation shall be void-
OTHERWISE the same shall remain in full force and virtue.
IT IS HEREBY AGREED AND DECLARED that-

(a) It shall not be necessary for the Government to sue the Obligor/s
before suing the Surety/ies for recovering the amount due hereunder;

(b) Any sum payable to the Government hereunder shall be recoverable
from the Obligor/s and the Surety/ies as arrears of land revenue
without prejudice to any other rights and remedies of the Government;

3

(¢) The liability of the Surety/ies hereunder or any of them shall not be
impaired or discharged by reason of time being granted or of any
forbearance act or omission of the Government or any person
authorised by him or of any indulgence being shown to the Obligor/s
or of the happening of any event or circumstances which. in law
would discharge a surety. '

IN WITNESS WHEREOF the Obligor/s and the Surety/ies abovenamed
have hereto set their respective hands the day and year herein above written.

Signed by Shri

the abovenamed Obligor/s in the presence of-
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Signed by the abovenamed Surety/Sureties

in the presence of-

witnesses:

Q) ...

Accepted for and on behalf of the

Governor of Maharashtra by ®

............

in the presence of-

Note.-(a) Full name of the Claimant.

(b)
(c)
(d)

Note .-

Name of the deceased Government servant/pensioner.
Full address and place of residence of the Claimant.
First Surety.

Second Surety.

Amount of the Claim.

Signature of the Qbligor.

Signature of tae First Surety.

Signature of the Second Surety.

Name and designation of the Officer directed or authorised in
pursuance of Article 299 (1) of the Constitution to accept the bond for
and on behalf of the Governor.

Names and designations of witnesses

The Obligor/s as well as the Surety/ies should have attained majority
so that the bond may have legal effect or force. |

—_—— e — o ow — = o
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Fin. R. Form No. 5
(See Fin.R. 79)
Statement of proposition of revision or establishment
: Nature of Charges
Present scale Proposed scale
Numb| Desig Pay Avera | Numb| Desig Aver
er rllatlon Mini | Incre | Maxi ge[ er {nation Mini age[
mum | ment | mum C?\S " A | mum | ment | mum %3
J .
W@ & @l ololnle o anla;a
L * * * * * *
Proposition Orders of
; , sanctioning
Permanent Temporary authorityb
Increase per | Decrease [ncrease per month Decrease per month
month per Period
month o
Amount Amount Period Amount Period Amount
(13) | (14) (15) (16) amn (18) (19)
* *
|
| | |




Fin. R. Form No. 6

Fin. R. Form No. 6

(See Fin. R. 79)

569

0 @) G) @) ¢y |
Class or Number in each Rates of pay "Actual Approximate
grade and class present cost of | extra cost
designation establishments | involved by
of officers Present | Proposed | Present | Proposed affocted, these
affected proposal
(a) (b) (a) (b)

*In the case of district or divisional establishments the cost of the whole
establishment or establishments affected should be given in lump without details,
and in the case of establishments, the scale of which is fixed for the State as a
whole, the cost of the whole State scale should be entered. Where a new class is
added to an existing establishment the whole of the existing cost of that

establishment should be given.

Certified that I have examined the figures in columns 2 (a), 3 (a) and 4 and
have checked the extra cost shown in column (5) with the proposed alterations
and additions entered in columns (2) (b) and 3 (b) and find it to be correct.

Establishment sanctioned by the Conservator of Forests,

Fin. R. Form No. 7

F.A.C. Form No. 7
(See Fin. R. 85)

Return of Changes In The Subordinate

monthof .. ..... .. 19 .. ..

Accountant-General.

.. during the

Forest and Depot /Office /Temporary
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Division | Name of | Appoint Pay Date ' Communicated to | Remarks
Subor- |-ment or from | Divisional Officer
dinate | change which to in letter
in rank have
effect No. (Datei
1
M | @ Lm (4) Gy | ©® | D | ®
Rs. nP

Fin. R. Form No. 8
(See Fin. R. 85)
Return of Leave granted to the Subordinate Office Establishment by the

Conservator of Forests, .. ... ... Circle, during the month of . . . .. 19. ..
Division Name Pay of Nature of absence Leave salaries
and rank | absentee | ing | Period | Date
absentee .
(1) ) (3) @ (5)

Rs. _nP.
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Name and Substantive Officiating pay | Total of col. Remarks+ The full |
substantive pay of (5) and (8) chain of officiating
rank of officiating arrangements
every Officers should be shown
person together with the
officiating name of the
by reason Division to which
of the each of the
absence officiating officers
| attached
(6) (7) (8) ® (10)
Rs. | nP. | Rs. | nP. | Rs. | nP.

Fin. R. Form No. 9
P. W. Accott. Form No. 24
(See Fin. R.17)
First and Final Bill
(For contractor and Suppliers+- To be used when a single payment is made for a job or contract, i.e.,
only its completion. A single form may be used for making payments to several contractors or

suppliers. if they relate to the same work or to the same head of account in the case of supplies and.
are billed for at the same time).
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Name of work (in the case of bills for work done) . . . ..... . ... Cash Book
Voucher No. 44, dated 19th May 1919,

Name of | ltems of Reference to recorded Date of Quantity Rate |
contractor or work or measurements and date
supplier, and supplies  |Book |Page | Date Written | Actual
reference to (grouped Ino  'No. order to |compieti
Agreement | under “sub- commen |on of
heads” and ce work |work
“sub-works”
of estimate
(N (2) @) | @4 (%) (6) ) @ [ & |+
Rs. |a.

Purchase for the work- Constructing Police Station at Karnal -For issue to contractor Makhan Lal

Amarchand Bricks 66 40 4-5-19 1,00,000 | 15
(Agreement ] jne 66 | 41 | S-5-19 75 I |8
No.40 of 1919)
Purchase for direct issue to work - Constructing Government High School at Thanesar
Ganeshi Lal Deodar 54 79 | 30-4-19 482 I 0
{Agreement wood ‘
No. 29 of
1919.) -

Purchase for stock
H.L.Kapoor Beams, 87 | 10 | 10.5.19 12 20 | O
{Agreement
No.35 of

1919.)
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40 0 |0 |(b) |Byrecovery of 7| 4,459 8
amounts
creditable to other
works or heads of
accounts:

- Value of stock 40 0 0 (b) 400 0
supplied in 1-19
for providing a
Storagean and
Crushing machine

at Snowdon.. :
(c) By cheque® 4061 140
40,101 14 [0 |Total 7 (b) + () : (H)
* This figure should be tested to see that it agrees with the total of items 6 and 7.
+ If the net amount to be paid is less than Rs. 10 and it cannot be included in a cheque the

payment should be made in cash, the entry being altered suitably and the alteration attested
by dated initials.

Pay Rs. '(4,061-14) Four thousand and sixty one 14 by cheque]’
G.C.R.-3rd March 1909.
-(Dated initials of Disbursing Officer)

Received Rs. ®(4,459-8) Four thousand, four hundred and fifty nine-8, as per
above memorandum, on account of this work.

(Amount in Vernacular)

Dated the 7th March 1909, Stamp

ATTAR CHAND-
(Full signature of contractor)

Paid by me, vide cheque No. 43 H, 69907, dated 3rd March 1919.
K.N.-7th March 1919
“'Overseer.

(Dated initials of person actually making
. the payment.)
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1-Account of work executed.
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(Advance payments for

work not yet measured

Totai
as per
pre-
vious
bill

Since

*pre-

vious
bill

Total
up-to-
date

ltems of
work
(grouped
under “subl
head” and
“sub-
works” of
estimate)

Unit

Rate

Quantity
executed
up-to-date
as per
measurem
ent book

Payments on the
basis of actual
measurements

ﬁle marl:l

Up-to-
date

Since
*previous
bill

(with
reasons
for
deiay in
adjust-
ing pay-
ments
shown
in
column

(1

)

(2)

3)

(4)

(5)

(6)

@)

(8)

(9)

(10)

Rs.

Rs.

Rs.

Rs. a

Rs. a

Rs. a

(1) Main
Building

5.000

5,000

2. Bnick
Work in
time

c.f.

92 0

9,594 31

8.826 12

500

-500

4. Dam
proof
course

c.fi.

60

ol 0] 1,755.50

1,053 5

6300

1, 200

-1, 200

6. Brick in
cement

c.i

1,525.00

2,096 14

2,096 14

1,050

-1,050

7. Wood
work in
trusses

c.fi

554.35

1,524 7

1,524 7

1,100

400

1,500

8. Wood
work in
floor joists

c.ft

1,550.00

3,778 2

1,000

1,000

9. Wood
work in
main
beams

c.fi

1,550.00

3,778 2

450

450

12. Wrou-
ght  Lron

work

c.fi.

3850

4,100

7,950

Carried
over..

17,684 5

4,251 5

3850

4,100

7,950

Brought

over.

17,684 5

4,251 9

15. Sub-
heads
costing
less than
Rs. 1,000
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Stonein lcft | 35] 00 315t 110 4] 110 4
mud
masonry.
Dry stone |cf. | 15 0| ¢ 3,000 4500 450 0| 875 4
masonry.
[ Dhaji cft. 1 35! 0 0| 900| 315 0} 3150
waling in
stone.
2,850  4,100| 7,950 total (A) Total value of work done to date| 8,559 9
(D} (B)| Deduct-value of work shown 13,4330
on previous bill
1. Figure (D) in words- | Net value of work since previous bill (F) | 5,126 9| 5,126 9
Rupees four thousand Figure (F) in words, Rupees five
and one hundred only. | thousand one hundred and twenty-six-9
* Whenever there is an entry in column {(9) on the basis of actual measurement, the whole of

the amount previously paid without detailed measurement, should be adjusted by a minus

entry in column {2) equivalent to the amount shown in column (1) so that the “Total up-to-

date” in column (3) may become “Nil”.

+ When there are two or more entries in column (9) relating to each sub-head of estimate, they

should in the case of works the accounts of which are kept by sub-heads, be totalled and the

total recorded in column (10) for posting the Work Abstract.

II- Account of “Secured™ advances allowed on the security of materials
brought (o site.

¥

Quantity | Deduct | *Quantity [ Fullrate | Des [Unit| Red Up- Reference to Reasons for
outstandin | Quan | outstandi as eription uced to- | Divisionai officer’s non-
g from tity ng assessed of rate at | date amount written |clearance of
previous | utilised | (including| by the |Material which | amo- | authorising the advance
bill in work [ quantity | Division s advanc] unt of advance when
mea | brou ght al eis | adva- outstanding |
sure o site | Officer .| made [ nce more than
since since ‘ three
previou | previous months
s bill bill)
(1 (2) 3) (4) B [ 6 [ (8) &) (10)
Rs. | & |Rs. | a |Rs a No. Date
1,00,000] 21,350| 278650 46| 0| Bricks |0.00| 34| 8| 1030 3737 - 12418 ]
3
130,000 596  7-2-19
296,650
5,610 710 5,000 2| O| Timber | cft.| 1| 8| 7,500 3437 10-12-18
30 - 30 36 Iron md.| 37| 0| 1,215
+15
as| L
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Total amount outstanding as per this account 19,018 (C)
Deduct amount outstanding as per entry (C) of previous 10,575
bill

Net amount since previous bill (in words) minus rupees -557(E)
five hundred and fifty-seven only

* Entries relating to each description of materials should be posted thus in
column (3). First enter the difference between the quantities in columns (1)
and (2). Then show below the entry, the quantities, if any, brought to site
against which a further advance has been authorised, this entry being
prefixed by the plus sign. Finally, strike the total of the two entries which
will represent the total quantity outstanding.

**  Entries in column (8) show the money Values of the total quantities

outstanding as per column (3).

HI-Certificates and Signatures.

I.  The measurements on which are based the entries in columns (4) to (9) of
Account I were made by + L. Kidar Nath, Overseer, on 5th March 1919
and are recorded at page 25 of Measurement Book No. 105.

%2.  Certified that in addition to and quite apart from the quantities of work
actually executed as shown in column ("}) of Account I, some work has
actually been done in connection with several iiems, and the value of such
work (after deducting, therefrom, the proportionate amount of secured
advance, if any, ultimately recoverable on account of the quantities of
materials used, therein, is in no case, less than the advance payments as per
column (3) of Account I, made or proposed to be made, for the convpmence
of the contractor, in anticipation of, and subject to the results; of detailed
measurement, which will be made as soon as possible.

33, Certified.- (1) That the plus quantities of materials shown in column (3) of
Account Il above have actually been brought by the contractor to the site of
the work and the contractor has not previously received any advance on
their security, (2) that those materials are of an imperishable nature and are
all required by the contractor for use on the work in connection with- items
for which rates for finished work have been agreed upon, and (3) that a
formal agreement in Form 31, signed and executed by' the contractor vide
rule 221 of the Financial Rules) is recorded in the Divisional Office.

Dated signature of officer

preparing the bill.
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(b)| By recovery Rs.a. p.| (b)
of amounts
creditable to
other works or
heads of
accounts:
5131 0 0] Deposits 513-0 - 5131 0l O 8| 8669 9/ 0
Deductions on
account of
security
Deposits
8,156] 9| 0|By cheque’, | 8156 9] o |
8669 9| 0[Total 8(b) + (c) . .(H) , . B

*  This figure should be tested to see that it agrees with the total of items
7 and 8. |
+  If the net amount to be paid is less than Rs. 10 and it cannot be
included in a cheque the payment should be made in cash, this entry
being altered suitably and the aiteration attested by dated itials,
Pay Rs. *(8,156-9) Eight thousand one hundred and ﬁﬁy-ij 9 by cheque*.

G.C.R.- 13th March 1919
A (Dated initials of Disbursing Officer.)

above memorandum on account of this work. ,
' (Amount in vernacular)
Dated the 15th March 1919. BHIMA MAL Stamp
(Full signature of contractor.)
YWitness. .. ......... :

o _
Paid by me, vide cheque No. = dated 13th March 1919.

M.R.-15th March 1919
Cashier
(Dated initials of person actually making
" the payment)
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V-Remarks

(This space is reserved for any remarks which the Disbursing Officer or the
Divisional Officer may wish to record in respect of the execution of the work,
check of measurement or the state of contractor’s account.)

If the net amount to be paid is less than Rs. 10 and it cannot be
included in a cheque the payment should be made in cash, this entry
being altered suitably and the alteration attested by dated initials.

+  Here specify the net amount payable [Vide item 8 (C)].

1+

The payee’s acknowledgment should be for the gross amount paid as
per item 8 (i.e. atb+c).

§  Payment should be attested by some known person when the payee’s
acknowledgement is given by a mark, seal or thumb-impression.

Fin. R. Form 12
P.W. Acctt. Form No. 27

(Final payment must invariably be made on forms printed on yellow paper which
should not be used for intermediate payments.)

Running Account Bill C
(See Fin. R. No. 17)

(For Contractors and Suppliers. This from provides only for payrhents for work
or supplies actually measured.)

Cash Book Voucher No. 4, dated 4th March 1919.
Name of Contractor or Sﬁpplier-]oti.
Name of Work’-Additions and alterations to General Post Office, Simla.
Purpose of Supply 1.”Stock”
2.”Purchase” for issue to (Contractor)/direct to work.

Serial No. of this Bill-1L. _

No. and date of his last Bill for this work-1, dated 10th October 1918.
Reference to Agreement-39 of 1918.

Date of written orders to commence work.

Date of actual completion of work.
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AMOUNT ]
Unit Quantity Items of Rate Up-to-date * Since Remarks
executed (or work or previous bill
supplied) up-to- supplies (Total for
date as per (Grouped each sub-
measurement under *“‘sub- head)
book heads” and
“sub-works”
of estimate) |
(H @ 3 10 (5) (6) |
Rs.| a| p.| Rs., a. Rs. a.
Brought over 2,719 2| ]
Total value of work ddne or supplies made to date (A) 2,719 2
Deduct value of work or supplies shown on previous bill 1,093] 12
Net value of work or supplies since previous bill (F) 1,625 4 B
Figure (F) in words Rupees one thousand six hundred and |
twenty- five- -4. N

*

I+

The full name of the work as given in the estimate should be entered

here except in'the case of bill for “stock” materials.

The “purpose of supply” applicable to the case should be filled in and
the rest scored out.

If the outlay on the work is recovered by sub-heads, the total or each
sub-head should be shown in column (5), and against this total there
should be an entry in column (6) also. In no other case should any
entries be made in column (6).

11-Certificates and Signatures

The measurements were made by ‘L. Kidar Nath, Overseer, on Ist March
1919 and are recorded at page |5 Measurement Book No. 105. No advance
payment has been made previously without detailed measurements.

Dated signature of
Officer preparing the bill,

G.C.ROY-3-3-19

(Rank) Sub-Divisional Officer,

Headquarters Sub-Division, Simla

Division.
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Here specify the net amount payable, vide item 5(c).

+  If the net amount to be paid is less than Rs. 10 and it cannot be included in

a cheque the payment should be made in cash, this entry being altered
suitably and the alteration attested by dated initials.

=

The payee’s acknowledgment should be for the gross amount paid as per
item 5 (i.e., atb+c).

§ Payment should be attested by some known person when the payee’s
acknowledgement is given by a mark, seal or thumb-impression.

IV-remarks

(This space 1s reserved for any remarks which the Disbursing Officer or the
Divisional Officer may wish to record in respect of the execution of the work,
check of measurement or the state of contractor’s-account.)

Fin. R. Form.No. 13
(See Fin, R. 130)

Statement of Loans and Advances to Municipalities, etc., during 19

Name of | Amount | Rate of | Number | Balance | Amount | - Total AmountrBaIance Amount

Balance
local | of Loan | interest | and date | from adv- repaid | of loan of of
autho sanc- of last year | anced at close | interest | interest

rty tioned orders this year of year | received | unpaid.
recetv autho and
ng the rsing credited
loan the loan ‘to
L - . Revenue .
(1) (2) 3) (4) (3) (6) (7) (8) ® (10) an |
Rs. nP. ' Rs.nP. | Rs.nP. | Rs. nP. | Rs.nP. | Rs:nP. | Rs. nP. | Rs.nP.

]
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advanced as aforesaid the Motor Vehicle/Tent particulars whereof are set out in
the schedule hereunder written.

NOW THIS INDENTURE WITNESSETH that in pursuance of the said
agreement and for the consideration aforesaid the Borrower doth hereby covenant
to pay to the Governor the sumof Rs. .. . .. ... .. .. aforesaid or the balance
thereof remaining unpaid at the date of these presents by equal payments of
Rs. ............ each on the first day of every month and will pay tnterest on
the sum for the time being remaining due and owing at (1) . . ... ....... per
cent per annum and the Borrower doth agree that such payments may be
recovered by monthly deduction from his salary in the manner provided by the
said Rules AND FURTHER THAT in the event of his proceeding on deputation
out of India for a period exceeding twelve months or of his being transferred to a
post outside India, and the competent authority permitting repayment of the
amount of advance remaining unpaid and/or interest as -aforesaid on the
happering of such an event, in rupees in India, the Borrower shall pay to the
Govemor such dues by remittance through bank draft on or before the 15th or
every month in favour of the Accounts Officer in whose books the accounts of
the aforesaid advance are kept, and if such payments are not paid or recovered on
their due date, the Borrower doth further agree that the Borrower will pay interest
at (1) . ........... per cent per annum on all the outstanding payment and
interest payable thereon from the date of such default until payment, and in
further pursuance of the said agr‘eerﬁent the Borrower doth hereby assign and
transfer unto the Governor the Motor Vehicle/Tént the particulars whereof are set
out in the schedule hereunto written by way of security for the said advance and
the interest thereon as required by the said Rules.

Note.- (i) and (ii) above. The rate of interest at (ii) above should be
double the rate of interest mentioned at (i) above subject to a
minimum rate of 8 per cent and maximum rate of 10 per cent.

’[And the Borrower doth hereby agree and declare that he has paid in full
the purchase price of the said Motor Vehicle/tent and that the same is his absolute
property and that he has not pledged and so long as money remains payable to
the Governor in respect of the said advance will not sell, pledge or part with the
property in or possession of the said Motor Vehicle/Tent.

PROVIDED ALWAYS and it is hereby agreed and declared that if any of
the said instalments of -principal or interest shall not be paid or recovered in
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The Schedule
Description of Motor Vehicle/Tent

 Maker's Name. i

Description. (

No. of Cylinder.

{ Engine No.

LElhasis No.

Cost Price.

IN WITNESS WHEREOF the said

............... (Borrower’s name) has hereunto set his hand, the day and ycar
first above written.

‘Signed by the said in the presence of-

(Signature of Witnesses)
(Signature and designation of the

Borrower).
*Name and designation of the borrower.
1. Substituted by Notification dated 25.10.1966

2, Substituted by Notification dated 8.3.1968 fii"‘_'f'{"

'[Fin. R. Form No. 21-A
[See Fin. R. 136(6)]

Form of Mortgage Bond for Motor Vehicle purchased with sale proceeds of an
old one before the repayment of the entire advance of money with interest
thereon sanctioned by Government earlier for the purchase of the latter vehicle.

THIS INDENTURE made this . . . . . . . . . . . . day
of . . . . . ... .. .« . . . . . . . . .. BETWEEN

hereinafter referred to as “the Borrower” (which expression shall unless it be,
repugnant to the context or meaning thereof, include his heirs, executors,
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proceeds, of the old Motor Vehicle towards the payment of the price of the new
car.

AND WHEREAS the sumof Rs. . ........... is now due and owing by
the Borrower to the Governor for principal and interest.

NOW THIS INDENTURE WITNESSETH that in pursuance of the said
agreement and for the consideration aforesaid the Borrower doth hereby covenant

to pay the Governor thesumof Rs. ............ now due and payable by the
Borrower to the Governor as aforesaid by equal monthly instalments of
Rs. ............ the first of such instalments to be paidonthe ...... ... .
dayof ............ and the subsequent instalments to be paid on the first day
of each and every succeeding month and to pay interest on the said sum of
RS, o, atthe rate of Rs. ... .........by*. ... .......

.AND the Borrower doth hereby agree that such payments may be recovercd
by monthly deduction from his salary in the manner provided by the said Rules.

AND in further pursuancg of the said agreement and for the consideration
aforesaid the Borrower doth hereby assign and transfer unto the Governor his
new Motor Vehicle particulars whereof are set out in the Schedule hereunder
written as and by way of mortgage for the repayment by the Borrower of the said
sumofRs. ............ and interest thereon as required by the said Rules.

AND the Borrower doth hereby agree and declare that he has paid the full
purchase price of his said new Motor Vehicle and/or the entire customs duty
payable and that the same is his absolute property and that he has not pledged
and so long as any moneys shall remain due and payable by him to the Governor

hereunder he will not sell, mortgage, pledge or otherwise part with possession of
his said new Motor Vehicle.

PROVIDED ALWAYS and it is hereby agreed and declared that if any of
the said instalments of Principal or interest shall not be paid or recovered in the
manner aforesaid within ten days after the same are due or if the Borrower shall
die or at any time ceases to be in Government service or if the Borrower shall sell,
mortgage pledge or otherwise part with the property or possession of the said
new Motor Vehicle or is adjudicated insolvent or makes any composition or
arrangement with his creditors or if any person shall take proceedings in
execution of any decree, judgment or order against the Borrower the balance of
the principal which shall then be remaining due and unpaid together with interest














































































626

1. Note-The total of column 5 (parts A and B) together should agree with the
total deduction shown in the bill on account of the particular advance.

The Bombay Financial Rules, 1959

2. A separate schedule should be prepared for each bill.

3. In respect of persons transferred from one office to another, an indication
regarding the office from which they are transferred and the amounts of
advance outstanding against them at the time of transfer should be given in
the remarks column against part B.

4, The names of Government Servants transferred should be shown in column

8 of Form B.

Six Monthly Abstract to be furnished by the Drawing Officer in respect of

- - o e

Pro Forma

Form No. 46

Festival Advance

Name of the Office Major head to which the pay
of Establishment 1s debitable
Opening Balance (to be worked out from Form

“A” maintained as per
Government Circular, Finance
Department, -No. FNR.
1062/6362 VIl dated 13th
November 1962)

Add Advances drawn by this
office during the six months.

2. Outstanding Advances in
respect of statement transferred
from other offices during the
six months

’__\—-» L]
Office of the X a
DO Y b
DO Z c
Deduct
(D Recoveries during the month

L

Outstanding Advance in respect
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2.

The Maharashtra Fiscal Responsibility and
Budgetary Management Act, 2005.

(Mah. Act 16 of 2005)

(First published, after having received the assent of the Governor, in the
“Maharashtra Government Gazette” on the 20" April 2005).

An Act to provide for the responsibility of the State Government to ensure
inter-generational equity in fiscal management, fiscal stability by achieving
sufficient revenue surplus and prudential debt management consistent with fiscal
sustainability, greater transparency in fiscal operations of the State Government
and conducting fiscal policy in a medium-term framework and for matters
connected therewith or incidental thereto.

WHEREAS It is expedient to enact a special law in respect of the fiscal

responsibility and budgetary management; it is hereby enacted in the fifty-sixth
Year of the Republic of India as follows :-

Chapter 1
Preliminary

1. Short title and commencement.

(1) This Act may be called the Maharashtra Fiscal Responsibility and
Budgetary Management Act, 2005.

(2) It shall come into force on such date as the State Government may, by
notification in the *Official Gazette, appoint.
+ w.e.f. 21.4.2005

2.  Definitions.
In this Act, unless the context otherwise requires,-

(a) “Budget” means the annual financial statement laid before both
Houses of the State Legislature under article 202 of the Constitution
of India;
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The Maharashtra Fiscal Responsibility and Budgetary Management Act, 2005.

(4) The Fiscal Policy Strategy Statement shall, inter-alia, contain,-

(a)

(b)

(c)

(d)

the policies of the State Government for the ensuing financial
year relating to taxation, expenditure, borrowings and other
liabilities, lending and investments, description of other
activities such as underwriting and guarantees which have
potential budgetary and fiscal implications;

the strategic priorities of the State Government for the ensuing
financial year in the fiscal area,

the key fiscal policies and rationale for any major deviation in-
fiscal measures pertaining to taxation and expenditure;

an evaluation as to how the current policies of the State
Government are in conformity with the fiscal management
principles set out in section 5 and the objectives set out in the
Medium-term Fiscal Policy Statement.

(5) The Medum-term Fiscal Policy Statement and the Fiscal Policy
Strategy Statement referred to in sub-section (1) shall be in such form
as may be prescribed.

+ Portion substituted by Mah. Act 42 of 2006, Sec. 2.

Disclosures. -

(1) The State Government shall take suitable measures to ensure greater

(2)

transparency in its fiscal operations in the public interest.

In particular and without prejudice to the generality of the foregoing

provisions the State Government shall, "[at the time of laying the

fiscal policy statements referred to in sub-section (1) of section 3,]

make such disclosures and in such form as may be prescribed.
Portion Substituted by Mah. Act 42 of 2006, Sec.3.

Chapter 111

Fiscal Management Principles.

Fiscal management principlés.

(1) The State Government shall take appropriate measures to reduce the

revenue deficit by the- 31" March 2009 and thereafter maintain
revenue surplus balance at the end of each year.
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(i) as required by sub-section (3) of section 6, the Minister-in -
charge of the Ministry of Finance shail make a statement in both
Houses of State Legislature during the session immediately
following the end of the second quarter detailing the corrective
measures taken, the manner in which any supplementary
demands for grants are proposed to be financed and the
prospects for the fiscal deficit of that financial year.

*[Form A-1

(See Rule 6)
Medium Term Fiscal Policy Statement

A. Fiscal Indicators — Rolling Targets.-

Item Previous Year | Current | Current Year | Ensuing Year| Targets For
Actuals Year Revised Budget Next Two
Budget Estimates Estimates Years
Estimates (RE) (BE)
(BE)
(1 @ |3 4) (5) (6) M | ®
Y-3 Y-2 Y-1 Y-1 Y Y+ | Y42

1. |Revenue Deficit

as percentage of
GSDP.

2. |Fiscal Deficit, as

percentage of
GSDP

3. |Tax Revenue as
percentage of
GSDp

4. |Total Debt Stock
as percentage of -
GSDP, ;

5. |Total Contingent
Liabilities as
percentage of
GSDP.

6. |Total Contingent
Liabilities as
percentage of
Revenue Receipts







648 The Maharashtra Fiscal Responsibilities and Budgetary Management Rules, 2006

C. Assessment of sustainability relating to :-

(i)  The balance benween receipts and expenditure in general and revenue
receipts and revenue expenditure in particular.- The Medium Term
Fiscal Policy Statement may specify the tax-GSDP ratio, own tax-
GSDP ratio and State’s share in Central tax-GSDP ratio for the
current year and subsequent two years with an assessment of the
changes required for achieving it. It may discuss the non-tax revenues
and the policies concerning the same. Expenditure on revenue
account, both plan and non-plan, may also be discussed with
particular emphasis on the measures proposed to meet the overail
objectives. It may discuss policies to contain expenditure on salartes,
pensions, subsidies and interest payments. An assessment of the
capital receipts may be made, including the borrowings and other
liabilities as per policies spelt out. The statement may also give
projections for GSDP and discuss it on the basis of assumptions
underlying the indicators.

(1) The use of capital receipts including market borrowings for
generating productive assests.- The Medium Term Fiscal Policy
Statement may specify the proposed use of capital receipts for
generating productive assets in different categories. It may also speli
out proposed changes among these categories and discuss them in
terms of the overall policy of the State Government.

Form A-2
(See Rule 7)
Fiscal Policy Strategy Statement
A. Prospectsof the State’s Economy and Fiscal Policy Overview.-

This paragraph will present prospects for the State’s economy and an
overview of the fiscal policy. |

B. Fiscal policy for the ensuing financial year.-.

This paragraph shall have five sub-paragraphs dealing with the topics
mentioned below,- '
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Form B-2
[See Rule 8 (1) (b)]
Arrears of Non-Tax Revenue
(Rs. in Crore)
Major Description Less | One year | Two years | Five years Total
Head than one | and above | and above | and above
year but less but less
than two | than five
years years
(1) ) 3 4) (5) (6) (N
0047 |(A) Interest Receipts,
Dividends and Profits
0049 (1) Interest Receipls
(a) From
Departmental
Commercial
Undertakings
(b) From Public
Sector and Other
Undertakings
0050 (i1) Dividends and Profit
(B) General Services
0055 (1) Police Receipts
0059 (11) Public Works
(C) Economic Services
0853 (1) Royalty Receipts
0404 (i1) Dairy Development
0406 (iii) Forestry and Wild
Life
0701 (iv) Major and Medium
Irmgation
0425 (v) Co-operation
(D) Other Receipts
(Social Services)

Total
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6 Excise Duty |From Excise [ 100 x revenue Rs.Crore|  |...... %
Duty collected as a % of
' GSDP.
7 Stamps and |From Stamps|100 x revenue Rs.Crore|  |...... %
Registration. |and collected as a % of
Registration | GSDP.
'8 |Taxeson |[(i) From 100 x revenue Rs.Crore |  |...... %
vechicles Light collected as a % of
weight  |GSDP.
motor
vehicles
9 Taxes on (ii) From 100 x revenue Rs. Crore |  |...... %)
vechicles Heavy collected as a % of
weight GSDP.
motor
vehicles

By order and in the name of the Governor of Maharashtra,

Sunil Soni,

Principal Secretary to Government.

+ Forms A-1 to B-8 Substituted by Notification No. TFC 1007/CR-12/2007-FC-
Desk, dated 29.2.2008. :
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1 . Pre- audit of arrears claims

Government Of Maharashtra

Finance Department,
Circular No. FNR- 1081/ CR-354/ GEN- 5,
Mantralaya, Bombay 400 032.

Dated the 3rd May 1982.

Circular

According to Rule 39(a)(i) of the Bombay Financial Rules, 1959, no claims

.~ against Government not preferred within a year of their becoming, due can be

presented without an authority from the Accountant General, provided that such
claims not exceeding Rs. 500/- presented within three years of their becoming
due may be paid without pre- audit by the Accountant General.

2. It s pointed out to Government that the checks to be applied to arrears

claims received for pre-audit in the Audit Offices are limited ones. Moreover, the

primary responsibility for guarding against double claim rests with the Drawing
and Disbursing Officer.

3. Inview of the above, Government is pleased to direct that the Drawing and
Disbursing Officers should furnish the following information and document
along with the arrears claim submitted to the audit office for pre- audit :-
(i) A certificate to the effect that the arrears have not been claimed and
paid previously;
(i) the service book of the incumbent should accompany arrears claim.
4.  After the payment is made, the Departmental officers should invariably

take a note in the service book of the persons concerned, under proper attestation,
to the effect that the arrears of pay and allowances have been paid.

By order and in the name of the Governor of Maharashtra,
M. R. Tadvalkar,

Desk Officer,
Finance Department.
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(4) 3geEed AFAT HSA GHIOT g IGHH WD eI
Blee S g g4 drqygdd fog dfaaror &t Sid el

(£) <Iwe TE sifem g gi=n Riceidd ToTEad e Ad.

(o) srafaRe Tead Aigddl AP ACIMYHTY Sgvyid A9 T8l
T eNifaadld AT wraHree fafge sradfld S eRwam 39
TEI.

(¢) TS BElddd wulad! FHURIAT dee g ER. Vo]
ATTTS; BE R S Wy« fYe ade qul w1 @Ra
forfeen g A,

R) ervTHEI YHAT RISt Tt Aeag! 3aefl Sid gl

(q0) Tt arfimre HoR watduen @1fUes @d FHva A9 A @ R
AT IGHGA I Socidd $od da1 .

(99) ©d Sgwrdl 7ie <YF ACIBId Udell S ATELL

(93) TIEE TTBHAR Fleciedn ANMS IGHNG! dUiiedR 39 FHae

(93) fera qa@e) Fiegd! FAgaR 3ach a8l

(ay) owfdd SeUTErdt ura drelel] ITHT FAR HHETAIS! IR WM.

() Vps T TAefidd e @gER TATT de) ITERV BN
eI Ho YAIOE B ATeid.

(95) ITADT 9 IWTEG I WoUrT YHAT a9l Tahfdue 3qa
SIGIGS

(qu) foaR=ar T frooyr EUTeTd s 3qdicdT Jeodld.

(9¢) TP FHARIT TIRTGA gl beled] IG5 Ia1. ALEALL,
femard a1 SR iR ' SIE), A@R QT $odl Sd ATeN.

R Y Pl THR qouren Ivial g @r@ Fafor grom=n el

T eI UET AR Al dBldes] GEaA/ARY TRIRA Holel ed. 3™
IRGAYERT T AR BICHRYY YIeA PRUIEEd yliest dge et et oma
e 9 A wiedE wa yerer Sviiar wevard B eng & 919 AT







674 The Bombay Financial Rules, 1959

2.  The question of giving some relief to the families of Government servants
who die while in service and /against whom some amount of House Building
Advance is outstanding was under consideration of Government. As a welfare
measure and with a view to alleviating the distress of the family of deceased
Government servant, Government has decided that the recovery of interest on
House Building Advance granted to a Government servant under the Maharashtra
Government Servants House Building Advance Rules, 1962, in the event of his
premature death while in service, should be waived by the concemned
Administrative Department. The recovery of the principal of the House Building
Advance on the date of death of the Government servant should be adjusted
against the DCRG payable under the rules. Even after such an adjustment if a
balance is outstanding an amount upto Rs. 25, 000/- should be waived by the
concerned Administrative Department. In case, any balance is still outstanding,
waiving of the same should be examined on merits of the case, in consultation
with the Finance Department.

3. These orders take effect from 1.1.1981. The pending cases, if any should be
regulated by the concened Administrative Departments as per the above orders.
The cases already decided should not, however, be re- opened.

4. Necessary amendments to Appendix 26 of the Bombay Financial Rules,
1959 shall be issued in due course.

By order and in the name of the Governor of Maharashtra,

J.D. Jadhav,
Joint Secretary to Government,
Finance Department.

6. W gigoft fm AR HxvaERa gaia
494 Sviiie 3 394 e YvgEmEs.
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qdl AeX FRvaT Sfeled] WAt ETSTUAEed Yahd [aRTd
BT,

I aRFIHSA aed IRHEEET YD IR a¥ YR TR,
Tafeds duud g MA@ UodK I1d.

TR S RfEd el TR ER ewarE] dm wRawsd
gaa frama gen oM WoR e et d  wHwRmen
AAGRIGE] @A 9 Bl ATl AT PRIl

ardlg RMIER quIRT oTer ATHRUATT gral. (JUTRd aATiey
IERUIES! gdl FoR doidl JF Afed acla Afim (e ood
RHHE] TW] SAUATd Y1)

I ARAIAR AEE AW AR IR AN pHATIDHGH
a1, JETaadT WY HHAIA] &d: Gl

& Nl =R a0 avlg ReA gl UUH 9] AiRie gwdr
e AW g ARG y¢ AHE g@ard ATl axjell IR 20 guien dH a1
@l IRTICT] SHAIAT Dol WGBS WRd AR Ug A4 W Ui
IrET Q-G SuGHIGH AfEaE Ao GId) FHH AN R 6]
I5d, W ieaT Afad e@rd! YFHA SxIqard ok idl 20 a¥ Ha1 R
AT R 7 agcllagadr SxH8l Sl W@ SRIAUAT 3MTell Jrqdl auan B
YHHTT HING B@ 3 A4, q9ifl, $HUN] STl SRR BHl laradid
ol 7 @ FE Sewrd) Aifie Tedrd) Rawd Rifa @ aRa
g .

0. Hag fodta 4w - ajyR = aRitre - ¢ wefie ) gl «iftm Rwas
Fravied siivarRe GuRo FAEER HRUA A,

HERTETH I5GUTe IFed IMQETHER  1aM,

g1. 9. Had,
T 39 gk,
fae faw.
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(31) N AIRR-FIEHA, AT Wod AGHH HHAGId W@ggeid di
aret FEhd fhar A g AR T Gl ahed @val
HRugTaTs! A -

(4)

()

(3)

S FHAI q% ARG dd9 %.8,§00/- fdvar arftres ame aren
FHAIEE T FASTAr] 3 Jr=ig T8,

U AINE ] ¢ U Uadl wawd e .9y 000/- fdbar
fam AeR-Araead ye fFa aie) St vews & e
daeT M ey JE.

JHETE aGell AT fo A ARG S BRUATd
rdl, g JE g FAR Grel 9ol BRUE A9,

dH ol wEEd fFa aqEen ardem ST A el aaed
e anfiv -

(9)

()

(3)

(8)

ST FHATAT™ {o AIRTE da7 6.%,600/- fdva 1fde ameg aren
FHATIAT T ARG 3 g e
4 AID daareal ¥ 9T adl Ia®d fdhar .22,400/- fdan
S HER-\AGad) gd f&ad atis) S tged ol ardd
FRMEN TGl A 30 WA ARG ERIHE $RUgTd
e, gAH A g AR AT gYA DU AT,
St ACR-ARIGA 4 auilen SR S TaTd)

T e TG} HRogrTSt AR -

()

T ARG g% ARG 909 0.8,500/- f&ar aifere ome aren
HHGAT AT TATAIIST 31 e el

I ATYS d9ral § U Yge! XqhA fdhar ®.2¢,000/- fbar
TR g ot fhaa ate) S Igen o R qdal
3 J=ia .

IR gt @B ¥¢ WA ARG WUAE HRuard
Irdl. wH YA g FAR ATl 9 w1
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) ®.3,400/- fhar T WEead! wwel fEwd (Rmar gwe)
IieY S Tabd HH) IR dder I AR I

(3) Rl ag aeTEE 90 WHM ARG sWAHE HUAI
ard). wem AW 7 TR T agA PRoA A1,

F) ! GG Wil HRUArTS! 3 -

(9) WO {q® da w.4,000/- fHar mmenm H e 3
IR HHEAETE 1 WSt AW e el

) ©.9,340/- fhar S A@edt Yy fEHa amet off Idwd
HHY 3 dAgel IR IRy TR

(3) ot axgelt wToTE 4 W W EWITHEd $Rogrd ATl
g AR g AdR @Sl 9 BRI A,

(¥) S Aged 4 auilen SR S T

IWRIG A Grefiel e stfeaa 3= el -

(9)

(2

AR -AAGA/FHEI/ANS a8 AAAUITATS! Werd  ffarard g
feTerea e (Licence) = BTUa (SIRTeT) Wd WIGY B4l
arEAEn ASEd G, SAeAd 99, WA kg g /@1 dedi
h AEGd, WX, Anew [m umen o i
IRfAUIIE arar g o Fd 9T TEtel aTdl S&[1 Hogia Il
waa fqar Prefles e A Savaar.

THel afim Rearer @raRen y gutrfie Sen Jler-ared,
G Y ASIY FHATINTS! Iqdgetia I A1d! Aade, Wpex,
WWWWWWW?@
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HTEUA TG THIATHS ER Bod [Heedz Afdae gqmagad
Gl B UURIS] URBIA JhIdidgd [Afgd gusId 3aedd o
THTUOS B,

FeX SHA W1 AeGA ARSI TARSG [FEFAvTEred! ad Ik
T AEE AfEraiegT fAeedy) RN SEHER ffdae gwe e
oY G HHART T |@6fdd feed g e S ol AR
gﬁﬁ R (Maharashtra Ownership Flats Regulation of the Promotion

of Construction sale, Management and Transfer Act, 1963) Wﬁﬁ%ﬁ
heotear  (Model Agreement) “aredl BRRIHU e U, @
G PR GEH UIa=Iihs INRes HRUATT Tl 3Tl uifaat.

fmrelt ArToft fneft wuath e,
AR 3 HSR ST ARETed WAkl ATae BAT
& (evg) faedt ame @ e @,

qiEY HHATE - ¥

uxaigelt Jifin.
9) FIR B HUITEIS! Q) ST ORI e Wl Tum
gl |1 e 3 =Y v,

3Tl T HS <. |

ARG Fad o] e &7 g danfgeiian 7.

FHIRIM RERTE AT Qa1 (gav@) Faw aqeq wfie wadfig
AR e/ aeE e qd gRar Bdeledt s
fhar fadita dwmegt ddactedr walaed GHATAT AT/ TEH

- wReRIen YR dad o[ @ o YERv B Juard SR

TR oot} IraTd.

BT TR Ry d®eg afim fhar w9 gad s
el Juirerar Arfed e
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AT - I R Wenld Jeaiea fhha g exvarardl $RaA
TRRICge 3 T[ogIRTAT UG IAACIed]  DIVRATE] WA
THTOTOS AMERYA gR0ATd U

Form of Authority Letter for receiving money.

g - 3 v sfteryS
1. AR,
1 ofuue faAd wRal @1, A YOI Sd@Td/TRTE/gaTd
RfFr/dedE e B S LI EG G S L

mwmmwmmawwmnﬁm

ATFRUT gRSTH @R 3T
............... (arfereR =T T )
SHBREIG]
( )
JAfEHR Sum=aTe] @
uracht

AT AT e, L1 AR (@t )

1 RN I ATha BT,
















